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COB€"I:‘CI>KOFO COBETCKOFO KbbIPBIM

PAUOHY PAUOHA JOKYMXYPUETU
PECITYBJIIKU KPUM PECITYBJIUKUA KPBIM
INOCTAHOBJIEHHUE
ot «10» urons 2019 roxa nrr. CoBerckui Ne 192

O npu3HAHUM YyTPATHBIIEM CHJIY MIOCTAHOBJIEHUSI AIMUHUCTPAIIUH

Coserckoro ceiabckoro nmocejenus ot 02.08.2018 roga No237

(c ~3MEHEeHUAMM | JTOTIOJIHEeHUsIMU) «O0 yTBep:KIeHNH aIMUHUCTPATHBHOTO
perjaMeHTa TMPeIOCTABIeHHS MYHUIHUNAJBLHONH Yyciayrn «Bblgaua apXmBHBIX
CMPAaBOK, APXHBHBIX BHIMNCOK H APXUBHBIX KOMHIi JOKYMEHTOB»

B cootBetrctBun ¢ denepanbubiM 3akoHOM OT 06 okTs16pst 2003 roma Ne 131-03

«O06 oOmmx MNpUHIMIAX OpraHU3allMd MECTHOro caMmoympaBieHus B Poccuiickoi
Oenepanun», DenepanbabiM 3akoHOM OT 01 nexabps 2014 roma Ne 419-03 «O
BHECEHUU U3MEHECHUH B OTJIEJIBHBIE 3aKOHOAATENbHBIE aKThl Poccuiickon denepannu mno
BOIPOCaM COIMANbHOM 3alllMThl WHBATUAOB B CBs3M ¢ paruduxarnueit KonBenuuu o
npaBax MHBaIUIOB», DenepanbubiM 3akoHOM OT 27 utonst 2010 roma Ne 210-d3 «O6
OpraHH3alWy MPEAOCTABIEHUS TOCYJapPCTBEHHBIX U MYHHIIMIAIBHBIX YCIYr», 3aKOHOM
Pecnybnmuku Kpeim ot 21 aBrycra 2014 roma Ne 54-3PK «O06 ocHOBax MeECTHOTO
camoymnpasienus B PecnyOiamke KpbeiM», BO HCHONHEHHE TpeOOBaHUN MHChMa
MuHucTepcTBa BHYTPEHHEW MOJUTUKHM, MH(oOpManuu u cBsi3u PecnyOnuku Kpbeim ot
21.05.2019 roma Nel6\01-34/1169/11, aamunuctpanusi COBETCKOIO  CEJIBCKOIO
nocenenust CoBetckoro pailona Peciy6nuku Kpbim nocranoBJisier:
1. Cuurarh yTpaTHUBIIMM CUJTy TIOCTAHOBJIEHUE aaMUHUCTpaUuu COBETCKOTO CEJIbCKOIO
nocenenusi Coserckoro paiiona PecnyOmmuku Kpeim ot 02.08.2018 roma Ne237 (c
U3MEHEHHEM U JomojiHeHueM) « OO0 yTBep)KIEeHUU aJIMHHHUCTPATUBHOIO perjamMeHTa
MPEAOCTABICHNS MYHHLIMIAIBHONW YCIyrd «Bplgadya apXuBHBIX CHPaBOK, apXHUBHBIX
BBIIIMCOK Y aPXHUBHBIX KONUH JOKYMEHTOBY.

2. YTBepAUTh aJIMUHHMCTPATUBHBIA PETJAMEHT MPEIOCTaBICHUS MYHHUIMIAIBHON
ycinyru «Bblaya apXuBHBIX CIPAaBOK, apXHMBHBIX BBIIMCOK M APXUBHBIX KOMHM 110
COLMAIBHO-TTPABOBBIM 3ampocaM» (rpuiioxenue Nel).

3. Bemymemy cnenMaluMcTty OTAeNla IO MPAaBOBBIM BOMNPOCAM, BOIPOCaAM
MYHULHUNAIBHOTO MMYLIECTBA, 3€MJICYCTPOMCTBA, TEPPUTOPUATBHOTO IUIAHUPOBAHUS U
npenocTaBieHuss MyHununanbueix yenyr CentsenueBy H.II. obecnieunts pasmernieHue



HACTOAIIEr0 TMOCTAHOBJICHUS Ha O(UIMAIBLHOM CalWTe MYHHUIMIAIBHOTO OO0pa30BaHMS
CoBerckoe  cenbckoe  mocenenue  CoBerckuid  paiioH  PecnyOmuku — Kpbim
http://sovmo.rk.gov.ru/ B uH(GOpMAITMOHHO-TEIEKOMMYHUKAITMOHHON ceTh «HTepHeT».

4. KoHTponb 3a HCHOJHEHHMEM HACTOALIETO ITOCTAHOBICHHUS BO3JIOXKUTH Ha
3aMECTUTENs TIJIaBbl aJMHUHUCTPALMU Celbckoro rmoceneHusi (CoOBETCKOro paiioHa
Pecnyonuku Kpeim Kot ALII.

5. Hacrosdiee mnocTtaHOBIEHHE BCTyMaeT B CUJIY €O JHSA €ro O(UIMaIbHOTO
OmyOJIMKOBAHUS.

IIpeacenarenn CoBeTCKOro ceJIbCKOro COBETa-
riaBa agMuHuCcTpanun CoBeTCKOro ceJibCKOro
noceJjieHus H.B. Pyaenko



[Tpunoxenue 1

K [locTaHOBNIEHUIO AIMUHUCTPALIUU
CoBETCKOro CelbCKOTO IMOCEICHUS
oT «10» mrons 2019 r. Ne192

AJIMUHUCTPATUBHBINA perjaMeHT
NnpeaocTABJIeHUS MYHMIMIIAJIBHOM ycayru «Bbliaya apXuBHBIX CNIPABOK,
APXMBHBIX BBINMUCOK M APXMBHBIX KOMM MO CONMATbHO-NPABOBbIM 3alIPOCAM»

1. O0uIue mooKeHus
1. IlpeaMeT peryiMpoBaHusi ATIMUHUCTPATHBHOIO perjiaMeHTa

1.1. AIMWHUCTPAaTUBHBIA PpErJIaMEHT NPEAOCTABICHUS MYHHUIUMIAIBHON yciayrun «Bbimaua
apXUBHBIX CIIPABOK, ApPXHUBHBIX BHIITUCOK U apXUBHBIX KOIMUM MO COLIMAILHO-TIPABOBBIM 3ampocam» (aaiiee
— AZIMUHUCTPATUBHBIN PErJaMEHT) ONpEeesieT NOPAIOK U CTaHJAPT MPEIOCTaBICHUS MyHUIIUIIAIbHON
YCIIyTH, CPOKM M TIOCJTEIOBAaTEIbHOCTh NEHCTBUI MO €€ MCIONHEHHI0 aaMuHHucTpanuu COBETCKOro
cenbckoro moceneHuss Coserckoro paiiona PecryOmuku Kpeim (manee — Opran). (Hacrosmuit
AJMUHUCTPAaTUBHBIA pPErJIaMEHT pa3paboTaH B IENAX IMOBBIIICHUS KadyecTBa NPEJOCTaBICHUS W
WCIIOTHEHUS! MyHUIIUTNIATBHOM YCIyTH, B TOM YUCIIE:

- YIIOPAIOYEHHUS AIMUHUCTPATUBHBIX IPOLEAYp (AEHCTBUI);

- COKpalIeHHs] KOJUYECTBA JOKYMEHTOB, MPEAOCTABIISIEMBIX TpakJaHaMU JJiA MpPEIOCTaBICHUS
MYHHUILIMIIATBHON YCIIyTH;

- YCTaHOBJIEHUSI  OTBETCTBEHHOCTH  JOJDKHOCTHBIX Jul] OpraHa, mperoCTaBISIOMIUX
MYHHUIMIAIBHYIO YCIYTy, 3a HecoOIIoJeHrne UMHU TpeOOBaHUN AJAMHHHCTPATHUBHOTO pEriiaMeHTa IMpH
BBITTOJIHEHUH aIMUHUCTPATUBHBIX IIpoLenyp (AecTBUlA).

1.2. TemaTHnka 3apoCOB COI[HAIBHO-IIPABOBOT0 XapaKTepa, OXBAThIBAET BOIMPOCHI: O TPAKIAHCKOM
COCTOSIHUH, MOATBEPKACHUM TPYAOBOTO CTaka, pazMepax 3apabOoTHOMU IUIATHI, MPOXOXKIECHUHU CITYKOBI B
Boopyxennbix cuiax, ydactuu B Benukoit OteuectBeHHON BoiiHE 1941 - 1945 rr. m npyrux BOEHHBIX
KOH(MIMKTaX, HECYaCTHBIX CIIy4asX Ha TPOU3BOJCTBE, HArpaXkJ€HUU TOCYJAAPCTBEHHBIMU W
BEJJOMCTBEHHBIMH HarpajiaMu, MPUCBOEHUM MOYETHHIX 3BaHUil, MOJy4eHUH O0Opa3oBaHUS, ONEKYHCTBE,
MAaTPOHUPOBAHUHU, O PEIpecCHusix, ICMOpPTAlMH, HACUILCTBEHHOM BBICEIICHUH, TMPEOBIBAHUU B
KOHIIarepsix, 0 MOATBEP)KICHUU UMYIIECTBEHHBIX U JPYTUX TPaB.

Nudopmanus coruanbHO-PaBOBOTO XapaKTepa Mo 3ampocaM Tpak[iaH U OpraHU3aluil BbIIaeTCs
B (hopMe apXHUBHOM CIIPaBKH, ApXUBHOW KOIIUH U APXUBHOK BBIITHCKH.

ApxuBHas CTpaBKa - JOKYMEHT, COJAEpKaIINi apXUBHYIO WH(OPMAILIUIO O TPEIMETe 3ampoca, ¢
YKa3aHHEM MTOMCKOBBIX JIaHHBIX JOKYMEHTOB, HA OCHOBAaHUU KOTOPBIX OHA COCTABJICHA.

ApxuBHasE KOMHUS - JOKYMEHT, BOCHPOM3BOMSIIMNA TEKCT WIH HW300paKEHHE apXUBHOTO
JOKYMEHTA, C YKa3aHUEM €r0 IOUCKOBBIX TaHHBIX.

ApxuBHas BBINIMCKA - JOKYMEHT, JIOCJIOBHO BOCIPOMU3BOASIIMI YacTh TEKCTa apXUBHOIO
JOKYMEHTa, OTHOCSIIYIOCS K ONpPENEICEHHOMY BOMpOCy, (hakTy WM JUIy, ¢ yKa3aHHEM IOMCKOBBIX
JAHHBIX TOKYMEHTA.

WudopmalinoHHOE MHCBMO — THCHbMO, COCTaBJIEHHOE Ha OJlaHKe apxuBa M0 3ampocy
MOJIb30BATENs, COJepKaliee HHPOPMAIMI0 O XPAHSANIMXCS B apXUBE AapPXUBHBIX JIOKYMEHTax IO
ompeeIeHHON mpobiieMe, TeMe.

2. Kpyr 3asiBuTeJieii Ipu NMpeaocTaBJIeHN MYHUIMTAJBLHON YCayru
2.1. 3asBUTENSAMH Ha MPENOCTABICHWE MYHHIMIIATBHOM YCIYrH SBISIIOTCS (U3NYECKHE WU
IOPUANYECKHE JINIIA (J1aJIee - 3asBUTEINb).



OT uMeHU 3asBUTENCH MOT'YT BBICTYIIaTb UX HOPCACTABUTCIIU, I[CﬁCTBYIOIHHC B COOTBECTCTBHU C
IMOJIHOMOYMAMH, ITOATBEPKIACMBIMHU B YCTAHOBJICHHOM 3aKOHOM ITOPAAKE.

3. Tpe6oBaHus Kk nOpsiAKy MHGOPMHUPOBAHMSI O MPEIOCTABIEHUN MYHUIIUNIATBHOU YCJIYTH

3.1. Iopsnok momydeHust HHGOPMAITUH IO BOIIPOCAM MPETOCTABICHUS MYHUITUTIATLHON YCIYTH U
YCIIYT, KOTOPBIE SIBISIOTCS HEOOXOAMMBIMU M 00S3aTEIbHBIMU JIJISl MPENOCTABICHUS MYHUIIUTIAITBHON
YCIIYyTHU:

1) ny6nm4HOe MMChMEHHOE KOHCYIBTUPOBAaHUE (IIOCPEICTBOM pa3MeEIIeHUsT HHPOPMALIUH):

- Ha odunuansHoM BeO - caiite Oprana u [oCymapCTBEHHOTO OFO/DKETHOTO YUPEKIACHUS
PeciyOomuku  KpbeiMm  «MHOTOMYHKIIMOHANBHBIA — IIEHTP MPEAOCTABICHHUS TOCYJApCTBEHHBIX W
MYHUIUNIATBHBIX yeiryr» (nanee — [BY PK «M®I1]»);

- B (enepanbHOH TOCYJapCTBEHHON HWHPOpPMAnMOHHOW cucteme «EnuHbIl  mopTan
TrOCYAapCTBEHHBIX W MYHUIMNAIBHBIX ycuyr (dyHkiumid)» (manee — EIIIY) m B rocymapcTBeHHOM
nHpopmannoHHou cucteme «I[lopran rocymapcTBEHHBIX M MyHUIIUNAIBHBIX yeiyr PecyOnuku Kpbim»
(mamee — PIIT'Y);

- Ha MHGOPMAIIMOHHBIX CTEHJAaX, B MECTaX NPEJOCTaBICHUS MyHHIMIMAIbHOU yciuyru Oprana u
MHOT0(YHKIIMOHAJIBLHOTO IIEHTPa MPEI0CTaBICHUS TOCYAapCTBEHHBIX U MYHUIIMNIANBHBIX YCAYT (anee —
MHOTO(YHKITUOHATLHBIN TIEHTP);

2) WHOUBUAYalIbHOE KOHCYJIBTUPOBAHHE IO CIPaBOYHBIM TelaehoHHBIM Homepam OpraHa u
MHOTO(YHKITHOHATIBHBIN IICHTP;

3) MHAMBUAYAIbHOE KOHCYJIBTUPOBAHUE IO TMOYTE, B TOM YHCIIE€ MOCPEACTBOM 3JIEKTPOHHOM
MouThl (B Cllydae IMOCTYIUICHHS COOTBETCTBYIOIIETo 3ampoca B OpraH wim MHOTO(YHKIIMOHATBHBIN
LIEHTD);

4) mOCPenCTBOM HHANBUAYAIBHOTO YCTHOTO HH()OPMUPOBAHUS.

3.2. IlybnuyHO€ THCHPMEHHOE KOHCYIBTUPOBAHUE OCYIICCTBISETCA IIYTEM pa3MEIICHH
WH()OPMAITMOHHBIX ~ MaTepuaioB Ha HMHPOPMAIMOHHBIX CTEHJAX B MeECTaX IMPEIOCTaBICHHUS
MYHHUIMIAIBHON yCiayru, mnyOonuKauud HWHQOPMALMOHHBIX MAaTrepualioB B CpPEICTBAX MacCOBOM
uH(pOpMaLuy, BKIIOYas myonrkanuio Ha opurmansHoM caiite Oprana u I'BY PK «M®L», EIT'Y, PIIT'Y.
KoncynsrupoBanue myreM myOnukanuu HH(QOPMAMOHHBIX MaTepuajoB HAa OQUIMANbHBIX CalTax, B
CpeacTBax MaccoBOW MH(POPMAIIUN PETHOHATILHOTO YPOBHS ocyuiecTBisieTcst OpraHom.

Ha undopmanmonnsix crennax OpraHa, B MecTax HpPEIOCTaBIECHUS MYHUIUMNAIbHOW YCIYTH,
pasMerniaercs cienyromas HHQopMaIus:

- vcuepIbIBaroniasi ”HPopMaIis o NopsAIKe IPEeIOCTaBICHUS MyHUIIUTIATbHON YCIYTH;

- BBIICPKKU U3 AJAMUHUCTPATUBHOTO PETiaMeHTa U MPUIIOKEHHUS K HEMY;

- HOMepa KaOWHETOB, B KOTOPBIX MPEIOCTaBISETCS MYHUIUMAIbHAS yciyra; (haMuiInu, UMEHa,
oTuecTBa (MOCNENHEe - MPU HAJUYUHM) U JOJIKHOCTH COOTBETCTBYIOUIUX JOJKHOCTHBIX JIUI, PEXKUM
nprueMa UMH 3asiBUTEIEH;

- aapec o¢punuanpHoro caiita 'BY PK «M®I]», Ha KOTOpOM MOXXHO y3HAaTh ajipec U rpaduxu
pabotsl otnenenuit (1ieHTpoB) [BY PK «M®I]»;

- BBIJICPXKKH U3 HOPMATHUBHBIX MTPABOBBIX aKTOB MO0 HaW0OJIee YacTo 3a/1aBa€MbIM BOIIPOCAM;

- HMCYEPIbIBAIOUINI MepeuyeHb JOKYMEHTOB, HEOOXOJWMBIX B COOTBETCTBUU C HOPMATHBHBIMU
MPaBOBBIMU aKTaMH JIJISl IPEIOCTABICHUS MYHULIUIIAIbHON YCITYTH;

- (hOpMBI 3asBIICHHIA;

- IepeyeHb OCHOBaHUH I OTKa3a B MPEAOCTABICHUH MYHULIUIIAILHON YCIIYTH;

- TOpANOK OOXaJOBaHWS PEIICHWHA, JEWCTBHM WM O€3[CHCTBUS JTOJDKHOCTHBIX  JIWII,
MPEAOCTABIIAIONINX MYHULIUIIATIBHYIO YCIIYTY.

Ha wundopmannoHHBIX cTeHAaX MHOTO(QYHKIHMOHAIBHOTO LIEHTPa, B MECTaX MPEeJOCTaBICHUS
MYHHIIUITATIEHOW YCIIYTH, Pa3MeIaeTcs CleAyrommas nH(HOpMaIIns:

- TepevYeHb MYHUIUMNAIbHBIX  YCIYI, [PEIOCTaBI€HHWE KOTOPbIX  OpPraHu30BaHO B
MHOTO(YHKITHOHATHLHOM I[EHTPE;

- CPOKH MPEOCTaBICHUS MYHULIUTIATIbHBIX YCIIYT;



- pa3Mephl TOCYAapCTBEHHOM NOIUIMHBI M HMHBIX IUJIATEKEH, YIUIaYMBAEMbIX 3asBUTEJIEM IpU
MOJTyY€HUU MYHULIUIIATIBHBIX YCIYT, HOPSAIOK UX YIIIaThI;

- uHbopManus O JOMOJNHUTENBHBIX (COMYTCTBYIOIIMX) YCIyrax, a Takxke 00 ychyrax,
HEOOXOTUMBIX U O0S3aTENBHBIX JJIS MPEIOCTaBICHUS MYHULMIAJIBHBIX YCIYT, pa3Mepax U MOpsSAKe UX
OILJIaThI;

-  TOpAIOK oOOkajmoBaHUs  JedcTBHM  (Oe3medcTBHMs), a TakkKe pelIeHWH  OpraHoB,
MPEIOCTABNSIOMIUX MYHUIIUTIANIBHBIE YCIYTH, MYHUIUMAIBHBIX CIYXalllUX, MHOTO()YHKIMOHATHLHOTO
IIEHTpa, paOOTHHUKOB MHOTO(YHKITMOHAIBHOTO IICHTPA;

- “THPOPMAIUIO 0 IPEAYCMOTPEHHON 3aKoHOoAaTeNnsCTBOM Poccuiickoit @eneparnun u Pecnyomnku
KpbIM OTBETCTBEHHOCTH [OKHOCTHBIX JIMIl OPraHOB, MPEAOCTaBISIOUIMX MYHULUIAIbHBIE YCIYTH,
pabOTHUKOB MHOTO()YHKITMOHATLHOTO LIEHTPa, PAaOOTHUKOB MPUBIEKAEMBIX OpTaHHU3AINH 3a HapyIICHUE
MOpsAIKa IPEOCTABICHUSI MyHULIUIIAJBHBIX YCIIYT;

- wHpOpMAIMIO O TOPSAKE BO3MEIIEHHUS Bpela, MPUYUHEHHOTO 3asBUTENIO B peE3yNbTare
HEHA/JIe)KAIlero HMCIOJHEHHs] JIMOO HEUCIONHEHUS MHOTO(PYHKIMOHAIBHBIM ILIEHTPOM WJIM €ro
paOOTHUKAaMH, a TaKKe TIPHUBICKAEMBIMH OpraHU3alMsIMA WIM HUX paOOTHUKaMU OOS3aHHOCTEH,
MPEIyCMOTPEHHBIX 3aKOHOAATeNbCTBOM Poccuiickoit denepannu;

- pexuM paboThl W aapeca WHBIX MHOTO(YHKIIMOHANBHBIX IICHTPOB U TPUBICKACMBIX
OpraHu3aIyi, HaXOAAIIMXCs Ha Tepputopun Pecryommku Kpbim;

- HHYI0 UH(POPMAITNIO, HEOOXOAUMYIO JJIs TOMyUYeHUsI MyHUIIUTIATbHOU YCITYTH.

3.3. UnauBuayalibHOE KOHCYIBTUPOBaHHUE 10 TenedoHy He AoKHO npeBbimaTh 10 muayT. OTBET
Ha TeneOHHBIM 3BOHOK JOJDKCH HauyuHaThes ¢ wuHpopmammu o HamMmeHoBanuun Oprana,
MHOTO(YHKIIMOHAJIBLHOTO IEHTPa, B KOTOPBIM MO3BOHWI TpakJaHUH, (HaMUINHM, UMEHH, OTYECTBE (IIpH
HaJU4YUU) U JOJDKHOCTH CIELHAINCTA, OCYUIECTBISIONIET0 WHAUBUAYAJIbHOE KOHCYJIbTUPOBAHUE IIO
tenedony. KoHcynpramum oOmiero xapakrtepa (0 MECTOHaXOXIACHUH, rpaduke padoThl, TpeOyeMbIX
JOKYMEHTaX) TakKe MPEJOCTABISIOTCSA C HCIIOJIB30BAHUEM CPEICTB aBTOMH(GOPMHUPOBAHUS (IIPH
Hanuuun). [lpu aBromHpopMupoBaHUN 0OECTIEYUBAETCSI KPYTIIOCYTOYHOE MPEIOCTABICHUE CIIPAaBOYHOM
nH(pOpMaIHY.

3.4. UHnuBUyaibHOE KOHCYJIBTHPOBAHUE 10 TTOYTE (MO 3JIEKTPOHHOM MOYTE).

[Ipn vHOMBUAYATHPHOM KOHCYJIBTHPOBAHHUH IO MOYTE OTBET Ha OOpaIeHUE 3aMHTEPECOBAHHOTO
JUIAa HANpaBIIeTCS MOYTOM B aJpec 3auHTepecoBaHHOro juna. OTBET HampapiseTcsi B MHUCbMEHHOM
BUJIE, AJIEKTPOHHOW MOYTOH MO0 uepe3 BeO — caldT OpraHa B 3aBUCHMOCTH OT croco0a oOpalieHus
3aMHTEPECOBAHHOTO JIMIIA UM CHoco0a JIOCTaBKM OTBETAa, YKa3aHHOTO B IMUCHbMEHHOM OOpalieHu# (B
ciydae oOparieHus B opMe 3JIEKTPOHHOTO JOKYMEHTa B CPOK, YCTaHOBJICHHBIH 3aKOHOIATEIHCTBOM
Poccuiickoit ®eneparnun). Jlatoli moiydeHUs OOpalieHHsl SBISETCS JaTa PErucCTPalMi BXOJSIIETO
obparmienus B Oprane mim MHOTO(QyHKIIMOHAIBHOM IIEHTPE.

3.5. Bpems oxumanus 3asBUTENS NPU HWHIUBUAYATbHOM KOHCYJIBTUPOBAHUU TMPU JIUYHOM
o0pallleHnu He JOJDKHO MPEBHIATh 15 MUHYT.

WuauBuayanbHOE  KOHCYJNBTUPOBAaHME MpPH  JIMYHOM  OOpaIleHMHM  KaXJOro  3asBUTENS
JNOJKHOCTHBIM JiiioM OpraHa wid paOOTHUKOM MHOTO(QYHKIIMOHAIBHOTO IIGHTpa HE JIOJDKHO
npeBbiath 10 MUHYT.

CexTop nH(DOPMHUPOBAHHS B TIOMEIICHHH MHOTO(QYHKIIMOHATHHOTO IICHTPA COACPKHUT HE MEHee
OJTHOTO OKHa (MHOTO cCIleuuagbHO O00OpyIOBaHHOTO pabodyero Mecra), NpeIHA3HAYEHHOrO s
UH()OPMHUPOBAHHUSI 3aIBUTEIICH O MOPSIKE MPEAOCTABICHUS TOCYIapCTBEHHBIX U MYHUITUTIAIBHBIX YCITYT,
0 XOJle¢ PacCMOTPEHHS 3allpOCOB O MPEIOCTABIEHUU TOCYJAPCTBEHHBIX W MYHMIMIAIBHBIX YCIYT, a
TaKKe JJIs IPEIOCTaBIICHUS] HHOW WH(OPMAIIHH.

