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O npu3HAHUM YTPATUBIIEM CUJTY

IlocTaHoBJIeHUSI AAMUHUCTPALIMHU

CoBeTcKOro cejibCKOro noceJieHust

Ot 02.08.2018 roga Ne237

(c IBMEeHeHUSIMHU U TONOJTHEHUSIMU)

«00 yTBep:kAeHNN AIMUHUCTPATHBHOI O
peryiaMeHTa NpeoCcTABJICHU MYHUIIUIIAIbHOM
yciayru « Bpiiaya apXuBHBIX CHIPABOK,
APXMBHBIX BBINIHCOK U APXHBHBIX

KON JOKYMEHTOB

B cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 06 okTsi0pst 2003 roma Ne 131-3
«O06 o0muxX MPUHIMIAX OpraHU3aIlMd MECTHOTO camoyIpaBiieHus B Poccuiickoii
deneparuny», DenepanbabiM 3akoHOM oT 01 nexadbps 2014 roga Ne 419-d3 «O
BHECEHHMN W3MEHEHHUN B OTAEJIbHBIE 3aKOHOIaTelbHBIE akThl Poccuiickoi
Qdenepanuu MO BONPOCAM  COIMAIBHOW 3allUThl HMHBAJIUIOB B CBSI3U C
patudukanueit KonpeHuu o mpaBax WHBAIUIOBY, DeaepanbHbIM 3aKOHOM OT 27
utonist 2010 roma Ne 210-03 «O06 opranu3anuu MpeaoCTaBICHUS TOCYAapCTBEHHBIX
Y MyHUITUTIATBHBIX yCIyr», 3akoHoMm Pecryommku Kpeim ot 21 aBrycra 2014 roga
Ne 54-3PK «O06 ocHoBax MecTHOTrO camoympabieHus B PecmyOmnuke Kpeim», BO
UCIIOJHEHUE TpeOoBaHUW TmHcbMa MUHUCTEPCTBA BHYTPEHHEH TOJUTHUKH,
uHpopMaruu u cBsi3u  PecnyOnmku Kpeim ot 21.05.2019 roma Nel6\01-
34/1169/11, amvunuctpanuss COBETCKOr0 CebCcKOro moceneHns COBETCKOTro
paiiona Pecniyonuku KpeiM moctanoBJisieT:

1. CuuTaTh YTpPaTUBIIMM CHUJY MOCTaHOBJIEHUE aaMUHHUCTpannu (COBETCKOIO
cenbckoro mocenenust CoBerckoro paitona Pecmy6muku Kpemm ot 02.08.2018 rona
Ne237 (¢ m3menenueM u gomnonaHeHUEM) « OO0 yTBEpKICHUU aAMUHUCTPATHBHOTO
periiaMeHTa MpeoCTaBICHUS MYHUIMNAIbLHON yciyru «Bblgaya apXUBHBIX
CIIPaBOK, ADXUBHBIX BBIITUCOK U APXUBHBIX KOMHUM TOKYMEHTOBY.



2. YTBEepAUTH aIMUHUCTPATUBHBIN PETIaMEHT MPEIOCTaBICHUS MyHUIIMIAIbHON
yciyru «Bblmaya apXMBHBIX CIIPABOK, aPXUBHBIX BBIITMCOK M ApXUBHBIX KOIHM 11O
COLIMAJILHO-TIPABOBBIM 3ampocam» (mpusioxenue Nel).

3. Benymemy crienmanucTy OTAena IO MPaBOBBIM BOIIPOCAM, BOIIPOCAM
MYHHITUTIATHFHOTO HMYIIIECTBA, 36MJICYCTPOHCTBA, TEPPUTOPUATIEHOTO
TUTAHUPOBAHUS | MPEOCTABICHNS MYHUITUTIANBLHBIX yeiryT CelitBenueny H.I11.
00eCcneunTh pa3MeIleHNe HACTOSIIETO MOCTAHOBICHUS Ha O(UITHAIIBEHOM CaiiTe
MyHULIUNIATBHOTO 00pa3oBanus CoBeTckoe cenbekoe noceneHne CoBeTCKUiA
paiion Pecriy6iuku Kpeim http://sovmo.rk.gov.ru/ B undopmannonHo-
TEJICKOMMYHHKAIIMOHHOU ceTn « THTEepHETY.

4. KoHTpOJIb 3a MCIIOJTHEHUEM HACTOSILET0 IIOCTAHOBIIEHUS BO3JIOKHUTH HA
3aMECTUTEIIS [IaBbl aIMUHUCTPALMH CEJILCKOro noceneHuss CoBEeTCKOro paiioHa
Pecny6siuku Kpeim Kot ALTL

5. Hacrosiiiee mocTaHOBIICHHE BCTYNAeT B CHITY CO JHS €r0 O(pHUIIMaIbHOTO
OmyOJUKOBAHUS.

ITpencenarens CoBeTCKOTO
CEIIbCKOTO COBETA - IJ1aBa a/IMUHUCTPALIUU
COBETCKOTO CEJIBCKOT0 MOCEJIEHUS H.B. Pynenko



[Tpunoxenue 1

K [locTaHOBIIEHUIO A AMUHUCTPALIUN
CoOBETCKOI'0 CEJIbCKOr0 MOCEICHUS
oT «10» uronsg 2019 r.Ne192

AIMUHHCTPATUBHBIN perjamMeHT
NPeoCcTABICHUA MYHUIMIIAJBHOM YCJIyIru «Bbigaya apXuBHbIX CIIPaBOK,
APXMBHBIX BBIIHCOK U APXMBHBIX KOIHUI 10 COHAIBHO-TIPABOBBIM 3aIPOCaM»

1. O0uIue moJI0KeHu s
1. IlpeameT peryiupoBaHusi AIMUHUCTPATHBHOIO perjiaMeHTa

1.1. AIMHMHHCTPAaTHBHBIA pErJaMEHT NPEIOCTaBICHUS MYHULHIAIBHONW Yycinyru «Beimaua
apXMBHBIX CIIPABOK, ApXUBHBIX BBIMUCOK M APXMBHBIX KOMUN MO COLMAIBHO-IPABOBBIM 3alpocam»
(manee — AJIMUHUCTPATUBHBIA PpEIrJIaMEHT) ONpENeNseT MOPSJIOK M CTaHAapT NPEJOCTaBICHUS
MYHHUIMIIAJIBHON YCIYTH, CPOKU U TOCJIEI0BATEIbHOCTD IEHCTBUH MO €€ NCIOJHEHUIO aIMUHUCTPALIUU
Coserckoro cenbckoro mnoceneHusi Coserckoro paidiona Pecny6muku Kpeim (manee — Opran).
(Hacrosimuit  AAMHHHCTPAaTUBHBIA  periiaMeHT pa3paboTaH B  LENsIX T[OBBIIIEHHS KadyecTBa
MIPEIOCTABJICHUS U UCTIOIHEHHS] MyHUIIMITAILHOM YCIIYTH, B TOM YHUCIIE:

- YIOPSAOYEHHUS aIMUHUCTPATUBHBIX TpoLEeayp (IefcTBHi);

- COKpallleHHs KOJINYeCTBa JOKYMEHTOB, IPEIOCTaBISEMBbIX IpaKIaHAMU JJIsl MPEAO0CTaBICHUS
MYHULUITAJIBHON YCIYTH;

- YCTAaHOBJICHUSI ~ OTBETCTBEHHOCTHM  JOJDKHOCTHBIX Jiun  OpraHa, INpemoCTaBIIAIOIINX
MYHUIUNAIBHYIO YCIYTy, 32 HeCOOIIOJeHNEe UMU TpeOOoBaHUM AIMHHHMCTPATUBHOIO perjamMeHTa Ipu
BBITNIOJIHEHUH aJMUHUCTPATUBHBIX NpOLeayp (AeHCTBUI).

1.2. Temarwka 3ampocOB COLUMAIBHO-MPABOBOIO XapakTepa, OXBaThIBAET BOIMPOCHL: O
IPaXJaHCKOM COCTOSIHMM, MOJTBEPXKIEHUM TPYAOBOTO CTaxa, pa3Mepax 3apa0OTHOM IUIaThl,
MPOXOXKACHUH CIIy’)KObI B BoopyKeHHBIX cuiiax, ydyacTuu B Bemmkoir OteuecTBeHHOW BoWHe 1941 -
1945 rr. m Opyrux BOEHHBIX KOH(IMKTAaX, HECYACTHBIX CIy4asX Ha IPOMU3BOJCTBE, HArpakJIeHUU
rOCylapCTBECHHBIMH M BEIOMCTBCHHBIMU HarpaJaMy, [PUCBOCHUM IOYETHBIX 3BAHWM, IOJy4YECHUU
o0pa3oBaHus, OINEKYHCTBE, MATPOHUPOBAHMU, O PpENpPEecCUsx, JEeNopTaluH, HaCUIbLCTBEHHOM
BBICEJICHUH, IPEObIBAaHUN B KOHIUIArepsix, O HOATBEP KICHUH UMYIIECTBEHHBIX U IPYTUX MPaB.

WNudopmanus couuaapHO-IPAaBOBOIO XapakTepa II0 3alpocaM TpaXkAaH M OpraHu3auui
BbI1aeTCs B (popMe apXUBHOM CIIPAaBKH, apXUBHOM KOIIUH U apXUBHOM BBIIIMCKH.

ApxuBHas cIpaBKa - JOKYMEHT, COAEpKaIlMi apXUBHYIO HH(GOpPMAIIMIO O IPEAMETe 3ampoca, ¢
yKa3aHUEM IIOMCKOBBIX JaHHBIX JOKYMEHTOB, HA OCHOBAHUU KOTOPBIX OHA COCTaBJICHA.

ApxuBHasg KONMsS - JIOKYMEHT, BOCHPOM3BOJSAIIMNA TEKCT MM H300pakeHUEe apXUBHOI'O
JOKYMEHTA, C YKa3aHUEM €0 IIOUCKOBBIX JaHHBIX.

ApXuBHasg BBIIUCKA - JOKYMEHT, IOCJIOBHO BOCIPOM3BOJAIIMN YacThb TEKCTa APXUBHOIO
JOKYMEHTA, OTHOCAIIYIOCS K OIpPENeICHHOMY BOIpPOCY, (akTy WIM JIUIY, ¢ YKa3aHMEM IOHCKOBBIX
JAHHBIX TOKYMEHTA.

WHdpopmallMOHHOE THCBMO — TIHCbMO, COCTaBJICHHOE Ha OJaHKe apxuBa IO 3arpocy
MI0JIb30BATENs, CojepKallee HHPOPMALMIO O XPaHSLIUXCS B apXUBE AapXWBHBIX JOKYMEHTax IO
olpenieNieHHo| po0iemMe, TeMe.

2. Kpyr 3asiBuTeJieiil npyu npeaocTaBjJeHMH MyHUIUIAJIbHON YCJIYIH
2.1. 3asBUTENSAMU Ha NPEJOCTaBIEHNE MYHULIUIIAIBHOM YCIIyTU ABISAIOTCS (U3NYECKUE WIH
IOpUIMYECKHUE JIUIa (Jajee - 3assBUTENb).
OT uMeHHM 3asBUTENENH MOTYT BBICTYIIATh UX MPEACTABUTENH, IEHCTBYIOIINE B COOTBETCTBUN
C IOJTHOMOYMSIMH, IIOATBEP)KIAEMBIMU B YCTAHOBJIEHHOM 3aKOHOM IOPSIZIKE.

3. TpeGoBanusi kK NopsiAKy HHGPOPMHPOBAHHS O NPEJOCTABJICHUN MYHHIIUNIAJIBHOMI



yeayru

3.1. Iopsimox momydeHus: UHGOPMAIMHK 110 BOIPOCAM MPEIOCTABICHUS MyHUIIUTIAILHONW YCIYTH
U YCIIyT, KOTOPBIE SBISIOTCA HEOOXOAMMBIMH M 00SI3aTEILHBIMU ISl TIPEAOCTABICHUS MYHUIIUIIAIBHOM
YCIIyTH:

1) mybnmuHOE MMChMEHHOE KOHCYIIBTUPOBaHHE (TIOCPECTBOM pa3MelieHust HH(popMarmm):

- Ha o¢unmansHOM BeO - caiite Oprana m ['ocymapcTBEHHOTO OIOKETHOTO YUPEKICHUS
Pecnyonmuku  KpbeiMm  «MHOTOQYHKIIMOHQIBHBIM  LEHTP NPEJOCTaBICHUS TOCYIApPCTBEHHBIX U
MYHUIMIAIBHBIX yeuyr» (nanee — ['BY PK «M®L»);

-B  (enepanpHOil  TOCYyHapcTBeHHOH wuHGpopMannoHHOW cucteme «EauHBIA  mopTan
rOCyJapCTBEHHBIX M MYHUIUNAIBHBIX ycuyr (pyHkmumil)» (mamee — EIIIY) m B rocymapcTBeHHOM
nHpopMannoHHOH cucteme «I[lopTan rocyIapcTBeHHBIX M MyHUIMTAIBHBIX yeryr PecryOmmku Kpbimy»
(manee — PIIT'Y);

- Ha MH(QOPMAIIMOHHBIX CTEHAAX, B MECTaX MPeAOCTaBICHHUs] MyHULIUNIAIbHOU ycinyru OpraHa u
MHOTO(YHKIIMOHAJIBHOTO LEHTPa MPEJOCTaBIEHUS TOCYIapCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT (Hajnee
— MHOTO(YHKIIMOHAJIbHBIHN LIEHTD);

2) WHAMBUIYyalbHOE KOHCYJIBTUPOBAHME IO CHPAaBOYHBIM TelePOHHBIM HOMepam OpraHa u
MHOTO(YHKIIMOHATIbHBIN LIEHTP;

3) MHIMBHUIYaIbHOE KOHCYJIbTUPOBAHHE MO TOYTE, B TOM YHCIE MOCPEICTBOM 3JIEKTPOHHOM
mouThl (B cly4yae MOCTYIUIEHUS COOTBETCTBYIOLIEro 3ampoca B Oprad wid MHOTOQYHKIMOHAJIbHBIN
LEHTD);

4) OCPEICTBOM MHINBUAYATBHOTO YCTHOTO HH()OPMUPOBAHHSI.

3.2. Ilybnu4yHO€ NHCHMEHHOE KOHCYIBTUPOBAHUE OCYHIECTBISETCS IyTEM pa3MelIeHUs
MH(OPMAIMOHHBIX MaTepuajioB Ha UWHQOPMAIMOHHBIX CTEHJAaX B MeECTax Ipea0oCTaBICHUS
MYHULUNAIBHOW yCIyrW, MyOJMKaUuud HWH(GOPMALMOHHBIX MaTepuajoB B CpEICTBAX MAacCOBOM
nH(popMmaIuy, BKIOYas myonukanuio Ha odunuamsHoMm caiite Oprana u ['BY PK «M®Ily, EIITY,
PIII'Y. KoHucynsTHpoBaHHE TyTeM NYyOJUKAMK HWHPOPMAIMOHHBIX MAaTEPUATIOB Ha OQUIIMATBHBIX
caiiTax, B CpEeICTBAaX MaCCOBOM MH(OPMAIIUU PETHOHAIILHOTO YPOBHS OcCyliecTBsieTcss OpraHom.

Ha undopmanmonnsix crenaax OpraHa, B MeCTax NPENOCTABICHHUS MYHUIUIAIbHOU YCIIYTH,
pasmelaercs cieayroas nHpopMarus:

- HCYepIbIBaIOIIas HHpOpMalUs O HOPSAKE IPEJOCTaBICHUS MyHULIUIIAIBHOM yCIIyTy;

- BBLICPKKU U3 AJJMUHUCTPATUBHOIO PErilaMEHTa U IPUIOKEHUS K HEMY;

- HOMepa KaOMHETOB, B KOTOPbIX MPEJOCTaBIAETCS MyHHLIMNAIbHASA yCIyra; (paMuiny, UMeHa,
oTyecTBa (MOCNIEAHEE - MPU HATUYUHU) U JOJDKHOCTH COOTBETCTBYIOIIMX JOJDKHOCTHBIX JIML, PEXKHUM
IIpyeMa UMH 3asBUTEIIEH;

- aapec opummansHoro caiita I'bY PK «M®Ily, Ha KOTOpOM MOXKHO y3HATh ajpec W rpaduxu
pabotsl otnenenuit (ieHTpoB) ['BY PK «M®DIL»;

- BBIJIEP’KKU U3 HOPMATUBHBIX ITPABOBBIX aKTOB IO Han0oJiee YacTo 3a/1laBaeMbIM BOIIPOCaM;

- MCYEpIBIBAIOLINI NepeyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHM C HOPMATHUBHBIMU
IIPaBOBBIMU aKTaMU JJISl IPEIOCTABICHUS MYHULIMIIAJILHOM YCIIYTH;

- (hopMbI 3asiBIICHMIA;

- Iepe€4YeHb OCHOBAHUM JJI OTKa3a B IIPEOCTABICHUY MYHULIMIIAJIILHOMN YCIIyTH;

- TMOpPSJOK OOKaloBaHWs pelleHUM, AeHCTBUM uiau Oe3eicTBUS  JIOJDKHOCTHBIX JIMIL,
IIPEIOCTABJISIOIINX MYHUIIUTIAIIBHYIO YCIIYTY.

Ha unpopManMoHHBIX cTeHJaX MHOTO(YHKIHMOHAJIBHOIO ILIEHTpPA, B MeCTax MpeI0CTaBICHUS
MYHUIIUNATBHON YCIIYTH, pa3MeIIaeTcs ciaenyronas HHpopMarus:

- IepeYeHb MYHUIMNAIBHBIX  YCIYyI, MpPEJOCTAaBICHHE KOTOPBIX OPraHU30BaHO B
MHOTO(YHKIIMOHAJILHOM LIEHTPE;

- CPOKH IPEAO0CTABIEHUS MyHULIUIIAIBHBIX YCIIYT;

- pa3Mepbl TrOCyAapCTBEHHOW NOLUIMHBI U MHBIX IUIATEXKEH, YIUIAYMBAEMBIX 3asBUTEIEM IIPU
MIOJIyYEHUM MYHULIMIIAIBHBIX YCIIYT, HOPSAAOK UX YIUIAThI;

- uH(popManusg O JONOJHMUTENBHBIX (COMYTCTBYIOUIMX) YyciOyrax, a Takxke 00 yciyrax,
HEOOXOMMBIX U 00s3aTeIbHBIX JJIS MPEJOCTABICHUS MYHUIMIAIBHBIX YCIYT, pa3Mepax U MOpsAKe UX
OILIAThI;



-  TOpsAAOK oOXamoBaHWs AeWcTBHiA  (Oe3MEHCTBUs), a TakkKe pEIIeHUH OpraHoB,
MPEAOCTABISIONUX MYHUIUNIAIBHBIE YCIYTH, MYHUIIUIAIBHBIX CIYKalINX, MHOTO(QYHKIMOHAIHHOTO
HEeHTpa, pabOTHUKOB MHOTO()YHKIIMOHAIBHOTO IIEHTPA;

- wHQOpPMAMIO O TPEAYCMOTPEHHOW 3aKoHOJATenbCcTBOM Poccuiickoit ®Dexeparuu  u
PecnyOonukn  KppiM ~ OTBETCTBEHHOCTH  JIOJDKHOCTHBIX — JIMI  OPraHoOB,  IPEJOCTaBIISIONIUX
MYHUIIUTIAIBHBIE YCIYTH, PAOOTHUKOB MHOTO()YHKIIMOHAIBHOTO IIEHTPA, PAOOTHUKOB MPUBIEKAEMBIX
OpraHu3alyil 3a HapyIIeHUE MOPsIIKAa IPEJOCTABICHNS MyHULIUIIAIbHBIX YCIIYT;

- MHQOpPMAIMIO O TOPSJIKE BO3MEIICHHS BpEAa, NMPUYMHEHHOTO 3asBHTENIO B peE3yibTare
HEHAJUIeKAIEr0 HCIOMHEHUsI JTHO0 HEUCTIONHEHUsT MHOTO(YHKIMOHAIBHBIM MEHTPOM WM €ro
pabOTHHUKAMH, a TakKXKe TMPHUBICKACMBIMH OPraHU3alMsIMUA WIM WX pPaOOTHUKAMH OO0S3aHHOCTEH,
MPENYCMOTPEHHBIX 3aKOHOAATENIbCTBOM Poccuiickoit denepannu;

- pexuMm paboTel W aJpeca HUHBIX MHOTO(QYHKIHMOHAJIbHBIX LEHTPOB U IPUBIEKAEMBIX
OpraHu3aiuii, Haxoaauuxcs Ha Tepputopun Pecyonuku Kpbim;

- UHYI0 UTHGOPpMAIUIO, HEOOXOAUMYIO JJIsl IOJYYEHUSI MyHULUIIATbHON YCIYTH.

3.3. MnnuBuayansHOEe KOHCYJABTHPOBAHHE MO Tene(OHY HE JOJDKHO TpeBbimarh 10 MUHYT.
OtBer Ha TenepOHHBIM 3BOHOK JOJDKEH HauyuHAThCcsl ¢ HMHQopManuu o HauMmeHoBaHuu Oprana,
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, B KOTOPBIA MO3BOHWII I'paXJaHUH, (aMUINU, UMEHHU, OTYeCTBE (TIpU
HaJIMYMU) U JOJDKHOCTH CIEUUAINCTA, OCYLIECTBIISIIOIIETO WHAMBUAYAJIbHOE KOHCYJIBTHPOBAHUE IO
tenedony. KoHcynpTamuu oOmiero xapaktepa (0 MECTOHAXOXJICHHH, Tpaduke paboThl, TpeOyeMbIX
JOKYMEHTaX) TakKe IMPelIOCTaBISIIOTCS C HCIOJb30BaHUEM CpPEICTB aBTOMH(QOpMHpOBaHUS (TpU
Hanuuun). [lpu aBTronHpOpMUpOBaHNU 00€CIEUNBAETCS KPYTIOCYTOYHOE MPEAOCTaBICHHE CIPAaBOYHOM
nH(popMaLnH.

3.4. nuBuyanbHOE KOHCYJIBTHPOBAHKE IO IOUTE (110 3JIEKTPOHHOM MoyTe).

[Ipn uHIUBUAYaNbHOM KOHCYJIBTHPOBAHUU I10 MOYTE OTBET HAa OOpallleHHe 3aWHTEPECOBAHHOTO
JIMLa HaIpaBJseTCs MOYTOM B aJpec 3aWMHTEPECOBAHHOIO juia. OTBET HANpPABISIETCS B MHUCbMEHHOM
BHJIC, AJICKTPOHHOW MOYTOM MO0 depe3 BeO — cailt OpraHa B 3aBUCHMOCTH OT crioco0a oOparieHus
3aMHTEPECOBAHHOTO JIMIAa WM Crocoba JOCTaBKM OTBETa, YKa3aHHOTO B MHCbMEHHOM oOparieHuu (B
ciydae oOpaieHusi B (popMe 3JIEKTPOHHOTO TOKYMEHTa B CPOK, YCTAHOBJICHHBIN 3aKOHOJATEIHCTBOM
Poccuiickoit denepanuu). laToit mosrydeHusi oOpareHusi SIBJSETCS JlaTa PErUCTPAMH BXOJSIIETO
oOpartenus B Oprane win MHOTrO(pYHKIIMOHAIBHOM LEHTpE.

3.5. BpeMs oxunaHus 3asBUTENS NPU WHAUBUAYAJbHOM KOHCYJIBTHUPOBAHUM NPH JINYHOM
oOpallleHuU He TOJDKHO MPeBbIIaTh 15 MUHYT.

WuauBuayanibHOE€  KOHCYJIBTUPOBAaHHE MPU JIMYHOM  OOpalIeHUMH KaXKIOro  3asBUTENS
JNOJKHOCTHBIM JiioM OpraHa ui paOOTHUKOM MHOTO(YHKIIMOHANBHOTO IIEHTpAa HE JOJDKHO
npessbimarh 10 MUHYT.

Cekrop uHopMHUpOBaHMS B MOMELIEHUU MHOTO(YHKIIMOHAJIBLHOTO IEHTPA COJCPKUT HE MEHee
OJIHOTO OKHa (MHOTO CIEeNUaIbHO O0OpyJOBaHHOrO pabodyero Mecra), MpeIHa3HAYEeHHOTO s
MHGOOPMHUPOBAHUS 3asBUTENCH O MOPAIKE MPEAOCTABICHUS TOCYAAPCTBEHHBIX W MYHMIIMIIATBHBIX
yCIYI, O XOJI€ PacCMOTPEHHUsl 3alpOCOB O MPEJOCTABICHUU TOCYAAPCTBEHHBIX M MYHHUIMIIAIbHBIX
yCIyT, a TaKkKe YIS IPEeI0CTaBICHNU HHOWU HH(OPMAaLIUK.