3.6. JlomxnoctHoe numo OpraHa, TPEIOCTaBISAIONIETO MYHUIMMAIBHYIO YCIYry, pPaOOTHHUK
MHOTO(YHKITHOHATLHOTO LIEHTPA, IPH OTBETE HAa 0OpallleHUs 3asiBUTEIICH:

- mpu ycTHOM oOpailieHuu 3asBuTens (Mo TeneQoHy WM JMYHO) MOTYT JaTh OTBET
caMoCTOSITeNIbHO. B cimyuasx, korma momkHocTHoe Jmio OpraHa, paOOTHHK MHOTO(YHKIIMOHAIBLHOTO
LIEHTPa HE MOXKET CaMOCTOSATEIbHO OTBETUTh Ha 3aJaHHBIN MpH TesiedOoHHOM OOpallleHuu BOMPOC,
TeleOHHBII 3BOHOK JOJDKEH OBITh TepeagpecoBaH (MEPeBEACH) IPYroMy MOJDKHOCTHOMY JIMIY WITH



oOpaTuBIIEMyCs JIMILy cooOmaercst TeneoHHBI HOMEp, IO KOTOPOMY MOXHO MOJIyYUTh HEOOXOAUMYIO
nH(popMaIuo;

- TIpu OTBeTe Ha Tele(OHHBIC 3BOHKH, YCTHBIC M NMHUCHMEHHBIC OOpAIEHUS IOKHBI OTBEYaTh
BEKJIMBO U KOPPEKTHO;

- mpu oTBeTe Ha TenedOHHBIE 3BOHKM JODKHOCcTHOe Jjuio Oprana, paOOTHUK
MHOTO(YHKIIMOHAJILHOTO IIEHTPA, OCYILECTBISIONINE KOHCYIbTHPOBAHHUE, JTOJDKHBI Ha3BaTh (haMUIIHIO,
MMsl, OTYECTBO (IMIOCJIEIHEE - MPHU HAIMYMUM), 3aHUMAEMYIO JODKHOCTh M HauMmeHoBaHue Oprana. Ilo
pe3yibpTaTaM KOHCYJbTUPOBAHUS JOHKHOCTHOE JIMIIO, OCYIIECTBIIAIOIIEE KOHCYJIbTUPOBAHUE, TOJIKHO
KpaTKO TOJBECTH UTOTH U TIEPEUNCIIUTD 3aIBUTEIIO MEPHI, KOTOPbIE HEOOXOAUMO TPEANPUHSTS;

- OTBETHl Ha MHChMEHHBIE OOpAICHUs MAIOTCS B TPOCTOH, YETKOM W TOHATHOH ¢dopme B
MUCbMEHHOM BHUJE U JTIOJKHBI COJIEPKATh:

OTBETHI HA ITOCTABJIEHHBIE BOIPOCHI;

TOJKHOCTh, ()aMIITAIO ¥ UHUITUAIIBI JTUT[A, TOAMMCABIIETO OTBET;

baMUINIO U MHULUABI UCTIOTHUTEIS;

HAaMMEHOBAHHE CTPYKTYPHOTO MOApa3eIeHUS-UCTIOTHUTEIS;

HOMep TeniehoHa UCTIOHUTENS;

- HE BIpPaBe OCYIIECTBIATh KOHCYJIbTUPOBAaHUE 3asBUTEIECH, BBIXOJAILIEE 3a PaAMKHU
MH()OPMHUPOBAHUSI O CTAaHJAPTHBIX MpOLEAypaX M YCIOBHUSIX OKa3aHWs MYHULUIMAIBHOW YCIYTH H
BIIMAIONIEE MPSAMO UM KOCBEHHO Ha MHAUBUYaJIbHbBIC PEIICHUS 3asBUTEIICH.

3.7. Ha EIII'Y, PIIT'Y u odurmansHOoM caiite Oprana pazMeniaercs cieayrommas HHGOpMaIus:

1) wucdepmbIBalOIIUK  TEPEYCHb  JOKYMEHTOB, HEOOXOAMMBIX Il  TPEJOCTaBICHUS
MYHHUIMIAIBHON yCiayrd, TpeOoBaHUS K O(QOPMIICHHIO YKa3aHHBIX JIOKYMEHTOB, a TaKXe MepedyeHb
JOKYMEHTOB, KOTOPBIE 3asBUTENh BIIPABE IPEJOCTABUTH 110 COOCTBEHHON MHHUIIMATHUBE;

2) Kpyr 3asiBUTENEH;

3) CpoK IIpel0CTaBIEHUS MyHULIUIIAJIbHON YCIIyTH;

4) pe3ynbTaThl IPENOCTABICHNS MYHHUIUMIIAIBHON YCIIYT'H, MOPSAOK MPEACTABICHUS TOKYMEHTA,
SIBJISIFOLLETOCS PE3YIbTAaTOM MPEIOCTaBICHUSI MyHUIIUIIATBHON YCIYTH;

5) pa3Mep rocy1apCTBEHHOM MOUUIMHBI, B3MMAaeMOM 3a MPEOCTABICHUE MyHUIIUTTAIBHON YCIIYTH;

6) ucYepIbIBAIONINI MepedeHb OCHOBAHUM ISl IPUOCTAHOBIICHUS UM OTKa3a B MPEJOCTABICHUN
MYHULUIIAJIBHON YCIyTH;

7) o mpaBe 3asBUTENS Ha JocyacOHOe (BHecyneOHoe) oOkamoBaHUe NEUCTBUH (Oe3neiicTBus) U
pEeLIECHHH, TPUHATHIX (OCYHIECTBIISIEMBIX) B X0/1€ MPEIOCTABICHUS MYHUILIMIIATILHOW YCIIYTH;

8) dopmbl 3asBneHMi (yBemOMIICHHMH, COOOIIEHUI), HCIONb3yeMble MPH MPEJOCTaBICHUH
MYHUIIMTIAJTBHON YCIYTH.

WNndopmanus na EIIT'Y, PIII'Y o nopsiake U cpokax MperocTaBiICHUs MyHUIIUTIATBHON yCIYTH Ha
OCHOBAHHWH CBEICHUH, COoAepKamuxcs B (enepanbHOW ToCynapCcTBEHHON WH(GOPMAIIMOHHOW CHCTEME
«DenepanbHBI pEECTp TOCYJAPCTBEHHBIX M MYHHIMITANBHBIX YCIYT ((YHKIHI)», TPEIOCTaBIISICTCS
3asIBUTENIO 0eCIJIaTHO.

Hoctyn x umHpOpManmuu O CpPOKax U MOPSAIKE MPEAOCTABICHHUS YCIYTH OCYIIECTBISiETCS Oe3
BBITIOJTHEHUS 3asiBUTENIEM Kakux — JuO0 TpeOoBaHMU, B T.4. 0€3 HCIHOJB30BAHUSA MPOrPAMMHOTO
o0OecrieueHurs, yCTaHOBKA KOTOPOTO Ha TEXHUYECKHE CPEICTBA 3asBUTENS TpeOyeT 3aKIIOYCHHUS
JUIEH3MOHHOTO WM MHOTO COIJIAlIeHHs C MpaBooOiajaTesieM MpOorpaMMHOrO obecreueHus,
MpEAyCMAaTPUBAIOIIET0 B3UMAHUE IUIATHI, PETUCTPALMIO WM  aBTOPHU3ALMIO  3aABUTENS  WIH
MIPEAOCTABICHUE UM IIEPCOHAIBHBIX JAHHBIX.

3.8. CBeneHust 0 X0/1€ MPEAOCTABICHNUS] MyHUIIUTAIBHON YCIYTH 3asiBUTENb BIIPaBE MOIYYUThH IPU
JUYHOM, NHCbMEHHOM oOpameHuu B OpraH, NOpefoCTaBiISIONINI YCIyry, a TakKXe IOCPEICTBOM
tenedonnoit csazu Oprana. Kpome Toro, cBeneHus 0 X0l€ MPEIOCTABICHUS MYHUIIUTIATHHONH YCITYTH
3asBUTENbL BhpaBe nonayuuth nocpeactBoM EIINNY, PIITY (ais 3asBineHuil, MOJAHHBIX MOCPEICTBOM
PIII'Y), anektponHoii moutsl Oprana.

3.9. CnopaBouynas uHbopManusi MOANEKHUT oOs3aTenbHOMY pasmenienuto Ha EINY, PIITY,
odunmansHoM caiite Oprana, IpeaoCTaBISIONIET0 MYHUILIUIIATBHYIO YCIYTY U SBISETCS TOCTYITHOM IS
3asBuTens. OpraH, NPeAOCTABISIONIMA MYHHIMNAIBHYIO YCIYry oOOecledrBaeT pa3MelieHue Hu



aKTyallu3allii0 CIPAaBOYHON WHQpOpMAIMK B DSIEKTPOHHOM Buae mnocpenctsom EIY, PIITY,
odunmansHoro caiita Oprana.

Nudopmanust o mnpenocTaBIeHUH MYHULUINATBHOW YCIYyrd JOJDKHA OBITH JOCTYIHA IS
WHBAJIHIOB.

II. Ctangapt npeaocTaBjieHUss MyHHUIMIIAJIbHON YCJIYTH

4. HaumeHoBaHHE MYHHIIMNIAJILHOM yCJIyTH
4.1. Bblmaya apXMBHBIX CHPABOK, APXMBHBIX BBIMUCOK W APXMBHBIX KOMHUM IO COIUAIBHO-
MIPABOBBIM 3aIIPOCaM MO COLHATLHO-TPABOBBIM U UMYIIECTBEHHBIM 3aIIPOCaM.

S. HammeHoBaHMe OpraHa, npeaocTaB/ASI0IEr0o MyHUIUNAIbHYI0 YCIYTY

5.1. MyHuuunaneHyl0 yciyry npenoctabisier AamubucTpaius (COBETCKOr0  CeJbCKOIro
nocenenus: CoBerckoro paiiona PecriyOnnku Kpeim

CrtpykrypHoe nojnpaszzaenenue OpraHa NpeaoCTaBISIIONIET0 MyHUIIMNAIBHYIO YCIYTy: OTIEN IO
IIPaBOBBIM BOIIPOCaM, BOIPOCAaM MYHULMIAJIBHOIO MMYIIECTBA, 3€MIICYCTPOICTBA, TEPPUTOPHAIBLHOTO
IUTAHUPOBAHUS U MPEAOCTABICHNS MyHULIUTIATBHBIX YCIYT.

[Ipn mnpenoctaBieHMM MYHHULMNAIBHOW YCIYrd B3aUMOJEHCTBHE C JPYTMMM OpraHaMHM He
MIPEe1yCMOTPEHO.

5.2. MyHUIMIaigbHas yCcayra MOXKeT IPEAOCTaBIATHCS B MHOTO(QYHKIIMOHAIBHOM LIEHTPE B YACTH:

- mpueMa, perucrpanuu u nepefadn B OpraH 3asBieHUS U JOKYMEHTOB, HEOOXOAMMBIX JUIS
MPEAO0CTABICHUS] MyHUIIUTIATBHON YCIyTH;

- BBIJIAYM pe3yabTara IpeJoCTaBlIeHUs MyHUIIUTIAJIbHOW YCIyTH.

5.3. 3anpenieHo TpeOOBaTh OT 3aABUTENS OCYIIECTBICHUS JICUCTBUM, B TOM YHCIIE COTJIACOBAHUH,
HEOOXOIUMBIX ISl TOJIyYeHHUS MYHULUIAIBHOW YCIYIM U CBSI3aHHBIX C OOpalleHHeM B HHBIE
rOCy/lapCTBEHHbIE OpraHbl M OpraHMU3alllM, 3a HCKIYEHHEM IOJIY4YEHHMs] YCIAYyr U IOJIy4EHHUS
JOKYMEHTOB M HH(OpMalMM, MPENOCTaBIsIEMbIX B pe3yibTaTe IMPEIOCTaBICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B IIEPEUHH, YKa3aHHBIE B 4acTu nepBoil crateu 9 denepanbHoro 3akoHa ot 27 urons 2010
rosa Ne 210-®3 «O06 opraHu3aiuy IpeaoCTaBICHUS TOCYaPCTBEHHBIX U MYHUITUTIATLHBIX YCITYT».

6. Onucanue pe3yabTaTa NPeAOCTABIEHUSI MYHMIMIAIbHON yCIyTH

6.1. Pesymprar mpemocTaBiieHWs MyHHIMNAIbHOW ycnyrum — pasmemen Ha EITY, PIITY,
ounmansHoM caiite Oprana.

7. Cpok npenocTaBjieHUss MyHHIIUNIAJIBHON yCJIYyrH

7.1. O0mmil cpok mpeoCcTaBiIeHHUs MyHULIMNAIbHOW ycinyrun — 30 KaleHZapHBIX JHEW cO JHS
npencraBienuss B OpraH JTOKYMEHTOB, OOS3aHHOCTh IO MPENOCTABIEHUIO KOTOPBIX BO3JIOKEHA Ha
3asgBUTeNA. [Ipu CIOXKHBIX 3arpocax CpPOK MOXKET ObITh MPOAJICH, HO He Oojee yeM Ha 30 KajeHIapHBIX
THEHN ¢ 00s3aTENHHBIM YBEIOMJIICHHEM 00 ATOM 3asBUTEIIA.

B cnywae mpencraBiieHUs 3asBUTENIEM JOKYMEHTOB 4Yepe3 MHOTO(QYHKIHMOHAJIBHBIA IEHTP HIU
HampaBJI€HUs 3ampoca B AJIEKTPOHHOM Buae, mnocpeactBoM PIII'Y, cpok mnpegocraBieHus
MYHHMIMIIAIBHON YCIYTU UCUYMCIISAETCS CO AHS MMOCTYIUIEHUS (PETUCTPALIMN) TOKYMEHTOB B OpraH.

MHoroQyHKIMOHaNBHBINA LEHTp oOecleunBaeT Iepenady 3asBiIeHUS U JOKyMeHTOB B OpraH B
CPOK, HE TPEBBIIAIOIUX 2 pabounx AHEH, CO THSA MX MOCTYIUIEHUS! B MHOTO(QYHKIIMOHAIBHBIN LIEHTP.

7.2. Cpok BblIauu (HampaBJEHMs) pe3yJbTara MPEJOCTABICHUS MYHUUIUNAIBHON YCIyrd
3asBUTEINIO COCTaBJsIeT He Oosiee 3 KaJeHIAPHBIX AHEH CO JHS MPHHATUS COOTBETCTBYIOLIETO PEIICHUS
Opranom.

7.3. Tlepenaya B MHOTO(YHKIIMOHAIBHBIM LIEHTP pe3yJbTrara MpeAoCTaBICHUS MYHUIMIIAIbLHON
YCIyTU TO 3asBICHUSIM, MOCTYNHUBIIMM 4Yepe3 MHOTO(YHKIIMOHAJBHBIA LEHTP, OCYIIECTBISETCS HE



no3aHee 2 pabouymx JHEH N0 OKOHYAHHWS, YCTAaHOBJICHHOTO JCHCTBYIOIIMM 3aKOHOJATEIhCTBOM CpOKa
MPEOCTaBICHNS MyHUIIUITAILHON YCITYTH.

MHoropyHKIMOHAIBHBIN [EHTP OCYLIECTBIISET BbIIAUy 3asBUTEIIO Pe3yibTara MpeaoCTaBICHUsS
MYHHUIMIAIBHON YCIYIM B TEUEHMHM CpOKa XpaHEHUS TOTOBOTO pe3yabrara, MpeayCMOTPEHHOTO
COIVIALIICHUEM O B3aUMOACHCTBUU MEX1Yy MHOTO(DYHKIIMOHAIBHBIM IIEHTpOM 1 OpraHom.

7.4. IlpuocTaHoBIEHNE MPEOCTABICHUS MYHUIIMTIATILHOW YCIYTH HE IPEAYCMOTPEHO.

8. [lepeyeHb HOPMATHBHBIX NPABOBBIX AKTOB, PeryJIUPYIOUINX OTHOLIEHHS, BOSHUKAKIIUE
B CBSI3M € NPe0CTaBJIeHMeM MYHHMIMIIAJBHON yCIyTru

8.1. IlepeueHp HOPMATHUBHBIX IIPaBOBBIX  AKTOB, PETYJIHUPYIOIIMX  IPEAOCTaBICHHE
MyHUIUNansHON yeayru pasmetieH Ha EINIY, PIIT'Y u odpunmnansaoMm caiite Oprana.

9. UcuepnbiBawiuii nepevyeHb J0KYMEHTOB, HE00XOAMMBbIX B COOTBETCTBHH C
HOPMATHBHBIMH NIPABOBbIMM AKTAMU /ISl NPEAOCTABJEHUSI MyYHHIMIIAJIBHON YCJIYIH U YCJIYT,
KOTOpbIE SIBJISIIOTCS HE00X0AUMBIMHU M 00513aTeJILHBIMHM IS PEI0CTABIEHUS MYHUIIUNIAJIbHOM
YCJIYTH, MOJIe:KANIUX NMPeI0CTABICHUIO 3asiBUTE/IEM, B TOM YHCJIe B 3JIeKTPOHHOH opme

9.1. IlepeyeHb JOKYMEHTOB, OO0S3aTENBHBIX K MPEJOCTABICHUIO 3asBUTEIEM, IJIS TOTYYCHHUS
MYHHUIIMIIATBHON YCIyTH:

1) 3ampoc Ha mnpenocTaBieHME MyHULIMNanbHOW yciyru, (IIpunmoskenne Ne3 k HacToseMy
AJIMUHUCTPATUBHOMY PETJIAMEHTY).

3anpoc JOKEeH COIePKATh CIASAYIOINTYI0 HH(DOPMAIIHIO:

- HaMMEHOBaHUE IOPUAMYECKOTO JIMIIA - aBTOpa 3ampoca (Uis TpakaaH - (amMIuMd, UMEHH,
OTUYECTBA, IPU HATMYUHU MTOCIIEIHETO);

- TIOYTOBBIN W/WJTH SJIEKTPOHHBINA aJIpeC, MO0 KOTOPOMY JIOJKEH OBITh JaH OTBET;

- CBEACHUS, HMHTEPECYIOIIHE IO0Jb30BATENSI U XPOHOJOTMYECKHE pPaMKH 3arpaniuBaeMoin
nH(popManuu;

- ¢opmy moiyueHHUs TMoib30BaTeaeM HHPOpManuu (MH(GOPMAIIMOHHOE MHCHMO, apXWBHAS
CIpaBKa, apXWBHas BBINUCKA, AapXUBHAs KOMMs, TEMaTHUYECKUH IMepeueHb, TeMaTU4ecKuil 0030p
JIOKYMEHTOB);

- TMYHYIO MOJIMKCH aBTOpa 3arpoca (rpakJjaHuHa WK JOKHOCTHOTO JIMLIA);

- aTy.

2) JIOKyMEHT, yIOCTOBEPSIONINI JIMYHOCTh 3asiBUTEIIS (MPEICTABUTENS 3aBUTENS);

3) JlokyMeHT, TOATBEPKAAIOIIUN TTOTHOMOYHUSI MIPEACTABUTEINS 3asiBUTENISA, YIIOJTHOMOYEHHOTO Ha
ojiayy JOKYMEHTOB U MOJy4YeHHE pe3ylIbTaTOB OKa3aHUs MyHUILIUIIAJIbHOU YCIyTH (B cilydae oOparieHus
MIPEJICTABUTEINS 3aBUTENS — JIOBEPCHHOCTh WM MPUKA3 O HA3HAYCHUU WU U30paHWM HA JTOJDKHOCTH B
ciydae oOparieHus pykoBoautens B Opran);

4) JIoKyMEeHTHI, MOATBEPXAAMOIINE MpaBo (PU3UYECKOro JHUIla HA IMOJy4YeHHe WHpopMamuu o
TPEThEM JIMIIEe: HOTapUAJIbHO 3aBEPEHHAs TOBEPEHHOCTh; TOTOBOP (KYIUIH-IIPOJAXH, JAPEHUS); pelIeHue
Cyla; CBHUACTEIbCTB: O POXACHHWH, Opake, NEpeMeHe HMEHH, O MpaBe COOCTBEHHOCTH, O IIpaBe
HaCJIEIOBaHMUS;

5) cornacue 3asBuTeNEl Ha 00pabOTKY MEPCOHAIBHBIX JTaHHBIX.

9.2. [1ns moay4eHHsl apXUBHBIX CIIPABOK COI[MAJILHO-IIPABOBOI0 XapaKTepa:

1) 3asBnenne (Ilpunoxxenue NeS k HacTtosnieMy AAMUHUCTPATUBHOMY PEIVIAMEHTY);

2) JIOKyMEHT, yIOCTOBEPSIONINI JIMYHOCTh 3asiBUTEIIS (MPEICTABUTENS 3aBUTENS);

3) JlokyMeHT, TOATBEPKAAIOIIUN TOTHOMOYHUS MIPEACTABUTEINS 3asiBUTENISA, YIIOJTHOMOYEHHOTO Ha
1ojiayy JOKYMEHTOB U MOJIY4YeHHE pe3ysibTaTa OKa3aHWs MYHUIUIAIBHON YCIYTH (B ciaydyae oOparieHus
MpEeACTaBUTENS 3aABUTEIS);

4) Komus TPYIOBOW KHUKKH (an WCIIOJTHEHUHU 3aIllPOCOB, KAaCAIOIMIMXCS TOATBEPKICHUS
TPYAOBOTO CTa)ka, B TOM 4YHCJE JIbITOTHOTO, CHEIHAIbHOCTH, pa3Mepa 3apabOoTHOM IJaThl, pa3lnYHbIX
HaJ0aBOK Y JIbTOT B COOTBETCTBUU C TIEHCHOHHBIM 3aKOHOAATEIbCTBOM Poccuiickoit deneparun);



5) cornacwue 3asBuTeNnel Ha 0O6PAGOTKY IEPCOHANBHBIX JTaHHBIX.

9.3. 3asgBUTENIO TPEIOCTABISAETCS BO3MOXKHOCTH TOJIAYM 3asBICHHUS B DJJIEKTPOHHOH (opme
nocpenctsoM PIITY. Ilpu HampaBiaeHuu 3asBUTENIEM 3asBJICHUS O IPEJOCTABICHUU MYHMUIIUIAIbHOU
ycayru nocpeactsoM PIIT'Y, 3asButens BOpaBe MpeOoCTaBUTh B AJIEKTPOHHOM BHUJIE MHBIE TOKYMEHTHI,
npeaycMoTpeHHbie nmyHktamu 9.1. — 9.2. I[lpu HanpaBieHuu 3asiBUTENEM (IIPEACTABUTENEM 3asBUTEIS)
3asBJICHUSI O  MPENOCTABICHWHM MYHHIUNAIbHOM  ycimyru  mocpeactBoM  PIIIY,  mokyMeHrT,
YAOCTOBEPSIIOIIMIA JTHYHOCTh 3asABUTENS HE TpeOyeTcs, JOKYMEHT, IMOATBEP KIAIONUN TOTHOMOYHS
MPEJCTAaBUTENsT JOKEH ObITh MOANUCAaH YCHJIEHHOM KBanu(UUIMPOBAaHHOW MOAMNKMCHIO OpraHa,
BBIJIABIIIETO JIOKYMEHT, JTHO0 HOTapuyca. B ciiydae He mpenocTaBiIeHUs BBIICYKa3aHHBIX JOKYMEHTOB B
JJICKTPOHHOM BHJE, 3asABUTENI0 TMOCPEACTBOM «JImuHoro kabwHeta» Ha PIII'Y HampaBnsercs
YBEAOMJICHHE O HEOOXOIUMOCTH TPEIOCTaBICHUSI TOJTHOTO KOMIUIEKTa JOoKyMeHToB B Oprah,
MPEIOCTABIIAIOMNNA MyHULIUITAILHON yCIyTy, Ha OyMa)XHOM HOCHUTEJIE, COTIIACHO YCTaHOBJIEHHOTO CPOKa.

10. UcuepnbiBaommii nepevyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
HOPMATHBHBIMHM M NIPABOBbIMHU AKTAMM I IPEeI0CTABJICHUA MYHHIMIIAJIbHON YCIYTH, KOTOPbIE
HAXOATCS B PACHOPSIZKEHNH IOCYyJapPCTBEHHbIX OPTaHOB, OPraHOB MECTHOI0 CAMOYIIPABJICHUS H

HHBIX OPraHoOB, YYACTBYIOIIMX B MPEAOCTABJICHUM MYHULIUIIAJIBbHON YCIYTH, H KOTOpPbIE 3asiBUTE/Ib
BIIPaBe NpPeACTaBUTh, B TOM YHCJIe B )JIEKTPOHHOU opMe

IIpenocraBiieHre JOKYMEHTOB, KOTOPBIE HAXOIATCA B PACIOPSKEHUM TOCYAAPCTBEHHBIX OPTaHOB,
OpPraHOB MECTHOTO CaMOYIpaBJIEHUS ¥ HMHBIX OPraHOB, YYacTBYIONIMX B IPEIOCTaBICHUU
MYHULUNAIBHON YCIYyTH, U KOTOPBIE 3asBUTEIb BIIPaBE IPEACTABUTb, B TOM YHCIIE B JJIECKTPOHHOU
dbopme, HE TpedyeTcs.