3.6. JlomxnoctHoe nuuo OpraHa, IPeIOCTaBISIONIETO MYHUIIMNAIBHYIO YCIYT'y, paOOTHHK
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, IPU OTBETE Ha OOpallleHus 3assBUTENCH:

- IpU YCTHOM oOOpaiieHuu 3asBurens (mo TenedoHy WM JHMYHO) MOTYT JaTh OTBET
caMOCTOATeNIbHO. B ciyuasx, xorjga pomkHocTHOoe nuno OpraHa, pabOTHUK MHOTO(YHKIMOHAIBEHOTO
LIEHTpa HE MOXKET CaMOCTOSITEIbHO OTBETHTh Ha 3aJlaHHbI NpH Tese()OHHOM OOpaleHHH BOIPOC,
Tene(OHHBIN 3BOHOK JIOJDKEH OBbITh IepeaapecoBaH (IIEPEBEJECH) IAPYroMy JO0JDKHOCTHOMY JIMILY WM
oOparuBIIeMycs JIUIY cooO11aercs Teae(oHHbII HoMep, 10 KOTOPOMY MOKHO MOJIyYUTh HEOOX0AUMYIO
HH(pOpMaIINIO;

- IIpU OTBETE Ha TeJeQOHHBbIE 3BOHKH, YCTHBIE M MUCHMEHHBIE OOpaIleHus! JOJKHBI OTBEYATh
BEKJIMBO U KOPPEKTHO;

- [pu OTBeTe Ha TeJeoHHBIE 3BOHKM JOJDKHOCTHOe Juno Oprana, paOOTHUK
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OCYIIECTBIISIONNE KOHCYIbTHPOBAHUE, JOJDKHBI Ha3BaTh (PaMUIHIO,
UMsi, OTYECTBO (IOCTeNHEe - MPH HAIMYMHK), 3aHUMAaeMyl0 JOJDKHOCTh M HauMmeHoBaHue Oprana. Ilo



pe3ynbTaTaM KOHCYJIbTUPOBAHUS JIOJDKHOCTHOE JIMIO, OCYILECTBIIIONIEE KOHCYIBbTUPOBAHUE, TOJIKHO
KpaTKO MOJIBECTH UTOTH U TIEPEUNCIINTH 3asBUTEIIO MEPHI, KOTOPBbIE HEOOXOIMMO IPEAIIPHHSTS;

- OTBETHl Ha IMUCHMEHHBIC OOpAIICHUs NAIOTCA B IMPOCTOM, YETKOW M TOHATHOH (opme B
IIMCbMEHHOM BHJIE U JIOJIKHBI COJIEPHKATh:

OTBETHI HA ITIOCTABJIEHHBIE BOIIPOCHI;

JOJKHOCTD, (PaMUJIMIO ¥ MHHULIMAIIBI JIMIIA, TIOIIMCABIIETO OTBET;

(haMUIHIO ¥ HHULIAAJIBI UCTIOTHUTEIIS;

HAaUMEHOBAaHHUE CTPYKTYPHOTO I0/Ipa3/ie/ICHUs-UCTIOTHUTES;

HOMeEp Tene(oHa UCTIOTHUTEIIS;

- HE BIpaBe OCYLIECTBISATh KOHCYJIbTUPOBAHHE 3asBUTEJEH, BBIXOJAIIEE 3a PaMKH
MHGOPMHUPOBAHUSA O CTAaHAAPTHBIX MPOIENypax M YCIOBUSX OKa3aHWS MYHULIUNAIBHOW YCIYTH H
BIIUSIOLIEE MPSAMO MJIM KOCBEHHO Ha MHJIMBUyallbHbIE PEIICHUS 3asiBUTEINEH.

3.7. Ha EIII'Y, PIII'Y u opuunansHOM caiite Oprana pazmerniaercs cienyromas nadopmarus:

1) wucuepnbIBalOIIMKA  TEpedYeHb  JOKYMEHTOB, HEOOXOAMMBIX JJIi  IPEJOCTaBICHUS
MYHHUIMIAIBHON yCIyru, TpeOoBaHUS K O(QOPMIIEHUIO yKa3aHHBIX JIOKYMEHTOB, a TaKXe IepedyeHb
JOKYMEHTOB, KOTOPbIE 3asBUTENb BIPABE IPEIOCTABUTh [0 COOCTBEHHON MHUIIMATUBE;

2) Kpyr 3asBUTENEH;

3) cpoK MpenoCTaBICHNS MyHULIUTIATbHON YCIYTH;

4) pe3ynbTaThl MPEAOCTABICHHUS] MyHULIUIIATBHON YCIIYTH, OPSAJOK MPEACTAaBICHUS JOKYMEHTa,
SIBJISIOIIETOCS PE3yAbTaTOM MPEIOCTaBICHNUS MyHUIIMIIATIBHON YCIYTH;

5) pa3Mmep rocyAapCTBEHHOH MONIJIMHBI, B3UMAeMOM 3a MPEJOCTaBIECHHE MYHHMIIMIIAIbHOU
YCIIYTH;

6) WCUepTBIBAIONIMN TIEpeUYeHb OCHOBAaHWUW I TNPUOCTAHOBJICHHWS WJIM OTKa3a B
MPEAOCTABICHUN MYHULIUIIAJIBHON YCIIyTH;

7) o mpaBe 3asBUTENS Ha JO0CyAeOHOe (BHECyneOHOE) oOKamoBaHue aeicTBUN (Oe3aeiCTBUS) 1
pElIeHU, TPUHATHIX (OCYLIECTBISIEMbIX) B X0/I€ MPEAOCTaBICHHSI MyHUIIMITAILHON YCITyTH;

8) dopmer 3asBreHuill (yBeIOMJIEHWMH, COOOIIEHHI), HCIOIB3YEMbIE TPHU TMPEIOCTABICHUHN
MYHHUIIUTIAJTbHOU YCITYTH.

Nudopmanms wa EINTY, PIIT'Y o nopsake u cpokax MpeaoCTaBICHUs] MYHUIIUITAILHON YCITyry
Ha OCHOBaHUM CBEJCHHI, colepkammxcsi B (eaepaibHOM rocylapcTBEHHOW HH(POPMAIIMOHHOMN
cucreme «®DenepalbHBIl  peecTp TOCYIApCTBEHHBIX W MYHHUIMIAIBHBIX ycIyr (QyHKUHN)»,
MPEAOCTABIISIETCS 3aBUTENIO 0eCIJIATHO.

Hoctyn x uHbOpManuu O CpoKax U MOPSAIKE MPEAOCTABICHHUS YCIYrH OCYIIECTBIsETcs 0e3
BBITIOJIHEHUS 3asBUTENEM Kakux — Ju0O0 TpeOoBaHUM, B T.4. 0€3 HCIOJB30BaHUSA IPOrPaMMHOTO
oOecrieueHrs, YCTaHOBKa KOTOPOrO Ha TEXHUYECKHE CpEICTBA 3asgBUTENs TpeOyeT 3aKiIroueHHUs
JUIEH3UOHHOTO WM HWHOTO COIJIAlIEHUS C MpaBooOiajarerseM MporpaMMHOro oOecredeHus,
MPEAYyCMATPUBAIOIIET0 B3MMAHUE IUIAThl, PETUCTPALMI0 WM aBTOPU3ALMIO  3aABUTENS  WIH
MPEAOCTABICHUE UM IIEPCOHAIbHBIX JAHHBIX.

3.8. CBezneHus 0 X0/ MPEJOCTABICHUS MYHUIUIIATHHONW YCIIYTH 3asBHUTENb BIPABE MOJIYYUTh
IpU JIMYHOM, MUCbMEHHOM oOpamieHnu B OpraH, IpeaoCTaBISIONIUI YCIyry, a TakKe MOCPEICTBOM
tenegonnoit cBsa3u Oprana. Kpome Toro, cBeneHus: 0 X0je MPeAOCTaBICHUS MYHUIIUIIAIBHON YCIYTH
3asiBUTENb BhpaBe nouyuuth nocpenctsom EIY, PIITY (mns 3asBrneHuii, moJaHHBIX MOCPEACTBOM
PIIT'Y), snexkrponnoit moutsl Opraua.

3.9. CopaBounas uH(opManusi TOUICKUT o0s3aTensHOMY pasMmenieHuto Ha EIITY, PIITY,
odurmansHoM caiite Oprana, IpeaoCTaBISIONIEr0 MyHUITUTIAIBHYIO YCIYTY U SIBISIETCS JOCTYITHOW AJIst
3asiBUTeNnsA. OpraH, NOpPeJOCTaBISIONINN MYHHIMIAIBHYIO YCIYry oOecledynBaeT pa3MelleHue u
aKTyalM3alliio CIOpaBOYHOM MHQopManMu B 3IeKTpoHHOM Buae mnocpenctsom EINY, PITY,
odurmansHoro caiira Oprasa.

Nudopmanust o MpernoCTaBICHUHM MYHUILMIMATBHOW YCIYyTH [OJDKHA OBITh JOCTYIHA JUIS
WHBAJIUJIOB.

I1. CranpapT npenocraBjieHHs] MYHMIHIIAJBHOM YCJIYTH



4. HamMeHOoBaHMe MYHHIIUTNIAJBHOH YCIYTH
4.1. Bblgaua apXuBHBIX CIIPaBOK, apXUBHBIX BBIIMCOK M ApXUBHBIX KONUN IO COLMAIbHO-
IIPAaBOBBIM 3aIPOCAMIIO COLMAIILHO-IIPABOBBIM M UMYIIECTBEHHBIM 3aIIPOCaM.

5. HanmeHoOBaHHe OpPraHa, MPe10CTABISIONIEr0 MyHHIIMNAIbHYIO YCJIYTY

5.1. MyHununaneHyto yciayry npenocrasiseT AnMusuctpanus COBETCKOro —CelbCKOTo
nocenienus: Coserckoro paiiona Pecriyonuku Kpsim

CrpykrypHoe noapaszaenenre Oprana npeJocTapisonero MyHUIUIAIbHYIO YCIYTy.: OTAEN MO
IIPaBOBBIM BOIIPOCAM, BOIPOCAM MYHHIMIAIBLHOTO UMYIIECTBA, 3€MJIEYCTPOICTBA, TEPPUTOPUATILHOTO
ITaHUPOBAHUA U IPEAOCTABIICHUA MYHUIUIIAJIBHBIX YCIIYT.

[Ipn mpepocTaBIeHMM MYHULMIIAIBHON YCIYyrM B3aWMOJCHCTBHE C IPYITMMH OpraHaMy He
MIPEeyCMOTPEHO.

5.2. MyHunmnanbHas yciayra MOXET TNPENOCTaBIAThCS B MHOTO(QYHKIIMOHAJIHHOM IICHTPE B
YJacTu:

- MpHeMa, perucrtpauuu u nepenaud B OpraH 3asBI€HHUS U JOKYMEHTOB, HEOOXOIMUMBIX IS
MPENOCTABICHNS MyHUIIMIIAIBHOW YCITYTH;

- BblJa4U pE3yibTaTa NpeaoCTaBICHUSA MyHHHHHaHBHOﬁ YCIYyTu.

5.3. 3ampemeno TpeOoBaTh OT 3asABUTENS OCYIIECTBJIEHUS JIEHCTBUH, B TOM YHCIE
COTJIaCOBAHMM, HEOOXOAUMBIX JIJIsl TIOJMYYEHHS] MyHHUIIMIAIBHON yCIYTU U CBSI3aHHBIX C OOpallleHUuEM B
HUHBIC T'OCYAAPCTBCHHBIC OpPraHbl W OpraHu3allyv, 3a WCKIIOYCHHUEM IIOJIYUYCHUS YCIYTI M IOJTYYCHUA
JOKYMCHTOB H I/IH(l)OpMaHI/II/I, OpeaAoCTaBIACMBIX B PE3YIbTAaTC MNPECAOCTABJICHUA TaKuX YCIYT,
BKJIFOUCHHBIX B MEPEYHHU, YKa3aHHBIE B 4acTH NepBoid ctaTthu 9 denepanbHOro 3akoHa ot 27 urons 2010
roaa Ne 210-®3 «O06 opranmuzaiuy npeaoCTaBlIeHUs TOCYAapPCTBEHHBIX U MYHUITUTIATBLHBIX YCIIYT).

6. Onucanue pe3yjbTaTa NPeI0CTABJICHUS MYHUIIMIIAJIbHON YCIYTH

6.1Pe3ynbpTaT mnpenocTaBieHUs MYHHIMNAIbHOW ycnyrm — pasmemieH Ha EIIY, PIITY,
odunuansHoM caiite Oprana.

7. Cpok npenocTaBjieHHsI MyHHIIUNAJILHOM YCJIYTH

7.1. OOmuii cpoK MpeaoCTaBiICHUS MyHHIUTNAIbHOU ycinyru — 30 KajneHJapHBIX JHEH co JTHS
npenactaBieHuss B Opran JOKyMEHTOB, OOS3aHHOCTh IO MPEJOCTaBICHHUIO KOTOPBIX BO3J0XKEHA Ha
3asiBUTeNA. [Ipu CI0XKHBIX 3allpocax CPOK MOKET ObITh Mpo/JieH, HO He Oosee ueM Ha 30 KaJeHAapHbIX
JHEH ¢ 00g3aTeNbHBIM YBEIOMIICHHEM 00 3TOM 3asBUTEIIS.

B cnydae mpencraBnenus 3asBUTEIEM AOKYMEHTOB 4Yepe3 MHOTO(YHKIMOHAIBHBIN LEHTpP WU
HampaBJIGHUs 3ampoca B DJIEKTPOHHOM Bujae, mnocpeactBom PIII'Y, cpok mpenocraBieHus
MYHHIIMITATEHOM YCIYTU UCUUCISETCS CO JHSI MOCTYIUIEHUs (pEerucTpamyu) 10KyMeHToB B Opras.

MHuorogyHKIIMOHATBHBIA LIEHTP 0oOecreunBaeT mepenady 3asBieHus U JOKyMeHTOB B OpraH B
CPOK, HE MPEBBIMIAMUX 2 padOYnX AHEH, CO JTHSI UX MOCTYIUICHUS B MHOTO(YHKITMOHAILHBIN LIEHTP.

7.2. Cpok Bblauu (HampaBiIeHHs) pe3ylbTaTa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyru
3asIBUTEIII0 COCTaBIsIeT HE OoJiee 3 KalleHIapHBIX THEH CO JHS MPUHSATHSI COOTBETCTBYIOLIETO PEIICHUS
Oprasom.

7.3. Ilepenaya B MHOTO(YHKIITMOHAIIBHBIN HEHTP pe3ylbTaTa MpeaoCTaBIeHNUsS MYHHUIIUIATIbHON
yCIyTHd TO 3asBJICHHSM, MOCTYIMUBIIUM 4Yepe3 MHOTO(PYHKIIMOHAIbHBIA HEHTP, OCYIIECTBISETCS HE
no3aHee 2 pabouux JHEH 10 OKOHYAHUS, YCTAHOBJICHHOTO JEHUCTBYIOIIMM 3aKOHOAATEIBCTBOM CpOKa
MPEI0CTABICHHUS MyHULIMTIAIBHOW YCIIYTH.

MHoroQyHKIIMOHABHBIA IIEHTP OCYIIECTBIIAET BbIAAYy 3asBUTENIO Pe3ylabTara MpeaoCcTaBIeHUS
MYHUIUIIAIBHON YCIYTM B TEUEHHHM CpPOKAa XPAaHEHUS TOTOBOTO pEe3ylbTaTa, MPeayCMOTPEHHOTO
COTJIAIIICHHEM O B3aUMOJICHCTBUH MEXIY MHOTO(YHKITMOHATBEHBIM IEHTpOM U Oprasom.

7.4. ITppocTaHOBIIEHHE TPEAOCTABIECHNS MYHUIIMTIIATBLHON YCIYTH HE IPEAYCMOTPEHO.
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8. Hepeqeﬂb HOPMATHUBHBLIX IIPABOBLIX AKTOB, PEryJIMPYIOIIUX OTHOIICHHW S, BOSBHUKAKOIIUE
B CBA3HU C IPEAOCTABJICHUEM MyHI/IIII/II[aJ'IbH()ﬁ yciayru

8.1. IlepeueHb HOPMATHUBHBIX IPABOBBIX AaKTOB, PErYJIMPYIOIIHUX IPEAOCTaBICHUE
MyHHLIMIAIBHOU yenyru pasmenter Ha EIITY, PIIT'Y u opunmansHoMm caiite Oprana.

9. McuepnbiBaouuii nepeyeHb J0KYMEHTOB, HEOOXOIMMbIX B COOTBETCTBUH €
HOPMATHBHBIMM MPABOBBIMHM AKTAMM /1l MPeI0CTABJEHHA MYHHIUNAIbHON YCJIYTH U YCJIYT,
KOTOpbIe ABJIAIOTCH He00OX0AUMBIMH U 00513aTeJIbHBIMH /IJIs1 IPEA0CTABIEHUS] MYHUIIMIIAIBLHOM
YCJIYTH, NOJJIeKAIMX MPeI0CTABIEHHIO 3asiBUTEJIEM, B TOM YHUCJIe B 2JIEKTPOHHOI dopme

9.1. TlepeueHb DOKYMEHTOB, OOS3aTEIBHBIX K TPEIOCTABICHHUIO 3asBUTENIEM, JUISI TIOTy4EHUS
MYHULUIIAJIILHON YCIIyTH:

1) 3anpoc Ha mpenoctaBieHne MyHuuunaibHou yciyru, (IIpunoxenue Ne3 k HacrosieMmy
AJIMAHUCTPATHBHOMY PETJIaMEHTY).

3anpoc JI0JDKEH CoIepkKaTh CISAYIONIyI0 HH(pOopMaIno:

- HAaMMEHOBAaHME IOPUAMYECKOTO JIMIA - aBTOpa 3ampoca (i rpaxaaH - (aMuiInd, UMEHH,
OTYECTBA, PU HAJIUYUH TTOCIIETHETO);

- MIOYTOBBIN W/WJIH AIIEKTPOHHBIN aJipec, 0 KOTOPOMY JIOJDKEH OBITh JJaH OTBET;

- CBEJCHUS, WHTEPECYIOIIHE II0JH30BATENsI W XPOHOJOTHUYECKHE PAMKH 3alpalinBaeMOu
uHpopmanuy;

- (opmy mnomydeHus noJsib3oBareneM uHGopManuu (MHGOPMALMOHHOE NHCbMO, ApXHBHAS
CTpaBKa, apXWBHAas BBHIMACKA, ApXWBHAs KOMHWS, TEMAaTHYECKUH IepedeHb, TEMAaTUYECKUH 0030p
JIOKYMEHTOB);

- IMYHYIO TIOJMKCH aBTOpa 3ampoca (rpakJaHuHa Wi JI0JDKHOCTHOTO JIMIA);

- JaTy.

2) JIokyMeHT, yIOCTOBEPSIONTNN JTUIHOCTh 3asBUTEINS (MIPEICTABUTEIS 3asIBUTEIS );

3) JloxyMeHT, MOATBEP A0 TOJHOMOYHUS TMPEACTABUTENS 3asBUTENS, YIOJHOMOYEHHOTO
Ha MOJayy JOKYMEHTOB W IOJIyY€HUE pe3yJbTaTOB OKa3aHWS MYHUIMNAIbHOW yciayru (B ciydyae
oOpallleHusl MpeACTaBUTENS 3asiBUTENSI — TOBEPEHHOCTh WM MPHUKa3 O Ha3HAUYEHWU WU M30paHuM Ha
JOJKHOCTB B cilydae oOpartiieHust pykoBoautenst B Opran);

4) JlokyMeHTbI, OJITBEPKIAIONINe MPaBo (PU3MUECKOro JMIa Ha MoJydeHHe UHPOpMAaLUU O
TpeThbeM JIMIe: HOTapHallbHO 3aBEPEeHHAas JOBEPEHHOCTH; JOrOBOp (KYIUIM-TIPOJAXH, JapEHHUS);
pEelIeHre Cy/la; CBUIETENBCTB: O POXKIEHUH, Opake, IepeMeHe UMEHHU, O TIPaBe COOCTBEHHOCTH, O MpaBe
HaCJIeIOBaHUS;

5) cornacue 3asBuTeNei Ha 00paOOTKY MEPCOHATBHBIX TAHHBIX.

9.2. J1nst moy4eHus: apXUBHBIX CIIPABOK COLMATBHO-TIPABOBOTO XapakTepa:

1) 3asBnenue (IIpunoxenue Ne5 k HacTosiieMy AIMUHUCTPATUBHOMY PETJIaMEHTY);

2) JoKyMeHT, YAOCTOBEPSIIOIINIA TUYHOCTb 3asBUTENs (IPEICTaBUTENS 3asIBUTENs);

3) JIOKyMeHT, MOATBEPkAAIOIIUN MOTHOMOYHS TMPEICTaBUTEN 3asBUTEINS, YIOJTHOMOYEHHOTO
Ha TMoJadyy JOKYMEHTOB UM TIOJY4YeHHME pe3ylibTaTa OKa3aHWs MYHULMIAIBHOW ycnyru (B ciydae
oOpallleHus IpeICTaBUTENs 3assBUTENs);

4) xomus TpyaoBOH KHWKKH (TP WMCIOJNHEHHM 3allpOCOB, KACAKOIIMXCS TOATBEPKICHHUS
TPYAOBOTO CTa)ka, B TOM YHCIIE JIbIOTHOTO, CIEHUAIBHOCTH, pa3Mepa 3apab0THOM IUIAThI, PA3IMUHBIX
Ha/10aBOK U JIbIOT B COOTBETCTBHM € IIEHCHOHHBIM 3aKOHOaTenbcTBOM Poccuiickoit @eneparun);

5) corjacue 3asBUTeNel Ha 00pabOTKy MePCOHANBHBIX TaHHBIX.

9.3. 3asBUTENIO0 MPENOCTaBISAETCS BO3MOKHOCTh TOJAuM 3asBICHHS B DJIEKTPOHHOH (opme
nocpenctsom PIITY. Ilpu HampaBieHUM 3asBUTENEM 3asBJIEHUS O NPEAOCTABICHUM MYHUIIUIIAJIBHOU
ycanyru nocpeactsoM PIITY, 3asBurtens BrpaBe NpeloCTaBUTh B AJIEKTPOHHOM BHUJIE UHBIE TOKYMEHTHI,
npenycMoTpeHHble myHktamMu 9.1. — 9.2. [lpu HanpaBneHuu 3asBUTEIEM (TIPEICTABUTEIEM 3asSBUTEIs)
3asBJICHUS O IMPENOCTABICHUMM MYHUUUIAIBbHOM yciayru nocpenctsoM  PIITY,  noxymewr,
YAOCTOBEPSIIOMINIA JTHYHOCTh 3asSBUTENS HE TpeOyeTcsl, MTOKYMEHT, MOATBEPkAAIOMIUNA MOTHOMOYHS
MPEICTaBUTENST JOJDKEH OBITh TMOJMUCAH YCUIIEHHOW KBaNU(UIIMPOBAHHOW TOJANMUCHIO OpraHa,



BBIJIABILIETO JIOKYMEHT, JIM0O0 HOTapuyca. B ciydae He mpeaocTaBieHus BhIIICYKAa3aHHBIX JOKYMEHTOB B
JNIEKTPOHHOM BHJE, 3asABUTENIO TOCpeAcTBOM «JImgHoro kabwnera» Ha PIII'Y HampaBnsercs
YBEIOMJIEHME O HEOOXOAMMOCTH IIPENOCTABJIEHUS IIOJHOTO KOMILIEKTa JOKyMEeHTOB B Opras,
MPEJOCTABISIONNI MYHUIIUIIAIBHONH YCIyry, Ha OyMa)XKHOM HOCHUTEJNE, COIJIACHO YCTaHOBJIEHHOTO
CpOKa.

10. UcuepnpiBaommii nepeyeHb JOKYMEHTOB, HEOOX0JUMbBIX B COOTBETCTBHH €
HOPMATHBHBIMUINIPABOBBIMH AKTAMU /IS PEAOCTABJIEHHS] MYHUIHNAJIBHON yCJIYrd, KOTOpPbIe
HAXOISITCS B PACHOPSIKEHHH IOCyIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIPAaBJICHUS U
HHBIX OPraHoOB, YYACTBYWOIIMX B MPEI0CTABJICHHN MYHHIMNAIbHON YCJIYTH, H KOTOpPbIe
3asiBUTE/Ib BIIPaBe NMPeACTABUTH, B TOM YHCJ€ B YJIEKTPOHHOI opme

[IpenocTaBieHne JTOKYyMEHTOB, KOTOpPhIE HAXOMATCS B PACHOPSHKCHHH TOCYIapCTBEHHBIX
OpradHoB, OpraHoB MCCTHOI'O CaMOYHpPaBJICHUSA W HHBIX OPraHOB, YYAaCTBYIOUIUX B IMPEAOCTABJICHHUU
MYHUIUIIAJBHON YCIYTH, U KOTOPBIE 3asBUTENIb BIPAaBE INPEIACTaBUTh, B TOM YHUCIE B JJIEKTPOHHOU
dbopme, HE TpedyeTcsl.

11. Yka3anue Ha 3anpeT TPeGOBATh OT 3asiBUTEJIs

11.1. Opran, npeaocTaBIAIONIMA MYHULIIMTIATBLHYIO YCIYTy HE BIIPaBe:

- OTKa3bIBaTh B IPHEME 3alpoca M HHBIX TOKYMEHTOB, HEOOXOJWMBIX JJISi MPEAOCTaBICHUS
MYHHUIMIIAJIBHOM yCIyTH, B Cllydae, €CiM 3ampoc M JOKYMEHTbI, HEOOXOJAUMbIE JJIsi MPEJOCTaBICHUS
MYHHUIMIIAJIBHOM YCIIyTM, TMOJAaHBI B COOTBETCTBUUM C HHGpOpManued O Cpokax | MOpsIKe
MPEAO0CTABJICHHS] MyHUIIMTIAIBHON yCiIyTH, omyonukoBanHoi Ha EIN'Y, PIIT'Y, na odunmansHOM caiite
Oprana, mNOpeIOCTABISIONIEIO  MYHUUMIIAJIBHYKO  yCIyry, OpraHM3alui, Yy4YacTBYIOIIUX B
MPEAOCTABICHUN MYHULIUITAIBHOW YCITYTH;

- OTKa3bIBaTh B MPEJOCTABICHUN MYHULMIIAIBLHON YCIYTH B CIIydae, €CIu 3alpoc U JOKYMEHTHI,
HE0OX0IUMBbIE ISl IPEJOCTaBICHHS MYHUIIMIIAIBHOM YCIIYTH, TOJAHbI B COOTBETCTBUU C HHPOpMAIHEH
0 CpPOKax W MOPSAKE MPEA0CTABICHU] MyHUIIUTAIBHOU yciyru, onmyoaukoBanHoi Ha EINI'Y, PIIT'Y, Ha
opunmansHoM caiite OpraHa, TPEAOCTaBIAIONICTO MYHHUIIMIIAIBHYIO YCIYry, OpTaHW3aIlui,
YYACTBYIOIIMX B IPEIOCTABICHUN MYHULIMIIAIIBHON YCIIYTH;

- TpeOOBaTh OT 3asBUTEII COBEPUICHUS MHBIX IEHCTBUHN, KpOME MPOXOXKICHUS UACHTHU(PUKAIIUN
U ayTeHTU(UKAIMK B COOTBETCTBUU C HOPMAaTHUBHBIMH IMpaBOBbIMU akTamu Poccuiickoit denepanuu,
yKa3aHUs LEeJIH MpUueMa, a TakKe MPeI0CTaBIICHUs CBEICHNH, HEOOXOAUMBIX JUIsl pacueTa JTUTEIbHOCTH
BPEMEHHOTO HHTEpBaJla, KOTOPbIN HEOOX0AUMO 3a0pOHUPOBATH JIJIs IPUEMA;

- TpeboBaTh MpEACTaBICHUS JOKYMEHTOB M HH(OpPMAIMM WU OCYILIECTBJICHHS JCUCTBUI,
MIPEACTABJICHUE WM OCYIIECTBICHUE KOTOPBIX HE IIPETYCMOTPEHO HOPMATUBHBIMU ITPABOBBIMU aKTaMH,
PEeryaupyrmKMI OTHOIIEHUS, BO3HUKAIOIIUE B CBA3U C MPEIOCTABICHUEM MYHULIMIAIBHBIX YCIYT;

- TpeOoBaTh MpEACTABICHUS [OKYMEHTOB M HWHGOPMALUU, KOTOPbIE B COOTBETCTBUHM C
HOPMAaTUBHBIMH MpaBOBbIMH akTamu Poccuiickoit @enepannu u Pecybnuku KpbiM, MyHUITMTIATEHBIMU
MIPAaBOBBIMU AKTAMHM HaxXOJATCsA B pacnopsbkeHun OpraHa, HpeloCTaBISIONIEr0 MYHULHUIMAIBHYIO
yCIOyry, HHBIX TOCYAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CcaMOyMHpaBieHus u (WiIn)
MOJBEIOMCTBEHHBIX OpraHU3allMii, y4YacTBYIOIIUX B MPEIOCTaBICHUU MYHUUUINAIBHBIX YCIYT, 3a
HCKIIIOYEHHEM IOKyMEHTOB, YKa3aHHbIX B yacTH 6 ctarbu 7 denepanpHoro 3akoHa Ne 210-D3;

- TpeboBaTh OT 3asBUTENS MPEAOCTABICHUA JIOKYMEHTOB, HOJTBEPXKIAIOIINX BHECCHHE
3asBUTEJIEM IUIAThI 3a MPEJOCTABICHUE MYHUIIUIIAILHON YCIYTH;

- TpeOoBaTb OT 3asABUTENS OCYLIECTBICHMS JEHCTBUH, B TOM 4HCJIE COTJIACOBAHHMA,
HEOOXOMUMBIX MJI TONYyYEHHUS MYHUIUMNANBHONM YCIYIH M CBSI3aHHBIX C OOpallleHHeM B WHBIE
rOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIpaBJEHUs, OpraHM3alH, 3a HUCKIIOUYEHHUEM
MOJIy4eHUsI YCIAyr W TIONYy4eHHsS TOKYMEHTOB M HWH(OpPMAIMH, MPEIOCTABIIEMbIX B pe3yibTaTe
MPEAOCTABICHHS TAKUX YCIIYT, BKIIOYEHHBIX B MIEPEUHHU, YKa3aHHbIE B yacT | ctaThu 9 denepaibHOTO
3akoHa Ne 210-®3;

- TpeboBaTh OT 3asBUTENS MPEACTABICHUS TOKYMEHTOB U MH(POpPMAIUU, OTCYTCTBUE U (MIIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJINCH IPH IMEPBOHAYAIBHOM OTKa3€e B IIPUEME JOKYMEHTOB,



HEOOXOJUMBIX Ui  TPEAOCTABICHUS MYHHIMIAIBHOH  yCIyru, JmOO B  NIPEAOCTaBICHUH
MYHULUIIAIBHON YCIIYI'HM, 33 HUCKIIOYECHHEM CIy4aeB, INPEAYCMOTPEHHBIX MOAIIYHKTAMH «a» - «I»
nyHkTa 4 yactu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-D3.

12. I/IcqepnblBammm‘»i NMEePEeICHb OCHOBaHMIl 1Jisl 0TKa3a B npueMe 10KyMEHTOB,
H606XOIII/IMI>IX AJIsl IPEeaoCTaBJICHUA MyHHHHHaJIbHOﬁ yciayru

12.1. OcHoBaHMs A7 OTKa3a B IpUeME JOKYMEHTOB HEOOXOIMMBIX JJIsi IPEJOCTaBIICHUS
MYHHUIUTIAIILHOW YCIYTHU:

1) 3asBUTENH HE COOTBETCTBYET TPEOOBAHUSAM, YKa3aHHbIM B M. 2.1. AJIMHUHUCTPAaTHBHOIO
periaMeHTa;

2) Hajnuuue B 3asBJICHUM HEOTOBOPEHHBIX HCIPABICHUM, CEPbE3HBIX MOBPEKICHUH, HE
MO3BOJISIFOIIMX OJHO3HAYHO MCTOJKOBATh UX COJEpIKaHHE, MOTYUCTOK JUOO MPUIHUCOK, 3a4EPKHYTHIX
CIIOB;

3) TeKCT 3asBJIEHUS HE MOJIAETCs IPOUTEHUIO;

4) oTCyTCTBHE B 3as1BJICHUH CBEJICHUH O 3asBUTENE, TOAMUCH 3asiBUTEIS.

12.2. OcHoBaHMeM /s OTKa3za B IpHEME K PAaCCMOTPEHHUIO OOpalleHus 3a MOJy4eHUEM
MYHHUIMIIAJIBHOM yCIAYrM B OJIGKTPOHHOM BHJE SBISETCS HaJIW4yMe MOBpEeXICHUM (¢ailna, He
MO3BOJIAIOIIMX MOJIYYUTh AOCTYI K UH(POPMAIIUHU, COAepKallencs B JOKYMEHTE.

13. UcyepnbiBarommii nepevyeHb OCHOBAHUM VIS IPUOCTAHOBJICHHUS WJIH 0TKAa3a B
NpeI0CTABIeHNH MYHUIMNIAJIBbHON YCIyru

13.1. OcHoBaHus Uil NOPHUOCTAHOBJIEHUS TMPEAOCTABICHUS MYHHUIUMIIAIBHON  yCIyru
OTCYTCTBYIOT.

13.2. OcHOBaHUAMU ISl OTKa3a B MPEIOCTABICHUN MYHUIIUTIAIBHON YCIYTH SIBJISIOTCSL:

- OTCYTCTBHUE JOKYMEHTOB B Oprase o 3anpanmBaeMoil TEMaTHKE;

- TEKCT 3arpoca He MOIAeTCs TPOUYTEHUIO;

- OTCYTCTBHE B 3ampoce, oOpallleHHH HEOOXOAMMBIX CBEIEHHWI ISl MPOBENEHUS MOWCKOBOM
paboTHI;

13.3. 3asBuTens (MpeacTaBUTeNb 3asBUTENIS) BIIPAaBE OTKA3aThCs OT IMOJYYCHUS MYHUITUTIATLHON
yCIyTd Ha OCHOBAHUM JIMYHOTO MUCHMEHHOTO 3asiBJIEHUs, HATMCAHHOTO B CBOOOHON (popMe HAIIPaBUB
MIOYTOBBIM OTHPAaBICHUEM (C YBEJOMJIEHUEM ) UK 00paTuBIINCH B Opras.

13.4.B cnywae OTCYTCTBHS JOKYMEHTOB B OpraHe 1o 3amnpaimivuBaeMOl TeMaTHKe, IpU
obnananuu nHpopMaluei o Mecte ux HaxoxaeHuss, Opran HampaBIsIeTCs MMCbMO 0 MPUHAIICHKHOCTH
¢ 00s13aTeIbHBIM YBEIOMIICHUEM 3asIBUTEIIS.

OTka3 B MpeoCTaBICHIUH MYHHUIMIAIBLHON YCIYTH HE MPEMSITCTBYET MOBTOPHOMY OOpAaIlleHUIO
3a MPEIOCTaBICHUEM MYHUIIMIIAIBHOMU YCIIYTH.

14. IlepeyeHsb ycayr, KOTOpbIe SIBJASKOTCH HEOOX0AUMBIMYU U 00513aTeJIbHBIMH IS
Npea0CcTABIeHUS MYHUIIUNIAJBHOU YCIYyTrd
14.1. Ycnyru, HeoOXoAUMbIE W 00sI3aTENbHBIE IS MPEAOCTABICHUS MYHULIMIAIBHOU YCIYTH,
OTCYTCTBYIOT

15. Ilopsinok, pa3mep ¥ OCHOBAHHUSI B3UMAHMS TOCYAapPCTBEHHOM MOUIMHBI UJIM HHOM
IJ1aThI, B3MMAaeMOM 32 NMPeA0CTaBJIeHHe MYHUIUIIAJIBbHOH YCJIYIH
15.1. Ilnara 3a npenocTaBiaeHUE MYHULIMTIAIBHOW YCIIYTH HE B3UMAETCS.

16. Ilopsanok, pa3Mep M OCHOBAHHUSI B3UMaHMA IIAThI 32 NMPEAOCTABJICHHE YCJIYT, KOTOPbIe
SIBJISIIOTCS] HEOOXOAMMBIMHU U 00513aTeJIbHBIMH ISl MIPEJ0CTABICHHUS MYHHIIUNIAIbHOMN YCIyTH
16.1. Ilnata 3a nmpenocTaBieHUE YCIIYT, KOTOPbIE SBISIOTCS HEOOXOIMMBIMHU U 00s3aTeIbHBIMU
JUIS IPENOCTABICHUS] MyHULIUIIAJIbHOW YCIIYyI'H, OTCYTCTBYET.



17. MakcuMaJIbHBIH CPOK OKUAAHHUS 3asiBUTE/IA B OUepeau NPH Nojave 3anpoca o
NPpeJoCTABJICHUN MYHMIIUNIAJIbHOM YCJYIH U NIPH NOJY4YeHHH pPe3y/IbTaTa MpelocTaBIeHUs
MYHMUMIAJIbHON yCIyTH

17.1. Bpems oxugaHus 3asBUTENS B OYepequ IpU MOJaye 3ampoca O IPeJOCTaBICHUU
MYHULUIIAJBHON YCIYI'HM W IIPU MOJyYEHUU DPE3yJIbTaTa MPEAOCTABICHNUS MYyHUIMIIAIBHON YCIyTH HE
JIOJKHO IIPEBbIIATh 15 MUHYT.

18. Cpok 1 mopsA0K perucTpanuy 3anpoca 3asgBUTE/s 0 NPEA0CTABICHUH
MYHMUIMIAJIbHON yCJIYTH, B TOM YHcJe B 3JIEKTPOHHOI hopMme

18.1. Perucrpauus 3asBiaeHus], noctynusiiero B Opras, ocyiiecTpisieTcs: B TeueHue 1 pabouero
JHS, C JaThl €ro MOJY4YeHMsI JNOJKHOCTHbIM JinioMm Oprana. Perucrpamus ocyliecTBisieTcsl MyTeM
MIPOCTaBJIEHUs] OTMETKU Ha 3asBJICHUHU (JaTa MpuemMa, BXOJAIIMI HOMEpP) U pEerucTpalyy 3asBiICHUs B
JKypHaJe perucTpanuu.

18.2. 3asBneHre U JOKYMEHTHI, [10/1aBa€Mbl€ Yepe3 MHOTO(YHKIIMOHATIBHBIN LIEHTp, MepeAatoTCs
B OpraH B CpoK, HE MpeBbIIIAONN 2 pabounx AHEH, U perucTpupyrorcss OpraHoM B 3TOT K€ JIEHb.

18.3. IIpn HampaBiIEHUH 3asIBUTENIEM 3asBJIICHUS O IPEIOCTABICHUN MYHUIUIIAIBHON YCIYrd B
anekTpoHHOU (opme mocpenctsom PIITY, Opran B Tedenue 3 pabouux gHEH CO JHS TOTYICHUS
YKa3aHHOTO 3asBJICHUS HANpPaBJIAeT 3asBUTENIO YBEJIOMJIEHHE B «IM4YHBIM kabuHer» Ha PIII'Y, o
HeoOxonuMocTH TmpenacTaBieHuss B OpraH [OKYMEHTOB, YKa3aHHbIX B MyHKTe 9.1. Hacrosiiero
AJIMUHUCTPAaTUBHOTO pETJIaMEHTa, Ha OYMaXHBIX HOCHUTEISX C YKa3aHWEM JlaThl, BPEMEHU HUX
IIPEIOCTABJICHUA U MeCTa HaxoxaeHus Opraxa.

19. TpeOoBaHusl K OMeHMIEHUSIM, B KOTOPbIX MPEI0CTABJISAETCS MyYHHIIUNAJIbHAS YCJIyra, K
3aJ1y 0’KHaHHUS, MeCTaM /ISl 3a1I0JTHEHUsI 3a1POCOB O MPeA0CTABIEHUN MYHUIIMNIAJILHOM YCIyTIH,
HH(OPMAIMOHHBIM CTEHAAM C 00pa3laMH UX 3aM0JHEHUS U NlepeYyHeM I0KYMEHTOB,
He00XO0AUMBIX VISl MPeA0CTABJEHUSI MyYHUIIMNIATbHOM YCJIYTH, B TOM YHcJ/ie K o0ecrnedeHuIo
AOCTYIHOCTH /IJIsl HHBAJIN/I0B YKA3aHHBIX 00b€KTOB B COOTBETCTBUM € 3AKOHO/AATe1bCTBOM
Poccuiickoii @enepanuu 0 cOuMaJIbLHON 3a1IMTe HHBAJINI0B

19.1. B nensax obecrnieueHuss KOHPUACHIIMATHPHOCTA CBEJICHHUIM BENETCS MPUEM TOJIBKO OJHOTO
3asgBuTelid. OIHOBPEMEHHOE KOHCYJIbTHpPOBaHME W (WJIM) MpUEM JBYX W Oojiee 3asBUTENICH HE
JOITYCKACTCS.

Pabouee wMecto cmemmanucra OpranHa  (cTpykTypHoro — mojpasaeiienus — Oprana),
HETOCPEJICTBEHHO YYaCTBYIOIIEIO B TPEAOCTABICHHM MYHHUIMIAIBLHOW YCIYTH, JOJDKHO OBITh
000OpYJOBaHO TIEPCOHAIBHBIM  KOMITBIOTEPOM C BO3MOXKHOCTBIO ~JIOCTyNIa K HEOOXOJIUMBIM
WHPOPMAIIMOHHBIM ~ 0a3aM  JaHHBIX, [ICYATAIOIIUM, KCEPOKONUPYIOIIMM H  CKaHUPYIOIIUM
yCTPONCTBAMH, HMETh HH(GOPMAIIHIO O (GaMHUINH, IMEHHA M OTYECTBE CIICIHAIMCTA, OCYILECTBIISIONICTO
MIPHEM 3asIBUTEIICH.

Bxon B 3manme Oprana nomkeH ObITh 0OOpYJOBaH BBIBECKOW C YKa3aHHEM IIOJIHOTO
HaumeHoBaHus Oprana, aapeca, Homepa TenedoHa A CIPaBOK, TPUEMHBIX JHEH.

3asBuTenu, ooparusiuecs B OpraH, HEIOCPEACTBEHHO HH(POPMUPYIOTCS:

-00 wWcuepmpIBalOlIEeM TIEpeYyHE JOKYMEHTOB, HEOOXOOMMBIX JUIsl  MPEJOCTaBICHUS
MYHHIIMITATEHON YCITYTH, UX KOMIUIEKTHOCTH;

- 0 TIOpSZKE OKa3aHHs MYHHUIIMIIATLHOW YCIyTH, B TOM YHCIIE O JIOKYMEHTax, He TpeOyeMbIX OT
3asiBUTENIS MIPU MPEAOCTABICHUN MYHUITUTIAIBHON YCIYTH;

-0 TpaBUIBHOCTH OQOPMIIGHHS JOKYMEHTOB, HEOOXOMUMBIX JJIs  MPEAOCTaBICHUS
MYHHIIUITATEHON YCITYTH;

- 00 UCTOYHMKAX MOJIy4EHUS JOKYMEHTOB, HEOOXOAUMBIX JUIS IPEAO0CTaBICHHSI MYHHUITUTATILHO M
yCIyTH;



-0 TOpsAKe, cpokax OQOPMIICHHS JOKYMEHTOB, HEOOXOMUMBIX JJIs TPEIO0CTaBIICHUS
MYHUIUIIATBHON YCIYrd, BO3MOXXHOCTH UX MOJTY4CHUS;

- 00 HMCUEepIBIBAIONIEM IEepPeYHe OCHOBAHUM JUIsl OTKa3a B MPEJOCTABICHUH MYHHIIMITAIHLHON
YCIIyTH.

19.2. TlomereHus:, B KOTOPBIX MPEIOCTABISICTCS MyHUIIATIATbHAS YCITyTa:

- TMPEANOYTUTEIBHO PA3MEMIAIOTCS HA HIDKHUX JSTaXkaxX 3JaHuM, WIK B OTACIBHO CTOSIIUX
3MaHUSIX, U JOJDKHBI OBITh 00OPYIOBAHBI OTIEIBHBIM BXOJOM. PacroJioxeHue BBIIIE MEPBOrO dTaxka
JOTIyCKAaeTCsl MPU HAJIMYUU B 3/JaHUU CHEIUAIbHO 000PYAOBAaHHOTO JHU(Ta WIM TOJABEMHHKA IS
WHBATUJIOB M HWHBIX MAJOMOOWIBHBIX TPYIIl HACEJICHUsA. BXOapl B MOMENICHHUS OOOpPYIYIOTCS
MaHyCaMH, PaCIIMPEHHBIMH IPOXOJAMH, MO3BOJSIOMIMMHU OO0ECIEeYUTh OECTPENnATCTBEHHBIM JOCTYI
WHBAJINUJIOB, BKJIFOYAsi MHBAJIUIOB, UCTIOJIB3YIOIINX KPECIa-KOJISICKH;

- JIOJDKHBI COOTBETCTBOBATh CAHUTAPHO-TUTHEHWYECKUM, MPOTHUBOIONKAPHBIM TPEOOBAHUSAM H
TpeOOBaHUSAM TEXHHKH O€30MAaCHOCTH, a TakKe 00ecreuynBaTh CBOOOJHBINA AOCTYN K HUM MHBAIUAOB U
MaJIOMOOUJTBHBIX TPYII HACETECHNUS,

- 000pyAyIOTCS CBETOBBIM HH(OPMAIIMOHHBIM Ta0J10;

- KOMIUIEKTYETCSI HEOOXOIUMBIM 000PYIOBAaHUEM B IENISIX CO3AaHMsI KOM(POPTHBIX YCIOBUN IS
IOJTy4aTesIed MyHUIIMIIAIBHON YCIIYTH;

- JIOJDKHBI OBITH O0OOPYIOBaHBI YCTPOWCTBAMHU MJIi O3BYYHBAHUS BHU3YaJIbHOW, TEKCTOBOU
uHpopmaluy, a TakKe HaANWCAMH, 3HAKaMU M HMHOM TEeKCTOBOW M Trpaduyeckoil nHbopmainue,
BBITIOJTHEHHBIMH pelibepHO-ToYeuHbIM mipudTOM bpalinsg u Ha KOHTpacTHOM (POHE, B COOTBETCTBHU C
JNEHUCTBYIOIIUMHU CTaHJAApTAaMU BBITIOJHEHUS W Pa3MEIICHUS TaKUX 3HAKOB, a TaK)Ke BHU3YaJbHBIMU
WHJIMKATOpaMH, MPeoOpa3yrouMy 3BYKOBBIE CHUTHAJIBI B CBETOBBIC, PEUYEBBIC CHTHAIBI B TEKCTOBYIO
oerymryro ctpoky. ObecnieunBaeTcsi JOMYCK CYpAONEPEeBOTINKA U TU(DIOCYPAOTIEPEBOTINKA.

19.3. TpeGoBaHUs K 3aTy OKHIAHUS.

Mecta oxuaaHus JOJHKHBI OBITH 000pYIOBaHbI CTYJIbSIMU, KPECETbHBIMH CEKIIMSIMH, CKAMbSIMH.

KonunuecTBo MecT oxuIaHus ONPEEIIeTCs UCXO U3 (pakTUUeCKO Harpy3ku U BO3MOKHOCTEH
JUIS UX pa3MenieHUsl.

19.4. TpeboBanus K MecTaM ISl 3allOJHEHUsS 3alPOCOB O TMPEAOCTABICHUH MYHHUIIUTATBHOU
YCIIYTH.

Mecta uia 3amnoiHEHHUs JOKYMEHTOB JOJDKHBI OBbITh 00OpPYAOBAaHBI CTYJIbSIMH, CTOJAMH
(cToiikamMmu) ® oOecreueHbl O0O0pa3laMH 3aroJHEHUS JIOKYMEHTOB, OJIaHKaMu 3asBICHUA U
KaHLETSAPCKUMH MPUHAAIEKHOCTIAMU.

19.5. TpeboBanus K MHPOPMAIMOHHBIM CTEHAaM C oOpa3laMu HX 3alOJIHEHUS U TepeyHeM
JOKYMEHTOB, HEOOXOAUMBIX IS MIPEIOCTABIICHUS MYHUIIUIIAJILHOM YCITYTH.

Mecra g uHbOpMUpOBaHMS, MpeIHA3HAYCHHbIE [UISI O3HAKOMJICHMSI 3asBHUTENEH ¢
nH(OPMALMOHHBIMU MaTepUaIaMu, 000pyayroTcss HHHOPMALMOHHBIMU CTEHIAMHU.

Ha undopmanmonHsix cteHaax uid HHGOPMAIMOHHBIX TEPMHUHANIAX pa3MelIaeTcs BU3yalbHas,
TEKCTOBasg W MyJbTHMenuiHas uWH(OpMalMsi O MOPSAKE MPEJOCTaBICHHS MYHHIMIIAIBLHON YCIYTH.
NudopmanronHsle CTEHIbl YCTAaHABIMBAIOTCS B YIOOHOM JUid TpaXkJaH MeCTe U JIOJDKHBI
COOTBETCTBOBATh ONTHUMAJIbHOMY 3pPUTEIIBHOMY M CIYXOBOMY BOCIPHUSATHIO 3TOW uH(pOpMauu
rpaKJaHaAMH.