11. Yka3zanue Ha 3anpeTt Tpe6GOBaTh OT 3asiBUTEJIs

11.1. Opran, npeaocTaBIAOIMA MYHHITUITAIBHYIO YCIIYTy HE BIIPaBe:

- OTKa3blBaTh B MpPHEME 3alMpoca W HHBIX JTOKYMEHTOB, HEOOXOTUMBIX IS TPEIOCTABICHUS
MYHHUIMIAIBHON YCIYTH, B Clydae, €ClId 3alpoc U JOKYMEHTbI, HEOOXOIUMBIEC JIsi MPEAOCTaBICHUS
MYHHIIUITAIEHOW YCIIYTH, TTOJIaHbI B COOTBETCTBHH ¢ MH(OpPMALIHEH O CPOKAX U MOPSIIKE MPEIOCTABICHUS
MYHUITUTIAIBHON  yciyrH, omyosmkoBanHod Ha EITY, PIITY, wa odunumansHom caiite Oprana,
MPEAOCTABIAIONIETO MYHUIMNAIBHYIO YCIYTYy, OpraHW3aluid, YYacTBYIOLIUX B MPEAOCTABICHUU
MYHULUITAJIBHON YCIyTH;

- OTKa3bIBaTh B MPEJOCTABICHUH MYHULIMNAIBHONW YCIYTH B Cly4ae, €Clid 3alpoc U JOKYMEHTHI,
HEO0OXOIUMBIE JJIs TIPEIOCTABIICHUSI MYHUIIUIIATHHON YCIYTH, MOJaHbI B COOTBETCTBUU C MH(OpMAIIHEH
0 CPOKax W TOPSJIKE MPEIOCTaBICHUS MYHHUITUIIATBLHON yciayru, onyonukoBanHoi Ha EINTY, PIIT'Y, na
opunmansHoM  caiite OpraHa, MPENOCTABISIONIETO MYHUIUIMAIBHYIO  yCIyry, OpTaHHU3aIlHi,
YYAaCTBYIOUIUX B MPEIOCTaBICHUN MYHUIIUNIATBHON YCIYTH;

- TpeOOoBaTh OT 3asBUTEINSI COBEPIICHUS MHBIX JICHCTBHIA, KpOME MPOXOKICHUS UACHTU(DUKAIINHT 1
ayTeHTH(UKAIIMK B COOTBETCTBHM C HOPMATHBHBIMHU TIPaBOBBIMH akTamMu Poccuiickorr Denepanuw,
YKa3aHUs e IpUeMa, a TaKkKe MPEIOCTABICHUS CBEJACHUM, HEOOXOAMMBIX I pacdeTa JIUTEIbHOCTH
BPEMEHHOI'0 MHTEPBaJa, KOTOPbIN HEOOXOAMMO 3a0pOHUPOBATH AJIs IPUEMa;

- TpeboBaTh TPEICTABICHHUS TOKYMEHTOB M HH(POPMAIIMM WU OCYIIECTBICHHS JIEHCTBUH,
MPEACTABJICHUE WM OCYILECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU AKTAMH,
PEryIupyOIMMMI OTHOLIECHUS, BOZHUKAIOIIME B CBSI3U C MPEAOCTABICHUEM MYHULIUITAIIBHBIX YCIYT;

- TpeboBaTh NPEJCTABICHUS JOKYMEHTOB M HH(pOpPMAIMH, KOTOpPbIE B COOTBETCTBUMU C
HOpPMAaTHBHBIMU NPaBOBBIMU akTamu Poccuiickoit ®@enepanun u Peciyonuku KpbiM, MyHUITUTIATEHBIMU
MIPAaBOBBIMU AKTaMHU HAXOAATCS B pacnopskeHuH Oprana, npeloCTaBisIoOIEro MyHUIUIIAIbHYIO YCIYTy,
MHBIX TOCYJApPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOyIpaBieHUS W (WJIHM) MOJBEJOMCTBEHHBIX
OpraHu3alyil, y4acTBYIOIIMUX B IIPEAOCTABICHUH MYHUIIMIAIBHBIX YCIYT, 3a UCKIFOUEHUEM JOKYMEHTOB,
YKa3aHHBIX B yacTH 6 crateu 7 denepanbHoro 3akoHa Ne 210-D3;



- TpeboBaThb OT 3asBUTENA TMPEIOCTABICHUS JOKYMEHTOB, TIOATBEP)KIAIOIINX BHECEHUE
3asBUTEJIEM IIATHI 3@ PEIOCTABICHNE MYHUIIMIIATBHON YCIyTH;

- TpebOBaTh OT 3asIBUTEISI OCYLIECTBICHHS ACUCTBUI, B TOM YUCIIE COTJIACOBAHUN, HEOOXOAUMBIX
U1 IOJy4EeHUsl MYHULIUIAJIBHON YCIIYTH U CBSI3aHHBIX ¢ OOPALEHHEM B MHBIE FOCY1apCTBEHHBIE OPTaHHbl,
OpraHbl MECTHOTO CaMOYIIPABJIEHUS, OPraHU3alMM, 3a WUCKIIOYEHHEM IMOJIYYEHHUS YCIYr U IOITY4EHHS
JOKYMEHTOB M HMH(QOpPMalUy, MpPEeJOCTaBIAEMBIX B pe3ylbTaTe IPEJOCTaBICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B IIEPEYHH, YKa3aHHbIE B yacTH 1 ctarbu 9 @enepanpHoro 3akoHa Ne 210-D3;

- TpeOOoBaTh OT 3asBUTENs HPEICTABICHHUS AOKYMEHTOB M HMH(OpManuM, OTCYTCTBHE U (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIMCh IIPU IEPBOHAYAIBHOM OTKa3€ B IpPHEME JOKYMEHTOB,
HEOOXOANUMBIX Ui NIPEOCTABICHUSI MyHULIUIIAIILHONW YCIIyTH, TM0O0 B MPEJOCTABICHUH MYHUIMIAIbHON
YCIIYTH, 3a UCKJIFOUEHHUEM CIIy4aeB, IPEIyCMOTPEHHBIX MOAYHKTAMHU «a» - «I» IMyHKTa 4 yacTu 1 ctaThbu
7 ®enepanbHoro 3akoHa Ne 210-D3.

12. UcuepnbiBaommii nepedeHb OCHOBAHMI VIS 0TKa3a B IpHeMe JOKYMEHTOB,
HEO00XOAUMBIX IS MPEAOCTABJICHUS] MYHHIMIIAIbHON YCIyIH

12.1. OcHoBaHHMs AJi1 OTKa3a B MpUEME JOKYMEHTOB HEOOXOIWMBIX ISl TIPEIOCTaBICHUS
MYHULUANIAIBHON YCIIyTH:

1) 3asBuUTENh HE COOTBETCTBYET TpPEOOBAHUSM, YKa3aHHBIM B 1. 2.1. AJIMUHUCTPaATUBHOTO
periiaMeHTa;

2) Hanu4yue B 3asBJICHUU HEOTOBOPEHHBIX HCHPABICHUM, CEPbE3HBIX MOBPEKICHUM, HE
MO3BOJISIFOIINUX OJHO3HAYHO HMCTOJKOBATh UX COJEp)KAaHUE, MOMYUCTOK JIMOO MPUITUCOK, 3a4ePKHYTHIX
CJIOB;

3) TeKCT 3asBJICHUS HE MOANAETCS MPOUYTECHHIO;

4) OTCYTCTBUE B 3aBJICHUU CBEACHUI O 3asBUTEJIE, MOJNKICH 3asIBUTEIIS.

12.2. OcHoBaHMEM Ui OTKa3a B IpHEME K pAacCMOTPEHHMIO OOpalleHUs 3a MOJyYeHUEM
MYHHUIMIIAIBHON yCAYyrd B 3JEKTPOHHOM BHJE SABJSETCS HaJUuMe TMOBpexIeHUu ¢aiina, He
MO3BOJIAIOIINX MOJTYYUTh JOCTYM K HHPOPMAIIHH, COJEPKAIICHCS B TOKYMEHTE.

13. UcuepnbiBaromuii nepedyeHb OCHOBAHMH IS NIPHOCTAHOBJICHUSI WM 0TKa3a B
NpeAoCTABICHUH MYHHIIUNIAIbHOMN yCIyTH

13.1. OcHoBaHMs 1711 NPUOCTAHOBJIEHUSI IPEAOCTABICHNUS MyHUIIUIIAIBHON YCIIYTH OTCYTCTBYIOT.

13.2. OcHOBaHUSIMU 1Sl OTKa3a B MPEIOCTABIICHUU MYHULIMTIATLHON YCIYTH SBISIOTCS:

- OTCYTCTBUE NOKYMEHTOB B Oprase 1o 3amnpaniuBacMoi TEMaTHKE;

- TEKCT 3ampoca He MOAJAeTCs IPOUYTEHHUIO;

- OTCYTCTBHE B 3ampoce, OOpalleHWHd HEOOXOAMMBIX CBEACHUN [UIS TPOBEICHUS IOUCKOBOM
paboTHI;

13.3. 3asBuTens (IpeAcTaBUTENb 3asBUTENS) BIIPABE OTKA3aThCS OT MOJIYUYEHHUS] MyHULMIAIBHON
YCIYyTd Ha OCHOBAaHMM JIMYHOTO NMHUCHbMEHHOTO 3asBJICHUS, HAIIMCAHHOTO B CBOOOAHOI (popMe HanpaBuB
MIOYTOBBIM OTIIPaBJIEHUEM (C YBEIOMIICHHEM) MM 00paTHBIIKCH B OpraH.

13.4.B ciyyae OTCYTCTBHS TOKYMEHTOB B Oprase 1o 3ampaimBacMoil TeMaTHUKe, IpH 00J1ajaHun
uHpopManueli o MecTe MX HaxoxaeHus, OpraH HampapiIseTcs HUCbMO IO MPHHAUICKHOCTH C
00s13aTEeNIbHBIM YBEJJOMJIICHUEM 3asIBUTEIIS.

OTka3 B MpeoCcTaBICHUU MYHUITUTNIAIBHON YCIYTH HE MPENATCTBYET HOBTOPHOMY OOpAIICHHUIO 3a
IIPEJOCTaBIEHUEM MYHULIUIIAIBHON yCIyTH.

14. Ilepeuens yciayr, KOTOpbIe ABJISIOTCH HEOOXO0AMMBIMH 1 00513aTeJIbHBIMH LIS
Npe0CcTaBIeHHs] MYHHIIMNAJLHOMH YCJIyTH
14.1. Ycnyru, HeoOXoauMble M 00s3aTeNbHbIE IS MPEIOCTABICHUS MYHULMIAIBHOW YCIyTH,

OTCYTCTBYIOT



15. Ilopsinok, pa3mep ¥ OCHOBAHUSA B3UMAHUS IOCY1APCTBEHHON MONIIMHBI WA HHOM
IU1aThl, B3UMAaEMOii 32 Ipe0cTaBJIeHue MYHHIMIIAJIBHON YCIyru
15.1. IInara 3a npenocTaBlIeHNEe MyHULIUIIAJIBHON YCIIyTH HE B3UMAETCSL.

16. Ilopsnok, pa3Mep M OCHOBAHHS B3UMaHUs IUIATHI 32 MPeJ0CTaBJIeHUE YCIYT, KOTOpPbIe
SIBJISIOTCH HEOOXOAUMBIMH M 003aTEJILHBIMH /I NIPEJ0CTABJICHUS MYHHIMIIAIbHON YCIyTH
16.1. Ilnara 3a mpenocTaBiIeHUE YCIIYT, KOTOpPBIEC SBIAIOTCS HEOOXOIUMBIMH U 00s3aTEIbHBIMU
JUI TPENOCTABIICHUS MyHULIMITIAJILHON YCIIyTH, OTCYTCTBYET.

17. MakcuMaJIbHBIHA CPOK OKUAAHUS 3asiBUTE/ISI B 0UepeIH NPHU MoAave 3ampoca o
NpeaocTaBIeHHH MYHHIIUNIAJIBbHON YCJYrd U MPHU MOJIyYeHUHU Pe3y/ibTaTa NnpeaocTaBIeHHus
MYHUIUNIATbHOMH YCIyTH

17.1. Bpemst oxujgaHus 3asBUTENsS B OuYEpelM IpU IoAade 3ampoca O IPEJOCTABICHUHU
MYHUIUMNAIBHONW YCIYrM M NPHU THOJIY4YEHUHU DPe3ysibTaTa MPEeAOCTaBICHHUS MYHHMLMIIAIBHOM YCIyTH He
JOJKHO IIPEBBIIATH 15 MUHYT.

18. Cpok u mopsA0K perucTpanum 3anpoca 3asiBUTeNs 0 NPeJ0CTABJICHUN MYHUIIUNIATbHOM
YCJIYI'M, B TOM YHCJIe B 3JIEKTPOHHOI (popme

18.1. Peructpanms 3asBiieHusi, moctynusiiero B OpraH, ocyIiecTBiIseTcs B TeueHrue 1 pabodero
IHSI, C JaThl €ro MOJIy4eHHUs JOHKHOCTHBIM JuioM Oprana. Perucrtpaiusi ocyliecTBIsIETCS MyTeM
MIPOCTABJICHUS] OTMETKU Ha 3asBJICHUM (JaTa MPUEMa, BXOISIIMI HOMEp) M PErMCTPallUM 3asiBJICHUS B
KypHaJe perucTpaiuu.

18.2. 3asBiIeHHEe U TOKYMEHTHI, IMOJJaBaeMbIe Yepe3 MHOTODYHKIIMOHATIBHBIN IEHTP, TIEPEIA0OTCS
B OpraH B CpOK, He IPEBbIMIAIOMINN 2 pabounx AHEH, U perucTpupytorcss OpraHom B 3TOT K€ JICHb.

18.3. Ilpu HampaBieHUM 3agBUTEIEM 3aABJICHUSA O MPEAOCTABICHUM MYHULMMNAIBHON YCIYTH B
anekTpoHHOU (opme mocpeactBom PIITY, Opran B TeueHue 3 pabouux AHEW CO IHS TMOTYYCHHUS
YKa3aHHOTO 3asiBICHUS HaIpaBisieT 3asBUTENIO YBEIOMIIEHHE B <«IM4YHBIM kabuner» Ha PIIIY, o
HeoOxomuMocTH TpefcTaBieHus B OpraH [JOKYMEHTOB, YKa3aHHBIX B MyHKTe 9.1. HacTosIIero
AJMUHUCTPATUBHOTO perjiaMeHTa, Ha OyMaKHbIX HOCHUTEISX C YyKa3aHWeM JaThl, BPEMEHHU UX
MPEeAOCTaBIICHUS U MEeCTa HaxoxaeHust Opraua.

19. TpeGoBaHus K NOMeLIEHUSIM, B KOTOPBIX NMPeI0CTABIAETCA MYHHIMNIAJIbHASA yCJIyra, K
3aJ1y 0KHIAHUSA, MeCTaM ISl 3alI0JIHEHHUS 3aMPOCOB 0 MPeI0CTABJIEHMH MYHUIIMIIAJIbHON YCJIYTH,
HHG(OPMANIMOHHBIM CTEHIAM C 00pPa3laMH MX 3aM0JTHEHHS U MepeYHeM JOKYMEHTOB, He00X0IMMbIX
JUISL IPEAOCTABJIEHUS MYHULMIIAJIbHOMN YCJIYTH, B TOM YK CJIe K 00ecredyeHu 0 J0CTYIHOCTH JJIs
HHBAJH/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHU € 3aKOHOAATeN1bCTBOM Poccuiickoii @enepanun
0 COIMAJILHOI 3a1IUTe HHBAJINI0B

19.1. B mensax oGecredeHus: KOH(GUIECHIIMATLHOCTH CBEJCHHUH BEIETCS MPUEM TOJBKO OJIHOTO
3asBUTeNss. OIHOBPEMEHHOE KOHCYJIbTHPOBAHWUE W (MIM) TpUeM JByX U Ooliee 3asBUTENCH He
JIOTTYCKaeTCsl.

Pabouee mecto criermanucra Oprana (cTpykrypHoro noapaszaeneHus Oprana), HEOCPEICTBEHHO
YYaCTBYIOIIETO B MPEIOCTABICHUN MYHHUITUIIAILHON YCIYTH, TIOJDKHO OBITH 000PYAOBAHO MEPCOHATBLHBIM
KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyNa K HEOOXOIMMBIM HWH(POPMALMOHHBIM 0a3aM JIaHHBIX,
TeyaTaroluM, KCEPOKOTUPYIONUM U CKaHUPYIOIIMM YCTPOHWCTBaMH, UMETh MH(oOpMaIuio o pamuimw,
MMEHH U OTYECTBE CHEIUANKCTA, OCYIIECTBISAIONIETO IPUEM 3asIBUTEIICH.

Bxog B 3manmme Oprana pomkeH OBITh OOOpYZOBaH BBIBECKOH C yKa3aHUEM IIOJHOTO
HaumeHoBanusi Oprana, ajpeca, Homepa TenedoHa sl CpaBoOK, TPUEMHBIX THEH.

3asBuTenu, oopaTuBiuecs B OpraH, HEOCPEACTBEHHO HHPOPMHUPYIOTCS:



- 00 wWcyepmbIBAIOUIEM IE€pEeYHE JIOKYMEHTOB, HEOOXOAMMBIX JJs  TPEAOCTABICHHS
MYHUIIMIATBHON YCIYTH, UX KOMILJIEKTHOCTH;

- O TOpSIIKE OKa3aHUsl MyHHIIMITAILHOW YCIYTH, B TOM YHCJIE€ O JOKYMEHTax, HE TPeOyeMbIX OT
3asiBUTENISI IPU MIPEIOCTABICHUN MYHULIUIIAIBHON YCIYTH;

- 0 TMpaBWIBHOCTH OQOPMIICHHS JOKYMEHTOB, HEOOXOJMMBIX [UISl  TPEJOCTaBICHUS
MYHUIIMITATBHON YCITyTH;

- 00 MCTOYHHKAX TIOMyYEHUS JOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPEJOCTABICHIS MYHUITUTIAIBHON
YCIIyTH;

- 0 TOpsIKe, CpoKax OQOpPMIEHHS JOKYMEHTOB, HEOOXOOUMBIX JJsI MPEJOCTaBICHUS
MYHHUIMIATBHON YCIYTH, BO3MOKHOCTH UX MOJTYYCHHUS;

- 00 HWCYepHBIBAIOIIEM IEPEYHE OCHOBAHWM MJisi OTKa3a B MPEAOCTABICHUH MYHUIUTIATBHON
YCIIYTH.

19.2. IlomenieHus1, B KOTOPBIX MPEAOCTABISIETCS MyHUIIUIAIBHAS yCIyTa:

- TMPEANOYTUTENTHHO pa3MENIAlOTCsl HAa HWKHUX JSTaXax 3JaHUi, WIM B OTAEIbHO CTOSILIUX
3IaHUSAX, U JOJKHBI OBITH 00OPYHOBaHBI OTHEIHHBIM BXOJOM. PacrosoxeHue BhIIMIE MEPBOTO dTaxa
JIOMYCKaeTCsl MpU HAIMYUU B 3[JaHUM CIEUUATbHO O0OPYAOBaHHOTO JH(Ta WIM MOABEMHHUKA IS
WHBAJUJIOB U UHBIX MAJIOMOOUIIBHBIX TPYII HACEICHUs. BXOabI B TOMENIeHUsT 000pyAYIOTCS TAaHAYCaMH,
paciIMpeHHbIMU TPOXOJaMH, MO3BOJIAIOIMIMMU OOECHeUUTh OeCTpensITCTBEHHBIH JOCTYN WHBAIHJIOB,
BKJIIOYAsi MHBAIHJIOB, UCIIONB3YIOIINUX KPEeCla-KOJSCKH;

- JOJKHBI COOTBETCTBOBATh CAHUTAPHO-TUTHEHWYECKUM, IMPOTHBOMOXKAPHBIM TPEOOBAaHUAM U
TpeOOBaHUSM TEXHHKHU OE30MACHOCTH, a TaKKe 00ecIeuynBaTh CBOOOIHBINM MOCTYN K HAUM HHBAIHUIOB U
MaJIOMOOUIIBHBIX TPYIIN HACEJICHHUS;

- 000pyayl0TCsl CBETOBBIM HH(POPMALIMOHHBIM TabJI0;

- KOMIUIEKTYETCSI HEOOXOIUMBIM 000PYJIOBAHUEM B LIEJNSAX CO3JaHUS KOM(OPTHBIX YCIOBUM IS
IIOJTy4aTesIe MyHULIMIIAIIBHON YCIIYTH;

- JOJDKHBI OBITh OOOpYIOBaHBl yCTPOWCTBAMHU JJIsi O3BYUHMBAHHS BH3yalbHOW, TEKCTOBOI
uHpOpMalUY, a TaKXKe HAJNHCAMH, 3HAKaMH U WHOW TEKCTOBOM M Tpaduueckoil HHpopMaruei,
BBITIOJTHEHHBIMU pelibe(hHO-ToueyHbIM HipudTOoM bpaiinis 1 Ha KOHTpacTHOM (OoHE, B COOTBETCTBUH C
JNCHCTBYIOIMMHU CTaHIAPTAMH BBITIOIHEHUST W pPa3MEIIEHUS TaKWX 3HAKOB, a TAaKKE BHU3yaTbHBIMH
MHJMKAaTOpaMH, MpeoOpa3ylolMMU 3BYKOBbIE CHUTHAJIbI B CBETOBBIC, PEUYEBBIE CUTHANBI B TEKCTOBYIO
Oerymryto crpoky. O0GecrieunBaeTcsi JONYCK CypAONEepeBOIUNKA U TH(IOCYPIONIEPEBOTUHKA.

19.3. TpeboBaHus K 3a1y OKHIaHHS.

MecTta oxuIaHus JOKHBI OBITH 000PYIOBAHBI CTYIBSIMU, KPECETbHBIMU CEKIIUSIMH, CKAMbBSIMH.

KonnuecTBo MecT 0xUAaHUS OMpENeNseTcs UCX0As U3 (PaKTHUeCKON Harpy3Kd M BO3MOXKHOCTEH
JUIS UX pa3MEIICHHUS.

19.4. TpeGoBaHus K MecTaM [JIsl 3alOJHEHHUS 3alpPOCOB O MPEIAOCTABICHUHM MYHUIIMITAIBHON
YCITYTH.

Mecrta nans 3amojHEHUS JOKYMEHTOB JOJKHBI OBITh OOOpPYIOBaHBI CTYJIbSIMH, CTOJaAMH
(croiikamu) U obecrieueHbl oOpa3laMy 3aloJHEHHS JOKYMEHTOB, OJaHKaMH 3asBICHUA U
KaHLIETSIPCKUMU MPUHAAIE)KHOCTIMHU.

19.5. TpeboBanuss k WHPOPMAIMOHHBIM CTEHAAM C oOpa3laMu WX 3alOJHEHUS U TepeUyHeM
JOKYMEHTOB, HEOOXOIUMBIX IS [IPEIOCTABICHNUS MyHUIIMITAILHOW YCITYTH.

Mecra s  uHGOPMUPOBAHMS, TPEJHA3HAYCHHBIE JUIS O3HAKOMIICHHUS 3asBUTEICH C
WH(POPMaIIMOHHBIMU MaTepHallaMU, 000PYIYIOTCS HHPOPMAITMOHHBIMU CTEHIAMHU.

Ha mHpOopManmoHHBIX CTeHAAaX WM HHPOPMAIMOHHBIX TEPMUHAIAX pa3MEIIacTCsl BU3yalbHas,
TEKCTOBask M MYJIbTUMEIUNHAs HHQOpPMAIMS O MOPSAKE MPEAOCTaBICHHUS] MYHHIMMIAIbHOM YCIyTH.
NudopmannoHHbple CTEHABl yCTAHABIMBAIOTCS B YAOOHOM [UIsl TpakJaH MECTe€ H  JIOJDKHBI
COOTBETCTBOBATh ONTHUMAJIbHOMY 3pPUTEIILHOMY U CIYXOBOMY BOCIPHSTHIO 3TOW HMH(OpMALUH
rpa)xKIaHaMu.

19.6. TpeboBanuss K O0OECHEUCHHUIO JOCTYMHOCTH [Ii WHBAJIUIAOB B COOTBETCTBUU C
3akoHOJaTenbcTBOM Poccniickoit denepanuy 0 COMaNbHOMN 3aIlUTE HHBAJIUJIOB:



- YCIIOBHS 17151 O€CIPEnsSITCTBEHHOTO JOCTYMA K 00BEKTaM, MECTaM OT/IbIXa M K MPEAOCTABISIEMBIM
B HUX yCIIyTram;

- BO3MOXKHOCTb CaMOCTOSITEJIBHOTO NEPEIBUKEHUS 10 TEPPUTOPHM, HA KOTOPOH DPACIOJIOKEH
O0BEKT B LENSIX JAOCTYyNa K MECTY MPEeAOCTaBICHHUs] MYHUIIMIIAIBHON YCIYTH, BXOJa B TaKH€ OOBEKTHI U
BBIX0JIa U3 HUX, ITOCAJKU B TPAHCIIOPTHOE CPEACTBO M BBICAJAKH U3 HETO Mepesl BXOJIOM Ha 0OBEKT, B TOM
YHUCJIE C UCTIOJIb30BAHUEM KPECIA-KOJISICKHA, B TOM YHCJIE C IOMOLIBIO CIENNUATUCTOB, MPEAOCTABIISFOIINX
YCIIYTH, aCCUCTUBHBIX M BCIIOMOTATENbHBIX TEXHOIOIHH, a TAKXKE CMEHHOTO Kpecia-KOJISCKH;

- CONpPOBOXKJEHHWE WHBAJIUAOB, HMEIOIIUX CTOMKHE paccTpoicTBa (DYHKUUU  3pEHUS U
CaMOCTOSITEJIBHOTO IIEPEIBUKEHUS 10 TEPPUTOPUM YUPEXKACHHUs, OpraHu3allud, a TakkKe IpH
MOJIb30BAaHUH YCIIYIaMU, [IPEIOCTaBISIEMbIMU UMU;

- COICHCTBUE MHBAJIUAY IPU BXOJE B 3/1aHUE U BBIXOJE U3 HEro, HHPOPMUPOBAHUE MHBAIUAA O
JOCTYIHBIX MapIIPyTax OOIMIECTBEHHOTO TPAHCIIOPTA;

- nyOnaupoBaHue HEOOXOIUMOMW JUIsi MHBAIHMJIOB 3BYKOBOM M 3pUTENBbHON MH(OpMaIUM, a Takxke
HaJMCcel, 3HAaKOB M MHOW TEKCTOBOM M rpaduyecKkoi nH(OpMAIUU 3HaKaMH, BBITIOJIHEHHBIMHU PesTbeHO-
TOUYEYHBIM MIpUGTOM bpaiiis, 1onmyck cypaonepeBoIIrKa U THPIOCYPIOIIEPEBOIUHKA,;

- JIOMYCK Ha OOBEKTHl COOAKU-TPOBOJHMKA NMPH HAIWYUHM JTOKYMEHTa, MOJITBEPXKIAIOLIETO €e
crienuanbHoe 00ydeHHEe U BhIJaBaeMOro 1o opMe U B MOPSAIKE, KOTOPHIE ONpenensioTcs GpeaepaibHbIM
OpraHOM HCIOJIHUTENbHON BJIACTH, OCYIIECTBISIOMMM (QYHKIHMH 10 BBIpaOOTKE W pealu3aluu
rOCYJapCTBEHHOH MOJIUTUKKA U HOPMATUBHO-IIPABOBOMY PETYIMPOBAHUIO B cepe COLMAIBHON 3alIUThI
HAaCeJIeHUs;

- OKa3aHME JOJDKHOCTHBIMHU JIMIAMH, IPENOCTABIAIOIIMMU YCIYry, MOMOIIM HWHBAJIWIAM B
MpeoI0JeHNH 0aphepoB, MEIIAIOIINX MOJYYEHUIO MU YCIYT HapaBHE C IPYTUMHU JIMLAMU;

- He MmeHee 10 mpoueHTOB MecT (HO HE MEHEee OJHOro MecTa) A OecIIaTHOM MapKOBKU
TPaHCHOPTHBIX CPENCTB, ympaisiembix MHBaMAamu I, II rpynn, a takxke wHBamumamu III rpynmer B
nopsiake, ycraHoBiaeHHOM IIpaBurenscrBoMm Poccuiickoit ®denepanuu, U TPaHCHOPTHBIX CPENCTB,
MEePEBO3AMINX TAKUX UHBAIUIOB U (MJIM) I€TEH-UHBAIIN]IOB;

- HaaJexaiiee pasMmelnieHue OoOOpyHOBaHUS W HOCHTENeH WHGOpMAIuu, HEOOXOAMMBIX IS
oOecrnieueHns OecrpensTCTBEHHOr0 JOCTyMa UHBAJIUIOB K OObEKTaM U yCIyraM C Y4eTOM OrpaHUYEeHHH
UX JKU3HEJEATENbHOCTH.