19.6. TpeOGoBanuss K o0OecleUeHUIO JOCTYMHOCTH [UIsi HMHBAJIUIOB B COOTBETCTBUU C
3aKoHo1arenbeTBOM Pocceniickoit denepanyiv 0 COUUAIBHOM 3alUTEe UHBAJINIOB:

- ychoBHS AN OECHpENsATCTBEHHOTO JOCTyNMa K OOBbEeKTaM, MecTaM OTAblXxa H K
MPEAOCTABISIEMBIM B HUX YCIIyTaMm;

- BO3MOYKHOCTb CaMOCTOSITEIBHOTO MEPEBHKEHUSI IO TEPPUTOPHUM, HA KOTOPOM pPACIOJIOKEH
00BEKT B LESIX JOCTYMA K MECTY IPEIOCTaBICHUs MYHUIIUNIAILHON YCIYyTH, BXO/Ia B TaKUe OOBEKTHI U
BBIXOJ]a U3 HHX, MIOCAJKH B TPAHCIOPTHOE CPEACTBO U BBICAIKU W3 HEro Mepel BXOJIOM Ha OOBEKT, B
TOM YHCII€ C UCHOJIb30BAHUEM Kpeciaa-KOSICKM, B TOM YHCIE C TIOMOULIBIO CIEIHAINUCTOB,
MPEAOCTABIISIFOIIUX YCIYT'H, aCCUCTUBHBIX M BCIIOMOTATEIbHBIX TEXHOJOTH, a TaK)Ke CMEHHOTO Kpeciia-
KOJISICKH;



- CONMPOBOXJEHHE WHBAIWJOB, HWMECIOLUIUX CTOWKAE pPAcCTpOWCTBA (YHKIMH 3pEHHS U
CaMOCTOSITEJIBHOIO IEPEABMIKEHUS 110 TEPPUTOPUM YUPEXKICHHUSA, OpraHu3alMH, a TaKxKe IIpU
II0JIb30BAHNUH YCIIYT'aMU, IIPEAOCTABIIEMBbIMUA UMY,

- coJIeiicCTBHE MHBAJIHMLY IPU BXOJE B 3JaHUE M BBIXOJE M3 HEero, MHGOpMUPOBAHHE MHBAIUAA O
JOCTYIHBIX MapuIpyTax oOIECTBEHHOTO TPAHCIIOPTA;

- nyOonupoBaHHE HEOOXOIMMON JUTS MHBAJTUIOB 3BYKOBOH M 3pUTENILHON HH(pOpMAINK, a TaKkxKe
HAQ/MUCEH, 3HAKOB M HWHOW TEKCTOBOW M rpaduueckoil uH(GOpMAIMKM 3HAKAMH, BBITIOJIHEHHBIMHU
penbedHo-ToueyHbIM mpH(TOM bpaiins, 1omyck cypaonepeBoguuKa U TH(HIOCYpAONIEPEBOIUNKA;

- JIOMYCK Ha OOBEKTHI COOAKH-NPOBOJHUKA MPH HATWYHH JTOKYMEHTA, MOATBEP)KIAIOLIETO €
crienuanbHOe 00ydeHHE U BBIIaBAEMOT0 10 (hopMe U B IOPS/IKE, KOTOPbIE ONpeAestoTcs (eaepanbHbIM
OpraHOM MHCIIOJIHUTEIbHON BIJIACTH, OCYILECTBISAIOIIUM (QYHKUHMHM IO BBIPA0OTKE M peaau3aluu
rocy/lapCTBEHHOW MOJUTUKU U HOPMaTUBHO-TIPABOBOMY PETYIMPOBAHUIO B cepe COLMANbHOMN 3allluTh
HACEJICHNUS,

- OKa3aHWE JOJDKHOCTHBIMM JIMIIAMHM, INPEJOCTABILIIONIMMHU YCIYry, IOMOIIM HHBAJIWJIAM B
MIPEe0I0JIEHNH 0apbepoB, MEIIAIOLIUX MTOJIYYEHUIO0 MU YCIYT HapaBHE C APYTUMU JIUIIAMU;

- He meHee 10 mpomeHTOB MecT (HO HE MEHee OJHOTO MecTa) Uil OeCIUIaTHOW MapKOBKU
TPaHCIOPTHBIX CPEJICTB, yHpaBiseMblXx uHBanuaamu |, |l rpynn, a taxxke nnBamuaamu |l rpynmner B
nopsiake, ycraHoBiaeHHoOM IIpaButensctBom Poccuiickont ®denepanuu, M TPaHCIOPTHBIX CPEICTB,
MEPEeBO3SMIMNX TAKUX WHBATUAOB U (UJIN) 1eTeii-MHBAIUIOB;

- HaJuIeXxallee pasMelieHue oOOpyIOBaHUS W HOCHUTENEeH HH(POPMALUU, HEOOXOIUMBIX JUIs
obecrnieueHrs OeCcIpensITCTBEHHOTO JOCTYIa HHBAUAOB K 00bEKTaM U yClIyraM ¢ y4eTOM OrpaHUYeHUi
WX )KU3HEEATEIbHOCTH.

B cnyuasx, ecnu cymiecTBylomue OOBEKTHl COLMAIBHOM, WHKEHEPHOM M TPaHCHOPTHOU
MHQPACTPYKTYp HEBO3MOXHO IMOJHOCTBIO NMPHUCIOCOOUTh C Y4E€TOM HOTPEOHOCTEH MHBAIMIOB, A0 UX
PEKOHCTPYKIMH WM KAallUTaJIbHOIO PEMOHTA, IPUHUMAIOTCA COTJIACOBAHHBIE C OIOHUM U3
OOIIeCTBEHHBIX OOBEAMHEHUI WHBAINJOB, OCYIIECTBIISIIOIIMX CBOIO JAEATEIBHOCTh HAa TEPPUTOPHUU
MOCEJIEHNs, MyHUIIUIIAJIbHOTO PallOHa, FOPOJCKOI0 OKpYyra, MUHHMMAaJbHbIE Mepbl Ul oOecredeHus
JOCTyIla MHBAJIMJOB K MECTY NpPENOCTaBICHHUS MYHHUIMIAIbHON yCIyru Ju0O0, KOrga 3TO BO3MOXHO,
o0ecrneunTh MPEJOCTABIEHUE HEOOXOOUMBIX YCIYI IO MECTy JKMTEIbCTBA MHBAIMAA WIM B
JUCTAaHIIMOHHOM PEKHUME.

19.7. JlomxHOCTHBIE NMLa, pabOTAOLIUME C WHBAIUAAMH, NPOXOIAT WHCTPYKTHPOBAHUE WIIU
oOy4yeHHe MO BOIIPOCaM, CBSI3aHHBIM C O0ECIIEYEHUEM JOCTYHNHOCTH Ul HUX OOBEKTOB COLUANIBHOM,
MH)XEHEPHOU U TpaHCIOPTHON UH(PPACTPYKTYpP U YCIIYT.

20. IToxa3aTeu JOCTYNIHOCTH M Ka4€CTBA MYHUIIUNIAJIbLHOM yCJIyTH

20.1. TToka3arenssMu AOCTYITHOCTH IPEJOCTABICHUS] MyHULIMIIAILHON YCIIYTH SIBJISIFOTCSA:

- TIPU OPEIOCTABJICHUU MYHULUNAIBHON YCIYrd KOJMYECTBO B3aUMOJCHUCTBHUU 3asBUTENSA C
JOJDKHOCTHBIMU JuIaMu OpraHa, OTBETCTBEHHBIMU 3a INPEAOCTABICHUE MYHULMIAIBHOW YCIYI'H, HE
6osee 3-X pa3, MPOAOJDKUTEIBHOCTh KaXKI0T0 0OpallieHusl He peBbIIaeT 15 MUHyT;

- BO3MOXHOCTb IIOJIyYE€HUSI MYHULIMIIAIBHON YCIyTH B aAMUHHUCTpaluu COBETCKOrO CEIbCKOTO
nocenenus Coserckoro paiiona PecnyOnuku KpeiM, T.e. ans mosmydeHMss MyHMLMOAIBHOM YCIyru
1ojlaya 3arpoca, JOKyMEHTOB M HH(pOpMAalMU, a TaKXKe IOJy4YeHUE Ppe3yJbTaTOB IPelOCTaBICHUS
YCIIyTU OCYILECTBIAETCS TOJIbKO OpraHoM, MPeJOCTaBISIONIEM TAKYIO YCIIYTY;

-ycilyra IO 3KCTEPPUTOPHATIBHOMY TMPUHIMIYY Yepe3 MHOro(yHKIHOHAJIbHBIA ILIEHTP He
MIPEAOCTABIIACTCS;

- BO3MOKHOCTb IIOJIyYEHHUSI CBEIECHHM O XOAE IIPEIOCTABICHUS MYHUUUIIAIBHON YCIYyTH
nocpenctsoM PIII'Y u EINI'Y (B ciyuae nojaum 3asiBieHUs B aNeKTpoHHOM Buje yepes EIITY, PIITY),
SNMEKTPOHHOM TMOYTHl, a TakkKe MO chnpaBouHbIM TenedoHam OpraHa, MPeoCTaBISIONIETO
MYHUIUNATBHYIO YCIYTY M JUYHOTO mnocemieHus OpraHa, B ycTaHOBJIEHHOE rpadukoM paboThl Bpemsl.
ITonydenue cBeeHU 0 X0A€ NMPEAOCTABICHHUS MyHULUIIAIBHOM yCIIyTH ITyTeM ucnoiab3oBanus EIY,
PIIT'Y BO3MOXHO B 1000€ BpeMsi C MOMEHTA M01a4 IOKYMEHTOB;

- OTCYICTBHE BO3MOXXHOCTHU IIOJIyYEHUS MYHULMIIAIBHOW YCIYI'M IIOCPEICTBOM 3ampoca o
IIPEAOCTABICHUH HECKOJIIBKUX MYHULIUIIAIBHBIX YCIYT, IIOCPEACTBOM KOMILIEKCHOIO 3aIpoca.



20.2. KadecTBO MpeIOCTABICHUS MYHHIIMITAILHOW YCIYTH XapaKTEPHU3yeTCs MPEIOCTaBICHUEM
MYHUIIUTAIBHON YCIYTH B COOTBETCTBUU CO CTAHAAPTOM IPENOCTABJICHUS MYHHIMIIAIBHON YCIyTrH, a
TaK)Xe OTCYTCTBUEM:

- 0€30CHOBATEIBHBIX OTKA30B B IpUEME 3asBJICHUNA O MPEJIOCTABICHUHA MYHULIUTIAIBHOW YCIIyTH
OT 3asiBUTEJICH U B IPEJOCTABICHUH MYHUIUIIAILHON YCIIyTH;

- HapyIIeHU CPOKOB MPEAOCTABICHHUS MyHUITUITAILHON YCIIYTH;

- ouepeser Npu INpHUeMe 3asBICHUN O NMPEAOCTABICHUM MYHULMIIAIBHOM YCIYIM OT 3asBUTEICH
U BBIJJaUe PE3yIbTaTOB NPEIOCTABICHIS MyHULIIUTIAILHON YCITYTH;

- HEKOMIIETEHTHOCTH CIEIMAINCTOB;

- )kano0 Ha neiictBus (Oe3nmeiicTBUE) TMO0 HEKOPPEKTHOE, HEBHUMATEIHLHOEC OTHOIICHHE K
3asBUTEIISIM CIEIIMATUCTOB, OCYIIECTBISIONINX MPEI0CTABICHIE MYHHUIIUIIATBHON YCIYTH.

21. Unble TpeGoBaHusl, B TOM YHCJe YYUThIBAIOLINE 0COOEHHOCTH MpPeA0CTABJICHUS
MYHMUIMIAJIbHON YCJIYTH 10 IKCTEPPUTOPHAIBLHOMY NPUHIMIY (B ciIy4Yae, ecii MyHMIHIAJIbHAs
ycJIyra npeaocTasiisieTcsl 10 IKCTEPPUTOPHATIBLHOMY NPHUHIMILY) M 0COOCHHOCTH NPeJ0CTABIeHUS

MYHHUIMIIAJBHOM YCJIYI'H B 3J1eKTPOHHOM dopme

21.1. MyHuIIMIaIbHas ycIyra 1Mo SKCTePPUTOPHATIBHOMY TIPUHITUITY HE TIPEA0CTABIISIETCS .

21.2. OcobeHHOCTH TIPEAO0CTABICHUS MYHUITUTIATLHON YCIYTH B 3JIEKTPOHHOM BHJIE.

[IpenocTtaBneHre MyHUIIMNAIBHON yCIyru B AJIEKTpOHHOW ¢opme, mnocpeactsom PIITY,
OCYILIECTBJISIETCS MIOCIIE €€ MEepPEeBO/a B AJIEKTPOHHBIN BUJ B MOPSIKE, YCTAHOBIEHHOM AECHCTBYIOIINM
3aKOHOJATEILCTBOM.

OOpamienne 3a TOJYyYEHHEM  MYHHMIMIAIBHOM  yCIYrM  MOXET  OCYIIECTBISTBCA C
HCI0JIb30BAHNEM AJIEKTPOHHBIX IOKYMEHTOB, MOANMCAHHBIX JIEKTPOHHOMN MOJIUCHI0 B COOTBETCTBUH C
TpeboBanusmMu DenepanpHoro 3akoHa «0O0 smekrpoHHOM moamucw» OT 06.04.2011 Ne 63-d3 u
TpeboBanusmMu DenepanbHoro 3akoHa Ne210-D3.

3anpoc ¥ UHBIE JOKYMEHTHI, HEOOXOAMMBIE IJii TNMPEAOCTaBICHUS MYHULMUIAIBHOW YCIYTH,
MOANKCAaHHBIE MPOCTOM AIEKTPOHHOM MOJIMUCHIO U MOJAAHHBIE 3asSBUTEJIEM C COOIIIOIEHUEM TpeOOBaHMIMA
gacti 2 cratbu 21.1m wactu 1 crarem 5 @DepepanbHoro 3akoHa «OO0 3JIEKTPOHHOW MOAMUCH» H
TpeboBanusmMu DenepanbHoro 3axkoHa Ne210-d3, mpu3HAIOTCS pPAaBHO3HAYHBIMU 3alpOCy W HHBIM
JOKYMEHTaM, TMOJAMHCAHHBIM COOCTBEHHOPYYHOM TWOJMUCHI0O M MPEACTAaBICHHBIM Ha OyMaXKHOM
HOCHTENE, 3a UCKIIOYCHHEM CiydaeB, eciu (elepaibHbIMU 3aKOHAMU HIIM MHBIMH HOPMATUBHBIMU
MPaBOBBIMU aKTaMH YCTAHOBJIEH 3allpeT Ha oOpallleHue 3a MOJIyYeHHEM MYHHIMIIAIBLHON yCIyru B
ANIEKTPOHHOU (opMme.

B coorBerctBun ¢ mynkrom 2(1) IlpaBunm ompeneneHus BHUIOB SJICKTPOHHOM TIOJIKCH,
UCIIOJIb30BAHME KOTOPBIX JIOMYCKaeTcss Mpu OOpallleHHHd 3a I[OJIyYeHHEM TOCYAapCTBEHHBIX U
MYHULUIIAIBHBIX YCIYT, YTBEPKJIECHHBIX NocTtaHoBiaeHueM IIpaBurensctBa Poccuiickoin denepanuu oT
25 urons 2012 r. Ne 634 «O BHUIax 3JI€KTPOHHOW MOJNKUCH, UCIIOJIb30BAaHUE KOTOPBIX JOMYCKAETCs MpU
oOpallleHny 3a TMOJy4YeHHEM T'OCYAapCTBEHHBIX M MYHHUIIMNAIBHBIX YCIYr» 3asBUTENb - (DU3HUECKOE
JUI0 BIIPaBE HCIIOJIb30BATh MPOCTYIO JJIEKTPOHHYIO TMOJMNUCh B Cly4ae, €clid HACHTU(UKALUS U
ayTeHTU(UKAIUS 3agBUTENST - (PU3NYECKOTO JHIA OCYIIECTBISAIOTCS C HCIHOJIB30BAaHUEM €IUHOM
CUCTeMbl HJCHTHU(PHUKAIMM M ayTeHTU(UKALMM, TPU YCIOBHH, YTO MPU BbIJaye KIHOYa MPOCTOMN
AIIEKTPOHHON MOMUCH JIUYHOCTh (PU3UYECKOTO JIUIA YCTAHOBJICHA IIPU JIMYHOM TPUEME.

21.3. 3asBneHue M JOKYMEHTHI, yKa3zaHHble B myHkTe 9.1. HacTosmiero AJAMHMHUCTPAaTHMBHOTO
peramMenTa, npeAcTaBleHHbIe B (hopMe anmeKTpoHHOoro gokymeHnTa uepe3 EIITY, PIIT'Y noanuckiBatoTcs
3asBUTENEM JMOO MpEICTaBUTENIEM 3asBUTENS C MCIIOJB30BAHUEM MPOCTOM 3JIEKTPOHHOW MOJIHMCH
(aBTOMaTu4yeckl) WM YCUJICHHON  KBaIM(UIUMPOBAHHON  3JIEKTPOHHOW MOJMHMCH  3asBUTEIS
(mpencTaBUTENs 3aABUTEIS).

[Ipu npencraBneHNH 3asBICHUS PEACTABUTENIEM 3asiBUTENS B (hOpME SIIEKTPOHHOIO IOKYMEHTa
K TakOMy 3asBJICHUIO IPHJIAraeTcsl HaJJeXaluM o0pa3oM odopMIileHHas JOBEPEHHOCTh B (opme
ANIEKTPOHHOTO JOKYMEHTA, MOJANUCAHHOTO JIMIIOM, BBIJABIIUM (TMOANKCABIIMM) JOBEPEHHOCTh, C
UCIOJb30BaHUEM YCHUJICHHON KBaIM(UIIMPOBAHHOM SNEKTPOHHOM monamucu (B cilydae, €CiH
MPEACTAaBUTEIb 3asBUTEIIS AEUCTBYET HA OCHOBAHUH JJOBEPEHHOCTH).
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I1l. CocraB, nocjieq0BaTeIbHOCTh M CPOKHU BBINOJTHEHHS] A AMMHUCTPATUBHBIX PoLeayP,
TPeOOBaHUsl K MOPSIAKY UX BbINOJHEHHUSI, 0COOCHHOCTH BBINOJTHEHUS AAMUHUCTPATHBHBIX
Npoueayp B JIeKTPOHHOI ¢opMe U B MHOTO()YHKIIMOHAJILHOM LIEHTpe

22. UcuepnbiBaloluii nepevyeHb a/IMUHUCTPATHBHBIX POLeAYP NP NPeI0CTABICHUN
MYHHIUNAJIBHOH YCJIyTH
22.1. IlpemocraBiieHue MYHHIMITAJLHOW  yCIyrd  BKIIOYaeT B cebs  cleayroniue
aJIMUHUCTPATUBHBIC IPOLEIYPHL:
1) mpuem u peructpanys 3asBICHHAS U TOKYMEHTOB, 0053aTEIBHBIX K MIPEIOCTABICHUIO;
2) pacCMOTpEHHE MPEJICTABICHHbBIX JOKYMEHTOB;
3) NpUHSTHE PELIEeHUs O MPENIOCTABICHUN MYHUIIUIIAIIBHOMN YCIIYTH;
4) BbIaYa WM HAIpaBJIEHUE 3asBUTENIO pPe3yJIbTaTa MPeJOCTaBIECHUS MyHUIIUNIAIbHON YCIYyTH.

23. Ilpuem u perucrpaums 3asiBJIeHUS U JOKYMEHTOB, 00513aTeJIbHBIX K NMPe10CTABJICHUIO

23.1. OcHOBaHWeM /ISl Havala aIMUHUCTPATUBHON MPOIEAYPHI SBISIETCS OCTYIUICHHE B OTAET
Oprana, TpPeAOCTABISIONIETO MYHHUIMIAIBbHYIO ycinyry (mamee — Otraen), COOTBETCTBYIOIIETO
3asiBJIeHUA. 3arpoc (3asBlIE€HUE) MpeJCcTaBisieTcs 3asBuTesneM (TmpeacTtaBuTeneM 3asBurens) B Oprad,
MIOCPEJCTBOM MOYTOBOM CBSA3M WM B 3J1eKTpoHHOU dopme yepe3 PIIT'Y, nmubo npu nuuHom oOpaiieHuu
B MHOTO(YHKIIMOHAJIbHBIA HEHTP.

Criennanuct, OTBETCTBEHHBIM 3a NpHUEM M PErHCTpali0 JOKYMEHTOB, IMPOU3BOIUT INPUEM
3asIBJICHUS, COTJIACHO YCTAaHOBJIIEHHOM (opme, M NPHUIOKEHHBIX K HEMY JOKYMEHTOB JMYHO OT
3asiBUTEJNII WM €ro 3aKOHHOTO TMpeACTaBUTeNs. B ciydae mpeacTaBieHUs 3asBICHUS IMPH JUYHOM
oOpalleHUy 3asBUTENS WIHM NPEICTaBUTENS 3asBUTENS NPEABABISIETCA JTOKYMEHT, YIOCTOBEPSIOLIMN
COOTBETCTBEHHO JINYHOCTb 3asIBUTEIIS WM MPEACTABUTENS 3asBUTENS.

JIuo, uMmeromiee MpaBo JeHicTBOBaTh 0€3 JOBEPEHHOCTH OT HMEHM IOPHJIUYECKOrOo JIMILA,
IPEABbSABISET JOKYMEHT, YIOCTOBEPSIOIIUI €ro JUYHOCTh, U COOOIIAET PEKBU3UTHI CBHUJETEILCTBA O
rOCyJapCTBEHHOM pETrucTpaluy IOpUINYECKOro Jjula (Jucra 3anucu EQMHOTO TocyaapcTBEHHOIO
peecTpa IOPUIMYECKUX JIUL), & MPEACTABUTENb IOPUINYECKOTO JIMIA MPEIbABISAECT TAKKE JTOKYMEHT,
HNOJTBEPXKAIOIIMNA €ro MOJHOMOYHS JIeHCTBOBaTh OT MMEHHU 3TOr0 IOPUIMYECKOIO JIMIA, WM KOIHIO
3TOr0 JOKYMEHTA, 3aBEPEHHYIO IeyaTblo (MpU HAJIMYMU IeYaTHd) U IMOJNMCHIO PYKOBOIMTENSI 3TOTO
IOPUIMYECKOTO JINLA.

IIpu npexacraBneHUU 3asBUTEIEM JOKYMEHTOB YCTAHABIMBAETCS JIMYHOCTb 3asBUTEI,
IIPOBEPSIOTCS NTOJHOMOYMS 3asIBUTENS, OCYLIECTBIIAETCS IPOBEPKA COOTBETCTBUS CBEACHUM, YKa3aHHBIX
B 3asBJICHUH, NIPEJICTABJICHHBIM JJOKYMEHTaM, I1OJIHOTA U IPABUIBHOCTH O0(OPMIICHHS 3asIBICHMSL.

B xozxe npuema 3asBiIeHHs U IPUIaraeMbIX K HEMY JJOKYMEHTOB CHELMAIHUCT OCYIIECTBIISIET UX
IIPOBEPKY Ha:

- IPaBWJIBHOCTh 0()OPMIICHUS 3asIBICHUS;

- KOMIUIEKTHOCTh TPWJIOKEHHBIX K 3asdBJICHHIO JOKYMEHTOB, YyKa3aHHbIX B MyHKTe 9.1.
HACTOSAIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- OTCYICTBUE B 3asBJICHMM M MPUIAracMblX K 3asABJICHUI0 JIOKyMEHTaX HEOTOBOPEHHBIX
UCIPABJICHUH, CEPbE3HBIX MOBPEXKICHHM, HE MO3BOJIAIOLIMX OJHO3HAYHO MUCTOJIKOBATh UX COJEpIKaHUE,
MOTYMCTOK JTUOO MPHUIHCOK, 3a4YePKHYTHIX CIIOB;

- OTCYTCTBUE B 3asIBJICHMM U MpPUJIAraeMbIX K 3asBJICHUIO JOKYMEHTaX 3aIllMCel, BBHIIOJIHEHHBIX
KapaHJaloM.

ITocne mpoBepKu JOKYMEHTOB CIIEUATUCT Ha 00OPOTHON CTOPOHE 3asIBJICHUS CTABUT OTMETKY O
COOTBETCTBUH JIOKYMEHTOB HPEIbABISEMBIM TPeOOBAaHUAM, MOCIIE YEro 3asBJICHHE PErUCTPUPYETCS B
KypHaJIe yueTa BXOJAIINUX JTOKYyMEHTOB, Ha HEM CTaBUTCSl HOMEP U JjaTa PErUCTPaLiH.

3asButeno Bblnaercss pacnucka (IIpunoskenne Ne4d k AJIMMHHMCTPaTMBHOMY pEIVIAMEHTY) B
MIOJIyYUEHUU OT 3asBUTENId JOKYMEHTOB C YKa3aHMEM MX NepeuHs M JAarel nomydeHus OprasHow,
IIPEIOCTABIISIIOIIMM YCIYTy, MOPSIKOBOIO HOMEpaA, TaKoro ke, 4To U B xypHane, PUO, nomwkHOCTH U
MOJIMUCHIO COTPYAHMKA, a TaKXkKe C yKa3aHHEM MepevHs CBEACHUH W JIOKyMEHTOB, KOTOpbIe OyIyT
MOJIy4EeHbl TIOCPEACTBOM MEXBEIOMCTBEHHOTO HH(POPMALMOHHOTO B3auMojeiicTBusi. B cmydae



NpEJCTaBICHUS JIOKYMEHTOB 4Yepe3 MHOTO(MYHKIMOHAJBbHBINM HEHTP paclucKa BBIAACTCS YKa3aHHBIM
MHOTO(YHKIIMOHAJIEHBIM [IEHTPOM.

23.2. Tlpu ycTtaHoBiE€HUU (HAKTOB OTCYTCTBHS HEOOXOIUMBIX JOKYMEHTOB, HECOOTBETCTBHSI
IIPEIOCTABJIEHHBIX JTOKYMEHTOB TpeOOBaHUAM, YKA3aHHBIM B IyHKTax 9.1. — 9.2. AIMUHUCTPAaTUBHOIO
perijaMeHTa CHELUAJUCT YBEIOMIIAET 3asBUTENS JIMYHO O HAJIUMYMM MPENSTCTBUM s BbLIAYU
apXMBHBIX CIPABOK, APXUBHBIX BBIIMCOK M ApPXUBHBIX KOIUMN, OOBSACHSAET 3asBUTENIO COJEp)KaHUE
BBISIBJICHHBIX HEJOCTATKOB B IIPEJCTaBICHHBIX JOKYMEHTaX M Ipe/ularaeT IMNPUHATh MEphl MO0 HX
YCTPaHEHHUIO.

23.3. B ciryuae, ecnu 3asBICHHE U JIOKyMEHTHI, YKa3aHHbIE B myHKTax 9.1. — 9.2.. Hacrosmiero
AJIMUHHUCTPAaTUBHOTO pEIVIaMEHTa, IpeacTaBieHbl B OpraH MocpeicTBOM IOYTOBOIO OTIIPABICHUS,
pacnucka B IOJIyY€HUU TaKMX 3asBJICHUS U JIOKYMEHTOB Hampasisercss OpraHoM IO yKa3aHHOMY B
3asIBICHUU TIOYTOBOMY aJIpeCy B JE€Hb noydyeHuss Opranom JJOKyMEHTOB.

23.4. TlomyueHue 3asBICHUS W JOKYMEHTOB, YKa3aHHBIX MyHKTax 9.1. — 9.2. HacTosmero
AJIMUHHUCTPAaTUBHOTO  perJIaMEHTa, MpeJACTaBIsieMblX B  (OpMe  AIEKTPOHHBIX  JOKYMEHTOB,
MOJTBEPXKJIAETCSl IyTEeM HAampaBiIeHUs 3asBUTENIO (TPEACTABUTENIO 3asBUTENSI) COOOIIEHUS O
MOJIy4YEHUH 3asBJICHUSI U JOKYMEHTOB C YKa3aHMEM BXOJSILEr0 perucTpallMOHHOTO HOMEpa 3asBIICHMUS,
JaThl TOJIy4EHHWsS 3asiBI€HUS M JOKYMEHTOB, a TaKkKe IepeuyeHb HauMEHOBaHUW (ailyos,
MIPEJICTaBICHHBIX B (DOpPME ANEKTPOHHBIX JJOKYMEHTOB, C YKa3aHHEM HUX 00beMa.

CooO1ieHrie 0 MOJMY4YEHUU 3asBICHMSI U JOKYMEHTOB, YKa3aHHBIX B MyHKTe 9.1. HacTosiero
AJIMUHUCTPATUBHOTO pEMIaMEHTa, HalpaBiseTcsl MO0 YKa3aHHOMY B 3asBJICHHUM aJIpecy SIEKTPOHHOMN
MOYThl WM B JMYHBIM KaOuHeT 3asBuTens (mpencraButens 3asButens) Ha PIITY B cioyuae
MPEACTABIICHUS 3asBJICHHS U JOKyMEeHTOB uepe3 PIIT'Y.

23.5. 3asgBneHuEe U JOKYMEHTHI, IPEICTaBICHHbIE 3asBHUTENEM (IPEACTaBUTENEM 3asBUTEIS)
yepe3 MHOrO()YHKIMOHAJIBHBIA LEHTP MepelaroTcs MHOTOQYHKIMOHANIbHBIM LieHTpoM B OpraH B
AJICKTPOHHOM BHJIC B JICHb OOpaleHus 3asBUTENS (MPEACTAaBUTENS 3asBUTENIA), HA OyMa)KHOM HOCHUTEIEe
B CpPOK, YCTAHOBJIEHHBIH  COIVIAIICHUEM,  3aKIIOYEHHBIM  MEXIy  AJMUHUCTpanued u
MHOTO(YHKIIHOHAJIBHBIM LIEHTPOM.

[locrynuBmemMy  u3  MHOTOQYHKIMOHAJIBHOTO  ILIEHTpa  3asdBICHHUIO  NPUCBAUBACTCS
peructpauoHHblii HomMep OpraHa 1 yka3bIBaeTcs JjaTa ero noiay4eHusl.

23.6. KpurepueM NpUHATHA PELICHUs SBISIETCS HAJIM4YUE 3asBJICHUS U IOJHOTO KOMIUIEKTa
JOKYMEHTOB, 0053aTeIbHbIX AJIs IPEIOCTABICHNS MYHUIIUIIAIbHON YCIYTH.

23.7. Pe3ynbTaTtoM MCHOJIHEHUS AJIMHHUCTPATUBHON MPOLEAYPbl SBJISETCA PErUCTpalus
MOCTYIUBUIETO 3asBJICHUS U IOJHOIO KOMILUIEKTa JAOKYMEHTOB, O0s3aTEIbHBIX Ul NPEIOCTaBICHUS
MYHULUIAIBHON YCIIyTH.

23.8. CnocoboM (ukcanuu pe3yibraTa aAMUHUCTPATUBHON MPOLEAYPHI ABISETCA PEerucTpaunus
3asBJICHUSI U JOKYMEHTOB B )KypHaJIe y4eTa BXOIIUX JOKYMEHTOB.

23.9. Ilpouenypsl, ycraHaBiuBaemble IyHKTamMu 23.1. — 23.2. ocyliecTBistOTCA B TeueHue 15
MUHYT.

Perucrpauus 3asgBieHuss mnoctynuBiiero B OpraH oT MHOro(QyHKIHMOHAJIBHOIO IIEHTpPA
ocyllecTBiseTca B TeueHre | pabouero JHsS WIM Ha CIEAYIOIUN 1IeHb ¢ MOMEHTA €ro HOCTYIUICHUS B
Otnen.

24. PaccMoTpeHue NPeaCTABJICHHBIX IOKYMEHTOB

24.1. OcHoBaHHEM JJIA Haydalia aHMHHHCTpaTHBHOﬁ npooeaypbel 10 PACCMOTPCHHUIO
NpeACTABJIICHHBIX JOKYMCHTOB ABJIACTCA IMOJIYUCHUE NOJIZKHOCTHBIM JIMIIOM OT,[[GJ'I&, OTBCTCTBCHHBIM
3a [IPUEM NOKYMCHTOB, 3asABJICHHA C KOMIIJICKTOM IMPpUJIara€MbIX TOKYMCHTOB.

3asBleHHE PEruUCTPpUPYETCA B OTACIIC ACIOIPOU3BOACTBA U NICPCHACTCA HAYAIBHUKY OTI[eJ'Ia
WX YIIOJIHOMOYCHHOMY JIMIY OTI[eHa. HaganpHuk OT,[[CJ'Ia HJIN YIIOJIHOMOYCHHOC JIMIO OTI[CJ'Ia B
COOTBETCTBUM CO CBOEM KOMIIETCHIIMEH nepeaacT 3asaABJICHUC OJId UCHOJIHCHUA JOJLDKHOCTHOMY JIHIY,
OTBCTCTBCHHOMY 34 PaCCMOTPCHUC NOCTYIIUBIICTO 3aABJICHUA.

I[OJ'DKHOCTHOC JIMO, OTBETCTBECHHOC 34 paACCMOTPCHUC NOCTYITUBIICTO 3asBJICHUA:

- HPOBCPACT KOMIJICKTHOCTD NOJTYYCHHBIX TOKYMCHTOB U CBCﬂCHHﬁ, B HUX COACPIKAIIUXCS,



3ampoc, He OTHOCSIIMICS K cocTaBy Xpassmuxcsi B OpraHe JOKyMEHTOB (HEHpPO(HILHBIN
3a1poc), B T€YEHHUE 7 KaJIEHJAAPHBIX JTHEH CO JHS PETUCTPALMU 3aIpOca HAIPABJIAETCSA B OPraHU3ALMUIO,
/1€ MOTYT XpPaHUTHCS HEOOXOMMbIE JOKYMEHTHI C YBEJOMIIEHHEM 00 3TOM MOJIb30BaTEIS.

B ciydyae orcyrcTBHsI OCHOBaHMM MJii OTKa3a B IPUEME JOKYMEHTOB, IPEIyCMOTPEHHBIX
nyHkramu 12.1. m 12.2. Hacrosimero AJIMUHUCTPaTUBHOIO perjaMeHTa, crneuuanuct Ornena,
OTBETCTBEHHBIM 3a PAcCMOTPEHHUE IMPEICTaBICHHBIX JTOKYMEHTOB KOMIUIEKTYET IMpPEIOCTaBICHHbBIE
JOKYMEHTBI B YUETHOE JI€JIO 3asIBUTEIISL.

24.2. KputepueMm NpUHATHS PELICHUs SIBJISETCS OTCYTCTBUE OCHOBAHMI Ul OTKa3za B IpUEME
JIOKYMEHTOB.

24.3. Pe3ynmpTaToM HCHOJHEHHUS aJMHHHUCTPATUBHON MPOLEAYpPHl SBIsieTcs (GopMUpOBaHHE
YUYETHOTIO JieJia 3asiBUTEISL.

24.4. Cpoocobom  (uxcauum pesyiapTaTa aJAMUHHUCTPATUBHOM  HpPOLEAYpHl  SBISETCS
3apETUCTPUPOBAHHOE 3asIBIICHUE.

MakcuManbHbI CPOK BBIMOJHEHUS aJIMUHHUCTPATUBHON MpPOIEAYPHl COCTaBIsSEeT 3 pabodux
TTHSL.

25. IlpunsTHE pelieHHs O MPeJI0CTABJICHMN MYHHMIIUIIAJIBHOMN yCJIYIH

25.1. OcHoBaHueM i Havaja aJMUHUCTPATHBHOM IPOLEAYPH! SBISAETCS HAJIMYHME ITOJHOTO
IIaKkera )IOKYMQHTOB, HCO6XOI[I/IM01"O JJIA Hpe)IOCTaBJ'IeHI/ISI MYHHHHHBHBHOﬁ yCJIyFI/I.

Cnemmanuct OTnesra Ha OCHOBaHUHY CBEICHUH:

- IPUHUMAET PEUIEHUE O NMPEJOCTABICHUN MYHULIUIIAIBHON YCIIYTH;

- IIOAroTaBJINBACT B ABYX BKSCMHHﬂan pGSYJ'IBTaT Hpe)IOCTaB.]'IeHI/ISI MYHHHHHHHBHOﬁ ycnyrH.

CrpaHulbl TOKYMEHTA, TOJATOTOBIEHHOTO B XOJE MPEIOCTABJICHUS MYHUIIMIIAJBLHOW YCIYTH,
KOJIMYECTBO KOTOPBIX 00JIee OAHOMU, JOJKHBI OBITh MPOHYMEPOBAHHI.

25.2. ApxuBHble cupaBku odopmistores Ha O6manke Oprana (apxuBa OpraHa, OpraHU3aIlHAH) C
o6o3HaueHnem HazBaHus Buaa nokymenta: «APXMBHAS CITPABKA».

ApXxuBHas CIipaBKa MOAMKUCHIBACTCS pykoBoauTeaeM OpraHa WM MHBIM YIIOJHOMOYEHHBIM MM
JIOJDKHOCTHBIM JIMIIOM U 3aBEPSIETCS TIEYaThi0 OpraHU3aIliH.

ApXuBHas CIipaBKa, 00beM KOTOPOH MPEBBIIIACT OJIUH JIUCT, TOJDKHA OBITh MPOHYMEPOBaHA.

B Tekcte apXxuBHO# CIpaBKH B XPOHOJIOTHYECKOH MOCIEAOBATEIIPHOCTH U3JIararoTCsl COOBITHS C
YKa3aHUEM BHJIOB HCIOJb30BAaHHBIX JOKYMEHTOB, HMX JaT M HOMEpOB. B apXuBHOW cmpaBke
JOTTYCKAeTCs IIATUPOBAHHUE JIOKYMEHTOB.

HecoBnanenne oTnenbHBIX CBEACHHI/TAaHHBIX TOKYMEHTOB CO CBEACHHSAMH, M3JI0KEHHBIMHU B
3amnpoce, He SBIISETCS MPENATCTBUEM ISl BKIIOUEHHUS UX B apXUBHYIO CIIPaBKY, €CJIM COBIIQJICHUE BCEX
OCTQJIPHBIX CBEJACHWI HE BBI3bIBAET COMHEHUH B TOXKJIECTBEHHOCTH JIMIA WJIA (DAKTOB, O KOTOPBIX
TOBOPHUTCS B TOKyMEHTaX.

B apxuBHO# crnpaBke JaHHBIE BOCIPOU3BOMAATCSA TaK, KaK OHU M3JI0XKEHBI B JOKYMEHTax, a
pacxoskJIeHusl, HECOBIMAJICHUSI M HETOYHbIC Ha3BaHMS, OTCYTCTBHE MMEHH, OTUYECTBA, MHHUIMAJIOB WU
HaJU4he TOJBKO OJHOTO M3 HHUX JOJDKHBI OBITH OTOBOPEHBI B TEKCTE CHpaBKH B ckoOkax: «Tak B
TOKyMeHTe», «Tak B TeKCTe OpUTHHANIAY.

CBeneHusi, MMEMOIIMECS B apXuBe MO 3ampocy o pabote u (win) ydyede B HECKOJBKHX
OpraHMu3aIHsaX, KacaroluIuecs OJHOTO JIUIA, BKIFOYAIOTCS B OJIHY apXUBHYIO CIIPABKY.

[To TekcTy apXMBHOU CHpaBKH B KaueCTBE MPUMEYaHH MOTYT OBITH OTOBOPEHBI HEPA300PUUBO
HamucaHHbIe, UCIIPAaBICHHBIE aBTOPOM, HE MOIAI0NIUECS TPOUTCHUIO BCIIECJCTBUE MOBPEKICHUS TEKCTA
opurunana: «Tak B TekcTe opuruHanay, «B Tekcte Hepaz0opUHBO».

B Tekcre apxuBHOW cHpaBKM HE JOMYCKAIOTCS W3MEHEHHS, HWCIPABJICHUS, CyMMHUPOBAHHE
JAHHBIX, KOMMEHTapHH, COOCTBEHHbBIC BBIBOJBI MCIIOJHUTENS TO COJAEPKAHUIO JOKYMEHTOB, Ha
OCHOBAaHUHU KOTOPBIX COCTaBII€HAa apXUBHas crpaBka. [[0MYMCTKH U MOMAapKH B apXUBHBIX CIIPaBKax He
JOTTYCKArOTCHI.

B apxuBHO# cripaBke TOMKHBI OBITH MPUBEACHBI apXUBHBIC MUGPHI U HOMEPA JIHCTOB €IHHHII
XpaHEHUS TOKYMEHTOB, UCIIOJIb30BABIIUXCS [l €€ COCTABIICHUSI.



[To 3ampocy monb3oBareeli apXWBHBIE CIIPABKM MOTYT BBIJIABaThCs B AJIEKTPOHHON (hopme Ha
AIIEKTPOHHOM HOCHTENE JMOO MepechiaThcs M0 HMH()OPMAIMOHHO-TEIEKOMMYHUKAMOHHBIM CETSIM.
DNEKTPOHHBIE apXUBHBIE CIPABKHU 3aBEPSIIOTCS MEKTPOHHOM IMOANUCHIO PYKOBOJUTENS OpraHU3alUU
WM UHOTO YIOJHOMOUYEHHOI'O UM JO0JKHOCTHOTO JIMLIA.

25.3. ApxuBHBIE BBIIUCKH O(GOPMIISIIOTCA Ha OJaHKE OpraHu3aluy (apXvBa OPraHU3aLUH) C
o0o3HaueHneM Ha3BaHus Buaa qokymenrta: «KAPXVMBHAS BBITIMCKAY.

B apxuBHOIi BbINMCKe Ha3BaHUE IOKYMEHTA, €r0 HOMEP U JjaTa BOCIPOU3BOISTCS ITOJTHOCTBIO.

Boinucka npousBoAUTCS TOJIBKO U3 JOKYMEHTA, B KOTOPOM COJIEPIKUTCS HECKOJIBKO OTJIENbHBIX,
HE CBSI3aHHBIX MEXIy CO000H BOIpPOCOB. BpimMcka M0KHA BOCHPOU3BOAMUTH IOJIHBIN TEKCT 4YacTH
JIOKYMEHTAa, OTHOCSILIEHCS K 3aIpocy.

W3BneueHnemM u3 Tekcra JOKYMEHTA JIOJDKHBI ObITh MCUEpIaHbl BCE MMEIOLIUECS JAHHBIE IO
3anpocy. Hawano M KoHel KaXJOro M3BJICUEHHUS, a TaKXKe IPOMYCKH OTAENIbHBIX CJIOB B TEKCTE
JOKyMeHTa 0003HAa4Yar0TCsl MHOTOTOUYHEM.

B apxuBHO# BBINMHMCKE JOJIKHBI OBITH CHEIaHbl COOTBETCTBYIOLINE NMPUMEUYAHUSI U OTOBOPEHBI
yacTU TEKCTa OpHUIMHaNa, HEepa300puMBO HANMCAHHBIE, HCIPABJICHHbIE aBTOPOM, HE MOJJAIOIINECS
MIPOYTEHHUIO BCJIEICTBUE MOBPEKICHUS TEKCTa U APYruM npuurnHaM. OTAeNbHbIE CIOBAa U BBIPaKEHUS
JIOKYMEHTA, BbI3bIBAIOIINE COMHEHUS B X TOUHOCTH, a TaKKe HCIPABICHUS, MOJUUCTKH, BbI3bIBAIOLINE
COMHEHHE B UX JJOCTOBEPHOCTH, OroBapuBaroTcs: «Tak B JOKyMeHTe», Uiu «B Tekcte Hepa300punuBo»,
i «Tak B Tekcte opurnHaiay. [locie TekcTa apXMBHOM BBIMUCKU YKa3bIBAIOTCS apXUBHBIN mudp u
HOMepa JIMCTOB €IMHULIBI XPaHEHUSI apXUBHOTO JIOKYMEHTA.

ApXxuBHas  BBIIMCKAa  MOJMHCHIBAETCS  PYKOBOJIUTENEM  OpraHM3allud  WIM  HHBIM
YIOJHOMOYEHHBIM UM JIOJDKHOCTHBIM JIUIIOM U 3aBEPSIETCS eYaThl0 OpraHU3aIiH.

Ecnu apxuBHas cripaBka coIep>KUT HE BCE CBEJCHUSI 110 3aIlpocy, TO, KaK MpaBHiio, MH(POpMaLus
0 TOM, Kakue CBEICHMS U 3a Kakue rojapl B OpraHe OTCYTCTBYIOT M NOYEMY, IJIe MOXHO IOJIYYUThb
HEJOCTAIOUINE CBEACHMSI M3JIaraloTcs B COMPOBOAMTEIHLHOM IHCHbME apXHWBa K apXMBHOM CIpaBKe,
KOTOpO€e neyvaraeTcsl Ha OaHKe MUchMa apXuBa U MOIIUCHIBAETCS PyKOBOJCTBOM apxuBa. Kpome toro,
B COINPOBOJUTENILHOE MUCHMO BKJIIOYaeTcsl MH(OpMalys O HAIWYUU WM OTCYTCTBHM CBEICHHM MO
KOJIaM BHUJIOB OTUIATHI TPYyJa U YAEp>KaHUKM W3 3apab0THOM IJIaThl (M MX pacuin(poBKe) 3a yKa3aHHBIN B
apXUBHOI CIIpaBKe MEPHOJ U O pacIMPPOBKE KOJOB, €CIIH BUJIbI OTUIATHI TPYAA JaHbI IO KOJaM.

25.4. ApxuBHBIE KOMHMH O(GOPMIISIOTCS HA YUCTBIX JUCTaX Oymard. Ha apXuBHBIX KOMHUSAX
JOKYMEHTOB, Kak Ha OyMa)XHOM HOCHUTENIe TaK OJJICKTPOHHBIX HOCUTENSX, AapXUBHbIE HIU(PHI
MIPOCTABIISIOTCSA Ha 000POTE KaXKJOTO JINCTA apXUBHOM KOIMUH, a 3aBepUTeIbHAs HAIIUCh U MeYaTh - Ha
000pOTEe MOCIEIHEro JINCTA KOUH IOKYMEHTA.

[Ipn HE0O6XOAMMOCTH MpOBeACHUS 00BEMHOM pabOThl MO MOUCKY U KOMUPOBAHUIO apXUBHBIX
JOKYMEHTOB apXWB MUCHbMEHHO U3BELIACT MOJB30BATENA O MPOMEKYTOUHBIX pe3yabTaTax paboTsl. By
MH(OPMALIMOHHOTO  JOKYMEHTa, IOJrOTaBIMBAEMOrO0 apXHMBOM IO  3alpocy  I0JIb30BaTes,
COTJIACOBBIBAETCS C HUM, €CIIM 00 3TOM HE yKa3aHO B 3ampoce.

B apxuBHOI BBINMKMCKE Ha3BaHHE APXUBHOTO JIOKyMEHTa, €r0 HOMEpP M JlaTa BOCIPOU3BOJSTCS
MOJIHOCTHIO. M3BJIEUEHUSIMU W3 TEKCTOB apXMBHBIX JOKYMEHTOB JOJDKHBI OBITH HCUEpHaHbl BCe
MMEIOIIUECs TaHHbIe 0 3anpocy. Hadano u KOHeIl KaXI0r0 M3BJICUCHUS, a TAKXKE MPOIYCKU B TEKCTE
apXUBHOTO JIOKYMEHTa OT/AEIbHBIX CIIOB 0003HAYAIOTCS MHOTOTOYHEM.

NudopmanioHHOE TUCHMO 3asIBUTEINIO COCTABIISETCS MPU OTCYTCTBUU B apXuBE JOKYMEHTOB,
HEOOXOJUMBIX JUIsI MCIOJHEHMs 3allpoca COLMATbHO-IIPABOBOIO XapakTepa, W MHPOpMaLuu 00 HX
MECTOHAXOXXJCHUHU, B Cllydae TMEpPechUIKM 3ampoca B NpoQHUIBHYIO oOpraHusaunuioo. B mnuceMme
YKa3bIBAIOTCSI MPHUYUHBI, MO KOTOPBHIM 3alpaliiBaeMble CBEAEHUS HE ObUIM BBISBJIEHBI, U, IO
BO3MOXHOCTH, NPEIJIaracTcs ajrOpUTM AaJbHENIIEro MOUCKA.

25.6. OcHoBaHHUS AJs1 MOATBEPXKACHUS 3aMPOIICHHON B 3asBIEHUM MH(POPMALUU OTPaKEHBI B
«MeToIMUeCKNX PEKOMEHJALUAX 110 HCIOJHEHHUIO 3alpoCOB COLMAIBbHO-IIPABOBOTO XapaKTepa»
denepalbHOTO apXMBHOIO areHTCTBa BcepoccHiCKOro Hay4HO-HCCIIENIOBATEIbCKUM  MHCTUTYTa
JOKYMEHTOBE/IEHUSI U apXWBHOTO Jnena (yrBepkaeH DenepaibHbIM apXUBHBIM areHTCTBOM, TEKCT
JIOKYMEHTa TIPUBE/ICH B COOTBETCTBHH C MyOJIMKaiuen Ha caite http://archives.ru/).

25.6. Kpurepuem MNpHUHATHSA peIIEHUS SBIsSETCS OTCYTCTBHE OCHOBaHMH JUIsl OTKasa B
MPEJOCTaBICHUN MYHULIUTIAIBHOMN YCIYTH.



25.7. Pe3ynbTaTOM HCIOJHEHUS aJMUHUCTPATUBHON IPOLENYpPHl SBISETCS MOINNUCAHHBIN
pe3ynbTaT NpeJoCTaBICHUS] MyHULIMIIAIIBHON YCIIYTH.

25.8. CnocoboMm (Qukcanuu pe3ysibTaTa BBINOJIHEHUS AJAMUHUCTPATUBHON TPOIEAYpPHI
ABJIIETCSI OTMETKA B KaHUensipuu OpraHa, myTeM perucTpaluy B jKypHajle perucTpaluu pe3yibTara
IIPEIOCTABJICHNUS MyHULIUIIATbHON YCIYTH.

[Ipouenaypa, ycraHaBnuBaemasi HACTOSIIIUM IyYHKTOM, OCYIIECTBJSIETCS B TeueHue 23
KaJICH/IapHBIX JIHEH ¢ MOMEHTA MOCTYIJICHHUS] OTBETOB Ha 3alpoChl.

26. Boigaua niim HanpasJieHHe 3asiBUTEJI0 Pe3yJibTaTa NPeloCTaBIeHUus] MYHHIIUTIAIbHOM
ycayru

26.1. OcHoBaHuMeM [UIsi Hayaja aJAMHHHCTPATUBHOW MpOLEAYphl SBISETCS MOINUCAHHBIN
pe3ynbTaT MPeI0CTaBICHUS MYHUITUTIATLHOM YCIYTH.