B cnydasx, ecnu cCymecTByrOIIHE OOBEKTHI CONMAIBLHON, WHXEHEPHOW W TPAHCIOPTHOU
MHPPACTPYKTYP HEBO3MOXKHO ITOJHOCTBIO NMPHCIIOCOOUTH C Y4ETOM MOTPEOHOCTEH HHBAJIHIOB, 10 MX
PEKOHCTPYKIIMHU WM KaUTAILHOTO PEMOHTA, IPUHUMAIOTCSI COTIIACOBAHHBIE C OJHUM U3 OOIIECTBEHHBIX
O0ObEIUHEHUH WHBAIUAOB, OCYIIECTBISIOMIMX CBOIO JIEATEIBHOCTh Ha TEPPUTOPHM IOCEJICHUS,
MYHHUIIMIIAIBHOTO paiioHa, TOPOACKOTO0 OKpyra, MHHHMMAJIbHBIE MEphl Al oOecreyeHus JoCTyma
MHBAJINJIOB K MECTY MPEJOCTaBICHUS MYHHIMIIATBHON ycIyru Ju00, KOrjaa 3TO BO3MOXHO, 00€CIECUnTh
MpeI0CTaBlIEHNE HEOOXOAUMBIX YCIIYT [0 MECTY >KUTEIhCTBA MHBAJIN/A UM B IUCTAaHIIMOHHOM PEXUME.

19.7. JlomkxHOCTHBIE auIa, padoTaolle ¢ HMHBAIMIAMH, NPOXOAAT HHCTPYKTHPOBAHUE HIIU
oOyueHue Mo BOMPOCaM, CBSI3AHHBIM C O0OecledeHHeM JOCTYIMHOCTH AJisi HUX OOBEKTOB COIMANIbHOIM,
WH)XEHEPHOM U TPAHCIIOPTHOW MHPPACTPYKTYP U YCIIYT.

20. IToxa3aTesan JOCTYNNHOCTH U Ka4yecTBAa MYHHMIMIIAJIBHON yCJIyIH

20.1. [TokazarenstMu JOCTYIMTHOCTH MPEAOCTABICHUS MYHULIMTIATBHON YCIYTH SBISIOTCS:

- NpU NPEJOCTAaBICHUM MYHHUIMNAJIBHON YCIYI'M KOJMYECTBO B3aUMOJEHUCTBUN 3asBUTENS C
JNOJDKHOCTHBIMU JMIaMu OpraHa, OTBETCTBEHHBIMHU 3a NPENOCTaBICHUE MYHMIMIIAIBHOW YCIYTH, HE
6onee 3-X pa3, MPOAOIDKUTEIHLHOCTh KXKIOT0 OOpaIlleHus] He MPEBbIAeT 15 MUHYT;

- BO3MOKHOCTb ITOJTYYCHHS] MyHHLIUIIAJIbHOW YCIYTH B aAMHHHCTpanuu COBETCKOIO CEIbCKOIO
nocenenusi Coserckoro paiiona PecnyOmuku KpeiM, T.e. mis monydyeHHsT MYHUIUIATBHOW YCIyTH
1oJla4a 3arpoca, JOKYMEHTOB U HH(POPMALIUY, a TAaKXKe [T0JIy4eHHE Pe3yIbTaTOB MPEAOCTABICHUS YCIyTH
OCyILECTBIAETCS TONbKO OpraHoM, NPeAOCTaBISIOUIEM TaKylO YCIYTY;

-ycllyra 1O 3KCTEPPUTOPHAIBHOMY MPUHIMIYY Yepe3 MHOrO(QYHKIMOHAJIBHBIA IIEHTp He
IIPEIOCTABIISAETCS



- BO3MOXHOCTb IIOJIyYEHHS CBEIEHMIl O XOI€ MPEeIOCTaBICHUS MYHHUIMIAIBHON YCIyru
nocpeactsoM PIIIY u EINT'Y (B cnydae momauu 3asiBiaeHUs B anekTpoHHOM Bune yepes EIIY, PIITY),
SNMIEKTPOHHOM TMOYTHI, a TakXe IO CHOpaBouHbIM TeiedoHam OpraHa, NPerOCTABISAIONIETO
MYHULUNAIBHYIO YCIYTy U Ju4HOro nocemeHus OpraHa, B yCTaHOBJIEHHOE IrpaduKkoM paboThl BpeMs.
[Tonyyenue cBeneHMI O XOAE IPEAOCTABICHUS MYHULMIIAIBHOW YCIyru IyreM ucnosnb3osanus EIY,
PTIT'Y BO3MOKHO B JTF000€ BpeMs ¢ MOMEHTA MTOJa41 IOKYMEHTOB;

- OTCYTCTBHE BO3MOYKHOCTH IIOJIyYE€HUS MYHHUIMIAIBHOW YCIyrH IOCPEACTBOM 3alpoca o
IIPEIOCTABIEHUN HECKOJIIBKMX MYHHULIUIIATIBHBIX YCIIYT, IOCPEACTBOM KOMIUIEKCHOTO 3aIpoca.

20.2. KauecTBO INpenocTaBICHHUs] MYHULMIIAJIbHOW YCIYI'M XapaKTEpU3yeTcs MPEJOCTaBICHUEM
MYHHMIMIIAIBHOW YCIYTH B COOTBETCTBMM CO CTaHAAPTOM IPEAOCTaBICHHUS MYHHMLIMIIAIBHOW YCIyTH, a
TaK)K€ OTCYTCTBHEM:

- 0€30CHOBATENbHBIX OTKA30B B IPHEME 3asBICHUN O MPEAOCTABICHUM MYHHULMIAIBHOW YCIyTH
OT 3asiBUTENIEH U B IPEAOCTaBICHUHA MyHULIMIIAJILHON YCIIyTH;

- HapyIIEHUHN CPOKOB MPENOCTaBICHNS MyHUIIMIIAIBHON YCIYTH;

- ouepeeH NIpu NpUeMe 3asBJIICHUI O IIPEAOCTABICHUH MYHUIIUIIAIBLHOW YCIIYTH OT 3asABUTENECU U
BBIIa4Y€ PE3yNbTATOB IIPEIOCTABICHUS MyHULIIUIIATBHON YCIYTH;

- HEKOMIIETEHTHOCTHU CIEINAJINCTOB;

- xanob Ha neiictBus (Oe3neiicTBUE) MO0 HEKOPPEKTHOE, HEBHHUMATEIHLHOE OTHOIICHHE K
3asIBUTEIISIM CIEMAJIMCTOB, OCYLIECTBIIAIOINX PEAOCTAaBICHHE MYHULIUIAIIBHON YCIIYTH.

21. Unble TpeOOBaHHUS, B TOM YHCJe YYUTHIBAKOIHe 0COOCHHOCTH NPeJ0CTABICHHA
MYHHMIHMNAJIbHON YCJIYId M0 IKCTEPPUTOPHAILHOMY NPUHIMNY (B ciay4dae, ecId MyHHIMNAIbHAS
ycJayra npeaocTaBiasieTcsl 0 IKCTEPPUTOPHAJLHOMY NPHHIUILY) U 0COOCHHOCTH NPeI0CTABJICHHUS

MYHHUIMIIAJIbHON YCJIYIH B 3JIEKTPOHHOM (hopme

21.1. MyHununaibpHas yciiyra 1o 3KCTEppUTOPHAIbHOMY IIPUHLIUITY HE IPEIOCTABIISETCS.

21.2. OcoOeHHOCTH TPEIOCTaBICHUS MYHHUITUTIATLHON YCIYTH B AJICKTPOHHOM BHJIE.

[IpenocraBnenue MyHUIUNAIBHOW YCIAYrH B 3JIeKTpoHHOW (opme, mocpencrsom PIITY,
OCYILIECTBIISIETCS TIOCJE €€ MEepeBoJa B AJIEKTPOHHBIA BUJ B MOPSAKE, YCTAHOBIECHHOM JEHCTBYIOIIUM
3aKOHOAATEIBCTBOM.

OO6parienue 3a NOJy4YEHUEM MYHULIUIIAIBLHON YCIIYTH MOYKET OCYIIECTBIISITHCS C UCTIOIb30BaHUEM
AJIEKTPOHHBIX JTOKYMEHTOB, MOJMHCAHHBIX AJIEKTPOHHON MOIMHCHI0O B COOTBETCTBHM C TPEOOBAHUSMHU
®enepanpHoro 3akoHa «0O0 anekTpoHHOW moamucu» OT 06.04.2011 Ne 63-O3 u TpeboBaHUIMU
®enepanpHoro 3akoHa Ne210-D3.

3anpoc M HHBIE JOKYMEHTBI, HEOOXOAMMBIEC Il TMPEAOCTaBICHUS MYHUIMIAIBHON YCIYyTH,
MOJIMMCAHHBIE TPOCTOM 3MEKTPOHHON MOMKCHIO U TOJAHHBIE 3asBUTENIEM C COONIOIEHUEM TPpeOOBaHUI
gyactu 2 cratbu 21.1u wactu 1 crarem 5 @DepepanbHoro 3akoHa «OO0 3JIEKTPOHHOW MOAMUCH» U
TpeboBanusimMu DenepanbHoro 3akoHa Ne210-d3, mpuzHAIOTCS PABHO3HAYHBIMU 3alpoCy U WHBIM
JOKYMEHTaM, TMOAMUCAHHBIM COOCTBEHHOPYYHOM TIOJNUCHIO M MPEACTAaBICHHbIM Ha OyMa)KHOM
HOCHUTEJIE, 332 HCKIIOUYEHHEM CIlly4yaeB, eciH (enepajbHbIMH 3aKOHAMHM MM MHBIMH HOPMAaTUBHBIMHU
MPaBOBBIMU aKTaMU YCTAHOBJIEH 3allpeT Ha OOpalleHHe 3a MOJy4YeHHEM MYHUIIMIMAIBHOW YCIYyTH B
ANEKTPOHHOU (hopme.

B coorBerctBun ¢ mnyHktoMm 2(1) IlpaBun omnpeneneHus BUIOB 3JIEKTPOHHOM MOJIHCH,
UCTOJb30BAaHUE KOTOPBIX JIOMYCKaeTcs IMpH OOpalleHHMH 3a TMOJYYEHHEM TOCYAapCTBEHHBIX U
MYHHUIIMIIAJIBHBIX YCIYT, YTBEP)KICHHBIX MocTtaHoBieHueM [IpaButenscTBa Poccuiickoit denepanuu OT
25 nronsa 2012 r. Ne 634 «O Bugax aI€KTpPOHHOW MOJAIHUCH, UCIOJIb30BAaHUE KOTOPBIX IOMYCKAETCs MPH
oOpallleHUH 32 MOJIy4eHUEM TOCYIapCTBEHHBIX M MYHUIIUIIAIBHBIX YCIIYT» 3aBUTENb - GU3NYECKOE JTUIO
BIIPaBE€ HCIIOJIB30BaTh MPOCTYIO JJIGKTPOHHYIO TIOAMHMCh B ClIydae, €CIU HUIACHTU(DUKAUSI U
ayTeHTU(UKALNS 3aBUTEINS - PU3NYECKOTO JINLA OCYUIECTBIISIOTCS C UCIOIb30BaHUEM €IMHON CHCTEMBI
UACHTUDUKAIIMM U ayTeHTHU(HKAIMK, NPH YCIOBHUHU, YTO NPHU BbAAaYe KIOYA MPOCTOM 3JIEKTPOHHOMH
MOJINKUCH JIMYHOCTh (DU3MUECKOTO JINIAa YCTAaHOBJICHA MIPH JIMYHOM IIPUEME.

21.3. 3asBneHHe M JOKYMEHTBI, yKa3aHHble B IyHKTe 9.1. Hacrosdmero AJMHHHUCTPaTHBHOIO
pernamMeHTa, mpeacTaBiIeHHbIe B hopMe AeKTpoHHOro AokymenTta dyepe3 EINI'Y, PIIT'Y moanmuceiBatoTcst



3asBUTENIEM JIMOO MPEIACTABUTENIEM 3asABUTENS C HCIIOJIb30BAHUEM IIPOCTOM 3JIEKTPOHHOW MOANUCH
(aBTOMaTM4EeCKW) WJIM YCWICHHOW  KBAIM(PHUIIMPOBAHHOW  DIIEKTPOHHOW  TOAMKMCH  3asSBUTEIS
(mpencTaBUTENs 3asIBUTEIS).

ITpu npencrapneHnn 3asBiIeHNs IPEICTABUTENIEM 3asBUTENA B (DOpPME IIEKTPOHHOTO TOKYMEHTA K
TakOMy 3asBJICHUIO TIpWJIaraeTcs HaJuiexamuM o0pa3oM o¢opMIIeHHas IOBEPEHHOCTb B (opme
JJIEKTPOHHOIO JOKYMEHTA, MOANUCAHHOTO JIMIIOM, BBIJABIIMM (IIOANUCABIIMM) JIOBEPEHHOCTh, C
UCTOJNb30BAaHUEM YCHUJICHHOM KBaJM(UIMPOBAHHOW SIIEKTPOHHOM moamucu (B  ciiydae, €ciu
IIPEIICTaBUTEND 3asIBUTEIIA JCHCTBYET HA OCHOBAaHUU JOBEPECHHOCTH).

II1. CocTaB, mocjie10BaTEILHOCTD U CPOKH BHINOJHEHHUS AIMUHUCTPATUBHBIX MPOLERYP,
TpeOOBaHUs K NOPSIAKY UX BbINOJHEHNUSI, 0COOCHHOCTH BbINOJHEHHUS A IMUHUCTPATHBHBIX
Mpoueayp B 3JIeKTPOHHOU (popMe U B MHOTO(PYHKIIMOHAJIBLHOM LIEHTpe

22. UcyepnbiBarouii nepeyeHb aAMMHUCTPATHBHBIX NPOLEAypP NPH NPeA0CTABICHUH
MYHUIIMNIATBHOM YCIYTH
22.1. IlpexocTtaBieHHe MYHHIMIAIBHOM  YCIyrHm  BKJIIOYaeT B ce0s  cleayromue
aJIMUHUCTPATUBHBIE MTPOLIETYPHI:
1) npuem u peructpanus 3asBICHUS U JTOKYMEHTOB, 00513aTeNIbHBIX K IIPEIOCTABICHUIO;
2) paccMOTpEeHUE MPEACTABICHHBIX IOKYMEHTOB;
3) IpUHATHE PELIEHUS O IPEIOCTABICHUN MYHUIIUIIATBHON YCIYTH;
4) BblJaua WM HaNpaBJICHUE 3asIBUTENIO pe3ybTaTa IPeA0CTaBICHISI MyHULIIUIIAIBHON yCIYyTH.

23. IlpueM M perucrpanus 3asiBJeHHsS H JOKYMEHTOB, 00513aTeJIbHBIX K IPeJ0CTaBJICHHIO

23.1. OcHoBaHuEM AJI1 Hadajla aJMUHUCTPATUBHOW MPOLIENYpHI SBISETCS MOCTYIJIEHUE B OTAET
Oprana, nOpeaOCTABIAIONIETO MYHUIMNAIBHYIO Yyciayry (mamee — OTaen), COOTBETCTBYIOLIETO
3asBJICHUA. 3ampoc (3asBIEHME) MPEACTABIAETCS 3asBUTENEM (IpeiacTaBuTeseM 3asButens) B Opraw,
MTOCPEJICTBOM ITOYTOBOM CBSI3M WIJIH B AJIEKTpoHHON (popme yepe3 PIITY, mubo mpu nmuaHOM 0OpaiieHnu B
MHOTO() YHKITHOHAJIBHBIN IIEHTP.

Crienuanuct, OTBETCTBEHHBIH 3a IHMPHUEM M PErMCTPALUIO0 JOKYMEHTOB, MPOU3BOAUT IPUEM
3asBJICHUS, COTJIACHO YCTAHOBJIEHHOU (hopMe, M MPUIIOKEHHBIX K HEMY JJOKYMEHTOB JIMYHO OT 3asBUTEIS
WIA €ro 3aKOHHOTO MpejacTaBuTeNs. B ciaydae mpencraBieHus 3asBiICHMS MPU JMYHOM OOpalleHUuu
3asIBUTENS WIN NPEICTaBUTENS 3asBUTENS MPEABABIAETCS TOKYMEHT, YIOCTOBEPSIOLIUI COOTBETCTBEHHO
JIMYHOCTD 3asBUTEJIS WIN MPEACTABUTENS 3asIBUTENS.

Jlumo, wmMmeromiee MpaBoO JEHCTBOBaTb 0€3 JOBEPEHHOCTH OT HMEHH IOPUAWYECKOro JIMIA,
HPEIbABISACT JOKYMEHT, YAOCTOBEPSIOIIUN €ro JMYHOCTh, U COOOIIAET PEKBU3MUTHI CBUIETENBCTBA O
rOCyIapCTBEHHON PETUCTpALMK FOPUINYECKOT0 JINLA (JICTa 3anucu ENMHOro rocyjapcTBEHHOTO peecTpa
IOPUINYECKUX JIML), a NPEACTAaBUTENb IOPUIUYECKOrO JIMLA IHPEABABISIET TaKXKe JOKYMEHT,
MIOATBEPKIAIOIINM €ro MOJHOMOUHNS JEHCTBOBaTb OT MMEHU 3TOT0 IOPUAMYECKOTO JIMLA, WM KOIHIO
3TOr0 JOKYMEHTA, 3aBEPEHHYIO Ieyarblo (IPU HAJIMYUM [€4aTH) U TMOAIHMCHIO PYKOBOAUTENS 3TOrO
IOPUANYECKOTO JIUILIA.

Ilpu npexacraBneHuu 3asBUTEIEM JOKYMEHTOB YCTAHABIMBAeTCAd JIMYHOCTb 3asBUTEI,
IIPOBEPSIIOTCS MTOJTHOMOUNS 3asiBUTEISA, OCYILIECTBIISIETCS IPOBEPKA COOTBETCTBUS CBEIACHMM, YKa3aHHBIX B
3asBJICHUH, IPE/ICTABICHHBIM TOKYMEHTaM, MIOJIHOTA U PaBHIIBHOCTh O()OPMIIEHUS 3asIBICHUS.

B xone npuema 3asBieHUS U NpUJIaraeMbIX K HEMY JOKYMEHTOB CIICIIHAIUCT OCYIIECTBISIET UX
IIPOBEPKY Ha:

- IPaBHJIBHOCTH O()OPMIICHUS 3asIBICHUS;

- KOMIUIEKTHOCTb IIPWJIOKEHHBIX K 3asBJICHUIO JIOKyMEHTOB, YKa3aHHbIX B MyHKTe 9.1.
HACTOSIIEro AJIMUHUCTPATUBHOTO PETIIAMEHTA;

- OTCYTICTBUE B 3adBJIE€HHMM U MPHIATaeMbIX K 3asBICHUIO JOKYMEHTaX HEOTOBOPEHHBIX
HCIIPABIIEHUH, CEPbE3HBIX MOBPEKIACHHUM, HE MO3BOJSIOLIMX OJHO3HAYHO MCTOJKOBATh UX COJIEPIKaHUE,
MOTYUCTOK JIMOO NMPUIUCOK, 3a4EPKHYTHIX CJIOB;



- OTCYTCTBUE B 3asIBJICHUHU M MPUJIATAEMbBIX K 3asBJICHHUIO JOKYMEHTAaX 3alKCceil, BHIMOIHEHHBIX
KapaHJ1aIloM.

[Tocne mpoBepKH TOKYMEHTOB CHEIUAIHUCT HAa 0OOPOTHOW CTOPOHE 3asIBICHUS CTAaBUT OTMETKY O
COOTBETCTBUM JOKYMEHTOB NpPEIBSABISEMbIM TPEOOBAaHUAM, IOCIIE YEro 3asiBJICHHE PErHCTPUPYETCS B
KypHaJe yuyera BXOASIIUX JOKYMEHTOB, HA HEM CTaBUTCS HOMEP U JlaTa PEerucTpaluu.

3asButento Bbigaerca pacnucka (IIpumoxenue Ned k AJMHHUCTPATUBHOMY PEINIAMEHTY) B
MOJIYYEHUU OT 3asBUTENS JIOKYMEHTOB C YKa3aHMEM HUX MepeuHs W JAarbl noiydeHus OpraHow,
MPEAOCTABIIAIOIINM YCIYTy, HOPSAIKOBOIO HOMEpPA, TAKOTO K€, 4To U B xypHaie, DO, nomkHOCTH M
MOJAIMKUCHI0 COTPYAHHMKA, a TAaKXKE C YKa3aHHEM TIEepeYHsI CBEACHHA M JOKYMEHTOB, KOTOpPBIE OYyIyT
MOJIy4€Hbl TOCPEJICTBOM MEKBEIOMCTBEHHOIO0 HH(OpMallMOHHOrO B3auMoneicTBUsA. B ciydae
MPEJICTABICHHUS] JOKYMEHTOB uepe3 MHOTO()YHKIIMOHAIBHBIN ILIEHTP paclucKa BBIAACTCS yKa3aHHBIM
MHOTO(YHKIIMOHAJIbHBIM LIEHTPOM.

23.2. Ilpu ycrtaHoBineHUU (PAKTOB OTCYTCTBHS HEOOXOIUMBIX ITOKYMEHTOB, HECOOTBETCTBUS
MIPEIOCTABIIEHHBIX JTOKYMEHTOB TPeOOBAaHUSAM, YKa3aHHBIM B MyHKTax 9.1. — 9.2. AQMUHHCTPAaTUBHOTO
periiaMeHTa CIelruagIucT YBEIOMIISET 3asBUTENIS JIMYHO O HAIMYMU NPENSATCTBUN JJIA BbIIaUU apXUBHBIX
CIPaBOK, apXUBHBIX BBIMHCOK M apXUBHBIX KOMUH, OOBACHSAET 3aSBUTENIO COACpKAHHE BBIIBICHHBIX
HEJIOCTAaTKOB B MPEACTABICHHBIX JOKYMEHTAX U MpeaiaraeT MPUHITh MEPHI IO UX YCTPAHEHHUIO.

23.3. B cay4ae, eciii 3asBJICHUE M JOKYMEHTHI, yKa3aHHble B MyHKTax 9.1. — 9.2.. HacTosIiero
AJIMMUHHUCTPATUBHOTO pErJIaMEHTa, MpeAacTaBieHbl B OpraHn MOCPEICTBOM IOYTOBOIO OTIPaBJICHMUS,
pacnucka B MOJYYEHWHM TAaKUX 3asBICHUSA W JOKYMEHTOB Hampamisercss OpraHoM IO YKa3aHHOMY B
3asBJICHUU TIOYTOBOMY aJipecy B JAeHb NojydeHust OpraHoM JIOKyMEHTOB.

23.4. llomydyeHue 3asBIEHUS W JOKYMEHTOB, YyKa3aHHbIX MyHKTax 9.1. — 9.2. nHacrosmero
AJIMUHUCTPAaTUBHOTO  periiaMeHTa, TMPEACTaBIsieMbIX B  (GoOpMe  DIEKTPOHHBIX  JOKYMEHTOB,
MOATBEPKIAETCS IIyTEM HAIPaBJICHUS 3asBUTENIO (MPEACTABUTENIO 3asBUTEINSI) COOOIIEHUS O MOIYYSHUH
3asBJCHUS. M JIOKYMEHTOB C YKa3aHHUEM BXOJSIIETO PErMCTPALlMOHHOIO HOMEpa 3asBIICHUS, JaThl
MOJTy4eHUsl 3adBJICHUS M JIOKyMEHTOB, a TaK)Ke MepeueHb HauMEHOBaHMW (DaljIoB, MPE/CTABICHHBIX B
(dhopMe PIMEKTPOHHBIX JOKYMEHTOB, C YKa3aHHEM UX 00beMa.

CooOuieHrie 0 MOMYy4YEeHUM 3asBJICHHUS M JIOKYMEHTOB, YKa3aHHbIX B MyHKTe 9.1. HacTosuiero
AJIMMUHHUCTPATUBHOTO periamMeHTa, HalpaBisIeTCsl MO YKa3aHHOMY B 3asBICHUHM aJpeCy 3JIEKTPOHHOMN
MOYTHl WM B JIMYHBIA KaOWHeT 3asBuTens (mpencraButens 3asButens) Ha PIITY B cioydae
IIPEACTABIICHU 3asBIICHUAS U JOKYMEHTOB uepes3 PIITY.

23.5. 3asiBieHNE U JOKYMEHTHI, IPEACTABICHHBIC 3asBUTENIEM (IIPEACTABUTEIIEM 3asIBUTENIS) Yepe3
MHOTO(YHKITUOHATILHBIN IEHTP MEPEIaloTCss MHOTO() YHKIIMOHALHBIM IIEHTpOM B OpraH B 3J€KTPOHHOM
BUJE B JICHb OOpalleHHs 3asBUTENs (IIPEeICTAaBUTENs 3asBHUTENS), HA OyMaKHOM HOCUTEIE B CpOK,
YCTAaHOBJICHHBI COIVIAIICHUEM, 3aKIIOUYEHHBIM MEXIy AJIMHHHCTpAnuedl U MHOTo(YHKIIMOHAILHBIM
LIEHTPOM.

[MocTynuBmieMy W3  MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa  3asBICHUIO  MPUCBAUBACTCS
perucTpanroHHbI HomMep Oprasa v yKa3pIBaeTCs Aara €ro MoJy4eHusl.

23.6. Kputepuem MNpUHATHS PEUICHUS SBISETCS HAIMYME 3asBICHUS M IOJHOTO KOMIUIEKTA
JOKYMEHTOB, 00s13aTEJIbHBIX ISl IPEAOCTaBICHNUS MyHUIIUITATILHON YCITYTH.

23.7. Pe3ynbTaroM UCHOJHEHHS aJIMUHHUCTPATUBHOW MPOLEAYpPHI SIBISETCS pErucTparus
MOCTYMUBIIETO 3asBJICHUS W MOJHOTO KOMIUIEKTa JOKYMEHTOB, OOS3aTENbHBIX Ui MPEAOCTaBICHUS
MYHULUANIAIBHON YCIIyTH.

23.8. Cnocobom dukcanuu pe3yiabTaTa aJIMHUHUCTPATHBHON MPOIEAYPHI SBISETCS PETHUCTPAIIHS
3asBJICHUS U JOKYMEHTOB B JKypHaJI€ y4eTa BXOSAUIUX IOKYMEHTOB.

23.9. Ilpouenypsl, ycraHaBiuBaeMmble MyHKTamu 23.1. — 23.2. oCylIeCTBISIOTCS B TedeHue 15
MUHYT.

Perucrpanus 3asBneHuss mnoctynuBimiero B Opran oT MHOTOQYHKIMOHAJIBLHOTO ILIEHTpa
OCYIIIECTBISIETCS B TeueHue | pabouero MHS WU Ha CICAYIONIMA JEHb C MOMEHTA €ro MOCTYIUICHUS B
Otnen.