Crnemnamuct Otaena He MO3HEE YeM uepe3 3 KaJleHJApHBIX JIHA CO JHS MPUHATHS pElIeHUs
BBIJAET WJIM HAINpaBlseT IO aJpecy, YKa3aHHOMY B 3asBJICHUM, 3asBUTENIIO JOKYMEHT,
MTOTBEPIKIAIOIIUM MPUHATHE TAKOTO PEIICHUSI.

[Ipu oOpamennn 3asBUTENS WIM TPEACTABUTENS 3asBUTENS 3a PE3yJbTaTOM OKa3aHUS
MYHULMIIAIBHOM ycnyru B Opran, cnenuanuct Otaena:

- YCTaHABJIMBAET JTUYHOCThH 3ASBUTEIIS WJIU TPEACTABUTENS 3asiBUTENS, B TOM YHCIIE MPOBEPSET
JOKYMEHT, YJIOCTOBEPSIOIIUI JIMYHOCTE;

- MPOBEPSET MOJTHOMOYHUS TPEACTABUTENS 3asABUTENS NIEWCTBOBATh OT MMEHH 3asBUTENS TPU
MOJTyYCHUH JOKYMEHTOB;

- 3HaKOMHT 3asBUTEJI WU TPEACTABUTENS 3asBUTENSI C TEPEYHEM BBIJIaBAEMBIX JOKYMEHTOB
(ornamraet Ha3BaHUS BBIJJABAEMBIX IOKYMEHTOB);

- BprgaeT TOKyMEHTBI 3asBUTENIO WIH MPEACTABUTENIO 3asiBUTEINS.

Ha xomum 3ampoca aemaeT OTMETKY O BBIIABAEMBIX JOKYMEHTaX, C YKa3aHHUEM HX IEepeyHS,
MIPOCTABJISIET CBOM MHULMAJBI, JTOJDKHOCTh M noanuch, ®.M.O 3asBuUTENs WIN €ro MpeICTAaBUTENS U
MpeAJIaraeT IPOCTaBUTh MOINNCH 3asIBUTEIIS.

26.2. . B cnyyae mojavu 3asBIeHUS yepe3 MHOTOQYHKITMOHABHBIN 1IeHTp, Oprad He mo3aHee 2
pabounx JgHeH OO0 OKOHYAHUS, YCTAHOBJIEHHOIO JECHCTBYIOIIMM 3aKOHOJATEIBCTBOM  CpOKa
MPEeIOCTABJICHUS MYHULIMNAIBHOW yCIyrH, HampaBiseT (BblOaeT) B  MHOTO(YHKUIHOHAIbHBIN
COOTBETCTBYIOIIMI pe3yibTart.

MHuoro¢hyHKIMOHATBHBIN IIEHTP OCYILIECTBISET BbIAAUY 3asBUTEINIO Pe3yJibTaTa Mpel0CTaBICHUs
MYHULUIIAJBHON YCIYrd B TEUYEHUU CPOKAa XpPaHEHUs TOTOBOrO pe3yibTaTa, MNPEeIyCMOTPEHHOIO
COTJIAIlIEHUEM O B3aMMOJICHCTBUM MEXAY MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM U OpraHoM.

26.3. B caywae momaum 3asBIEHUS B D3JEKTpOHHOM BHae mnocpenactsom PIITY, mocne
perucTpanuu pesyaprara IMpeAOCTaBICHUS MYHUUUIAIBHOW YCIYIM SK3EMIUIp, 3aBEPEHHBII
YCUJICHHOW KBaNMU(PUIMPOBAHHON SIIEKTPOHHON MOAMKMCHIO YMOJIHOMOYEHHOTO JOJDKHOCTHOTO JIMIIA,
HanpapisieTcs 3asaBuTento B «JIuunbiit kabunet» PIITY. [Ipu Hanuyuu B 3asBICHUN YKa3aHUS O BbIJaue
pe3ynbTaTta npeinoCTaBIeHs] MyHUIIUIIAIbHOM yCIyrd Ha OyMa)XXHOM HOCHTENE, SK3eMILISp MepeaacTcs
3asIBUTEIIIO NIPU NPEIbSABICHUN JOKYMEHTA, Y10CTOBEPSAIOIIETO JINYHOCTb.

Bropoii sx3eMIisp pesynbraTa IpeaoCTaBlIeHrss MyHULIUIIAIbHOW yCIIyrd Ha OyMa>KHOM U (HJIN)
AIIEKTPOHHOM HOCHUTENIE, 3aBEPEHHBbIM YCHWJICHHOW KBANTU(DPUKAIIMOHHOW HIEKTPOHHOW TMOIMHCHIO
YIOJHOMOYEHHOTO JOHKHOCTHOTO JIMLA, OCTAaeTcsd Ha XpaHeHuH B OpraHe, BbIJABIIEM APXUBHYIO
CIPaBKY, ApXUBHYIO BBIIIUCKY, ApXUBHYIO KOIHUIO.

26.4. KputepueMm MNpUHATHS pEIICHUS SBISETCS TMOIMUCAHHBIA pe3ylbTaT MNpPea0CTaBICHUS
MYHULUIIAIBHON YCIYTH.

26.5. Pe3ynbTaToOM HUCIIOJHEHHUS aJIMUHUCTPATUBHOM MPOLEAYPHI SBISETCS Bbladya pe3yJbTara
MPEAOCTABICHUS] MYHULMIIAILHON YCIYrd WM HAMpaBICHHE €ro 3asBUTENIO0 3aKa3HbIM IMHUCbMOM C
YBEIOMIICHHEM.

26.6. CnocoOoMm ¢uKcauuu pe3yabTaTa BBIIIOJHEHUS aJIMMHUCTPATUBHOM MPOLEAYpPHI
SIBJISIETCA BbIJaua 3asBUTEIIO Pe3yJbTaTa MPEJOCTaBICHHUS MYHHUIIMNAIbHOM YCIYTH MOJ POCIHUCH, B
YKypHaJe BbIAAHHBIX PEIICHUM.



27. Ilopsinok ocymiecTBJIeHUs aAMMHUCTPATHBHBIX POLEAYP B 3JIeKTPOHHOI ¢opme, B
TOM 4ucjie ¢ ucnosn3osanuem EII'Y, PIIT'Y, a Tak:ke opuunaabHoro caiita Oprana

27.1. IlpenocraBiieHne B YCTAHOBJIEHHOM NOPsiAKe HHPpOpMALHK 3asiBUTEIAM U
odecrneyeHue J0CTyNA 3asiBUTeIel K CBEIEHUAM 0 MYHHIIMNIAJIbHOM ycayre

Ha PIIT'Y obecneunBaercsi:

1) mocTtyn 3asiBUTENEH K CBEACHUSIM O MYHUIIMITATBHBIX YCIYTax;

2) HOCTYNMHOCTH JJIsl KONMPOBaHWS B SIEKTPOHHOH (opme 3ampoca M WHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIS MOJYyYEeHUSI MYHHUIUIIATHHON YCIIYTH;

3)  BO3MOXHOCTb  TOJAYM  3asBUTEIEM  C  HUCIOJB30BaHHEM  WH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHH 3arpoca O MPeao0CTaBICHNN MyHHIIMTAIBHOM YCIyTH;

4) BO3MOXHOCTH TIOJNy4€HHUs 3asBUTEIIEM CBEACHHN O XOJ€ BBIMOJHEHUS 3ampoca o
MPEIOCTABICHUH MYHHIMIIATBHON YCIyrH, B Ciydae TIOJa4d 3arnpoca B OJIEKTPOHHOM BHJIE,
nocpenctsoM PIITY;

5) BO3MOXHOCTh TIOJNYYECHHUS pe3ylIbTara TMpPEAOCTABICHUS MYHHUIMNAIBHOW YCIyTH B
ANIEKTPOHHOH (hopme.

27.2. Tlonaya 3asiBUTEJIEM 3ANPOCA U HHBIX IOKYMEHTOB, HEOOXOIMMBIX /ISl
NpeIoCcTaB/IeHUsI MYHUIIUNAJIBHOM YCIYTd, H MPUEM TAKHX 3alPOCOB U J0OKYMEHTOB
3asBUTENIb UMEET MPaBO M01aTh 3asBJICHNE B AIEKTPOHHOMN dopme ¢ ucnonb3oBanueM PIITTY.
DopMUPOBAHUE 3aMIPOCA 3aIBUTEIEM OCYIIECTBIISIETCA MOCPEACTBOM 3alOJHEHHS NEKTPOHHOU

dhopmsl 3ampoca Ha PIITY 6e3 HE0OXO0MMMOCTH JOTIOJHUTENHHOW MOAAYH 3ampoca B KaKOW-11M00 WHOM
dopme. Ha PIITY, EINT'Y, odunumansHoM caiite OpraHa, IpeaoCTaBIsMIONIEr0 MyHUIIUITAIBHYIO YCIIYT'Y
pasMeriaoTcst 00pasiibl 3al0JTHEHHS MEKTPOHHON (OPMBI 3ampoca.

dopmarHo-Ioruyeckasi IpoBepka c(OpMUPOBAHHOTO 3aPOCa OCYIIECTBISETCS aBTOMATHYECKH
MoCJe 3amojHEeHMs 3asBHUTEIEM KaXKJ0TO U3 IMOJed 3MeKTpOHHOU (opmbl 3ampoca. [lpu BbIsgBIEHUN
HEKOPPEKTHO 3aI0JIHEHHOTO TOJISl AIEKTPOHHON (POPMBI 3arpoca 3assBUTENb YBEIOMIIIETCSA O XapakTepe
BBISIBJICHHOW OIIMOKM M TOPSAKE €€ YCTPaHEHUS MOCPEICTBOM HHGOPMAIIMOHHOTO COOOLIECHUS
HEMOCPEJCTBEHHO B AIIEKTPOHHO (popme 3arpoca.

[Ipu GpopmupoBaHuM 3ampoca 3asBUTENI0 00eCIIeYNBACTCS:

a) BO3MOXKHOCTh KOIMPOBAaHUS M COXPAaHEHHUs 3ampoca, HEOOXOAMMOTO IJjsl MPEeaoCTaBICHUS
MYHULUIIAJIBbHON YCIYTH;

0) BOBMOXKHOCTH Ie4aTu Ha OyMa)kHOM HOCHUTEJIe KOITUH IEKTPOHHOU (POPMBI 3arpoca;

B) COXpaHEHHUE paHee BBEICHHBIX B ANIEKTPOHHYIO (popmy 3ampoca 3HaUYEHUI B 1000 MOMEHT
M0 JKEJaHWIO MOJb30BaTEeNs, B TOM 4YHCIE IPU BO3HMKHOBEHHMH OIIMOOK BBOJAa M BO3BpaTe [yIs
MOBTOPHOT'O BBOJIa 3HAUEHUH B 2IEKTPOHHYIO (hopmy 3ampoca;

') BO3MOXHOCTh BEpHYTHCS Ha JII000 U3 3TAloB 3aM0JHEHUS IEKTPOHHOU (opMmbl 3aripoca 6e3
MOTEepH paHee BBEACHHON MHPOpMAIINH;

1) BO3MOXHOCTb focTyna 3assutens Ha PIII'Y unn odunmansHoM caiite K paHee MOJaHHBIM UM
3arpocam B T€YEHHE HE MEHEee OJJHOTO T0/1a, a TAK)KE YaCTUYHO CPOPMHUPOBAHHBIX 3alIPOCOB - B TEUCHUE
HE MEHEEe 3 MEcCsLEB.

CdhopmupoBaHHBIN 3ampoc, HAMPABISETCS B OpPraH MECTHOTO CaMOYIPaBIIEHUS MOCPEICTBOM
PIIT'Y.

[IpueM u perucrpanusi 3asBICHUSI OCYILIECTBISIOTCSA JIOJDKHOCTHBIM JIMIIOM OpraHa MeCTHOTO
CaMOYIpaBJICHUs, OTBETCTBEHHBbIM 33 TIPUEM U PETUCTPALMIO 3asBICHUN C JOKYMEHTaMH,
HEOOXOTUMBIMHU IS TIPEI0CTABICHUS MYHUIIUIIATbHOM YCITYTH.

[Tocne peructpanuu 3asBI€HUE HANPABIAETCS B CTPYKTYPHOE IMOAPA3/EICHUE, OTBETCTBEHHOE
3a MPeJOCTaBIECHNE MYHUIIMTIAIBHOMN YCIIyTH.

[locne npuHsATHS 3asBIEHUS JOJKHOCTHBIM JIMLIOM, YIOJHOMOYEHHBIM Ha MPEIOCTaBIIEHUE
MYHHIIMITAILHON YCIYTH, CTAaTyC 3ampoca 3asBUTENS B «IMYHOM KabuHeTe» Ha PIITY, oOHOBIsIeTCsS 10
CTaTyca «IpPUHSITO».



27.3. 3anuch Ha npueM B OpraH, MHOro()yHKIIHOHAIbHBIN HEHTP AJIs1 MIOJA4H 3aNpoca 0
NPeA0CTABJICHUH MYHHIIUIIAJIBHOM YCJIYT'H U HHBIX JOKYMEHTOB

B nensx npemocraBieHUs MYHUIMIAIBHOM YCIYIM OCYIIECTBISETCS IPUEM 3asBUTEIEH IO
IIpeBAapPUTEILHOM 3aucy. 3auch Ha IpueM npoBoaurcs nocpeactsom PIITY.

Opran He BIIpaBe TpeOOBATh OT 3asBUTEJI COBEPLUIEHUS MHBIX JACHCTBUN, KPOME MPOXOKICHUS
UACHTU(PHUKAIMA ¥ ayTEHTH(HKALUKA B COOTBETCTBHM C HOPMATUBHBIMH IPABOBBIMH aKTaMU
Poccuiickoit @enepanuu, ykazaHus 1€ MpUEMa, a TAKXKE MPEAOCTABICHUS CBEACHHUM, HEOOXOIUMBIX
IUTsL pacdeTa JUTMTEIbHOCTH BPEMEHHOTO UHTEpBajia, KOTOPBIA HEOOXOMMO 3a0pOHMPOBATH IS IPHEMA.

[IpenBapurenbHas 3amuch HAa MPHEM B MHOTO(YHKIMOHAIBHBIA LEHTP OCYIIECTBISACTCS Ha
odurmanibaoM caiite ['BY PK «M®IL]».

27.4. Iloay4yeHnue 3asiBUTEJIeM CBeleHUI O X0/ie BbINIOJIHEHHS 3alIpOca 0 MpeloCcTaBJIeHUHU
MYHMUIMIAJTbHON yCJIYTH

3asBUTENb HMMEET BO3MOXKHOCTb MOJY4YEHHS MHPOpMALMM O XOJ€ MPEJOCTaBICHUS
MYHHUIIUTIATbHOW YCIYTH.

Nupopmanus o xole MperoCTaBlI€HUs MYHMIMIIAIBHOM YCIyrd HaNpaBisieTcs 3asBUTEIIO
OpranoMm B Cpok, He TmpeBblmaronmii 1 pabounii JHeHb TMOCJTE 3aBEPIICHUS BBHITIOJHEHUS
COOTBETCTBYIOIIETO ACUCTBUSI, Ha aJipec MEKTPOHHOM mouThl niK nocpeactsom PIIT'Y (B ciyuae, ecnu
3asBJIeHUE TosiaBanock yepes PIITY).

[Ipy npenocraBieHMHM MYHULUIAIBHOM YCIYTM B JJIEKTPOHHON (dopMme  3asiBUTEIIO
HampaBJseTCs:

a) YyBEIOMJIGHHE O 3allMCM HAa TpPUEM B OpraH MECTHOTO CaMOYINpAaBICHUS WIIU
MHOTO(YHKIIMOHAJIbHBIN LIEHTP;

0) yBemoMmJIeHHE O TMpUEME U PEruCTpalluy 3asBICHHUS O MPEIOCTABICHHUS] MYHHIIMIIAIBLHOMN
YCIIyTH;

B) YBEJIOMJICHHE O IPUHSITUN PELICHHUS O MPEIOCTaBICHUN MYHUIIUTIAIBHON YCIIYTH;

T') YBEIOMJIEHHE O MIPUHITUA MOTUBUPOBAHHOTO OTKa3a B MPEIOCTABICHUN MyHUIIUTIATbHON

YCIYTH.

27.5. IlonnyyeHue 3asiBUTE/IEM Pe3y/ibTaTa NMpeaoCcTaBIeHU MyYHUIMIIAJIbHON YCIYyTH
DOK3eMIUISAp, 3aBEPCHHBIM  YCHUJICHHOW  KBaJU(UIMPOBAHHON  AJIIEKTPOHHOW  IMOAMKCHIO
YIOJHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA, HAampaBisieTcs 3asBuTento B «Jlnuneni kaduner» PIITY. Ilpu
HAJIMYUU B 3asBIICHUU YKa3aHUs O BblJaue pe3yibraTa NpedoCTaBICHUS MYHUIMIAIBHON YCIYrH Ha
OyMa)XHOM HOCHTEJE, OJK3EMIULIp TMepelaeTcss 3asBUTEII0 MPU MPEIbSIBICHUU JIOKyMEHTA,
YA0CTOBEPSIIOIIETO JTUYHOCTD.

27.6. OcymecTB/ICHHE OLCHKH KAa4eCTBA NPEI0CTABICHUA MYHHIIUNIAJIBLHOH YCIyI'H
3asBUTENAM 00€CIIEUNBAETCS BO3MOKHOCTh OLIEHUTh JJOCTYITHOCTh U Ka4eCTBO IPEJOCTaBICHUS
MYHULUIIAIBLHON yeayru nocpeactsoM EINNY u PIIT'Y.

27.7. locynedHoe (BHecyneOHOe) 00:ka10BaHue pelieHnid 1 AeiicTBUil (0e31eiicTBHSA) OpraHa
MECTHOI'0 caMoylpaB/ieHUs (OPraHU3aLMM), T0J2KHOCTHOIO JIMIA OPraHA MECTHOI0
caMoynpapJjieHus (OpraHu3anum) Judo rocyiapcTBeHHOr0 Ml MyYHHIMIAJIBHOIO CJIyKAIero

3agBurensiM obecriednBaeTcsi JocyaeOHoe (BHecyneOHOe) o0xaloBaHUE pelleHud U JercTBUi
(Ge3nelicTBuUs) opraHa (OpraHu3alu), JODKHOCTHOTO JIMIIA OpraHa MECTHOTO CaMOYIpaBJIEHUS JTHOO
MYHUIUIAIBHOTO CIY)Kallero, MHOrO(QyHKIIMOHAJILHOTO IIEHTpa, PaOOTHHKA MHOTO(QYHKIIMOHAIBHOTO
unenrpa mnocpeactsom EINY, PIITY, osnexkTpoHHOM mouThl M odunmaibHoro caita Oprana,
MIPEA0CTABISIONIET0 MyHUIIUIAIBHYIO YCIyry, odurnuansHoro caiita 'BY PK «M®Ly.

28. Ilopsinox BBINOJHEHUS] AIMUHUCTPATHBHBIX Npoueayp (aeicTBuii)
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM



28.1. UndopMupoBaHue 3asiBUTeIel 0 MOPsIAKe NPeI0CTABIEHHS MyYHHIMNAILHON yCJIyru

B MHOTO()YHKIIHOHAJILHOM LIEHTPE, 0 X0/1e BHINOJIHEHHUSI 3a1Poca 0 NPeA0CTaABIeHUH
MYHUIMTIAJTbHOM YCJIYTH, 10 HHBIM BONIPOCAaM, CBSI3AHHBIM C NMPeJ0CTaABIeHHEM MYHUIIUNAIbHOI

YCJIYTH, 2 TAK/Ke KOHCYJIbTHPOBaHMe 3asiBUTeJIell 0 MopsiAKe NPeI0CTABIeHNS] MyHH M ATILHOT
YCJIYTd B MHOTO(YHKIIHOHAJILHOM LIEHTpe

[Tpu oOpareHnn 3asBUTENS] B MHOTO(QYHKIIMOHATIBHBIN IIEHTP 32 MOJIyYeHHEM KOHCYIIBTAIH 110
BOIPOCAaM IPEIOCTABICHUS MYHUIUIAIBHONW YCIyrd, pabOTHHK MHOTO(QYHKIIMOHAIBHOTO IEHTPA,
OCYIIECTBISIOMINNA TPUEM JTOKYMEHTOB, HHPOPMHUPYET 3asIBUTEIIS:

- 0 CpOKax Mpe0CTaBICHUS MyHUIIUITAILHON YCIyTH;

- 0 HEOOXOJMMBIX JTOKYMEHTAX JUIS ITOydeHHsI MyHHIIUTIAIBHON yCIIyTH (110 BU/IaM CIIPABOK);

- 0 BO3MOXHOM OTKa3e B MpEAOCTaBICHUM MYHUIUNAIBHOM YCIYrH, B ClIlydya€ OTCYTCTBHUE
IOKyMeHTOB B OpraHe 1o 3anpammBaeMoi TeMaTHKE.

[Ipy HeoOXOIUMOCTH TOJy4eHHs] KOHCYJIbTAallMM B TNHCbMEHHON Qopme pabOTHHK
MHOTO(YHKIIMOHAJILHOTO IIEHTPa PEKOMEHIYET 3asBUTEII0 JINYHO HAINPABUThH MUChMEHHOE OOpaleHne
B OpraH, pa3psCHHB TPU STOM TOPSJIOK PACCMOTPEHHUs MUCHMEHHOTO OOpAaIeHUs 3asiBUTENS B
cootBercTBUU ¢ PDenepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-®3 «O mnopsiake paccMOTpeHHs
oOparmenuit rpaxaan Poccuiickoit denepanumy.

28.2. IIpuem 3anpocoB 3asiBUTE/EH 0 NPEIOCTABJICHUN MYHUIIUINIAJIbHOM YCJIYI'H U HHBIX
AOKYMEHTOB, HE00X0AUMBIX /ISl NIPEA0CTABICHUSI MyYHUIIUNIAIbHOM YCIyTIH

B MHOroQyHKIMOHaNbHOM IIEHTPE OCYIIECTBIISAETCS TpUEM 3asBICHUN U JIOKYMEHTOB,
HEOOXOUMBIX U TPEJOCTaBJIEHUS MYHULIMIAIBHOW YCIYrH, a TaKXke BbljJada JOKYMEHTOB,
SIBJISIFOIUXCST PE3YABTATOM IPEIOCTABICHUS MYHUIIUIAIBHON YCIYrd TOJIBKO MPH JIMYHOM OOpaIieHuu
3asiBUTENA, JHUOO €ro NpeACTaBUTeNsd, NPU HAIWYUU JOKYMEHTa, YJOCTOBEPSIOUIET0 JHUYHOCTh
MIpeICTaBUTEINS 3asIBUTEIS, JOKYMEHTA, YIOCTOBEPSIOUINI MOJTHOMOYHUS MTPEICTABUTEINS 3asiBUTEIIS.

[Ipyem NOKYMEHTOB, NMOJYYEHHBIX MOYTOBBIM OTIPABJIEHHUEM, JTMOO B AJIEKTPOHHON (opme He
JIOTTYCKAETCs.

[Ipn oOpameHnn B MHOTO(QYHKIMOHAJIBHBIM LIEHTP 3asBUTENb MPEAOCTABISIET CIEAYIOIINe
JOKYMEHTHI:

1) 3ampoc Ha mpemocTtaBieHuE MyHHIHMNANbHOW ycimyrd, (IIpmmoxkenue Ne3 k HacTosmemy
AJIMUHUCTPATUBHOMY pPErJIaMEHTYy).

3anpoc I0JKEH coAepkKaTh CISAYIONIYI0 HHPOPMAIHUIO:

- HaMMEHOBaHHE IOPHAMYECKOro JIMIa - aBTOpa 3ampoca (i rpaxaaH - (haMuiIud, UMEHH,
OTYECTBA, MPU HAJIUYUH TTOCIIETHETO);

- MOYTOBBII U/UITK SJIEKTPOHHBIN ajpec, 0 KOTOPOMY JIOJKEH ObITh 1aH OTBET;

- CBEJICHUS, HMHTEPECYIOIIME I0JIb30BaTeNsi M XPOHOJIOTUYECKHME PaMKH 3arpaniuBaeMoin
nHpopMaiuu;

- (opmy mnomydeHus moisib3oBareneM uHGopManuu (MHOOPMALMOHHOE MHCHMO, ApPXHUBHAS
CIpaBKa, apXWBHas BBINHUCKA, apXWBHAsg KOMHWS, TEMaTHUYECKUU MepeyeHb, TeMaTUYeCKUHl 0030p
JIOKYMEHTOB);

- IMYHYIO TIOJIMKUCH aBTOpa 3ampoca (rpakJaHHHA WIH JOJKHOCTHOTO JIMIA);

- JaTy.