24. PaccMOTpeHHe NPEICTABJICHHBIX JOKYMEHTOB

24.1. OcHoBaHMEM JJs Hayajla aJAMMHHCTPAaTHUBHOW TMpPOLEAYpPHl 1O PacCMOTPEHHUIO
IPEICTAaBICHHBIX JOKYMEHTOB SIBJISIETCS IIOJYyYEHUE JOLKHOCTHBIM JIUIoM OTJiena, OTBETCTBEHHBIM 3a
IIpUEM JOKYMEHTOB, 3asBJIE€HUS ¢ KOMIJIEKTOM IIPUJIaraéMbIX JTOKYMEHTOB.

3asBIIEHUE PEruCTpUpYyeTCs B OTAENE AEONPOM3BOACTBA M IepenaeTcs HadaiabHUKy Otnena
UM ynosHoModeHHoMy Jsuny Otaena. HawanpHuk OTtaena wiau ynoJiHOModeHHoe jauno Otaena B
COOTBETCTBUHM CO CBOEH KOMIIETEHIMEH IepenaeT 3asiBiICHHUE AJI1 MCIOJIHEHMs JOJLKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a PACCMOTPEHUE MOCTYINBILETO 3asBJICHHUS.

JIOKHOCTHOE JIMII0, OTBETCTBEHHOE 32 PACCMOTPEHHE MOCTYINUBLIETO 3asIBICHUS:

- IPOBEPsIET KOMIJIEKTHOCTD MOJYYEHHBIX JJOKYMEHTOB U CBEACHUI, B HUX COAEPKALUXCS;

3anpoc, He OTHOCAIIUICS K COCTaBy XpaHsmxcs B Oprane 10KyMeHTOB (Hempo(HIIbHBIN 3ampoc),
B TEUEHHUE 7 KaJCHJApHbBIX AHEW CO JHS PETUCTPALMHU 3apoca HalpaBisSeTCs] B OPraHU3alNIo, TJ€ MOTYT
XPaHUTbCSA HEOOXOIUMBIE TOKYMEHTBI C YBEIOMIIEHUEM 00 3TOM I10JIb30BaTES.

B ciydyae orcyTcTBHA OCHOBaHUW Uil OTKa3a B IPUEME JOKYMEHTOB, HPEAYCMOTPEHHBIX
nyHktamu 12.1. u 12.2. Hactrosimiero AJMUHMCTPATHBHOTO perjiameHTta, crnenuanuct Otaena,
OTBETCTBEHHBII 3a PAacCMOTPEHHE NPEACTABICHHBIX JOKYMEHTOB KOMIUIEKTYET NPEIOCTaBICHHBIE
JOKYMEHTBI B YUETHOE JIEJI0 3asBUTEIIS.

24.2. KputepueM NPUHSATHS PEIIEHUs SBISAETCS OTCYTCTBHE OCHOBAHMM NI OTKa3a B IpHUEME
JOKYMEHTOB.

24.3. Pe3ynbTaTOM HWCHOJHEHUS aJIMHUHHCTPATUBHOW TPOLEAYpPHI SBISETCS (OPMHUPOBAHUE
YUETHOTO JieNa 3assBUTEIsL.

24.4. Cpnocobom  ¢ukcanuu  pesyapTara  AAMUHUCTPATHUBHOM  MPOLEAYPHI  SIBJISETCS
3aperUCTPUPOBAHHOE 3asIBIICHHE.

MaxkcuMaabHBIH CPOK BBIMOIHEHHS aIMUHUCTPATUBHOM MPOLIETYPHI COCTABISACT 3 paboumx JHS.

25. IIpuHsATHE pellleHUsI 0 MPeAOCTABICHHH MYHHIUNAJIBLHON yCJIyru

25.1. OcHoBaHMEM ISl Hayajga aJMUHUCTPATUBHON MPOIEAYPHI SBISCTCS HAJUYHE IOJHOTO
nakera JOKYMEHTOB, HEOOXOIUMOTO ISl MPEAOCTABICHHUS] MYHUITUTIAIBHON YCIIYTH.

Coemuanuct OToesna Ha OCHOBAHWUY CBEICHUM:

- MPUHUMAET PEUICHUE O MPEAOCTABICHUH MYHULIUITAIbHON YCIIYTH;

- MIOJITOTABIIMBACT B JIBYX AK3EMIUISIpaX PE3ysbTaT MPEIOCTABICHUS MYHHUITUTIATLHON YCITyTH.

CrpaHulbl JTOKYMEHTa, MOJATOTOBJIEHHOIO B XOJE MPEJOCTABICHHUS MYHHUIMNAIbHOW YCIYTH,
KOJIMYECTBO KOTOPBIX 00JIee OTHOMU, JOJIKHBI OBITh IPOHYMEPOBAHBI.

25.2. ApxuBHble crpaBku odopmisitoTcss Ha Onanke Oprana (apxuBa Oprana, opraHu3anuu) ¢
o0o3HaueHneM Ha3Banus Buaa nokymeHnTta: «APXVMBHAS CITPABKA».

ApxuBHas crpaBka NOANMKUCHIBAETCS pykoBomuTenem OpraHa WM MHBIM YIOJIHOMOYEHHBIM UM
JOJDKHOCTHBIM JIMIIOM M 3aBEPSETCS IMeYaThi0 OpraHUu3aIuH.

ApxwuBHasI cripaBKa, 00EM KOTOPOI IIPEBHIIAET OJIMH JIUCT, JOJKHA OBITH MPOHYMEPOBaHA.

B Texcre apXWBHOW CHpaBKHM B XPOHOJOTHYECKOM IMOCIIEIOBATEILHOCTH W3JIaraloTCsl COOBITHS C
YKa3aHUEM BUJIOB HUCIIOJIb30BAHHBIX IOKYMEHTOB, UX JaT U HOMEPOB. B apXuBHOI cripaBke JOMycKaeTcs
[IUTUPOBAHUE JJOKYMEHTOB.

HecoBnanenue OTOeNbHBIX CBEACHHUI/JAHHBIX JTOKYMEHTOB CO CBEJACHHUSIMHU, WU3JI0KEHHBIMHU B
3ampoce, He SBIAECTCS MPEISITCTBUEM JIJIs1 BKIIFOYCHHS WX B apXHBHYIO CIIPaBKY, €CIIM COBIIAJICHHUE BCEX
OCTaJbHBIX CBEJCHHI HE BBHI3BIBACT COMHEHUN B TOXKICCTBEHHOCTH JHIIA WM (PAKTOB, O KOTOPBIX
TOBOPHUTCS B IOKYMEHTaX.

B apxuBHOI crmpaBke AaHHbIE BOCHPOU3BOAATCS TaK, KaK OHHU M3JOKEHbI B JOKYMEHTaxX, a
pPacXOoKJIeHUs, HECOBMAJCHUS W HETOUYHBIC Ha3BaHUsI, OTCYTCTBHE HMMEHH, OTYECTBA, WHHIIMAIOB WJIH
HaJIM4YMe TOJHKO OJHOTO W3 HUX JOJDKHBI OBITh OTOBOPEHBI B TEKCTE CIpaBKU B CKoOKkax: «Tak B
JIOKyMEHTE», «Tak B TEKCTE OpUTHHAIA.



CBenieHus, MMEIOIIMECS B apXuWBe IO 3ampocy o pabore M (wiam) ydeOe B HECKOIBKHX
OpraHM3alMsIX, KacarolUecs OQHOIO JIMIA, BKIIOYAIOTCSA B OIHY apXUBHYIO CIIPABKY.

[To TekcTy apXMBHOI CHpaBKH B KauecTBE NMPUMEYaHUIl MOTYT OBITH OTOBOPEHBI HEPa30OPUMBO
HaIlMCaHHbIC, UCIIPABICHHBIE aBTOPOM, HE MOINAIOIINECS IPOYTCHUIO BCIEACTBUE MOBPEKICHHUS TEKCTA
opurnHana: «Tak B TekcTe OopuruHaia», «B Tekcre Hepa300puuBO».

B Tekcre apXWMBHOM CHIpaBKM HE JOIYCKAlOTCA W3MEHEHHs, WCIPABICHUS, CYMMHPOBAaHHE
JAHHBIX, KOMMEHTAapHH, COOCTBEHHBIC BBIBOJbI HCHOJHHUTENS MO COJACPXKAHUIO JOKYMEHTOB, Ha
OCHOBAaHMHM KOTOPBIX COCTaBJIEHA apXWBHAas clpaBKa. [I0MYMCTKM M MOMAapKHU B apXUBHBIX CIPAaBKax HE
JOITYCKAIOTCH.

B apxuBHOH cIipaBKe JOJKHBI ObITh IPUBEJEHBI apXUBHBIC MUQPHI U HOMEpA JHCTOB €JUHMIL
XpaHEHUs JOKYMEHTOB, NCIIOJIb30BaBIINXCS ISl €€ COCTABICHUS.

ITo 3ampocy mosab30BaTenield apXUBHBIE CIPABKH MOTYT BBIIABAThCS B AJEKTPOHHOW ¢dopme Ha
AJIGKTPOHHOM HOCHUTENEe JHOO TMepechliaTbcs M0 HH(POPMALMOHHO-TEIEKOMMYHHKAIIMOHHBIM CETSM.
OJNEKTPOHHBIE aDXHUBHBIE CIIPABKH 3aBEPSIOTCS 3JIEKTPOHHOHN MOJIUCHI0 PYKOBOAUTENS OPTaHU3ALMH UIH
MHOTO YIIOJJHOMOYEHHOI'O UM JIOJPKHOCTHOT'O JIMLIA.

25.3. ApxuBHBIC BBIMTUCKA O(GOPMISAIOTCS Ha OJaHKE OpraHu3alnuu (apXxuBa OpTraHHW3allid) C
obo3HaueHneM HazBaHus Buaa fokyMeHTa: «XAPXVMBHAS BBIITMCKA».

B apxuBHOH BBINKMCKE Ha3BaHUE TOKYMEHTA, €T0 HOMEP U JaTa BOCIPOU3BOIATCS IOJHOCTBIO.

Brinucka mpou3BOIUTCS TOJIBKO M3 JOKYMEHTA, B KOTOPOM COAEPKHUTCS HECKOJIBKO OTIENIbHBIX,
HE CBA3aHHBIX MeXay co0oil BOmpocoB. Beimucka momkHA BOCHPOU3BOAMTH IOJNHBIM TEKCT YacTH
JIOKYMEHTAa, OTHOCSIIIENCA K 3apocy.

W3BnedyenneM U3 TEKCTa JOKYMEHTa JOJDKHBI OBITh HMCYEpIAaHbl BCE MMEIOLIUECS IAHHBIE IO
3anpocy. Hauano m KOHEI KaXIOro W3BJIEUEHHUS, a TaKXKe IMPOMYCKH OTACIBHBIX CJIOB B TEKCTE
JOKYMEHTa 0003HaYar0TCsl MHOTOTOYUEM.

B apxuBHOIl BbINMHCKE IOMKHBI OBITH CHETAHBI COOTBETCTBYIOIIME MPUMEYAHUS M OTOBOPEHBI
YacTH TEKCTa OpUIMHajla, Hepa300pYMBO HAMMCAHHBIE, HUCIPABJIECHHBIE AaBTOPOM, HE MOAJAIOIINECs
IIPOYTEHUIO BCJICJCTBUE MOBPEXKIEHUS TEKCTa M APYIMM NpuuuHaM. OTAEIbHBIE CIOBAa U BBIPAXKCHUS
JOKYMEHTA, BBI3BIBAIOIINE COMHEHHUS B UX TOYHOCTH, a TAK)KE MCIPABIICHUS, IIOJYUCTKH, BBI3BIBAIOIINEC
COMHEHHE B MX JOCTOBEPHOCTH, OroBapuBaroTcs: «Tak B JOKyMeHTe», Wiu «B TexcTe Hepa3ObopunuBO»,
nmu «Tak B Tekcte opuruHasia». [lociae TekcTa apXWBHOW BBIMUCKH YKa3bIBAIOTCS apXHUBHBIM MUGP H
HOMeEpA JINCTOB €IMHULIBI XPAHEHUSI aDXUBHOT'O JTOKYMEHTA.

ApXHBHas BBIIIHACKA MOJIUCBHIBACTCS PYKOBOJUTENIEM OpPraHU3aliy UM UHBIM YIIOJHOMOYECHHBIM
UM JO0JKHOCTHBIM JIMLIOM M 3aBEPSAETCS E€YAThIO OPraHU3aluu.

Ecnu apxuBHas crpaBka COAEP)KUT HE BCE CBEJCHMS IO 3alpocy, TO, KaKk IpaBuiio, HHPopMaLus
O TOM, Kakue CBEJCHHMS U 3a Kakue roasl B OpraHe OTCYTCTBYIOT U IIOYEMY, II€ MOXKHO IOJIYYHUTb
HEJOCTAIOUINE CBEIEHUS H3JIaraloTCsl B COINPOBOAMTEIBHOM IIHCBME apXMBa K AapXHMBHOM CIIPaBKe,
KOTOpOE TeyaTaeTcsl Ha OJaHKe MMCchMa apXHBa M MOJAMUCHIBAETCS PYKOBOACTBOM apxuBa. Kpome Toro, B
COIIPOBOJIUTENBFHOE IMMCHMO BKJIOUYAETCS MH(POPMALUSA O HAIMYUU WM OTCYTCTBMM CBEAECHUH IO KOJaM
BUJIOB OIUIATBHl Tpyla W yJepXaHWWd W3 3apaboTHON miaThl (M UX pacmu@poBKe) 3a yKa3aHHBIH B
apXMBHOH CIIpaBKe MEPHOA U O PaCHIM(POBKE KOJOB, €CIM BUJIbI OIJIATHI TPYZA JaHbI 110 KOJAM.

25.4. ApxuBHbIe KONHMHM O(GOPMIISIOTCS Ha YUCTBHIX JHcTax Oymaru. Ha apXuBHBIX KOMUSIX
JOKYMEHTOB, KaKk Ha OyMaXHOM HOCUTENIe TaK »JJIEKTPOHHBIX HOCHUTENSAX, APXUBHbIE MMIUQPHI
MPOCTABISAIOTCS Ha 000POTE KAKIOTO JINCTa apXUBHON KOINHWH, a 3aBEPUTENIbHAS HAANKNCh U Ie4aTh - Ha
000poOTe MOCIEAHETO JIUCTA KON JOKYMEHTA.

[Tpu HEOOXOOUMOCTH TpoBeneHUs] 00BEMHON PabOThl MO TMOMCKY M KONMPOBAHMUIO apXHMBHBIX
JOKYMEHTOB apXHWB IMMCbMEHHO M3BELIAET MOJb30BATENs O IPOMEKYTOUHBIX pe3ysbTaTax padoTel. Bup
MH(POPMALIMOHHOTO  JIOKYMEHTAa, IOJTrOTaBIMBAaEMOTO apXMBOM [0  3ampocy  IOJIb30BaTels,
COIJIACOBBIBAETCS C HUM, €CIIM 00 3TOM HE yKa3aHO B 3aIpoce.

B apxuBHOIl BBINNMCKE Ha3BaHME apXMBHOIO JOKYMEHTA, €0 HOMEpP M JaTa BOCIPOU3BOIATCS
MOJHOCTBIO. VI3BIEUEHMAMH U3 TEKCTOB ApPXMBHBIX JOKYMEHTOB JOJDKHBI OBITh HCUEpIIaHbl BCE
UMEIOIIMECS AaHHbIE 10 3ampocy. Hauano m KoHel KakJoro W3BJIEYEHHUS, a TAaKKe MPOIYCKU B TEKCTE
apXMBHOI'0 IOKyMEHTA OTJIEJIbHBIX CJIOB 0003HAYAIOTCSI MHOTOTOYHEM.



WudpopmMallMoHHOE MUCHMO 3asBUTEIIO COCTABISIETCS NMPH OTCYTCTBUH B apXHBE JOKYMEHTOB,
HEOOXOMMBIX JJIsl HCIIOJHEHMS 3arpoca COLMAIbHO-MPABOBOrO XapakTepa, M HHQopMmanuu 00 ux
MECTOHAXOXKICHUU, B Clydae IIEPEeChUIKM 3ampoca B MNpoQWIbHYIO OpraHu3anvio. B mmceme
YKa3bIBAlOTCA MPUYMHBI, MO KOTOPHIM 3alpalluBaeMble CBEJIEHUS HE ObUIM BBISBICHBI, H, IO
BO3MO>XHOCTH, NIPEAJIAraeTcsl AITOPUTM JaJbHENIIEro MOUCKA.

25.6. OcHOBaHMsI JUIsl TIOATBEPKICHUS 3aMpPOIICHHOW B 3asBIICHUMH WH(OPMAIUU OTPaXKCHBI B
«MeToau4eckuX pEeKOMEHAALUAX [0 HCHOJHEHUIO 3allpOCOB COLMAIBHO-IIPABOBOIO XapakTepa»
®denepalbHOIO ApXMBHOIO areHTCTBA Bcepocchiickoro  Hay4yHO-MCCIENOBATENbCKAM  WMHCTUTYTA
JOKYMEHTOBEIEHUs M apXWBHOro naena (yrBepxkaecH @DenepalbHbIM apXHWBHBIM AareHTCTBOM, TEKCT
JIOKYMEHTA TIPUBEACH B COOTBETCTBUH C MyOIMKaluen Ha cairte http://archives.ru/).

25.6. Kpurepuem TMNpUHATHS pEHICHUS SBJISETCS OTCYTCTBUE OCHOBAaHUM JJisi OTKaza B
MPEAOCTABICHUH MYHULIUTIAIBHON YCIIYTH.

25.7. Pe3ynpTaToOM HCHOJIHEHMS] AAMUHUCTPATHUBHOW NPOLEAYphl SBIAETCA IOANNCAHHBIN
pe3yabTaT NpPeAOCTABICHUS] MYHUIIMITAIBHONW YCIYTH.

25.8. CriocoboM (ukcanuu pe3ynbTara BHIIOJIHEHNUS aIMUHUCTPATUBHON MPOLETYpHI SBISETCS
OoTMETKa B KaHuemsipuu OpraHa, OyTeM perucTpaluyd B JKypHajle pErucTpaluu pe3ysbTara
IIPEIOCTABIIEHUS MyHUIIMITAILHOW YCIIYTH.

[Ipouenypa, ycraHaBnuBaeMash HACTOSIIIMM IMYHKTOM, OCYIIECTBIAETCS B TeueHHe 23
KaJIEHAAPHBIX JHEW C MOMEHTA IOCTYIIEHUSI OTBETOB Ha 3aIIPOCHI.

26. Brigaua njiu HanpaBJieHHe 3asiBUTETI0 Pe3y/IbTaTa NPeAoCTABIeHUSI MYHUIIMIIATbHOM
yCJIyru

26.1. OcHoBaHMeM JUIsi Hayaja aJAMUHUCTPATUBHON TMPOIEAYPHI SBISETCS TOIIMUCAHHBINA
pe3yabTaT NpeloCTaBICHUS MyHUIIUIIATIbLHON YCIYTH.

Cnennamucer Otnena He MO3JAHEE YeM 4Yepe3 3 KaJleHIApHbBIX JTHS CO JHA NPUHATHS PEUICHUS
BBIJIACT WJIM HAIIPABJISIET IO a/IpeCy, YKa3aHHOMY B 3asiBJICHUU, 3asBUTEIIO IOKYMEHT, MTOATBEPKIAIOIIHIA
MPUHATUE TAKOTO PEIICHUS.

[Ipu oOpameHun 3asBUTENS] WM TPEACTABUTENS 3asBUTENS 3a PE3yJIbTaTOM OKa3aHUS
MYHHUIUIIATBHOU ycinyru B Opras, cnennanuct Otaena:

- YCTaHaBJIMBAET JIMYHOCTH 3asBUTEII WU MPEJICTABUTEINS 3asBUTENSI, B TOM YHUCIE MPOBEPSET
JOKYMEHT, YIOCTOBEPSAIOIINNA JTUYHOCTb;

- TPOBEpSIET MOJHOMOYMS MPEACTABUTENS 3asiBUTENS JEHCTBOBATH OT MMEHU 3asBUTENS IPHU
MOJYYEHUU JOKYMEHTOB;

- 3HAKOMHUT 3asiBUTEJS WM TPEACTABUTENS 3asBUTENS C MEPEUYHEM BbIJABAEMBIX JOKYMEHTOB
(ornamaeTr Ha3BaHMS BbIJIABAEMbIX JOKYMEHTOB);

- Beiaetr 1OKyMEHTBI 3aBUTEIIO I NMPEICTABUTENIO 3asIBUTEIIS.

Ha xomum 3ampoca JenaeT OTMETKY O BBIJABAEMBIX JOKYMEHTaX, ¢ YKa3aHUEM HX IEepeyHs,
MPOCTABJISIET CBOM MHHULIMAIBI, JOJDKHOCTH M noanuck, ®.M.O 3asBuTens wiv ero MpeAcTaBUTENS U
npejjaracT NpoCcTaBUTh MOAMKUCH 3asBUTES.

26.2. . B ciydae momauu 3asiBICHUS yepe3 MHOTO(YHKIIMOHANBHBIA 1IeHTp, OpraH He mo3aHee 2
pabounx JHEHM 0 OKOHYAHHS, YCTAHOBJIECHHOTO JCHCTBYIONIUM 3aKOHOJATEILCTBOM  CpOKa
MPEIOCTABIICHUS MYHHIIMITALHOW  YCIIyTHM, HampaBiseT (BBIOAET) B  MHOTO(YHKIMOHAIBHBIN
COOTBETCTBYIOIIUI pE3yJIbTaT.

MHoOroyHKIIMOHATBHBIA LEHTP OCYLISCTBISICT BBIAAUY 3asBUTEIIO Pe3yJbTaTa MpeaoCTaBICHUS
MYHHUIIMIIAJIBHOW YCIYTM B TEYEHUHU CpOKa XPAHEHUsT TOTOBOTO pe3yjibTara, MNPelyCMOTPEHHOTO
COTJIAIIEHUEM O B3aUMOJCHCTBHH MEXKAY MHOTO(YHKIIMOHATHHBIM IIEHTPOM 1 OpraHom.

26.3. B ciiywae momaun 3asBJIeHHsI B 3JIEKTpOHHOM BHje nocpeactBoM PIITTY, mocne perucrparnuun
pe3yibTara NpeNoCTaBICHHUS  MYHHUIUMNAIBHOM  yCIYTM  JK3EMIUISIp, 3aBEPEHHBIM  YCHUJIEHHOM
KBATU(UITUPOBAHHOW SJIEKTPOHHOM TOJMHUCKHIO YITOJIHOMOUYEHHOTO JOJKHOCTHOTO JIWIIA, HAINPaBIISETCS
3asgBUTENO B «JInunelii kabuner» PIII'Y. Ilpun Hanmuuuu B 3asBICHUM YKa3aHUS O BbIgade pe3yiabTara
MIPEAOCTABIICHUS] MYHUITUIIAILHON YCIYyTrd Ha OyMa)XHOM HOCHTEJIE, DK3EMIUIIP MEepenaeTcsl 3asBUTEIIO



IIPY NIPEABSABICHUM TOKYMEHTA, YIOCTOBEPSIIOLIETO JUYHOCTb.

Bropoii sx3eMIisip pe3ynbrata npeIoCTaBIeHUs] MyHUIUITAIBHONW YCIIYTH Ha OyMa)KHOM | (WMJTH)
SNIEKTPOHHOM HOCHUTENIC, 3aBEPEHHBIH YCHJICHHOM KBaJHU(PHUKALIMOHHOW 3JEKTPOHHOM IOAMHUCHIO
YIOJHOMOYEHHOTO JODKHOCTHOIO JIMIA, OCTaeTcs Ha XxpaHeHuM B OpraHe, BBIIABIIEM apXHUBHYIO
CIIPaBKY, ApXUBHYIO BBIITUCKY, ApXUBHYIO KOIHUIO.

26.4. KpurepueM TpHUHATHSA PEIICHUS SBISCTCA MOAMHCAHHBIA pe3ynbTaT NPEIOCTaBICHUS
MYHULUANIAILHON YCIIYTH.

26.5. Pe3ynbTaToM WCIOTHEHHS aJIMUHUCTPATUBHOM MPOIEAYPHI SIBISETCS BbIJada pe3yibTaTa
IIPEIOCTABIICHNS] MYHULMIAIBHON YCIYTM WIHM HAlpaBICHHE €ro 3asBUTENI0 3aKa3HbIM IHCBMOM C
YBEOMIICHUEM.

26.6. Criocobom (hpukcanuu pe3yiabTaTa BBHIIOTHEHUS aIMUHUCTPATUBHOM MPOLEIYPHI SBISETCS
BbIJ]a4a 3asBUTENIO PE3yJbTaTa IMPEJOCTABICHUS MYHULMIIAIBHON YCIYyTrH IOJ POCIHCH, B >KypHase
BBIJIAHHBIX PELICHUN.

27. llopsaaoK ocyliecTBJIEHUs aAMUHUCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOI (popme, B TOM
ynciie ¢ ucnojn3doBannem EIIIY, PIIT'Y, a takxe opunuanbHoro caiita Oprana

27.1. IlpenocraBiieHne B YCTAHOBJIEHHOM NMOPsiike HHGOPMALIMHU 3asiBUTE/ISIM U o0ecrieyeHue
AOCTYNA 3asiBUTeJIel K CBeIeHUsIM 0 MYHHMIMINIAJIbHOM yciayre

Ha PIII'Y oOecneunBaercs:

1) noctyn 3asBUTENEN K CBEEHUSAM O MyHUIIMIIAJIBHBIX yCIyrax;

2) AOCTYIMHOCTh /IS KONHMPOBAaHUS B OJJIEKTPOHHON (QopMme 3ampoca W HMHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JUISI TOTYYSHUSI MYHUITUIIAIbHON YCIYTH;

3) BO3MOXKHOCTb noJayu 3asiBUTENIEM c UCIOJIb30BaHUEM UH(OPMAIIMOHHO-
TEJIEKOMMYHHUKAI[MOHHBIX TEXHOJIOTUH 3aI1poca O NMPEAOCTaBICHUN MYHULIUIIAIBHOU YCIIYTH;

4) BO3MOXHOCTb TIIOIY4YEHHUS 3asBUTEJIEM CBEICHUNW O XOJ€ BBIIOJHEHHS 3ampoca o
[IPEAOCTABICHUY MYHULIUIIAIBHOW YCIYTH, B Cllydae IOAA4YH 3alpoca B dJIEKTPOHHOM BHUJE, IOCPEACTBOM
PIIT'Y;

5) BO3MOXHOCTb IIOJydYEHHUS pe3yiabTara IpPEJOCTAaBICHUS MYHULMINAIBHOW yCIyrd B
ANEKTPOHHOU (hopme.

27.2. llonaua 3asiBUTEJIEM 3alIPOCA U MHBIX IOKYMEHTOB, HEOOXOAUMBIX /IJIS1 IPeA0CTABJIEHUS
MYHHIHMNAJIbHON YCJIYTd, U PUEM TAKHX 3alPOCOB U JIOKYMEHTOB

3asBUTETHF UMEET MIPABO MOAATh 3asBJICHNE B AIEKTPOHHOHN (hopme ¢ nucronb3oBanuem PIITY.

DopMHUpOBaHUE 3aIPOCa 3asIBUTEIIEM OCYILIECTBIISETCS MOCPEACTBOM 3aIllOJHEHUS AIEKTPOHHOMN
dbopmel 3anpoca Ha PII'Y Ge3 HE0OXOMMMOCTH AOMOTHUTEIBHONW MOJAuM 3ampoca B Kakoh-IM00 WHOU
¢dopme. Ha PIIT'Y, EII'Y, opuunansHom caiite Oprana, mpeaoCTaBISIONIET0 MYHHUIIMIIAIbHYIO YCIYTy
pa3MerniaTcst 00pa3ibl 3aN0JTHEHHS 3JEKTPOHHON (HOPMBI 3ampoca.

dopMaTHO-JIOTHYECKasi MPOBEpPKa CPOPMUPOBAHHOIO 3aMpOca OCYIIECTBISETCS aBTOMAaTUYECKH
MOCJIe 3allOJIHEHUS 3asBUTENIEM KaXIO0Tro W3 Mojei 3nekTpoHHOW (opmbl 3ampoca. Ilpu BbisiBiICHHH
HEKOPPEKTHO 3alOJHEHHOTO TOJISI IEKTPOHHOU (HOpMBI 3ampoca 3asBUTEINb YBEIOMIIAETCS O XapakTepe
BBISIBJICHHOM OIIMOKM U TIOpSAJKE €€ YCTPaHEHHsI IMOCPEICTBOM HMH(POPMALMOHHOTO COOOIICHUS
HETOCPEICTBEHHO B ANIEKTPOHHOM (opmMe 3ampoca.

[Tpu dhopMupoBaHuH 3ampoca 3asiBUTEITI0 00€CTICUnBaACTCS:

a) BO3MOXKHOCTb KONHUPOBAHHS M COXPAHEHHUS 3arpoca, HEOOXOAMMOTO sl MPEAOCTaBICHUS
MYHUIIMIIAIBHOMN YCIIyTH;

0) BO3MOXKHOCTD IeuaTy Ha OyMa)KHOM HOCHUTEJIe KOIMHU AIEKTPOHHOM (popMBI 3ampoca;

B) COXpaHEHHE paHEE BBEIICHHBIX B 3JIEKTPOHHYIO (pOopMy 3armpoca 3HAUCHHUH B JIF0OOH MOMEHT I10
KEJIAHUIO TTOJIb30BATElIs, B TOM YHCIIE NPH BOZHUKHOBEHUH OIIMOOK BBOZA W BO3BpPATE Ul MOBTOPHOTO
BBOJIa 3HAYEHUH B AJIEKTPOHHYIO (hOpMY 3arpoca;

T') BOBMOXKHOCTh BEPHYTHCSI Ha JTFOOOW U3 ATAIOB 3aIllOIHEHUS JIEKTPOHHON (PopMmbl 3ampoca 6e3
MOTEPU paHee BBEACHHON HH(pOpMaIINH;



1) BOBMOXKHOCTB J0cTymna 3asutelns Ha PIIIY win odgunmansHoM caiiTe K paHee MoJaHHBIM UM
3ampocaM B TEUEHUE HE MEHEE OJHOTO TOJIa, a TaKKe YaCTHYHO C(hOPMUPOBAHHBIX 3alIPOCOB - B TCUCHHE
HE MEHEe 3 MECHIICB.

CdopMupoBaHHBIN 3ampoc, HAMpPABISIETCS B OPraH MECTHOTO CaMOYIIPABIEHHUS IOCPEICTBOM
PIIT'Y.

IIpuem um peructpauusi 3asBICHHUS OCYIIECTBIAIOTCS AOKHOCTHBIM JIMIIOM OpraHa MECTHOTO
CaMOYTIPaBJICHHsI, OTBETCTBECHHBIM 3a MIPUEM U PETUCTPALIHIO 3asBICHHUMA ¢ TOKYMEHTaMH, HEOOXOIUMBIMH
JUISL IPEOCTABIICHUSI MYHULIMTIATILHON YCITYTH.

[Tocne peructpaiuu 3asBjieHUE HANPABISIETCS B CTPYKTYPHOE MOApa3esieHHe, OTBETCTBEHHOE 32
MPEIOCTABICHUE MYHUILIMTIATILHOW YCIYTH.

[locne mnpuHATHS 3asBiACHUS AOKHOCTHBIM JIMIIOM, YHOJHOMOYEHHBIM Ha MPEIOCTaBIICHUE
MYHUITUIIAIGHON YCIIYTH, CTaTyC 3ampoca 3asBUTENS B «IUYHOM KaOuHeTe» Ha PIITY, oOHOBIsSETCS 1O
CTaTyca «IPUHSITO».

27.3. 3anuch Ha npueM B OpraH, MHOTO(p)YHKIIHOHAJIbHBIH LEHTP MJIA MOAA4H 3anpoca o
NpeAoCTABIEHUN MYHUIIUNIAJIBbHOM YCJIYI U HHBIX IOKYMEHTOB

B nemax mnpepocraBieHMs MYHMIMIAIBHOW YCIYTM OCYIIECTBIIACTCS IIPUEM 3asgBUTENECH 110
MPEIBAPUTEIIBHON 3allUCH. 3alKCh HA TIpUeM NpoBoAUTCcs nocpenctsom PIITY.

Opran He BrpaBe TPeOOBaTh OT 3asBUTEINISI COBEPLICHHUS MHBIX JCHCTBUIM, KPOME MPOXOMKIACHUS
UICHTU(QUKAIMY U ayTeHTH(PUKAUN B COOTBETCTBUM C HOPMAaTHBHBIMU MIPaBOBBIMU akTamMu Poccuiickoit
(I)e;[epaulxm, YKa3aHus OCJIW MpUeMa, a TAKKC MPCAOCTABJICHUA CBCHCHHﬁ, H€O6XOI[I/IMBIX AJIg pacucTa
JUIUTEIHHOCTH BPEMEHHOTO MHTEpBaja, KOTOPbIii HE00X0IMMO 3a0pOHUPOBATH AJIsl TPUEMA.

[IpenBaputenpHas 3amMch Ha TpPUEM B MHOTO(QYHKIIMOHAIBHBIM LIEHTP OCYIIECTBISIETCS Ha
odunmansaoMm caiite ['BY PK «M®I».

27.4. TloayuyeHue 3asiBUTEIeM CBeleHHIl 0 X0/1e BHINMOJTHEHUS 3aMpoca 0 NMPeIoCTABIeHHH
MYHUIIUNIAJIBHOH YCJIYTH

3asgBUTEN, HMMEET BO3MOXKHOCTH TIOJNydeHHUs HWHOOpPMAIMKM O XOIe MPEJOCTaBICHUS
MYHULUIATBHON YCITYTH.

Nudopmarust 0 Xome NpenoCTaBiIeHUS MYHUIIMMNAIBHOW YCIYyTH HAMpaBIseTCS 3asBUTEIIO
OpranoM B CpOK, He TMpeBbmarommMid 1 pabounii AeHH TIOCIE 3aBEpIICHHS BBITIOTHEHHUS
COOTBETCTBYIOIIIETO ACHCTBUS, HA aJlpec AMEKTPOHHOW mouThkl Wik nocpeactsom PIIIY (B ciyuae, eciu
3asiBeHue nojaBanock uepes PIITY).

[Ipu npemocTaBIeHU MyHUITUTIAILHON YCIYTH B AJICKTPOHHOU (DOpME 3asBUTEIIO HAPABIIACTCS

a) YBEIOMJIEHHE O 3aliMCM HAa TNpPUEM B OpPraH MECTHOTO CaMOYIPABICHHUS  WIIU
MHOTO()YHKIIMOHATLHBIN IICHTD;

0) yBemOMJIEHHME O TpUEeME M PETHCTPAIlUU 3asABICHHUS O TMPEAOCTABICHHUS MYHHIIHIAILHON
YCIIyTH;

B) YBEIOMJICHUE O MPUHATUU PEHICHUS O MPEAOCTABICHUN MYHULIUTNIAIBHOU YCIIYTH;

T') YBEIOMJICHHE O IPUHSATUH MOTHBHPOBAHHOTO OTKAa3a B MPEAOCTABICHUN MYyHHUITUTIATLHON

YCIIYTH.

27.5. llosyueHne 3asiBUTeJIeM Pe3y/abTaTa MpeJoCcTaBJIeHUs] MyHUIIUNIAIbHOMH YCJIYTH
DK3eMIUIIp, 3aBEPEHHBIM  YCHUJICHHON  KBaJU(DHUIIMPOBAHHOW  JJIEKTPOHHOW  IMOAMKCHIO
YIIOJIHOMOYEHHOTO JTOJDKHOCTHOTO JIMIA, HampaBisieTcst 3asBUTento B «JImunblit kabuner» PIITY. Ilpu
HaJW4MM B 3asBICHUM YKa3aHMWS O BbIJAde pe3ynbrara NPENOCTaBICHHWS MYHHUIUIAIBHOM YCIYIH Ha
OyMa)XHOM HOCHTEJE, OK3eMIULIp MEepeAaeTcss 3asBUTENI0 IpH  IPEIbSIBICHUH  JIOKYMEHTa,
YAOCTOBEPSIOIIETO TUYHOCTD.

27.6. OcymiecTB/IeHHE OLIEHKU Ka4eCcTBAa MPeI0CTABJIeHUsI MyYHHIIMIIAJIbHON yCJIyrH
3assBUTEIISIM O6€CHC‘II/IBaeTCH BO3MOKHOCTb OLCHUTHL JOCTYIMHOCTb M Ka4CCTBO NPCAOCTABIICHHUA
MYHHUIUNIATBHOU yciayru nocpeactsom EINTY u PIITY.



27.7. locynedHoe (BHecyneOHoe) 00kaji0BaHue pellleHuil U AelicTBuUii (0e31elicTBHsI) opraHa
MECTHOI0 caMOyNpaBJeHNsl (OPraHU3auMHu), T0JKHOCTHOIO JIMLA OPraHa MECTHOIO
caMoynpaBJieHusi (OpraHu3aunu) Jub0 rocyiapcTBeHHOI0 WM MYHUITUIIAJBLHOTO CJIYKaIlero

3asBuTensaM obecrieunBaeTcs AocynedHoe (BHecyneOHoe) 00KajJoBaHUE PELICHUH M JCWCTBUM
(6e3meiicTBUs) opraHa (OpraHW3aliM), JOJDKHOCTHOTO JIMIIA OpraHa MECTHOTO CaMOYMpPAaBIICHHS JTHOO
MYHHIIMITAIEHOTO CITYXAIIero, MHOTO(YHKIIMOHAILHOTO IIEHTPa, pabOTHHKAa MHOTO(YHKIMOHAIBHOTO
nentpa mnocpenctsom EIIY, PIITY, osnektponHod mouThl u odunmuaibHOro caira Oprana,
MPEIOCTABIAIONIET0 MyHUIMTIAIBHYIO YCIyTy, opurmansHoro caiita 'BY PK «M®L]».

28. IlopsinoK BHIIOJHEHHS aAMMHUCTPATHBHBIX Npoueayp (aeficTBuii)
MHOr0(yHKIHOHAIbHBIM LEHTPOM

28.1. UudopmupoBaHue 3asiBUTEIel 0 MOPsIIKe MPeA0CTABJIEHUSI MYHHIMIIAJILHOI yCIyIu B
MHOTO(YHKIHMOHAJILHOM LEHTPE, 0 X0/1€ BHIMOJHEHUS 3aMIPOCca 0 MPeI0CTaABIeHUHU
MYHHMIHMNAJIbHON YCJIYId, 10 HHBIM BONIPOCAM, CBA3aAHHBIM C NMPeJI0CTABJIeHMeM MYHHIMNIAIbHOM
yCJIyTH, a TaK:Ke KOHCYJIbTHPOBaHNeE 3asiBUTeI€l 0 MopsiKe MPe10CTABIeHNS MYHHIIUNAIbHO
YCJIYT¥M B MHOTO()YHKIIHOHAJBLHOM IIeHTpe

[Ipu oOpameHny 3asBUTENSE B MHOTOQYHKITUOHATBHBINA [IEHTP 32 MOJYICHUEM KOHCYIbTAIHH 10
BOIIPOCaM MPENOCTABICHUS MYHULUMNAIbHOM YCIYrH, paOOTHUK MHOTO(QYHKIIMOHAIBHOIO IIEHTpA,
OCYIIECTBISIONINHN MpHUeM JTOKYMEHTOB, HH()OPMUPYET 3asIBHTEIIS:

- 0 CpOKax MpeAoCTaBICHHs] MyHUIIUIAIBHON YCIYTH;

- 0 HEOOXOUMBIX IOKYMEHTAX /ISl OMyYeHUs] MyHUILIUTIATHHON yCIyTH (110 BUAAM CIIPABOK);

- 0 BO3MOXKHOM OTKa3€e B MPEIOCTAaBICHUU MYHUIUMNAIBHOW YCIYI'H, B CiIy4ae OTCYTCTBHE
nokyMeHToB B Oprase 1o 3ampamnmBaeMoil TeMaTHKe.

[Ipy HEOOXOMMMOCTH TIONYYCHHS KOHCYJIbTAllMM B MHChMEHHON ¢dopMme pabOTHHK
MHOTO()YHKITMOHATLHOTO IIEHTPa PEKOMEHIYET 3asiBUTEIIO JINYHO HAPaBUTh MHUCHMEHHOE OOpallieHue B
Opran, pa3bsICHUB IMPH ATOM MOPSAOK PACCMOTPEHUS MHUCbMEHHOTO OOpallleHus 3asBUTENS B
coorBeTcTBUM ¢ PenepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O mnopsake paccMOTPEHHs
oOpameHut rpaxaad Poccuiickoit denepanun».

28.2. [Ipuem 3ampocoB 3asiBUTeJ/IeH 0 NPeJOCTABJIEHUH MYHUIIUNIAJIBHONH YCIYTH U HHBIX
JOKYMEHTOB, HEOOXOAMMBIX JIJIsl IPEeI0CTABIEHUSI MYHUIIMNIAIBHON YCIyTH

B MHOroQyHKIMOHAIbHOM IIEHTPE OCYIIECTBISETCS TMpUEM 3asBICHUM U JOKYMEHTOB,
HEOOXOMUMBIX JUIsl TPEAOCTABICHHUS MYHUIIMMATHHOW YCIyTH, a Takke BbIada JOKYMEHTOB,
SBIIAIOIINXCS] PE3YAbTATOM MPEAOCTABICHHUS] MYHULIUIIAILHOW YCIYTH TOJBKO MPH JIMYHOM OOpaleHUH
3asBUTENs, JMOO €ro TMpeACTaBUTENs, NPH HAIMYUU JIOKYMEHTa, YIOCTOBEPSIOIIETO JIMYHOCTh
MIPEICTaBUTEIS 3asIBUTENS, JOKYMEHTA, YAOCTOBEPAIOIINNA TOTHOMOYHS MPEACTaBUTENS 3asBUTEIS.

[IpuemM HOKYMEHTOB, MOJYYCHHBIX TMOYTOBBIM OTIPABICHHEM, JTHUOO B JJICKTPOHHOU (opme He
JIOTTYCKaeTCsl.

[Ipun oOpameHnn B MHOTO(DYHKIIMOHAIBHBIN IIEHTP 3asBUTEIb MPEJOCTABISET CIEAYIONUE
JOKYMEHTBI:

1) 3ampoc Ha mnpenocTaBieHME MyHULIMNanbHOW yciyru, (IIpunmosxenne Ne3 k HacTroseMy
AJIMUHUCTPATUBHOMY PETJIAMEHTY).

3anpoc JOKEeH COePKATh CIASAYIONTYI0 HH(DOPMAIIHIO:

- HaMMEHOBaHUE IOPUAMYECKOTO JIMIIAa - aBTOpa 3ampoca (Ui rpakaaH - (GamMIud, UMEHH,
OTUYECTBA, IPU HAIMYUHU MTOCIIEIHETO);

- TIOYTOBBIN W/WJIH SJIEKTPOHHBIA aJIpEC, IO KOTOPOMY JIOJDKEH OBITh JaH OTBET;

- CBEACHUS, HMHTEPECYIOIIHE IO0Jb30BATENSI U XPOHOJOTMYECKHE paMKH 3arpaniuBaeMoin
nH(popManuu;



- ¢opmy moiyueHHUs TMoib30BaTeaeM HHPopManuu (MHGOPMAIIMOHHOE MHCHMO, apXWUBHAS
CIpaBKa, apXWBHas BBINUCKA, AapXWBHAs KOMMs, TEMaTHUYECKUH IMepeueHb, TEeMaTU4YecKuil 0030p
JIOKYMEHTOB);

- TMYHYIO MOJIMKCH aBTOpa 3arpoca (rpakJaHuHa WK JOKHOCTHOTO JIMIIA);

- aTy.

2) JIOKyMEHT, yIOCTOBEPSIONINI JIMYHOCTh 3asiBUTEIIS (MPEICTABUTENS 3aIBUTENS);

3) JloKyMeHT, OATBEPKAAIOIIUN TTOTHOMOYHUSI MIPEACTABUTEINS 3asBUTENISA, YIIOJTHOMOYEHHOTO Ha
1ojiayy JOKYMEHTOB U IMOJY4YeHHE pe3ysibTaTa OKa3aHWs MYHUIUMIAIBHON YCIYTH (B ciaydyae oOparieHus
MpEACTaBUTENS 3aABUTEIS);

4) JIOKyMEHT, MOATBEPKIAIOIIUN MOTHOMOYHS IOPUANYECKOTO JIUIIA;

9.2. Jlns nony4yeHusi apXUBHBIX CIIPABOK COLMATBHO-IIPABOBOT0 XapakTepa:

1) 3asBnenue (ITpunoxenue NeS k HacTosimeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY);

2) IOKyMEHT, YIOCTOBEPSIIOUINHN JIMUHOCTD 3asiBUTENS (MPEICTABUTENS 3asIBUTES);

3) JIOKyMeHT, MOATBEPKIAIOIIUN TTOJTHOMOYHUS MPEICTABUTENS 3asiBUTEINS, YIIOJTHOMOYEHHOTO Ha
oJiayy JOKYMEHTOB U MOJYYCHHE pe3yIbTaTa OKa3aHWs MYHUIIUTIATBHON YCIYTH (B clydae OOparieHuHs
MIPEICTaBUTEISI 3asIBUTEIS);

4) xomus TpyHOBOW KHWKKM (pM MCHOJHEHHH 3apOCOB, KACAIOMIMXCS IOATBEPKICHHUS
TPYJOBOTO CTaXka, B TOM YHUCJIE JBIOTHOTO, CHEIUAIBHOCTH, pa3Mepa 3apa0OTHOM IUIAThI, PA3IUYHBIX
HaJ0aBOK Y JIbTOT B COOTBETCTBUH C TICHCHMOHHBIM 3aKOHOAATeNIbcTBOM Poccuiickoit deneparun).

B xone mpuema 1OKyMEHTOB, HEOOXOIUMBIX JIJIsi OpraHU3aIuH MIPEIOCTABICHUS MYHUITUTIAITBHON
YCIIyTH, paOOTHUK MHOTO(YHKITHOHAIBHOTO IICHTPA:

VYcraHaBiuBaeT JUYHOCTb 3asIBUTENS WM TMPEACTaBUTENS 3asBUTENA, B TOM YHUCIE MPOBEPSET
JOKYMEHT, YIOCTOBEPSIOMIMA JUYHOCTh, JOKYMEHT, YIOCTOBEPSIONIMI MOJHOMOYHUS MPEICTaBUTEIS
3asIBUTEJIS.

B ciyuae ecnu He ycTaHOBIIEHA JIMYHOCTD JIMIIA, OOpATUBIIETOCS 32 MOJIYyYEeHHEM MYHUIIUIAIbHON
YCIIYTH, B TOM YHUCJE€ HE MPEIbsBICH JOKYMEHT, JIMIO MPEICTaBIAIONICE 3asiBJICHUE U MpHUIIaraeMble K
HEMY JOKYMEHTBI, OTKAa3ajoCh MNPEAbSBIATH JTOKYMEHT, YAOCTOBEPSAIOIIUN €ro JUYHOCTh, PaOOTHUK
MHOTO()YHKITHOHATILHOTO IIEHTPa OTKA3bIBACT B MPUEME 3asBIICHUS U MPUJIATaeéMbIX K HEMY JOKYMEHTOB
HEMOCPEACTBEHHO B MOMEHT IPEJICTaBICHUS TaKOTO 3asBJICHUS U IOKYMEHTOB.

[IpoBepsieT mpaBUILHOCTh O(DOPMIICHUS 3asiBIICHUSI O MPEIOCTABICHUN MYHUIIUIIATHHONW YCIYTH.
B cnyuae, ecnu 3asBUTENb CAMOCTOSITENIBHO HE 3allOJIHUI (POpMY 3asiBICHHS, MO €ro Npockde, paboTHUK
MHOTO(QYHKIIHOHAIBHOTO IIEHTPA, 3alIOJTHSET 3asBICHHUE B AJICKTPOHHOM BHJIE.

Ecnu B 3asdBieHMHM HE yKazaH aJpec AJIEKTPOHHOW IMOYTHI 3asBUTEINS, Mpeayiaraet (B yCTHOM
dbopMe) ykazaTh B 3asBJICHUU aJpec SJIEKTPOHHON MOYTHI B IEISIX BO3MOXXHOCTH YTOYHEHUS B XOE
MPEIOCTABIICHUSI MYHUIIMTIATBHON YCIYIHM HEOOXOJUMBIX CBEICHUHN ITyTEeM HaIlPaBJICHUS AJIEKTPOHHBIX
COOOIIIEHUH, a TAaK)Ke B IENIIX HHPOPMUPOBAHUS O X0JI€ OKa3aHUSI MYHUIIUTIATHHON yCIyTH.

B cnywyae mpenocTtaBneHHs 3asBUTENEM MOJIMHHHUKA JOKYMEHTa, MpPEJICTaBICHHE KOTOPOTO B
MOAJMHHUKE HEe TpeOyercs, pabOTHHK MHOTO(YHKIIMOHAIBLHOTO IIEHTpPA CBEPSET KOMHUU TOJIMHHHUKA
JOKYMEHTOB, TPEJCTABICHHBIX 3asBUTENIEM, C MOAJUHHUKAMU TaKUX JOKYMEHTOB, Ha KOMHH
MIPOCTABJISIET OTMETKY O COOTBETCTBHM KOMUU JTOKYMEHTA €r0 MOJJIMHHHUKY 3aBepsis ee CBOEH MOANUCHIO
C YKa3aHHeM JOJDKHOCTH, (paMUIuu ¥ MHUIUANOB. [I0/UIMHHNUK TOKyMEHTa BO3BPAILIAETCS 3asSBUTEINIO, a
KOIUs IPUOOILAaeTcsl K KOMIUIEKTY TIOKYMEHTOB, IiepeaBaeMbix B OpraH.

Kommiektyer 3asBiieHMe M HEOOXOAWMBIE JOKYMEHTHI (J1ajgee - KOMIUJIEKT JOKYMEHTOB),
COCTaBJISIl PACIHCKY MPUHATHIX KOMIUIEKTOB JOKYMEHTOB B ABYX JK3EMIUIApax, KOTOpas COAEPKUT
MepevYeHb MPEJOCTABICHHBIX 3asiBUTENIEM JIOKYMEHTOB, C YyKa3aHHEM JaTbl U BpPEMEHU UX
MIPEIOCTABIICHUS, U IPUKPEIUIAET €0 K 3asBIICHUIO.

Beimaer  3asBUTENI0O  OOUMH  OK3EMIUISIp  pPACIHMCKA B TMOATBEPXKACHUE  IPUHATHUS
MHOTO(QYHKIIMOHAJIbHBIM LEHTPOM KOMIUIEKTa JOKYMEHTOB, IMPEIOCTaBICHHBIX 3asBUTENIEM, BTOPOM
AK3EMIUISIp pacnucku nepenaerca B OpraH ¢ KOMIUIEKTOM JOKYMEHTOB.

CooOmraer 3asBUTENI0 O JlaTe IMOJNY4YEHHs] pe3yjabTaTa MYHHUIMIIAIBLHOM YyCIyrd, KOTopas
cocraBisieT 30 KaneHAApHBIX THEH co 1HS TpenctaBicHuss B OpraH JOKYMEHTOB, OOS3aHHOCTH IIO
MIPEIOCTABIIEHNIO KOTOPBIX BO3JIOKEHA Ha 3asBuTens. [Ipu ClIOXKHBIX 3ampocax CpoOK MOMKET ObITh



npoasieH, HO He Oonee yeM Ha 30 KajeHOapHBIX AHEW C OO0S3aTENBHBIM YBEIOMIIECHHEM 00 3TOM
3asIBUTEIIS.

B cpok, He mnpeBbimapmuidi 2 pabouuMx HEH, CIEAYIOUMX 3a JHEM IpHeMa KOMILICKTa
JOKYMEHTOB, ASKCIEAUTOPOM MHOTO(YHKIHOHAIBHOTO LIEHTpPa WJIM HHBIM YHOJIHOMOYEHHBIM JIUIIOM
MHOTO(YHKIIHOHAJILHOTO ~ IICHTPa, KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX JUISI MpPEJOCTaBICHUS
MYHHUIMIIAILHOW ycyru nepeaaercs B Opras.

[IpueM JOKYMEHTOB OT OKCIEAUTOpAa MHOTO(QYHKUIMOHAJIHHOTO IIEHTpa MM  HHOTO
YIOJTHOMOYEHHOT'O JIMa MHOTO()YHKIIMOHAIBHOTO LIEHTPAa, OCYILECTBISETCS cOTpyaHuKamu OpraHa BHE
ouepenu.

B xozme mnpuema JOKYMEHTOB OTBETCTBEHHOE suno OpraHa, mnpoBepseT KOMIUIEKTHOCTh
JOKYMEHTOB B  NPUCYTCTBHHM  OKCHEIUTOpPa  MHOTO(QYHKIMOHAIBHOTO  IIEHTpa WIM  HHOTO
YIOJTHOMOYEHHOT'O JINIIa MHOTO(YHKIIMOHATIBLHOTO LIEHTPA.