2) JIOKyMEHT, y1I0CTOBEPSIOLIUI TUUYHOCTh 3asBUTENS (IIPEICTaBUTEINS 3asBUTEIA);

3) JlokyMeHT, NOATBEPXKAAIOIIMNA MOTHOMOYMS MpPEACTaBUTENs 3asBUTEINS, YIOIHOMOUYEHHOTO
Ha ToJayy JOKYMEHTOB M IOJIydeHHE pe3ylbTaTa OKa3aHWs MYHHUIMIAIbHON YCIyru (B ciydae
oOpalieHus npeCcTaBUTeNs 3asBUTENS);

4) IoKyMEeHT, MOATBEPKAAIOLINI TOTHOMOYHS FOPUMUECKOTO JINIIA;

9.2. JInst nony4eHus: apXuBHBIX CIIPABOK COLMAJIBHO-TIPABOBOTO XapaKTepa:

1) 3asBnenue (IIpunoxenune NeS k HacTosmeMy AIMUHHUCTPAaTUBHOMY PETJIAMEHTY);

2) JIokyMeHT, yIOCTOBEPSIOLIUN TUYHOCTD 3asiBUTEINS (MPEICTABUTENS 3asIBUTENS );

3) JlokyMeHT, NOATBEPXkAAIOMIMNA MOTHOMOYMS NMpPEACTaBUTENsT 3asBUTEINS, YIOIHOMOUYEHHOTO
Ha TOJayy JOKYMEHTOB M IOJIydeHHE pe3ylbTaTa OKa3aHWs MYHHUIMIAIBHON YCIyru (B ciydae
oOpalieHns npecTaBUTelNs 3asBUTENS);



4) xomusi TPYAOBOM KHWXKHU (npn WCMOJHEHUH 3alpPOCOB, KaCAOIIMXCS MNOATBEPKIACHUSA
TPYJOBOTO CTa)ka, B TOM YHCJIE JIbFTOTHOTO, CHEIUAIBHOCTH, pa3Mepa 3apad0THOM IUIAThI, PA3IMUHBIX
Ha70aBOK U JTOT B COOTBETCTBUU C TICHCHOHHBIM 3aKOHOAaTeNbCcTBOM Poccuiickoii Deneparum).

B xome npuema [1OKyMEHTOB, HEOOXOJMMBIX JJisi OpraHU3alMM  MPEJOCTaBICHUS
MYHUIIUTATBHON YCIIYTH, paOOTHUK MHOTO(YHKIIHOHAIBHOTO LIEHTpPA!

VYcraHaBaMBaeT JUYHOCTh 3asIBUTEIISI WA MPEICTABUTENS 3asBUTEIS,, B TOM YHCIIE MPOBEPSAET
JOKYMEHT, YIOCTOBEPSIOIINNA JIMYHOCTh, JTOKYMEHT, YAOCTOBEPSIOLIMN MOJTHOMOYMS MPEACTABUTEIIS
3asIBUTCIIA.

B cnydae ecnm He yCTaHOBIEHA JIMYHOCTh JIMIA, OOpPATUBINErOCS 3a TMOJyYCHHEM
MYHHUIMIIAJBHONW YCIIYTH, B TOM YHCII€ HE MPEABIBIEH JOKYMEHT, JUIO MPEICTABIISIIONIECE 3asBICHUE U
MpUJIaraéMble K HEMY JOKYMEHTBI, OTKa3aJloCh MPEAbIBIATh JOKYMEHT, YIOCTOBEPSIOIIUI €ro
JUYHOCTh, PAa0OTHHUK MHOTO(DYHKIIMOHAIBFHOTO IIEHTpa OTKa3blBaeT B TMIpUEME 3asBICHUS U
MPUJIaraeMbIX K HEMY TOKYMEHTOB HEMOCPEICTBEHHO B MOMEHT NPEACTABICHHS TAaKOTO 3asBICHUS U
JIOKYMEHTOB.

[TpoBepsieT npaBUIBLHOCTH OGOPMIICHHUS 3aABJICHHS O TIPEIOCTABICHUN MYHHUIUIIAILHON YCIYTH.
B cnydae, ecnu 3asBUTENb CaMOCTOSITEILHO HE 3aMIOJIHIIT (JOPMY 3asBJICHHS, TIO €r0 TTPochble, paboTHUK
MHOTO(YHKIIMOHATLHOTO IIEHTPA, 3aII0JIHSET 3asBJICHUE B DJICKTPOHHOM BHUJIE.

Ecnu B 3asBneHum HE yKazaH ajpec SJIEKTPOHHOW IMOYTHI 3asBUTENs, Ipenjaraetr (B yCTHOM
dbopme) yKazaTh B 3asBJICHUU aApeC IJICKTPOHHON MOYTHI B IEJSIX BO3MOXKHOCTH YTOYHEHHS B XOJIE
MPEAOCTABJICHHUS] MYHUIIUTIAILHON YCITYTH HEOOXOIUMBIX CBEACHHUH IyTEM HaIpaBJICHUS AJICKTPOHHBIX
COOOIIEHUH, a TAKXKE B TEISIX HHPOPMUPOBAHUS O XOJ€ OKa3aHUsI MYHUITUTIATLHON YCIyTH.

B cnydae npenocraBieHUs 3asBUTENEM MOUIMHHUKA JOKYMEHTA, MPEACTABICHHUE KOTOPOro B
MOJUTMHHKUKE HE TpeOyeTcsi, pabOTHUK MHOTO(QYHKIIMOHAIHHOTO IIEHTPA CBEPSICT KOMHMH TOJJIUHHUKA
JTIOKYMEHTOB, TPEACTABJICHHBIX 3asBUTENIEM, C TMO/JIMHHUKAMHM TaKWX JOKYMEHTOB, Ha KOIMHU
MPOCTABJISIET OTMETKY O COOTBETCTBUH KOTIMU IOKYMEHTA €ro MOJIMHHUKY 3aBEpsis €€ CBOEH MOMKUCHIO
C YKa3aHHEM JOJDKHOCTH, (haMUJIMU U WHUIHAJIOB. [ToATMHHNUK JOKYMEHTa BO3BpaIlaeTCs 3asBUTEIIIO, a
KOITHS MPUOOIIAECTCS K KOMILIEKTY IOKYMEHTOB, TiepeaaBaeMbix B OpraH.

Kommiekryer 3asBieHME W HEOOXOIWMBIE JOKYMEHTHI (Jajiee - KOMIUIEKT JOKYMEHTOB),
COCTaBJISISl PACHUCKY MPHUHATHIX KOMILUIEKTOB JOKYMEHTOB B ABYX JK3EMIUIAPAX, KOTOpas COAECPKUT
MepeYeHb NPEAOCTABICHHBIX 3asBUTENIEM JOKYMEHTOB, C VyKa3aHMEM JaThl W BPEMEHU UX
MPEIOCTABJICHUS, U IPUKPEIUISET €ro K 3asBJICHHUIO.

Bpimaer  3asBuTEN0O  OAMH  OK3EMIUISIP  pPaclUCKM B TOATBEPXKACHUE  IPUHATHUS
MHOTO(YHKIIMOHAIBHBIM ILIEHTPOM KOMIUIEKTa JIOKYMEHTOB, MPEIOCTABICHHBIX 3asBUTEIEM, BTOPOM
AK3EMIUISIP paciuCcKu nepeaaercsa B Oprad ¢ KOMIUIEKTOM JJOKYMEHTOB.

CooOmiaer 3asgBUTENI0 O JaTe IMOJYYCHHs] pe3yjbTaTa MYHHUIUIAIBHON YCIYTH, KOTOpas
coctapnseT 30 kaneHAapHBIX THEM co nHS mpexactaBieHus B OpraH JOKYMEHTOB, OOS3aHHOCTH IO
MPEAOCTABJIICHUIO KOTOPBIX BO3JIOKGHAa Ha 3asBHUTENA. [IpM CIOXKHBIX 3alpocax CPOK MOXKET ObITh
npoJuieH, Ho He Oosiee yem Ha 30 KaleHOApHBIX JHEW ¢ 00sS3aTeNbHBIM YBEIOMJIEHHEM 00 3TOM
3asiBUTEIIA.

B cpok, He mpeBblmamomuid 2 pabouux [HEH, CIEAyIIIMX 3a JHEM IMpHheMa KOMILIEKTa
JOKYMEHTOB, SKCIEAUTOPOM MHOTO(YHKIIMOHAIBHOTO IIEHTPA WM WHBIM YIMOJHOMOYEHHBIM JIUIIOM
MHOTO(YHKIIMOHAJIBHOTO LEHTPa, KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JJsi TMpPeJoCTaBlICHUS
MYHULMIIAIBHOHN yCayru nepeaaercs B Opras.

[Ipuem JOOKYMEHTOB OT OKCHEAUTOpPAa MHOTO(PYHKIIMOHAIBHOTO IEHTpa WJIM HWHOTO
YIIOJTHOMOYEHHOTO JIMIla MHOTO(YHKIIMOHAILHOTO IIEHTPa, OCYIIECTBISETCA cOTpyaHukamu OpraHa
BHE OYEPE/IU.

B xome mnpuema AOKYMEHTOB OTBETCTBEHHOE sHIo OpraHa, OpoBepseT KOMILIEKTHOCTh
JOKYMEHTOB B TPUCYTCTBUM  OKCIEAUTOpPa MHOTO(YHKIIMOHAIBHOTO IEHTpa WM  HHOTO
YIIOJTHOMOYEHHOTO JIUIa MHOTO(YHKIITMOHAILHOTO IIEHTpA.

B cnydyae oTCyTcTBHSI JOKYMEHTOB, YKa3aHHBIX B pacIMCKe, OTBETCTBEHHOe auio OpraHa, B
MPUCYTCTBUU OKCIEAUTOPA MHOTO(YHKIIMOHAIBFHOTO IIEHTpAa WM WHOTO YIHOJIHOMOYEHHOTO IUIa
MHOTO()YHKIIHOHATILHOTO [IEHTPA, AETAET COOTBETCTBYIOIIYIO OTMETKY B COITPOBOAUTEIHLHOM PEECTPE.



OauH SK3eMIUIAp COINPOBOJUTENILHOTO PpEEcTpa IEPEeJaBacéMbIX KOMIUIEKTOB JOKYMEHTOB
ocTaeTcss MHOTO(DYHKITMOHAIBHBIM IIEHTPOM C OTMETKOH, OKHOCTHOTO Juia Oprana, OTBETCTBEHHOTO
3a IPEJOCTaBICHUE MYHUIUIIAIBHON YCIIYTH, O MOJIYYEHUH, C YKA3aHUEM JaThl, BpDEMEHU U IOJIHUCH
JM1a, IPUHABLIETO TIOKYMEHTHI.

B ciyuae oTkaza B nmpueMe JOKyMEHTOB OT HKCIEAUTOPAa MHOTO(YHKIIMOHAIHHOTO LIEHTPA WU
YIOJIHOMOYEHHOIO  JML@  MHOTO(QYHKIMOHAJIBHOTO  LEHTpa, JAoJkKHOcTHoe Juno  Oprana,
HE3aMEJINTEIbHO, B TPUCYTCTBHHM OJKCIEIUTOpPAa MHOTO(YHKIIMOHAIHHOTO IEHTPAa WM HHOTO
YIIOJIHOMOYEHHOTO JIMI[a MHOTO(YHKIMOHAJIBHOTO IIEHTPA, 3aIlOJHSET YBEJOMIIEHHE 00 OTKa3e B
pueMe OT MHOTO(YHKIIMOHAJILHOIO LEHTpa 3asBJICHUS U JOKYMEHTOB, NPHUHSATHIX OT 3asABUTENS C
yKa3aHHEeM IpUUYKH(bI) OTKa3a B IpUEME.

28.3. Beinaua 3asBUTe/I10 pe3yJIbTaTa MPeJI0CTABICHUS MYHUIIUNIAJbHON yCJIYIH, B TOM

YyHcJie BbIIa4a IOKYMEHTOB Ha O0yMa:KHOM HOCHUTee, MOATBEePKIAI0IIMX CoAepKaHne

3JIEKTPOHHBIX JOKYMEHTOB, HANIPABJEHHbIX B MHOTO0()YHKIMOHAJIBLHBIH LEHTP M0 pe3yJibTaTam

NPea0CTABJICHUS ITOCYJAPCTBEHHbIX U MYHMIMIAJIBHBIX YCJIYT OPraHaMu, NPeI0CTaBISIOIMMH

rocy/i1apcTBeHHbIE YCJIYTH, H OPraHaAMHU, NPeJ0CTABISIOIMMHA MYHHUIMNIAJTbHbIE YCIYTH, a TAKKe

BbI1a4a JOKYMEHTOB, BKJIIOUYAsl COCTABJICHHE HAa OyMaKHOM HOCUTeJIe U 3aBepeHHe BhINNCOK U3

I/IH(l)OpMaIII/[OHH])IX CHUCTEM OPraHoB, NPEAOCTABJIAIOIIUX I'OCYAAPCTBCHHBIC YCJIYI'H, 1 OPraHoOB,
NpeaoCTABJAAIIINX MYHUIUITIAJIBHBIC YCJIYI'T

[lepenaua Opranom pe3ynbTaTOB OKa3aHUS MyHHUIIMIAIBHOMN yCIyrd B MHOTO(QYHKIHOHAIBHOM
LEHTPE JOJDKHA ObITh HE TO3/HEe pabouero JHs, CIEIYIOUIEro 3a AHEM HCTEUEHUs CpOKa MPUHSATHS
pelIeHus, HapaBJIseT (BbIAAET) B MHOTO(QYHKIIMOHAIBHBIN [IEHTP COOTBETCTBYIOLIUN Pe3yibTar.

HomxHocTtHOe yuuo OpraHa, OTBETCTBEHHOE 3a MPEJOCTaBlI€HHE MYHUIIMIAIBHOM yCIyrH,
MOCPEJCTBOM TeJIEPOHHON CBSI3M, YBEIOMIISIET MHOTO(YHKIIMOHANBHBIH LIEHTP O TOTOBHOCTH
pe3yiibTaTa MyHUIUIIATbHON YCIYTH;

B cnydae npuHATHS pelieHUs O MPUOCTAHOBIIEHUH, OTKa3€ B MPEJOCTAaBICHUH MyHULUIATbHON
yenyru Oprana, AoKHOCTHOE juio OpraHa B MHUCbMEHHOM BHJE YBEIOMIISIET 3asBUTEIS O TaKOM
pELIeHNH, C YKa3aHUEM MPUYMH IPUOCTAHOBIIEHHS, 0TKAa3a MPEI0CTaBIEHUH MYHUIIUIATIBbHON YCIIYTH.

JomwknoctHoe smmo OpraHa, mnepegaeT B MHOTO(DYHKIIMOHAIBHBIA IIEHTP pPe3yJabTaT
MYHHIIMIIAIBHON YCIYTH Ha OCHOBAaHUU CONPOBOJUTEILHOTO peecTpa, C yKazaHHEM AAThl, BpEMEHU U
MOANMUCH SKCIEAUTOPa MHOTO(DYHKIIMOHAIBHOTO IIEHTpa WJIM HHOTO YHOJHOMOYEHHOIO JIHIla
MHOTO(YHKIIMOHAJIBLHOTO LIEHTPA, MPUHSBILETO JOKYMEHTBHI.

[Ipn oOpaimienun 3asBUTENS WIM TMPEACTaBUTENS 3asgBUTENS 3a pPe3yJlbTaTOM OKa3aHUs
MYHHUIMIIAIBHON YCIYTH B MHOTO(YHKIIMOHAIBHBIN IIEHTP, paOOTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTpa!

- YcraHaBiaMBaeT JUYHOCTh 3asBUTENS WM MPEACTABUTENS 3asBUTENS, B TOM UMCIE MIPOBEPSET
JOKYMEHT, YAOCTOBEPSIOIINI TUYHOCTD;

- IIpoBepsieT MOTHOMOYMS TPEJCTABUTENS 3asBUTENs IEHCTBOBATh OT MMEHHU 3asBUTEINS IMPU
MOJIy4YE€HUU JTOKYMEHTOB;

- 3HAKOMMT 3asBUTEJIS WJIM NPEICTABUTEIA 3asBUTENS C IEPEUYHEM BbIJABAEMbIX JIOKYMEHTOB
(ormamaeT Ha3BaHUS BBIJABAEMBIX TIOKYMEHTOB);

- Bei1aeT 1OKyMEHTBI 3 BUTEIIO WM IPEICTABUTEIIO 3asiBUTEIIS.

Ha xommu 3ampoca gemaeT OTMETKY O BBIIaBaeMbIX JOKYMEHTaX, C YKa3aHHEM HX MEepeyHs,
IIPOCTABIISAET CBOM MHULMAJBI, JOJDKHOCTh M noanuck, ©.M.0O 3adBuTENns WM €ro NpeAacTaBUTENs U
IIpeiaraeT MpoCTaBUTh MOANKCH 3asIBUTEIIS.

MHorodyHKIIMOHATBHBIN LEHTP 00ecneunBaeT XpaHeH!e MOJy4eHHbIX 0T OpraHa JOKyMEHTOB,
MIpEeIHA3HAYEHHBIX I BBIAYM 3asBUTEII0 WM MPEICTaBUTENIO 3aABUTENS, a TAKKE HANPABIAIOT IO
peecTpy HeBOCTpeOOBaHHBIE JOKyMEHTHl B OpraH, B CpOKH, OIpEIEICHHbIE COTJALICHUEM O
B3aUMOJICHCTBUH.

28.4. Unbie nelicTBUs, HeOOX0AUMBIE /Il IPEJOCTABJICHUSI MyYHUIIMNIAIBHON YCIYTH, B TOM
4YHc/ie CBA3aHHBIE C IPOBEPKOM 1eiCTBUTENIbHOCTH YCHIICHHON KBAJIU(PULHUPOBAHHOMI
3JICKTPOHHOM MOJANMCH 3asBUTEJIs, HCIIOJIb30BAHHOM NPH 00pallleHUH 32 NOJIy4YeHHEeM

MYHMIHMIAJTbHON YCJIYIH, 2 TAKAKE C YCTAHOBJICHHEM NepedHsl CPEACTB yA0CTOBEPSIOIIHX



LEHTPOB, KOTOPbIE 0NMYCKAITCH JJIs1 HCII0JIB30BAHMS B LeJIsIX o0ecreYeHusl YKa3aHHOH
NPOBEPKH
[Tpuem HOKyMEHTOB, MOJYYEHHBIX B SJIEKTPOHHOU (hopMe HE AOMYCKACTCH.

29. ITopsaaok ucnpaBJieHUsl JONMYIIEHHBIX ONeYaTOK 1 OIIHOOK B BbIIAHHBIX B pe3yJibTaTe
NpeAoCTaBIeHUS] MYHUIIMNIAJTbHOM YCIYTH I0KYMeHTaX

29.1. OcHoBaHWeM Ui Hayaja AJAMHUHUCTPATHBHON MPOIEIypHl SBISETCS MPEACTABICHUE
(mampaBnieHue) 3asBuTeneM B Oprad B MPOU3BOJIbHOM (hopMme 3asiBIICHHS] 00 UCTIPABICHUHU ONEYaTOK U
(umu) ommOOK, JOMYIIEHHBIX B BBIIAHHBIX B pe3yJbTaTe IMPEIOCTABICHUS MYHULIUNAIBHOW YCIyTH
JTOKYMEHTaX.

29.2. JIOJDKHOCTHOE JMLIO CTPYKTypHOro mnojpasjeneHus OpraHa, OTBETCTBEHHOE 3a
MPEOCTaBICHNE MyHUITUTIAILHOW YCITyTH, paCCMaTPUBAET 3asBJICHUE, MTPEICTABICHHOE 3asBUTENEM, U
MIPOBOJIUT MPOBEPKY YKA3aHHBIX B 3asiBIICHHH CBEICHWH B CPOK, HE MPEBBIIIAIONINNA 2 pabouuXx JHEH
JaThl PETUCTPAIIIHA COOTBETCTBYIOIIETO 3asBICHUSI.

29.3. KpureprueM NpuHATHS PEUISHHS 10 aJ]MHHUACTPATHBHOM MPOLIEAYpE SBISICTCS HATMUNE FITH
OTCYTCTBHE TaKHX OTEYATOK U (MJIM) OIIHOOK.

29.4. B ciiyyae BBISBIICHUS JIOMYIIEHHBIX OMEYaTOK U (MWIM) OMMOOK B BBIIAHHBIX B pE3yJbTaTe
MPEOCTaBICHUSI MYHHUIIMIIATBHONH  YCIYyTH JOKYMEHTaX JOJDKHOCTHOE JIMIIO  CTPYKTYpHOTO
nonpasaenenuss Oprana, OTBETCTBEHHOE 3a MPENIOCTABICHHE MYHHIIUMIAIBHOW YCIYTH, OCYIIECTBIISET
WCTIpaBJICHNE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE MPEBBIAIONINN 5 pabounx THEH ¢ MOMEHTa
PETUCTPAIH COOTBETCTBYIOIETO 3asBICHUSI.

29.5. B ciydae oTCyTCTBHSI ONIEUATOK M (MJIM) OMIMOOK B JOKYMEHTaX, BhIJAHHBIX B pPe3yJbTaTe
MPEOCTaBICHUSI MyHUITUTIAIHOW YCITYTH, TOJHKHOCTHOE JIMIIO CTPYKTYPHOTO TonpasneneHus OpraHa,
OTBETCTBEHHOE 3a NPEJOCTaBICHUE MYHHUIIMMAIbHON YCIyrd, MUCBMEHHO COOOIIAeT 3asBUTEN0 00
OTCYTCTBUM TaKHX OTEYATOK W (WJIM) OMHUOOK B CPOK, HE MPEBBIMIAIONINN 5 pabounx IHEH ¢ MOMEHTa
perucTpaiyy COOTBETCTBYIOIIETO 3asBICHHUSL.

29.6. PesynmbraToM agIMUHHUCTPATUBHOW TIPOIEAYpPHI SBISICTCS BblAada (HAIPaBJICHHE)
3asiBUTENII0 HCIIPABICHHOTO B3aMEH paHee BBIJAHHOIO JOKYMEHTa, SBISIIOIIETOCS pe3yabTaToOM
MPEAOCTABJICHUS] MYHUIIUITAILHON YCIYTH, WU COOOIICHHE 00 OTCYTCTBHUM TaKMX ONEYaTOK W (WIH)
OILINOOK.

B cnyuae BHeceHHs] U3BMEHEHUH B BBIAAHHBIN 110 pe3ysbTaTaM MpPeAoCTaBICHUS MYHUITUIAIBHON
yCIyrd JOKYMEHT, HamlpaBleHHBbIH Ha UCHOpaBJIeHHE OLIMOOK, AOMyHmIeHHBIX Mo BuHe Oprana,
MHOTO(QYHKIIMOHAJIBHOTO  IIeHTpa W (WiaM)  JobKHOCTHOro  juna — Oprana,  paboTHHKa
MHOTO(YHKIIMOHAJIBLHOTO LIEHTPA, IIaTa C 3asBUTEIIS HE B3UMAETCS.

IVV. ®opMbI KOHTPOJIS 32 MCTIOJTHEHHEM A/IMUHUCTPATUBHOIO pPerjiaMeHTa

30. ITopsimok oCylmiecTBJIEHUS TEKYIIero KOHTPOJIsI 32 CO0/TI0IeHUeM U MCIIOJIHEHHeM
JAOJKHOCTHBIMH JIMIIAMH TOJIOKEHUH aIMUHUCTPATHBHOIO PerjiaMeHTa H HHBIX HOPMATHBHBIX
NPaBOBBIX AKTOB, YCTAHABJIUBAIOIIMX TPEOOBAHUSI K NMPEI0CTABICHUI0 MYHUIMNIAIbHOM yCJIyrH,
a TaKk’Ke MPUHSATHEM UMH pelleHn i

30.1. Texymuit KOHTPOJIb 3a COOMIOJCHHEM IOCIEAOBATEILHOCTH ACHCTBHIA, ONMpeAeNeHHBIX
aJIMMHHUCTPATUBHBIMU TPOIIEIypaMHu, MO MPEJOCTABICHUIO MYHUIIUTIAILHON yCIyru (anee — TeKyIun
KOHTPOJIb) OCYIIECTBIISECTCSA 3aMECTUTENIEM TJaBbl aAMHUHHUCTpaA COBETCKOTO CENBCKOTO MOCENEeHUS
Coserckoro paitona Pecnyonmuku Kpbim. Tekymmuii KOHTPOJb OCYIIECTBISIETCS IyTeM MPOBEICHUS
MPOBEPOK COONMIOJICHUS M HWCHOJHEHHS MYHHUIMMAIbHBIMU  CIYKalIUMU  aIMUHUCTPATUBHOTO
pernmamMeHTa W UWHBIX HOPMATUBHBIX TPABOBBIX aKTOB, YCTAaHABJIMBAIOIIMX TpPeOOBaHUA K
MPEAOCTABICHUIO MYHUIIMTIAIBHOM YCIIYTH.