B cnywyae orcyrcTBHS JOKYMEHTOB, YKa3aHHBIX B PACIHCKe, OTBETCTBEHHOEe Jnuo OpraHa, B
MPUCYTCTBUU OKCIEAUTOPa MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpAa WJIM HMHOTO YHOJHOMOYEHHOIO JuIa
MHOTO()YHKITHOHAJIBHOTO LIEHTPA, JIEIAeT COOTBETCTBYIOILYIO OTMETKY B COIIPOBOIUTEIHLHOM pEeCTpe.

OmuH SK3eMIUIIp CONPOBOAMTEIIBHOTO peecTpa IEpPEeAaBacMbIX KOMIUIEKTOB JOKYMEHTOB
0CTaeTcss MHOTO(YHKIIMOHAIBHBIM LEHTPOM C OTMETKOM, JOIDKHOCTHOTO Jniia OpraHa, OTBETCTBEHHOTO
3a MPEIOCTaBICHUE MYHULUIAIBHON YCIyrd, O MOJYYEHHH, C YKAa3aHUEM JaThbl, BPEMEHU M MOIIUCH
JULA, TPUHSIBIIETO JTOKYMEHTHI.

B cnydae oTkaza B mpuemMe JOKYMEHTOB OT SKCIEIUTOpPAa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpA WU
YIIOJITHOMOYEHHOTO ~ JIMIIa  MHOTO(QYHKIMOHAJIBHOTO  ILIEHTPa, JOJDKHOCTHOe Jjmuo  Oprana,
HE3aMEe/UINTEIbHO, B TMPUCYTCTBUM HKCIEAUTOpPA MHOTO(QYHKIIMOHAJIBHOTO LEHTpa WJIA HHOTO
YIIOJTHOMOYEHHOT0 JIUI]a MHOTO(YHKIIMOHATIBHOTO IIEHTPA, 3aM0JIHAET YBEAOMIIEHHE 00 OTKa3e B IpHEMeE
0T MHOTO(YHKIIMOHAJIBHOTO LEHTPA 3asBICHUS W JOKYMEHTOB, MPHUHATHIX OT 3asfBUTENS C YKa3aHHEM
NpUYUH(bI) OTKa3a B IpUEME.

28.3. Boi1aua 3asiBUTEII0 Pe3yJbTAaTa NPeI0CTABIEeHUS MYHUIIUNAJIbHOM YCJIYTH, B TOM

Yyucsie BblIavya JOKYMEHTOB HA OyMaskKHOM HOCHTeJe, MOATBEPKIAIIINX COIePKAHNE

3JIEKTPOHHBIX IOKYMEHTOB, HANIPABJIEHHbIX B MHOTO()YHKIIMOHAJIbHBIN IIEHTP MO pe3yJbTaTaM

NMPeI0CTABJIEHHS TOCYIAPCTBEHHBIX M MYHHIMNAJBHBIX YCJIYT OPraHaMu, MPeI0CTABISIOIIHMHA

rocyaapcTBeHHbIE YCJIYTH, 1 OPraHAMM, NPEeI0CTABIAIIUMHA MYHUINNAJIbHbIE YCJIYTH, a TAKKE

BbI/1a4a JOKYMEHTOB, BKJIIOYAas COCTABJIeHHe HA OyMAaKHOM HOCHUTeJ/Ie U 3aBepeHNe BhINNCOK U3

HH(OPMALMOHHBIX CUCTEM OPraHOB, NPEI0CTABJSIOMINX FOCYAaPCTBEHHbIE YCJIYTH, H OPTraHOB,
NPeIoCTABJSIIOIIMX MYHUIMNAJbHbIE YCJIYTH

[lepenaua OpraHoM pe3yabTaTOB OKa3aHUS MYHHIMIIAIBHOM YCIYI'M B MHOTO(QYHKIHMOHAIHHOM
IIEHTPEe JOJDKHA OBITh HE IMO3JHEE padodero AHs, CICAYIONMIETO 3a JIHEM HCTEYCHHS CpPOKa NMPUHATHS
peleHws, HapaBJsieT (BbAAET) B MHOTO() YHKIIMOHAJIBHBIN IIEHTP COOTBETCTBYIOIIUIN Pe3yJIbTaT.

HomxHocTHOe nuio OpraHa, OTBETCTBEHHOE 3a NPEAOCTABICHUE MYHUIMIAIBHOM YCIyIH,
MOCPEJICTBOM TeNe(hOHHOH CBS3U, YBEJOMIISIET MHOTO(QYHKIIMOHAIBHBIN IIEHTP O TOTOBHOCTH pe3yJbTara
MYHUITUTIATLHON YCIyTH;

B cnyuyae npuHATHS pElIEHHs] O IPUOCTAHOBIECHUHU, OTKA3€ B IPEIOCTABICHUU MYHULUIIAIBHON
ycnyru Oprana, noypkHOcTHOe juio OpraHa B NMUCHMEHHOM BHJIE YBEIOMIIET 3asBUTEISI O TaKOM
peLICHUH, C YKa3aHUEM IIPUYUH IIPUOCTAHOBIICHUS, OTKAa3a NPEJOCTABICHUY MYHULIUITAIBHON YCIIYTH.

HomxuoctHoe smro Oprana, mnepegaeT B MHOTO(DYHKIIMOHAJIBHBIA IEHTP pe3yJabTaT
MYHULUNIAJIBHON YCIYTH Ha OCHOBAaHHWH COIIPOBOJUTEIBLHOIO PEECTPA, C YKa3aHUEM JaThbl, BPEMEHU U
MOAMKUCH  DKCIIEIUTOpPAa MHOTOQYHKIIMOHATBLHOTO IIEHTpAa WM HWHOTO YIOJHOMOYEHHOTO JIMIIA
MHOI‘O(byHKI_[I/IOHaJII:HOFO ueHTpa, HpI/IHHBI_HeFO ,Z[OKYMCHTBI.

[Ipu oOpameHun 3asBUTENS WM TPEACTABUTENS 3asgBUTENS 3a Pe3yJbTaTOM OKa3aHUs
MYHUIIUTIATBHON YCIYTH B MHOTO(YHKIIMOHAJIBHBIN IIEHTP, PA0OTHUK MHOTO(YHKIIMOHAIBHOT'O LIEHTpA:

- YcraHaBIMBaeT JUYHOCTh 3aSBUTENS WUIM TIPEACTABUTEINS 3asBUTENS, B TOM YHCJIE MPOBEPSET
JOKYMEHT, YAOCTOBEPSAIOLIUNA JINYHOCTb;



- HpOBepHeT IIOJTHOMOYUA Hpe,Z[CTaBI/ITeJDI 3aABUTCIIA I[eﬁCTBOBaTB OT MMCHU 3asiBUTCJIIA HpI/I
MOJTYYCHU U JOKYMEHTOB;

- 3HaKOMI/IT 3adABUTCIIA HUIIA Hpe,Z[CTaBI/ITeJDI 3ajABUTCIISL C nepequM BbIIaBA€MBbIX ,Z[OKYMCHTOB
(ormamraet Ha3BaHUS BbIJJABAEMBIX JIOKYMEHTOB);

- BBI,Z[aCT I[OKyMeHTBI 3ajABUTCIIKO NJIN Hpe,Z[CTaBI/ITeJIIO 3asABUTCIIA.

Ha xommm 3ampoca 1enaeT OTMETKY O BBIJaBaeMbIX JOKYMEHTaX, C yKa3aHHUEM HX TMEepeyHs,
HpOCTaBHHGT CBOM HHHIIHAJbI, OOJIKHOCTh U IOAIIHNCH, (DI/IO 3asBUTCIISI UJIN €TI0 Hp@I[CTaBI/ITe.HH nu
MpeaiaraeT MPOCTABUTh MOJIUCH 3asIBUTEIIS.

MHoro(yHKIIMOHAIBHBIA LIEHTP 00eCreunBaeT XpaHeHHne MOMy4YeHHbIX oT OpraHa JOKYMEHTOB,
MpeAHa3HAYEHHBIX MJIs BBIJAYM 3asgBUTEIIO WM MPEACTABUTENIO 3asBUTENS, a TAK)KE HAMPAaBISIOT IO
peecTpy HeBOCTpeOOBaHHBIE JOKYMEHTHI B OpraH, B CpPOKH, OMNpPEICICHHBIE COTJAIICHHEM O
B3aUMOJICHCTBHU.

28.4. Unble neiicTBUS, HEOOXOAUMBIE /sl IPEI0CTABJIEHHSI MyHUIITUNIAJIBHOM YCJIYI'H, B TOM
Yyuciie CBA3aHHbIE ¢ IPOBEPKO 1eiCTBUTEIbHOCTH YCHJICHHON KBAJIU(PUIUPOBAHHOMI
3JIEKTPOHHOM MOANUCH 3asiBUTEJIS], HCIIOJHb30BAHHOM NMPHU 00palIeHUH 32 MOJyYeHHeM
MYHUIIUNIAJTbHOM YCJIYTH, 4 TAKKe C YCTAHOBJICHHEM MePevyHs CPeICTB yI0CTOBEPAOIIUX HEHTPOB,
KOTOpBIe J0MYCKAKTCH AJIs1 MCII0JIb30BAHUA B LeJIsIX o0ecreYeHnsl YKa3aHHOM NPOBEPKHU
[Ipuem MOKyMEHTOB, IOTYYSHHBIX B 3JIEKTPOHHOU (popMe He AOIMyCcKaeTCsl.

29. Ilopsinok ucnpasJieHUs! TONMYIICHHBIX 0ONIEYATOK U OINMOOK B BBIIAHHBIX B pe3yJibTaTe
NpeAoCTABICHUS]I MYHUIIMIIATBHOM YCIYTH JOKYMEHTax

29.1. OcHoBaHMEM I Hayajla aJMUHUCTPATUBHOM MpOLIEIYpHl SBISETCS IPENCTABICHUE
(Hanpasiyienne) 3asBuTeneM B Oprad B MPOU3BOIBHOM (hopMme 3asBIIeHUsS 00 MCIPABICHUH ONEYAaTOK U
(unmm) omMOOK, JOMYUICHHBIX B BBIIAHHBIX B pPE3yNbTaTe IMPEIOCTABICHUS MYHHULUNAIBHOW YCIyrH
JIOKYMEHTaX.

29.2. JIOJJKHOCTHOE JIMLIO CTPYKTYpHOro nmnoppasfeneHus OpraHa, OTBETCTBEHHOE 3a
IIPEJOCTaBIEHUE MYHUIMIAIILHONW YCIIYTH, pacCMaTpUBAeT 3asBIICHHE, NMPEACTaBICHHOE 3asBUTENEM, U
MPOBOJUT TMPOBEPKY YKAa3aHHBIX B 3asBJICHUM CBEJCHHUU B CPOK, HE MPEBBILAIOIINN 2 pabounx AHEH C
JaThl PETUCTPALIMM COOTBETCTBYIOLIETO 3asIBICHUS.

29.3. KputepueM NpUHATUS PELICHMS 110 aIMUHUCTPATUBHON MPOLENYPE SBISAETCS HAIUYUE WU
OTCYTCTBHE TaKUX OINEYATOK U (MJIN) OIIHOOK.

29.4. B crmyyae BBISBICHUA JOIMYIICHHBIX OMEYaTOK M (WiIHM) OMIMOOK B BBIJAHHBIX B PE3yJIbTaTe
IPEJOCTaBICHUS]  MYHULIMNAJIBHOM  YCIYI'M  JOKYMEHTax JIOJDKHOCTHOE JIMLO  CTPYKTYpPHOIO
nozapaszaenenus OpraHa, OTBETCTBEHHOE 3a IPENOCTABIECHUE MYHHUIMNAIBHON YCIyTH, OCYLIECTBIISIET
UCIPABJICHUE U 3aMEHY YKa3aHHBIX JIOKYMEHTOB B CPOK, HE MPEBBIAIONINNA 5 pabouux aAHEH ¢ MOMEHTa
pEerucTpanyy COOTBETCTBYIOLIETO 3asIBICHMUSL.

29.5. B ciydae OTCyTCTBHS ONEUYaTOK M (MJIM) OMIMOOK B JIOKYMEHTAaX, BBIIAHHBIX B pe3yJIbTaTe
IIPEIOCTABIICHUSI MYHULMIIATBHON YCIYTH, JOJDKHOCTHOE JIMIO CTPYKTYypHOro noapasneneHus Oprana,
OTBETCTBEHHOE 3a IPEAOCTABICHUE MYHHUIMIAJIBHOM YCIyrd, HMUCbMEHHO COOOILIAeT 3asBUTEN0 00
OTCYTCTBHH TAaKHX OIEYaTOK W (WIM) OUIMOOK B CPOK, HE MPEBBIMIAIOIMNN 5 padoynx JHEW ¢ MOMEHTa
pErucTpalny COOTBETCTBYIOILETO 3asIBICHUS.

29.6. Pe3ynbpTaToM aJMUHUCTPATUBHOMN MPOLETYPHI ABJIAETCS Bbllaya (HAIPaBIICHUE) 3asBUTEIIO
UCIPABJICHHOIO0 B3aMEH paHEe BBIAHHOIO JOKYMEHTA, SIBIISIOIIErOCs pPe3ysbTaTOM MpPEeJOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH, WIIM COOOIIEHNE 00 OTCYTCTBUHU TAKHX OINEYATOK U (MITH) OIIUOOK.

B ciiyyae BHeceHUs] I3BMEHEHUM B BBIJAHHBIN 1O pPe3yibTaTaM MPEAOCTABICHUS] MYHUIIUITAIbHOMN
YCIOyrd JIOKYMEHT, HalpaBlICHHBIH Ha HCIpaBlIeHHE OIIMOOK, IOMyHIeHHbIX Mo BHHEe Oprana,
MHOTO()YHKITMOHAIPHOTO  IIEHTpa | (mym) nokHOCTHOTO — Juna  Oprana, paboTHHKA
MHOTO()YHKIITHOHAJILHOTO IIEHTPA, TJIaTa C 3assBUTEINIS HE B3UMAETCSI.

IV. ®opmbI KOHTPOJISI 32 HCNIOJHEHHEM aIMMHUCTPATHBHOI0 PerjiaMeHTa



30. ITopsinok ocyuiecTBJICHUSI TEKYIIEro KOHTPOJIA 32 COOJII0iCHUEeM U HCIOJTHEHHEM
AOJKHOCTHBIMY JIMIIAMH T0JIOKEeHHUI aIMUHUCTPATHBHOIO PerjiaMeHTa U HHbIX HOPMATHBHBIX
NMPABOBbIX AKTOB, YCTAHABJINBAKIIUX TPeOOBAHNS K MPEeAOCTABJICHUI0 MYHUIIUNIAJIBHOM YCJIYIH, a
TaK:Ke MPUHATHEM UMU pPellleHu i

30.1. Tekymmii KOHTpPONb 3a COOJIOJCHHEM TOCIEIOBATEIHHOCTH JIEHCTBUM, OIpENeICHHBIX
aJIMUHHUCTPATUBHBIMU MPOLIEypaMH, MO MPEJIOCTABICHUI0O MYHULIUNIAILHOW yCIyru (Aanee — TEeKyIIH
KOHTPOJIb) OCYILECTBIIAETCS 3aMECTUTENIEM IJaBbl aAMUHUCTpaluu COBETCKOTO CEIbCKOrO MOCENEHUs
Coserckoro paitona PecnyOmmku KpbiM. Tekymuii KOHTPOJIb OCYIIECTBISACTCS ITyTEM MPOBEIACHUS
MIPOBEPOK COOIOCHUS U UCTIONHEHUS MyHUIIUITATLHBIMU CITYXKAIIMMH aJIMUHUCTPATUBHOTO pErfiaMeHTa
U UHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, YCTAaHABIMBAIOUIMX TpeOOBaHUS K MPEIOCTABICHUIO
MYHULUANIAIBHON YCIIYTH.

31. [lopsA0K U MEPHOAUYHOCTDH OCYLECTBJICHHUS MJAHOBBIX U BHEMJIAHOBBIX NMPOBEPOK
MOJIHOTHI U Ka4ecTBa NMpeJ0cTaBIeHUs MyYHUIIUTIAJBHOM YCJIYIH, B TOM YHCJIe MOPSIA0K U (opMbl
KOHTPOJIA 32 MOJHOTOI U Ka4eCTBOM MPe0CTABJIEHU MYHHIUNIAJIbHON YCIYTH

31.1. KoHTpoJib 32 MOJHOTON U Ka4€CTBOM MPEIOCTABICHHUS MYHHUITUITAIbHOW YCIYTH BKJIIOYAET B
CCGH IMMPOBCACHUC IIJIAHOBBIX ITPOBCPOK (ocymecmnﬂeTc;{ Ha OCHOBAaHHWHU T'OJOBLIX HJIM KBApPTAJIbHBIX
w1aHoB paborel OpraHa) M BHEIUIAHOBBIX IPOBEPOK, B TOM YHCIE MPOBEPOK IO KOHKPETHBIM
oOpamenusiM rpaxaad. [Ipu mpoBepke paccMaTpuBarOTCS BCE BOMPOCH, CBSI3aHHBIC C MPEAOCTaBICHUEM
MYHUITUTIAIBHON  yCIIYTH, (KOMIUIEKCHasE TIpoBepka) JMOO OTACNIbHBIC BOMPOCHI (TeMaTHYeCKas
npoBepka). BHemiaHoBble NMPOBEPKU OCYUIECTBISIOTCS Ha OCHOBaHUM pacnopsbkeHus Oprana. Ilo
pe3ylnbTaTaM KOHTpOJIS, MpPH BBIABICHUU JAOMYIIEHHBIX HapyIICHUH, 3aMecTuTeNb InaBbl OpraHa
INPUHUMAET pelieHne 00 UX YCTPaHEHUWH M MEphl IO HAIO0XKEHUIO AMCUUIUIMHAPHBIX B3bICKAHUM, TaKKe
MOTyT OBITh JaHbl yKa3aHWsd [0 TMOJATOTOBKE TMPEAJIOKEHUH 10 U3MEHEHHUIO TOJO0KEHHUH
AAMUHUCTPATUBHOTO PCTJIAMCHTA.

CpOK poBEJEHUS TaKUX MPOBEPOK HE JOJKEH MPeBbIIaTh 20 KaleHAapHBIX THEH.

32. OTBeTCTBEHHOCTH J0JKHOCTHBIX Jull Oprana 3a pemleHnus u aeiictBus (0e3aeiicTue),
NpPUHUMAaeMble (OCylIecTBIsieMble) MMM B X0/i€ PeI0CTABJICHU MYHHIUNIAJIbHON YCIYTH

32.1. KoHTposp 3a mpeaocTaBICHUEM MYHUIIMIAJBHOW YCIyrd BKIIOYaeT B ceOs IPOBEICHHE
IIPOBEPOK, BBIABICHUE U YCTPAaHEHUE HAPYIICHUM IIpaB 3asBUTENICH HA BCEX JTalax IPENOCTaBIICHUS
MYHUITUTIAIEHON yciyru. [IpoBepka mpoBOAUTCS MO Ka)xJA0H >kajmobe rpakiaH, mocTynuBiiei B Opras,
Ha JeiictBue (0Oe3melCTBHME) MYHUIMIAIBHBIX CIIY)KAIIUX, OTBETCTBEHHBIX 3a TPEIOCTABICHHE
MyHUIMManbHOW ycnyru. [Ipu mpoBepke (akToB, ykazaHHBIX B KajnoOe, MOTYT paccMaTpUBaTbCs BCE
BOIIPOCHI, CBSI3aHHBIE C NIPEJOCTABICHUEM MYHUIIUIIAIBHONW YCIIYTH.

[lepconanbHas  OTBETCTBEHHOCTh  MYHUIMIAIBHOIO  CIY)Kallero, OTBETCTBEHHOTO  3a
NPEJOCTaBIEHUE MYHHUIMIAIBHONH YCIyrd, 3a COOJNIOJEHHEM CpPOKOB M TOpAAKA MPOBEACHUS
aJIMMHHUCTPATUBHBIX MPOIENYp, YCTAHOBICHHBIX aIMUHUCTPATUBHBIM PErIaMEHTOM, 3aKpEIIsSeTcs] B UX
AOJDKHOCTHBIX MHCTPYKIUAX.

JIOMKHOCTHBIE JIMIA, MPEIOCTABIAIONINE MYHUIMNAIBHYIO YCIYTY, HECyT TepCOHAIbHYIO
OTBCTCTBCHHOCTb 3@ HCOKA3aHUC IMOMOIIIK HHBAJIWJaM B MPCOJOJICHUU 6apbepOB, MCIIAOITUX
MOJIYYEHHUIO0 MU MYHULIUIIAJILHON YCIyTH HapaBHE C APYTUMU JIULIAMHU.

33. [lon0:xeHusl, XapaKTepu3ylolue TPeOGOBaHUS K MOPAAKY U (popMaM KOHTPOJIS 3a
NnpeAocTaBIeHHEeM MYHHIUNIAJIbHOI YCJIyTH, B TOM YHCJIe CO CTOPOHBI I'PaXIaH, MX 00beAMHEeHHI 1
OpraHu3anui

33.1. I'paxxnane, ux OOBEIMHEHHS M OPTraHU3AIMM MOTYT KOHTPOJIMPOBATH MPEIOCTaBIICHUE
MYHUITUIIAILHON YCIyTy yTeM mnoiy4deHus nHdopmaruu o tenedonam Oprana, Ha odurmanprHOM BeO
— caiite Oprana, a Tak)kxe HarpaBJIeHUs IMCbMEHHOTO oOpaieHus B Oprax.



V. locyneOHblii (BHecya1eOHBIN) NOPAIOK 005KaT0BAHNS PeLICHUI U NelCTBUI
(De3nelicTBUSA) OpPraHa, NPeI0CTABISIONIEr0 MYHUIMIAIBHYIO YCJIYTY, MHOTO(p)yHKIIMOHAILHOI'O
LEHTPA, a TAK’Ke UX JOJKHOCTHBIX JIHII, FOCYIAPCTBEHHBIX CJIY:KAILUX, PA0OTHHUKOB

34. Unopmanus A5 3asBUTES O €r0 MPaBe MOAAaTh KaJI00y

34.1. 3agBUTENH UMEET MPABO Ha oOXanoBaHWE nedcTBHi (Oe3nmericTBus) OpraHa, a TakXke ero
JOJKHOCTHBIX JIHMII HJIM MHOTO(YHKITHOHATLHOTO IIEHTPa, pa0OTHUKA MHOTO()YHKIIMOHAIBHOTO [IEHTPA B
ToCyeOHOM (BHECYIEOHOM) TTOPSIIKE.

34.2. I'paxxgaHe MMEIOT MPaBO OOpallaThCsl JUYHO, @ TAKXKE HANPABIATh MHIMBUAYaJIbHbIC U
KOJUIEKTUBHbBIE OOpalieHusi, BKIItoyasi oOpamieHusi 00beIMHEHUI Tpa)K/1aH, B TOM YHUCIIE IOPUANYECKUX
JUI], B TOCYIapCTBCHHBIE OpTaHbl, OPTaHbl MECTHOTO CaMOYIPaBJICHHsI, MHOTO()YHKIIMOHAILHEIN IIEHTP U
UX JIOJDKHOCTHBIM JIMIAM, B TOCYAapCTBEHHBIE U MYHUIIMITAJIBHBIE YUPEXKICHUS, U UHbIE OpraHu3alluy, Ha
KOTOPBIE BO3JIOKEHO OCYIIECTBICHUE yOJIMYHO 3HAUUMBIX (DYHKITHI, U X TOJKHOCTHBIM JIHIIAM.

34.3. I'paxgane peanM3yrOT MpaBO Ha oOpaimieHne cCBOOOAHO U T0OpOBOIBHO. OCYyIIECTBICHUE
rpakJIaHaMu TIpaBa Ha oOpalleHre He TOJDKHO HapyIIaTh MpaBa ¥ CBOOOBI JPYTHX JIHII.

35. lIpeamer kai00bI

35.1. Hapymienne cpoka peructpanuu 3ampoca (KOMIUIEKCHOTO 3ampoca) O MpeaoCTaBICHUU
MYHULUANIAIBHON YCIIYTH.

35.2. Hapymenue cpoka MNpeaoCTaBICHUS MYHHUIUIIAIBbHOW yciayru. B ykazaHHOM ciiyyae
nocyneOHoe (BHecylneOHOE) oOKaloBaHWE 3asBUTENEM pelmIeHud u  jaeiicTBuii  (Oe3meicTBus)
MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa, pPaOOTHHKAa MHOTO(QYHKIIMOHAIBHOTO ILIEHTpa BO3MOXKHO B ciydyae,
€CITM Ha MHOTO(QYHKUIMOHAJIBHBIN LEHTP, pelieHus U JeicTBus (0e3aelicTBIe) KOTOPOro 00XKamyroTcs,
BO3JI0’K€HA (PYHKITHUS 110 MPETIOCTABIEHUIO COOTBETCTBYIOIIEH MYHUIIMITAILHOM YCIIYTH B MTOJIHOM 00beMe
B IIOpAJIKE, onpeaeneHHoM JacThio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3.

35.3. TpeboBanue y 3agBUTENS JOKYMEHTOB WM MH(GOPMAIIUK MO0 OCYIIECTBICHUS ITCUCTBUH,
IIPEICTABICHUE WM OCYLIECTBIEHNE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHBHBIMU IPABOBBIMU AKTaMH
Poccuiickoit ®deneparuu u (wm) PecnmyOmmku KpbiM, MyHHIIUTIATBHBIMH TPABOBBIMU aKTaMU IS
IIPEIOCTABIICHUS MyHUIIMITAJIbHON YCIIYTH.

35.4. Otka3 B npueMe JOKYMEHTOB, MPEIOCTABICHUE KOTOPHIX MPEITYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit ®enepaumun u  (umm) PecnyOnmuku  KpbiM, MyHUIIUTATBHBIMU
MIPABOBBIMU aKTaMU JJIsl IPEJOCTABICHUS MYHUIIUTIATBHON YCIYTH, Y 3asBUTENS.

35.5. Ortka3 B 1pPEeNOCTaBICHUM MYHHUIMNAJIBHON YCIYIM, €CIIM OCHOBaHUS OTKa3a He
MPEeIyCMOTPEHbl  (pelepalibHBIMM  3aKOHAMHU UM HPHUHSATHIMH B COOTBETCTBUUM C HHUMH HHBIMH
HOPMAaTUBHBIMHU TpaBOBbIMU akTamMu Poccuiickoir @enepauuun u  (unn) PecnyOmuku  Kpsim,
MYHHIIMIIATBHBIMUA TIPABOBBIMH akTaMu. B yka3aHHOM ciiydae nocynebHoe (BHecyneOHoe) 00kamoBaHue
3asBUTENIEM pelIeHUH | JAedcTBUil (Oe3neiicTBusl) MHOTO(QYHKIIMOHAIBHOTO IIEHTPa, paOOTHUKA
MHOT0(YHKIIMOHAJIBHOTO LIEHTPa BO3MOXHO B CIy4ae, €ClId Ha MHOTO()YHKIIMOHAIBHBIN [IEHTP, PEeLICHHUS
u JedcTBusl (0Oe37eiCTBHE) KOTOPOrO OOXKAMYIOTCS, BO3JOXKEHA (QYHKIHUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULUMAIbHBIX YCIYT B MOJHOM OOBbeME B MOPSAKE, OMpPENeIeHHOM 4dacThio 1.3
cratbi 16 @enepanbHoro 3akoHa Ne 210-D3.

35.6. 3arpeboBaHue C 3asgBUTENSI MPU NPEAOCTABICHUHW MYHHUIIUTIATBHOW YCIYTH TUIATHI, HE
IPEeyCMOTPEHHOM HOPMAaTUBHBIMU NpaBoBbIMH akTamu Poccuiickoit denepanuu u (mnu) PecmyOmuku
KpbiM, MyHHIIMTTATTEHBIMU [TPABOBBIMU aKTaMHU.

35.7. Otka3 oprasna, IpeIOCTaBISAIOIIEr0 MyHULIUIIATBHYIO YCIYTy, JODKHOCTHOIO JIUIa OpraHa,
MPEIOCTABIAIONIET0  MYHULHUMAIbHYIO  YCIYry, MHOTOQYHKIMOHAIBHOTO  LEHTpa, pabOTHHKA
MHOTO()YHKIITHOHAJILHOTO IIEHTPA B UCTIPABJICHUH JOMYIICHHBIX UMHU OMEYaTOK U OMIMOOK B BBIIAHHBIX B
pe3ynbTaTe MpeqoCTaBICHUS MYHULUNATbHON YCIYrd JAOKyMEHTaxX Ju00 HapyllleHHE YCTaHOBIIEHHOTO
CpOKa TakuX HcrpaBieHuil. B ykazanHoM ciydae nocyneOHoe (BHecyneOHOe) 00KaloBaHHE 3asBUTEIIEM
pereHui u IECTBUN (06e3nericTBUA) MHOTO()YHKITHOHATHHOTO IEHTpa, paboTHHKA
MHOTO()YHKIITHOHAJILHOTO [IEHTPA BO3MOXKHO B CIIy4yae, €Clii Ha MHOTO()YHKIIMOHAIBHBIN LIEHTp, peIIeHUs
u jaeictBus (0e3€MCTBHE) KOTOPOTO OOKAIyIOTCS, BO3JOKEHA (YHKIMS TO TIPEIOCTABICHUIO



COOTBETCTBYIOIIUX MYHUIUMATBHBIX YCIYT B MOJTHOM OOBEME B TOPSAKE, OMPENEICHHOM 4YacThio 1.3
crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.8. Hapymenue cpoka WM HOpsSAKa BbIIayd JOKYMEHTOB IO PE3YJIbTaTaM IPENIOCTaBICHHUS
MYHUIIMTIAJIBHON YCITYTH.

35.9. TpeGoBaHue y 3asBUTENS MPHU MPEAOCTABICHUM MYHULUIAIBHONW YCIYTH TOKYMEHTOB WM
nH(pOpMalUY, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh MPHU MEPBOHAYATIHLHOM
OTKa3e B MpHUEME JIOKYMEHTOB, HEOOXOIUMBIX IJIs MPEAOCTABICHUS MYHHUIIUIAIBHON YCIyrH, JTUOO B
MPEIOCTABIIENM MYHUILIMNAJIBLHOW YCIIYTH, 32 HCKIIIOUEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX MYHKTOM 4
gactu 1 crareu 7 @enepansHoro 3akona Ne210-®d3. B ykazanHoMm ciydae gocyneOHoe (BHecyaeOHOE)
oOkajoBaHUE 3asBUTEIIEM pPEHICHUNH MW JOeWCTBHM (0e3elicTBUs) MHOTO(QYHKIIMOHAIBHOTO IICHTPA,
paboTHHKAa MHOTO()YHKIIMOHAIBHOTO ILIEHTPAa BO3MOXHO B CIIydae, €ClIM Ha MHOTO()YHKIIMOHAIbHBINA
LIEHTP, pEmIeHus W JelcTBHS (O€37eHCTBUE) KOTOPOTO OOKAIYIOTCS, BO3JIOKEHA (YHKIUS 1O
MPEIOCTABIICHUI0 COOTBETCTBYIOIIMX MYHUIUMANBHBIX YCIYT B TIOJMHOM 00beMe B TOpsKE,
onpeneraeHHoOM dacThio 1.3 crateu 16 deaepanproro 3akoHa Ne 210-D3.

36. Opransbl rocyapcTBeHHOM BJIACTH, OPTAaHU3ALUH J0JKHOCTHBIE JIMLA, KOTOPHIM MOKeT
OBbITH HANPaBJIEHA KA7100a

36.1. B cimydae oGxanoBaHusi nedcTBui (O0e3A€HCTBUSA) Win perieHus [aBel aaAMHUHUCTPAIIIH
Coserckoro cenbckoro noceneruss Coserckoro paiiona PecryOnuku KpbiM, xanmo0a HampaBiseTcs A
PaccMOTpPEHHMSI COTTIACHO JEHCTBYIOLIETO 3aKOHO1aTENbCTBA.

B cnyuae oOxanmoBaHus nedcTBuid (O€34CHCTBUS) WM pEIICHUS 3aMecTUTens [ 1aBbl
aJIMMHUCTpPAINH, JOHKHOCTHOrO juna OpraHa, npeaoCTaBisIONIET0 MyHUIIMIAIBHYIO YCIyry, kainoba
HanpaBJsIeTCs HA paccMOTpeHue [ 1aBe aIMUHUCTpAIIHH.

B Oprane mna 3asButeneil mperycMaTpuUBaeTCsl HaJIWYME HA BHJIHOM MeECT€ KHHUTH Xalo0 U
MPEIJI0KEHUN.

36.2. B cuyyae oOxamoBaHuWs JACUCTBUN (O€3ACHCTBUA) WM peUieHUs PaOOTHUKOM
MHOTO()YHKITHOHAJIBHOTO IEHTPA, OCYIIECTBIIAIONIETO NMPHEM JOKYMEHTOB, >Kajo0a HampaBiiseTcsl Ha
paccmotpenue agupektopy ['BY PK «M®IL]».

B caywae obGxanoBanus neiictBuii (6e3neiictBus) mwnu pemenus nupekropa ['BY PK «M®Il»
(YITOTHOMOYEHHOTO JHIa), kamoba Hampasmsgercs Yupenutento ['BY PK «M®Il» - MwunucrepctBy
BHYTpEHHEH MOJIUTUKHU, HH(OopMaIiu U cBsi3u PecriyOnuku Kppim.

B MHOrogyHKIIMOHaILHOM LEHTpE AJI 3asBUTENEH MpeaycMaTpUBaeTCs Haluuhe Ha BHUJIHOM
MeCTe KHUTH Kajo0 U MPEI0KEHHH.

37. Ilopsinok moJa4u U paccMOTPEHH KAT00bI

37.1. Kanoba momaercst B mUChbMEHHON (hopmMe Ha OyMa)KHOM HOCHTENE, B DJIEKTPOHHOU (hopme
(mocpenctom EINIT'Y, PIIT'Y, opunmansHoro caiita Oprana, 3JeKTPOHHOM MOYTHI), IOYTOBOM CBS3bIO, B
XO0Jle TMPEeNOCTAaBICHNUsS MYHUIUIAIBHON YCIyTd, NMpH JUYHOM oOpaiieHuu 3asButens B Opran u
MHOTO(YHKIMOHAJIBHBIN LEHTP, IMOCPEACTBOM TeNeQOHHOW «ropstueil auHMKM» CoBeTa MHHHCTPOB
Pecry6mmku Kpbim.

XKanoba nomkHa conepxKarh:

1) HauMeHOBaHUE OpraHa, MPEJOCTABISAIONIET0 MYHHIMIAIBHYIO YCIYTy, JOJKHOCTHOTO JIUIA
Oprana, MpPEeIOCTABIAIONIETO MYHUIUMIAIBHYIO YCIYyTy, JHOO MYHHIUIAIBLHOTO  CIy’KaIlero,
MHOTO(QYHKIIMOHAJIBHOTO ILIEHTpa, €ro pykKoBoauTeNns M (WiaM) pabOTHUKA, pELIeHUS U JeHCTBUS
(Oe3neiicTBHE) KOTOPBIX 00XKATYIOTCS;

2) dammimio, UM, OTYECTBO (TOCIIeHEE - TNPU HAJIMYUH), CBEIACHUS O MECTe >KHTEIbCTBA
3asBUTENs - (U3MUYECKOTO JIMIAa JHOO0 HAMMEHOBAaHWE, CBEJACHUS O MECTe HAXOXKICHHUS 3asBUTENS -
IOpUIMYECKOTO JIMIA, a TakkKe HOMEep (HoMepa) KOHTaKTHOro TenedoHa, aapec (ampeca) 3JIEKTPOHHOM
MOYTHI (TP HAJIMYKHN) ¥ MIOYTOBBIA apec, 0 KOTOPBIM JOJIKEH OBITH HAMIPABIIEH OTBET 3asIBUTEIIO;

3) cBeneHus 00 00KaTyeMbIX PEIICHUSIX U JeHCTBUX (0€31eHCTBUN) OpraHa, IIPeI0CTaBIISIONIECTO
MYHUIUIATBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA OpraHa, MpeJoCTaBISIONIEr0 MyHULUIAIBHYIO YCIYTY,



1100 MYHULIUIIAJIBHOTO CILy’Kalllero, MHOT0() YHKIIHOHAJILHOTO LIEHTPA, paboTHHKa
MHOTO()YHKIITHOHAJILHOTO TICHTPA;

4) noBOIBI, Ha OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C pELICHHEM M JeiCTBHEM
(Oe3neiicTBUEM) OpraHa, MPEIOCTABISIIOIIECIO MYHHIUIAIBHYIO YCIYTy, JAOJDKHOCTHOTO JIMIIAa OpraHa,
MPEJOCTABIISIONIETO MYHUIIUTIATBHYIO yCIyTy, 1100 MYHHULIUTIATEHOTO CITy>KaIlIEero,
MHOTO()YHKITMOHAIBPHOTO IIEHTPa, paOOTHUKAa MHOTO()YHKIIMOHAIILHOTO IEHTP. 3asiBUTEIIEM MOTYT OBIThH
MPEJCTABICHBI TOKYMEHTHI (IIPH HATMYHNH), IIOATBEPKIAAIONINE TOBOIBI 3asBUTENS, TMO0 UX KOIUH.

38. Cpoxu paccMOTpeHU KAJI00bI

38.1. B cnyuae mocyaebHOro (BHeCyAeOHOT0) 00KamOBaHUS 3asiBUTEIIEM PEUICHUN U NEUCTBHUI
(Oe3neiicTBUs) opraHa, MPEAOCTABISAIONIET0 MYHUITUNIATBHYIO YCIYT'y, MHOTO(QYHKIIMOHAIHHOTO IIEHTPA,
YapeAUTENsT MHOTO(QYHKITMOHAILHOTO IISHTPA, kajio0a IMOJICHKHUT PACCMOTPEHHUIO B TeUeHHE 15 pabounx
THEH co MJHS ee perucrpaiud, a B cliydae O0XKalOBaHUS OTKa3a OpraHa, MPeAoCTaBIISIONIETO
MYHHIIMITAIBHYIO YCIIYTY, MHOTO(YHKIIMOHAIBHOTO IICHTPa, B IPHEME JTOKYMEHTOB y 3asBHUTENs JIMOO B
I/ICHpaBHGHI/II/I I[OHYU_IGHHBIX OIIe4yaToxk Hu OH_II/I6OK HJINn B cnyqae OG)I(EU'IOBaHI/DI HapymeHHﬂ
YCTaHOBJICHHOT'O CPOKa TaKMX UCHPABIICHUH - B TeUCHHE 5 pab0OYMX JHEH CO JIHS €€ perucTpariy.

39. Pe3yJbTaT paccMOTPEHHUS KAJIO0bI

39.1. Io pe3ynabTaTaM pacCMOTPEHUS JKaN00bI IPUHUMACTCS O/THO U3 CIEAYIOUINX PEUICHUN:

a) *xanoba yJOBJIETBOPSAETCS, B TOM 4HCiIe B (OpME OTMEHBI IPUHATOTO PELICHUS, UCTIPABICHUS
JOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B PE3YNbTaTe MPEIOCTABICHUS MyHUIIUIATBHON YCIyTH
JOKYMEHTaX, BO3BpaTa 3asBUTEII0 JIEHEKHBIX CPEICTB, B3MMAaHUE KOTOPBIX HE MPEeryCMOTPEHO
HOpPMAaTHUBHBIMU NTPaBOBBIMU akTamu Poccuiickoii @eneparun u (unu) Pecyonuku Kpoiwm;

2) B YAOBJIETBOPEHUH KATOOBI OTKA3bIBACTCSI.

39.2. B cnyyae yCcTaHOBJICHMS B XOJ€ WM IO pe3yiabTaTaM PacCMOTPEHHS >KajJoObl MPHU3HAKOB
COCTaBa aJMUHUCTPATHBHOIO IPABOHAPYLIEHMs] WIM MHPECTYIUIEHUS JOKHOCTHOE JIMIO, HAJACIIEHHOE
MOJTHOMOYHSIMH TI0 PAaCCMOTPEHHIO KajJo0 He3aMeUIMTENIbHO HANpaBIIAIOT MMEIOUIHECS MaTepuaibl B
OpraHbl IPOKYpaTyphl.

40. IMopsinok uH(pOpMHUPOBAHUS 3aIBUTEJIA 0 Pe3yJIbTATaX PACCMOTPEHMSI KAJT00bI

40.1. He mo3nHee OHs, CIEAYIOLIErO 3a JHEM INPHUHATHS PELIEHUS, 3asBUTEII0 B IHCbMEHHOMN
dbopMe U TO >KENAHUIO 3asBUTENSI B BJEKTPOHHON (opMme HampaBisieTcsi MOTUBHPOBAHHBINA OTBET O
pe3ylbTaTax pacCMOTPEHHUS KATOObI.

40.2. B cnyvae npu3zHaHUS >KaT0OBI TIOIJICKAIIECH YIOBIECTBOPEHUIO B OTBETE 3asSBHUTEIIO, JACTCS
uH(pOpMaLUS O JACUCTBUAX, OCYIIECTBISIEMBIX OPTaHOM, MPEAOCTABISIIONINM MYHUIIUTIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIbHBIM IIEHTPOM B ILIEJISIX HE3aMEIUIUTEIbHOTO YCTPAaHEHUS BBISBICHHBIX HapYyLICHHUM
P OKa3aHUHM MYHUITUTIAIBEHON YCIIYTH, a TaKXKe MPUHOCITCS U3BUHEHUS 32 JIOCTABJIICHHBIC HEYI00CTBA
yKa3bIBaeTcsl UH(popManus o AaTbHEHIINX NEHCTBUSAX, KOTOPble HEOOXOIUMO COBEPIIMTH 3asBUTEIIO B
LEJISAX MOTYyUYEHUSI MYHULIUTTAIbHON YCITYTH.

40.3. B cinyvae mpusHaHHUS KaloOBl HE IMOJUICKAIIEH YTOBICTBOPCHHIO B OTBETE 3asSBUTEIIIO,
JAIOTCS apTyMEHTHPOBAHHBIC Pa3bICHEHUS O MPUYMHAX MPUHATOrO PEUICHHs, a Takke WH(popmamus o
nopske 00KanoBaHUsl IPUHATOTO PELICHHUS.

41. [lopsinok 00:kaJI0BaHKS PelIeHHUs MO Kaao0e
41.1. IlpunsiToe, MO pe3yabTaTaM PacCMOTPEHHUS KaJOObl, PEIIeHNE MOXKET OBITh 00’KaJIOBaHO B
MOPSIZIKE, YCTAHOBJICHHOM JIEWCTBYIOIIUM 3aKOHOJATeNbcTBOM Poccuiickoit ®exnepanuu u  (Uim)
Pecniy6nmuku Kpbim.

42. IlpaBo 3asBUTeE/ISI HA MTOJTyYeHHe HH(POPMALNH U TOKYMEHTOB, HE00X0AMMBbIX /151
000CHOBAHMS U PACCMOTPEHUS KaJI00bI



42.1. 3asButenp BrpaBe oOparuthesi B OpraH, MHOTO(QYHKIIMOHAIBHBIA LEHTP 32 MOJTYYEHUEM
nH(pOpMaIUK ¥ JOKYMEHTOB, HEOOXOAMMBIX JIJI OOOCHOBAHUS M PACCMOTPEHUS KAJIO0BI, B MTUChbMEHHOM
dbopMe, B TOM YHCIIE PU JIMYHOM OOpAIICHUH 3asIBUTENS, MIIA B DJICKTPOHHOM BUJIC.

43. Cnoco0b1 HH(pOpMUPOBaHUA 3asiBUTEJICH 0 MOPSAAKE MOJAYH M PACCMOTPEHMS KAJT00bI
43.1. Uadopmanuro o mopsKe moaaund U pacCMOTPEHUS JKajloObl 3asBUTEIb BIPABE MOJIYIUTh Ha
MH(POPMALIMOHHBIX CTEHJAX, B MECTax IMPeIOCTaBICHUS MYHUIMNAIBHOW YCIYrH, IOCPEICTBOM
Tene(OHHON CBS3M, IPU JIMYHOM OOpaIlleHUH, MOCPEICTBOM IIOYTOBOM CBSI3U, B JIEKTPOHHOM BHJE
(EII'Y, PII'Y, odpuuumansuelii caiit Oprana, opunuansaeiil cait ['BY PK «M®L]», snekrponHas mouyra
Oprana).

IIpeacenarens CoBeTCKOro CeJbCKOI0 COBETA —
rjiasa agMuHuCcTpanuu CoBeTCKOro ceJbCKoro
MoCeIeHUs H.B. Pyaenko



[Tpunoxenue Ne 1 k

K aIMUHUCTPATUBHOMY PETTIaMEHTY
MPEIOCTAaBICHUSI MyHULIUTIAIbHON yCIyTH
«Bpl1aya apXUBHBIX CIIPaBOK, apPXHUBHBIX
BBIMHMCOK U apXUBHBIX KOMUH MO COLIMATIBLHO-
MPaBOBBIM 3aIlpocam» A JIMUHUCTPALUU

(Ha3BaHHE apXUBa)

(1IoYTOBBII MHAEGKC, aJpec,

tenedoH, daxc) (ampecar)

ApXUBHAas CIIPaBKa
No

(nara)

Ha Ne oT

OcHoOBaHUeE:

PykoBoaurens opranuzanuu

(moanuce) (pacuu)poBKa MOAIIHCH)

IeuaTs

Ucnionmaurenns

tenedoH




[Ipunoxenne Ne 2 x

K aJIMUHUCTPAaTUBHOMY PEIrJIaMEHTY
IIPEIOCTABIECHUS MyHULIUIIAJIbHON yCIyTU
«Bpliaga apXuBHBIX CIIPABOK, apXMBHBIX
BBIMMCOK U @pXUBHBIX KONUH M0 COLIMATIBHO-
IPaBOBBIM 3aIPOCAM>»

AJIMUHHCTpaLIUU
(Ha3BaHHE apXUBa)
(TIOYTOBBIN HHAEKC, afpec,
tenedoH, daxc) (ampecar)
APXHBHAS BBIIINCKA
No

(mata)
Ha Ne oT
OcHoBaHwue:
PYKOBO,Z[I/ITCJII) OpraHu3anun

(moanuce) (pacuu)poBKa MOAIIHCH)

Ieuats

Ucnonmaurenns

TenedoH




[Ipunoxenne Ne 3

K aIMUHHCTPAaTUBHOMY PETIaMEHTY
MPEI0CTABICHUS MYHULIMTTAIbHON YCIIYTH
«BpI1aua apXUBHBIX CIIPaBOK, apXUBHBIX
BBINIMCOK U apXUBHBIX KOIHUM 110
COIIMAILHO-TIPABOBBIM 3aIpOcCam»
AJIMUHHCTpaLUU

(®.1.0., ntnbo HauMEeHOBaHHUE
IOPUINYECKOTO JIUIIA)

(ampec MecTa KUTENbCTBA, aIpec AJis
KOPPECTIOHICHLIUH )

(KOHTaKTHBIHN TenedoH)

(37IeKTpOHHAs 10YTa)

3ASBJIEHUE
0 MPEJOCTaBICHUH aPXUBHBIX CITPABOK

[Ipomy npenocTaBuTh /apXUBHYIO CIIPABKY/apXUBHYIO BBIMUCKY/apXUBHYIO KOMTHUIO/TEMATUYECKHI
(noduepxHymso HysHCcHoe)
MepeueHb/TEMATHYECKYI0 TOI00PKY/TeMaTudecKuii 0030p/:

Jlist pusnueckoro auma:
« » 20 T.
(TToamucek) (pacuudpoBKa MOMUCH)

(IOKYMEHT, MOATBEPKIAI0IIUI MpaBa (MOJHOMOYHSA) MPEICTABUTENS)

s 'opuAMYEeCcKOro Juia

« » 20 r. PyxoBoaureins
(HaMEeHOBaHUE I0p. JIUIIA) (moamnuck) (pacmudpoBKa MOITHCH )
M.IL

(IOKYMEHT, TOATBEPKIAIOIINIM MpaBa (MMOJIHOMOYHS) MPEICTABUTEIIS)



[Ipunoxenne Ned

K aJIMUHUCTPATUBHOMY periJamMeHTy
IIPEIOCTABIECHUSI ~ MYHULUINAIBHOW  yCIYI'H
«Bblmaya apXuBHBIX CHpPaBOK, ApPXMUBHBIX
BBIMMCOK U apXUBHBIX KONUH MO COLIMAIBHO-
IPaBOBBIM  3ampocamM»  AJMUHHUCTpALUU

PACIIMCKA B IOJIYYEHUU JOKYMEHTOB

Ne oT

(coomeemcmeyem pexeuzuman,
VKA3AHHbIM 8 JHCYPHAILe pecucmpayuiul)

Brinana

(D.1.0. 3as6umens)

Hepequb AOKYMCHTOB, ITPCACTABJICHHBIX 3aABUTCIICM CAMOCTOATCIIbHO:

Sk W=

=

7.

[lepeueHb TOKYMEHTOB, KOTOpBIE OYAYT MOJIYYEHBI IO MEXBEIOMCTBEHHBIM 3alpocaM (3anoaHAemcs 6
cnyuae, eciu maxkue 0OKyMeHmyl He Obliyu npedcmasienvl 3aseumenem no COOCMEEeHHOU UHUYUAMUBE):

ok L=

(0onxcnocmo, D.HU.O. donxncHocmHo2o auya, NOONUCH 8bLOABULECO PACNUCK))



[Ipunoxenne Ne 5

K aIMUHHCTPAaTUBHOMY PETIaMEHTY
MPEI0CTABICHUS MYHULIUTTAIbHON YCIIYTH
«BpI1aua apXUBHBIX CIIPaBOK, apXUBHBIX
BBINIMCOK U apXUBHBIX KOIHUM 110
COIIMAILHO-TIPABOBBIM 3aIpocam»
AJIMUHHCTpaLUU

3AIIPOC (OBPAIIEHNE)
oj1a  oQopMIJIEeHMS AapXMBHOM CHPaBKM, AaPXMBHOM BEINMCKM, APXMBHOM KONMU
(HyXHOe MNOOUEPKHYTE) IO IOOKyMeHTaM

HazspaHue OpralHa

Nubopmanms o [IEePCOHAJIbHBIX IaHHBIX XpaHurca wu obpabaTeHBaeTcad C
coBJInIeHeM pPOCCUMCKOTO 3aKOHONATEJBECTBA O I[ePCOHAJIbHEIX MaHHBIX. BaroJiHgg
OaHHYI aHKeTy, Bbl IaeTe corjiacve Ha oOpaboTKy [MepPCOHAJIbHBEIX OAaHHBIX <*>.

dammnms, VIMS, OTYECTBO auua,
3anpalrBaIero aApPXUBHYIO CHpaBKy,
IDaHHEIE IIacrnopTa (cepus, HOMEep, KeM
BEIIAH, IaTa BHIAYM), IOBEPEHHOCTH

dammnmsa, nMS, OTUecCTBO, hnfo}i
POXIOeHNs auia, o KOTOPOM
3anpammMpaeTcs apxXMUBHAaLA crnpaska
(yxazarTb BCE caydau MUB3MEeHEeHUS
bamMunmu, wuMeHM, OTUYeCcTBa), yKasaThb
cTaTtyc (nencuoHep, 6e3paboTHHIM,

cayxammii, paboTHUK, CTYIEHT)

Ha dbe wMsa BHNOMCHBATh APXUBHYIO
CIpaBKy
Tema 3anpoca (obpaleHus) (HyXxHOE

NIONUYEPKHYTE) , XPOHOJOTHUECKMVE pPaMKU
3anpamrBaeMor MHGoOpMaL WM

1. TpynoBOM CTax (HaxXxoxIeHUEe B
IeKpeTHOM OTIIyCke; B OTIyCke IIO
yxony 3a pebeHKOM; B IOJIOCPOUHEBIX
KOMaHIMPOBKAX; B Yy4UeOHHBIX OTIIyCKax) ;
2. 3apnjara;

3. HarpaxImeHUue;

4. paroH KpanHero Cemepa (PKC);

5. HNpMMeHeHMe pelnpecCuM;

6. npuBaTMU3alMsa XUJIbS, OTBOI 3eMIl;
7. TepeVMeHOBaHME YIIMLIE;

8. BHIOEJIEHME XWMJIOM IJioWanay M T.I.

Irsa KakoM LeJim 3anpammBaeTCcs
apxXMBHAaSA CIpaBKa

BricjiaThe IO NOYTE MM [epenaTb [Ipu
JIMYHOM IIOCEeleHUU

Anpec, 1o KOTOPOMY HaIpaBUThH
CIpPaBKy, TejyiedoH (momMamHmI,
paboumyi, COTOBEIN)
1
20 T. Momnuco

(ODaTa) (momnmcek IIO0JIb30OBATEJIS)