31. ITopsiaoK ¥ NEPHOANYHOCTD OCYLIECTBJICHHS IVIAHOBBIX H BHEIJIAHOBBIX NIPOBEPOK
MOJTHOTHI M Ka4eCTBa NPeJ0CTaBJIeHHsI MyYHUIIUNIAIbHOM YCIYI'H, B TOM YHCJIe OPSAOK 1 (DOPMBI
KOHTPOJISA 32 OJIHOTOH M KA4eCTBOM NPeJI0CTABICHUA MYHUIIUNIAJBHON YCIyrH



31.1. KoHTpoJib 32 NOJHOTOM U Kau€CTBOM IPEIOCTABICHUS MyHULIUIIAJIbHONW YCIIYTH BKJIKOYAET
B ce0s MpoBeICHUE MIAHOBBIX MPOBEPOK (OCYIIECTBISAETCS Ha OCHOBAHUH T'OJIOBBIX MM KBAapTaJIbHBIX
wiaHoB pabotel OpraHa) M BHEMJIAHOBBIX IPOBEPOK, B TOM YHCIE MPOBEPOK IO KOHKPETHBIM
oOpamierusM rpaxaas. [Ipu mpoBepke paccMaTpUBAIOTCS BCE BOIIPOCHI, CBSI3aHHBIE C MIPEOCTaBICHHEM
MYHUIUOATBHOW yCIyrH, (KOMIUIEKCHasi TIpOBEpKa) JUOO0 OTAENIbHBIE BOMPOCH (TeMaTH4ecKas
npoBepka). BHemynaHOBbIE NMPOBEPKH OCYILECTBISIOTCS HAa OCHOBaHMU pacnopsbkeHust Oprana. Ilo
pe3yibTaTaM KOHTpPOJIsSl, NPU BBISBICHUM JOMYIIEHHBIX HApyLIEHWH, 3aMecTuTenb IJaBbl Oprana
MIPUHUMAET pelieHre 00 UX YCTPAaHEHUH U MEPhI 0 HAJIOKEHUIO JUCLMIUIMHAPHBIX B3bICKAaHUH, TaKxKe
MOTyT OBITh JaHBl yKa3aHWs [0 TMOJrOTOBKE TMPEMIOKECHUH M0 WM3MEHEHHUIO IOJIOKEHHUN
aJIMMHHUCTPATUBHOIO perjamMeHTa.

Cpok npoBeieHHs TaKUX MPOBEPOK HE JOJKEH IpeBblaTh 20 KajleHAapHBIX JTHEH.

32. OTBETCTBEHHOCTh JAOKHOCTHBIX Jinll Oprana 3a peuieHus u JeiictBus (0e3aeiicTBue),
NPUHUMAaeMble (OCylIeCTBIsAeMbIe) MMM B X0/1€ IIPEJ0CTABJICHUS] MYHMIMIIAJBHON yCIyrH

32.1. KonTposp 3a mpeaocTaBieHUEM MYHMUIIMIAIbLHOW YCIYrd BKJIIOYAET B ceOs IMpOBEICHHE
IIPOBEPOK, BBIABICHUE M YCTPAaHEHUE HAPYIICHUM MPAB 3asABUTEIEH Ha BCEX JTAlax IPEIOCTaBICHUS
MYHMIMIAIBHOU yciyru. IIpoBepka mpoBOaUTCS MO KaXI0H *kajode rpaxjiaH, nocrynusiieil B Opras,
Ha JeiictBue (0Oe3nelcTBHE) MYHULMIAIBHBIX CIIY)KAl[UX, OTBETCTBEHHBIX 3a MPEIOCTaBICHHE
MyHUIMNAIbHOU yenyru. Ilpu nmpoBepke (hakToB, yKa3aHHBIX B ajnoOe, MOTYT pacCMaTpUBaThCs BCe
BOIIPOCHI, CBS3aHHBIE C MIPEJOCTABICHUEM MYHULIUITAIBHON YCIYTH.

[lepconanbHass OTBETCTBEHHOCTh  MYHULHIIAIBHOIO  CIYXKAlIero, OTBETCTBEHHOTO  3a
MPEeIOCTaBICHHEe MYHHUIMIAIBbHON YCIyrd, 3a COOJIIOJICHUEM CPOKOB U TOpSIKA IPOBEICHUS
aMUHUCTPATUBHBIX NPOLEAYDP, YCTAHOBIEHHBIX aIMUHUCTPATUBHBIM PErVIAMEHTOM, 3aKPEIUISIETCS B X
JOJDKHOCTHBIX MHCTPYKIIMSX.

JIOJDKHOCTHBIE JIMIA, IPEJOCTaBIAIOINE MYHHLIMIAIBHYIO YCIYry, HECYT IEPCOHAIbHYIO
OTBETCTBEHHOCTb 33 HEOKa3aHUE MOMOIIM HWHBAJIUAAM B TPEOJOJEHUHM OapbepoB, MEMIAOIINUX
IIOJIyYEHHUIO MU MYHHULIAIIAJIbHOW yCIyTH HApaBHE C JPYTUMH JIUIIAMH.

33. Ilos0:xeHNs1, XapaKTepU3y0Iue TPeOOBaHMS K MOPAAKY M (popMaM KOHTPOJIA 3a
NpeaocTaBJIeHueM MYHHMIHMNAJIbHON YCJIYrd, B TOM YHCJI€e CO CTOPOHBI I'PAKIAH, UX 00beJUHEeHUI
U OPraHu3anmi

33.1. I'paxxknane, ux OoObEeOUHEHHUS M OpPraHU3AIMM MOTYT KOHTPOJHUPOBATH MPEIOCTaBIICHHE
MYHHUIMIIAIBHOM YCIYTH MyTeM MoJdyd4eHust HHpopmanuu 1no teiaedonam Oprana, Ha ouiraibHOM BeO
— caifre OpraHa, a Tak)Ke HalpaBJIeHUs] MUCbMEHHOTO oOpaieHust B Opra.

V. docyneoHblii (BHeCy1e0HBIIH) MOPSIOK 00KAT0OBAHUS PellleHU U AelcTBUii
(0e3nmeiicTBHUS) OPrana, NPeaoCTABJIAIONIEr0 MYHHIMIIAJIBHYIO YCIYT'Y, MHOTO()yHKIIHOHAJIBHOTO
LHEHTPA, a TAK&Ke UX JOJKHOCTHBIX JIML, TOCYIAPCTBEHHBIX CJIYKAIMX, PA0OTHUKOB

34. Undopmanus IS 3asiBUTEJIS O €ro NMpase MoAaTh *Kajaoly

34.1. 3asBuTenb UMEET MPaBO Ha oOkanmoBaHue neiicTBuil (Oe3neiicTBusi) Oprana, a TakkKe ero
JOJKHOCTHBIX JIUI] MM MHOTO(YHKIMOHAIBHOTO LIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHATIBLHOTO IIEHTpa
B JIocy1Ie0HOM (BHECYI€OHOM ) TIOPSIIKE.

34.2. I'paxknane UMEIOT MpaBO OOpamiaThCs JUYHO, a TAK)KE HAIMPABIATh WHIANBUAYyabHbBIE U
KOJUIEKTUBHBIE OOpalleHusi, BKI0Yas oOpaiieHuss 00beJMHEHUI TpaXaaH, B TOM YHUCIIe IOPUANYECKUX
JIUII, B TOCYAapCTBEHHBIE OPraHbl, OpraHbl MECTHOTO CaMOYIPAaBIIEHUs, MHOTO()YHKIIMOHATBHBINA IEHTP
M UX JOJDKHOCTHBIM JIUIAM, B TOCYJapCTBEHHbIE W MYHUIIUIAJIbHBIC YUPEKICHUS, U HHbBIE
OpraHM3allii, Ha KOTOpbIE BO3J0XKEHO OCYIIECTBICHHE MyOIMYHO 3HAUYUMBIX (YHKIUNA, U UX
JOJIKHOCTHBIM JIUIIaM.

34.3. I'paxxgane peanusyroT MpaBo Ha oOparieHrue cBOOOJHO U A00poBoJIbHO. OcCyIlecTBICHHE
rpakJaHaMHu MIpaBa Ha oOpalleHre He TOJDKHO HapyIlaTh MpaBa U CBOOOIbI JPYTUX JUII.

35. Ilpeamer kaa00b1



35.1. Hapymienue cpoka peructpanuu 3amnpoca (KOMIUIEKCHOTO 3ampoca) O MpeloCTaBJICHUH
MYHHUIIUIIAJBbHOU YCIYTH.

35.2. Hapymenue cpoka IpelOCTaBJIEHUS MYHMLMINAIbHOW yciayru. B ykasaHHoM ciydae
nocyneOHoe (BHecyneOHOe) oOkajoBaHWE 3asBUTENEM pelmieHud u aelicTBuil  (Oe3meicTBus)
MHOTO(YHKIIMOHAJIFHOTO ILIEHTpPa, pabOTHHUKAa MHOTO(YHKIMOHAIBFHOTO LIEHTPAa BO3MOXKHO B CiIydae,
€CJIM Ha MHOTO(QYHKLIHMOHAIbHBIN LEHTP, pelIeHus U JehHcTBUS (0e31eiicTBUE) KOTOPOTo 00XKaIyroTCs,
BO3JIO’)KEHA (YHKLHSA IO IPEIOCTaBICHUIO COOTBETCTBYIOLIEH MYHUIMIAIBHONW YCIYTM B IOJIHOM
o0BeMe B TIOPsAKE, ONpeesieHHOM JacThio 1.3 crateu 16 ®enepanpHoro 3akoHa Ne 210-D3.

35.3. TpeboBanue y 3asBUTENS TOKYMEHTOB MM MHPOPMALUHU JUO0 OCYIIECTBICHUS NEHCTBUH,
[IPE/ICTaBICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPELYCMOTPEHO HOPMATUBHBIMU IPABOBBIMU aKTaMU
Poccuiickoit ®enepaunn n (win) Pecnyonuku KpblM, MyHHLIMNIAIbHBIMU IPaBOBBIMU aKTaMU s
MIPEIOCTABJICHNUS MyHULIUTIATbHON YCIYTH.

35.4. OTka3 B nmpueMe JOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX MPEIYCMOTPEHO HOPMAaTUBHBIMU
npaBoBeIMU akTaMu Poccuiickoit @enepannu u (wim) Pecnybnuku KpbiM, MyHUIIMIAIBHBIMHU
MIPaBOBBIMU aKTaMU JJISl IPEJOCTABIECHUS MYHUIIUNIAIIBHON YCIYTH, Y 3asBUTEIIS.

35.5. Otka3 B NpPeIOCTaBIEHUH MYHUIMNAIbHONW YCIYr'M, €CIM OCHOBAaHUS OTKa3a He
MpelyCMOTpPEHBl  (eAepaIbHBIMU  3aKOHAMU M TNPHUHATHIMU B COOTBETCTBUM C HUMH WHBIMHU
HOPMAaTUBHBIMH TpaBOBbIMU akTamu Poccuiickoit ®eneparmuun u (unm) Pecnyonuku  Kpeim,
MYHUIIMIIATGHBIMA ~ TIPAaBOBBIMH ~ akTaMH. B ykazaHHOM ciydae jgocyaeOHoe (BHeCyaeOHOE)
oOxajoBaHuE 3asgBUTEIEM pEIIeHUH W JaelcTBUi (Oe3neicTBHs) MHOTO(QYHKIIMOHAIBHOTO IICHTPA,
paboTHHMKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTPAa BO3MOXKHO B ClIydae, €Cid Ha MHOTO(QYHKIHMOHAIbHBII
LEHTp, peueHuss u JedcTBUs (Oe37eiicTBHE) KOTOPOro OO0XKamyloTcs, BO3JOXKeHa (YHKIHUS 110
MIPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHULUINAIbHBIX YCIYr B TMOJHOM oObeMe B HOpSAKE,
omnpeaeneHHoM 4yacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.6. 3arpeboBaHue C 3asgBUTENSI TPU MPEIOCTABICHUU MYHHUIIMIAIBHOM YCIYTH IUIaThl, HE
MPEAYCMOTPEHHOW HOPMATUBHBIMU MTPaBOBBIMU akTaMu Poccuiickoit @eneparuu u (unu) PecnyOnmuku
KppiM, MyHULIMTTATTBHBIMY [TPABOBBIMU aKTaMHU.

35.7. Otka3 opraHa, NpeaoCTaBIISIIONIET0 MyHUIIUNTAIBHYIO YCIIYTY, JOJKHOCTHOTO JIMIA OpraHa,
MPEIOCTABISIIOIIETO  MYHUIIMIAIBHYIO  YCIYTY, MHOTO(QYHKIIMOHAIBHOTO IEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa B MCIPABICHUU JOMYIICHHBIX MU ONEYaTOK U OMIMOOK B BBIJAHHBIX
B pe3yinpTaTe MPEJOCTaBICHUS MYHUIMNAIBHONM  YCIYIM JIOKyMEHTax JMOO  HapylleHue
YCTaHOBJIEHHOTO CpOKa TakKuWX uchOpaBieHuil. B ykazanHoMm cnyyae pocynedHoe (BHecyneOHOE)
oOxajloBaHUE 3asABUTEJIEM pEIICHUH W JelcTBUM (Oe3nelcTBHs) MHOTO(QYHKIIMOHAIBHOTO IICHTPA,
paboTHUKAa MHOTO(YHKIIMOHAJIHLHOTO IIEHTPAa BO3MOXKHO B CIIydae, €CId Ha MHOTO(YHKIHOHAIbHBII
LIEHTp, peuieHust W JedcTBus (Oe3IelCTBHE) KOTOPOTro OOXKaTylrTCs, BO3J0XKeHa (QYHKIHUA II0
MIPEIOCTABJICHUIO COOTBETCTBYIOIIMX MYHUIUIAIbHBIX YCIYr B TMOJHOM oObeMe B HOpSAKE,
omnpeaeneHHoM 4yacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.8. Hapymenue cpoka Wi MOpsIKa BbIJAYM JTOKYMEHTOB IO pe3ylbTaTaM IpPeIoCTaBIICHUS
MYHHIIMIIATBHON YCITYTH.

35.9. TpeboBanue y 3asBUTENS MIPH MPEIOCTABICHUU MYHUIIUIIATBHOW YCIYTH JOKYMEHTOB WM
uH(popMalUY, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIHCH MPU MEPBOHAYAIHEHOM
OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOJUMBIX AJIS MPEAOCTaBICHUS MYHUIUMNAIBHON yCIyru, Tu00 B
IIPEIOCTABJIIENA MYHMIMIIAIBHOM YCIIYTH, 332 UCKIIOYEHHEM CIIy4acB, MPENyCMOTPEHHBIX IYHKTOM 4
gactu 1 ctateu 7 @enepanpHoro 3akona Ne210-d3. B ykazanHoMm ciydae gocynebHoe (BHecyaeOHOe)
o0KaJloBaHUE 3asBHUTENEM pelIeHUuN U aedcTBUi (0Oe31eiicTBUS) MHOrO(YHKIMOHAIBLHOTO IIEHTPA,
pabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTPAa BO3MOMKHO B Cllydae, €CIM Ha MHOTO(YHKIIMOHAIbHBIN
LEHTp, peuleHuss U JeictBusa (Oe3aeiCTBUE) KOTOPOro OOXKAIYIOTCS, BO3JIOXKEHA (QYHKIUS IO
MIPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHULMIIAIBHBIX YCIYr B TIOJHOM o00beMe B MOpSAKe,
onpeneneHHoM yacTbio 1.3 craten 16 denepanbHoro 3akona Ne 210-D3.

36. OpraHbl rocy1apCTBeHHOM BJIACTH, OPraHU3ALMHU JOJKHOCTHbIE JIMLA, KOTOPBIM
MOKeT OBITH HANIPABJICHA KaJ100a



36.1. B cimyqae oGxxanoBaHusi neiicTBuid (0e3neiCTBYS) WM peuieHus | J1aBbl aAMUHUCTpAIUU
Cogetckoro cenbckoro nocenenus Coperckoro paiiona Pecyonuku Kpoim, xkano0a HampaBiseTcs s
pPaccMOTPEHUS COTJIACHO JEMCTBYIOLIErO 3aKOHOAATENbCTBA.

B cnywsae oOxanoBaHusi JeHCTBUEN (O€3MCHCTBUS) WM PEHICHHS 3aMecTuTenst [ J1aBbl
aJIMUHUCTpPAIMH, JOJDKHOCTHOTO Jinia OpraHa, IpeIoCTaBISIONIEr0 MyHUIUIIATIBHYIO YCIYTY, )anooa
HaIpaBJIIe€TCs HA pacCMOTpeHue | 1aBe aIMUHUCTpALUK.

B Oprane g 3asButTeneil npenycMaTpuBaeTcs HajlWdhe Ha BUJHOM MECTE€ KHHUTH Kajaol u
MIPEAIOKEHUHN.

36.2. B cnysae oOxanoBaHust jedcTBui (Oe3neicTBUS) WM pelIeHUS pabOTHHUKOM
MHOTO(YHKIIMOHAJILHOTO ILIEHTPa, OCYIIECTBIISIOIErO MpPUEM JOKYMEHTOB, jKajo0a HampaBiseTcss Ha
paccmotpenue gupekropy ['bBY PK «M®IL».

B cnyuae oOxanoBanus nedictBuit (6e3neiictBusi) wnu peuienust gupekropa ['BY PK «M®L»
(yrmosHOMOUYEHHOTO Jinia), kajnoba Hampasisercs Yupemutenio ['BY PK «M®ILl» - MunucrepcrBy
BHYTpPEHHEH NOauTHKHU, UHGopMmanuu u cBsizu Pecniyonuku Kpbim.

B mHOrodyHknmoHaibHOM LIEHTpE AJs 3asBUTENEN MpeaycMaTpuUBaeTCs HaJU4YMe HAa BUIHOM
MECTE KHUTH o0 U MperIoxKeHU.

37. llopsaaok MoJa4u U pacCMOTPEHUS KAJT00bI

37.1. XKanoba nojgaercst B TMCbMEHHON (opme Ha OyMaKHOM HOCHTENIE, B JJIEKTPOHHON (popme
(mocpenctom EINT'Y, PIIT'Y, opunuansHoro caiita Oprana, 31€KTPOHHOM MOYTHI), TOYTOBOM CBS3bIO,
B XOJI¢ TPENOCTABICHUS MYHHIMIIATBHOW YCIYyTH, TP JUYHOM oOpamieHun 3asButens B OpraH u
MHOTOQYHKIIMOHAJIBHBIN LIEHTP, MOCPEACTBOM TeneoHHON «ropstuelt nuHun» CoBeTa MUHHUCTPOB
PecniyGnuxu Kpbim.

Kanoba moimkHa coaepKaTh:

1) HaMeHOBaHUE OpraHa, MPEJOCTABISIONIEr0 MyHUIIMNIAIBHYIO YCIAYTY, TOJKHOCTHOTO JIUIA
opraHa, TMpPeAOCTAaBJIAIONIETO MYHHUIMIAIBHYIO YCIyry, JuM00 MYHUUUIAIBHOIO  CIYyXKallero,
MHOTO(YHKIIMOHAIBHOTO IIEHTpa, €ro pyKoBOauTens W (Wid) paOOTHWKA, pPEUICHUS W JEHCTBUSA
(6e3aeiicTBHE) KOTOPBIX 00XKAITYIOTCS,

2) damunuio, UMs, OTYECTBO (TOCHEAHEE - TMPH HAIMYHUH), CBEIECHUS O MECTE >KUTEIhCTBA
3asiBUTENA - (U3UYECKOro JHIa JIMOO HAaMMEHOBAaHUE, CBEICHMSI O MECTE HAXOXKACHUS 3asBUTENA -
IOPUAMYECKOTO JIMIIA, a TakKe HoMmep (HoMepa) KOHTAaKTHOro TenedoHa, aapec (agpeca) 3JIEKTPOHHOMN
MOYTHI (TP HAJMYKK) U MOYTOBBIN apec, M0 KOTOPBIM JOJIKEH ObITh HAIIPABIIEH OTBET 3asBUTEIIO;

3) cBeaeHus 00 oOOXamyeMblX peIIEHUSAX W JehcTBUAX  (Oe37eCTBHMU) — Oprasa,
MPEIOCTABIISIIOIIET0 MYHHUIMIAIBHYIO YCIYTy, IOJDKHOCTHOTO JIMIIAa OpraHa, IpeaoCTaBISIOLIErO
MYHHUIMIAIBHYIO YCIYTYy, JU00 MYHULHMIAIBHOTO CIYXaIlero, MHOTO(YHKIIMOHAJIBLHOTO IIEHTPA,
paboTHHKAa MHOTO(GYHKIIMOHAIBHOTO LIEHTPA;

4) noBOABI, HA OCHOBAaHUHM KOTOPBIX 3asBUTENhL HE COTJACeH C pEIICHHEeM W JIeHCTBHUEM
(6e3nelicTBMEM) opraHa, MPEAOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIYTY, JOKHOCTHOTO JIMIIA OpraHa,
MIPEIOCTABIISIIOIIETO MYHULUTIATBHYIO yCIyTYy, 160 MYHHULIUIIATHHOTO CIIyKallero,
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, pab0THIUKA MHOTO(MYHKIIMOHAIBHOTO LIEHTP. 3asBUTEIIEM MOTYT OBITh
MIPEJICTaBJICHbl JOKYMEHTHI (TIPU HAIMYUH ), IOITBEPKIAIOIIHIE TOBOBI 3asBUTENA, TUOO UX KOIHH.

38. Cpoku paccMOTpeHHU KAJI00bI

38.1. B cnydyae mocyneOHoTo (BHECYAEOHOTO) 00XKaIOBAaHUS 3asBUTEIEM PEIICHUN U AeWCTBUN
(Oe3melicTBUSI) oOpraHa, MNPEAOCTABISIONIETO MYHUIMIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAIHLHOTO
LEHTPA, YUPEIUTENs MHOTO(DYHKIIMOHAIBHOTO IIEHTPa, jKajao0a MOJUIeKUT PACCMOTPEHHUIO B TeueHue 15
pabounx AHEW co AHsS ee perucTpaiuu, a B ciydae o0XalloBaHUS OTKa3a OpraHa, MpeaoCTaBIISIONIETO
MYHHIIMIIATBHYIO YCIYTY, MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, B IpUeMe JOKYMEHTOB Yy 3asiBUTENS TUOO B
WCIPABICHUU JOMYIIEHHBIX OMEYaTOK W OMmMHOOK WM B cCiydae OOXKalOBaHUS HAPYIICHUS
YCTaHOBJICHHOTO CPOKa TAaKUX MCIIPABJICHHI - B TeUeHHE 5 pabodnXx JHEW CO THS €€ pEeruCTpaIlHH.

39. PesyabTaTr paccMOTPEeHHS AKAJI00bI
39.1. Tlo pe3yabTaTaM pacCMOTPEHUS JKaI00bl IPUHUMAETCS OJTHO U3 CIEAYIOIIUX PEeIICHHH:



a) ’kano0a yOBJIETBOPSETCS, B TOM YHCIIE B (JOPME OTMEHBI IPUHATOTO PELICHUS, UCTIPABICHUS
JOMYIICHHBIX OMNEYaTOK W OIMMOOK B BBIAAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHUIUNAIbLHON
yCIyTU TIOKYMEHTAaX, BO3BpATa 3asBUTENIO JEHEKHBIX CPEACTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMU NpaBoBbIMU akTaMu Poccuiickoit denepaunu u (win) Pecydnuku Kppim;

2) B y/IOBJIETBOPEHUH KaJI00bI OTKA3bIBACTCSL.

39.2. B ciayyae yCTaHOBJICHHS B XOJI€ WIM IO pe3y/ibTaTaM PacCMOTPEHHUS KaoObl MIPU3HAKOB
COCTaBa aJMHHHCTPATUBHOI'O IPABOHAPYIICHUS WM MPECTYIUIEHUS JOJIKHOCTHOE JIUIO, HaJIeJIeHHOE
[IOJIHOMOYUSIMU 10 PACCMOTPEHMIO Kajl00 He3aMeUIMTEIbHO HANpPAaBIIAIOT UMEIOIIMECS MaTepuasbl B
Oprasbl IPOKYpaTyphl.

40. ITopsinok nH(GOPMHUPOBAHNS 3aABUTEJISA O Pe3yJIbTaTaX PacCMOTPEHH KAT00bI

40.1. He mo3nHee 1HS, CIEAYIOIIETO 3a JHEM IMPUHSTHS PEIICHHUS, 3asSBUTENI0 B MUCbMEHHOU
dbopMe U MO JKETaHWIO 3asgBUTENs B AJIEKTPOHHON (hopMe HampaBisieTcsi MOTHBHPOBAHHBI OTBET O
pe3ynbTaTax pacCMOTPEHHS KAJIOOBI.

40.2. B cnyyae mpu3HaHUS KaJI00BI MOJIeKAIIEH YTIOBIETBOPEHHIO B OTBETE 3aSBUTEIIO, TACTCS
nHpopmalusg 0 AEUCTBUSIX, OCYLIECTBISIEMBIX OPraHOM, IPEJOCTABISIONIUM MYHUIIMIAIBHYIO YCIYTY,
MHOFO(l)YHKHI/IOHaIII)HI)IM OCHTPOM B LEIAX HE3AMCIIMTCIBHOIO0 YCTPAHCHN A BBIABJIICHHBIX HapymeHI/Iﬁ
MIpY OKa3aHUU MYHUIIMIIAIBHON yCIyTH, a TaKKe MPUHOCITCS U3BUHEHUS 3a I0CTaBJIEHHbIE HEY100CTBa
" YKa3bIBaCTCsA I/IHCbOpMaI_[I/ISI (0] }IaHBHefIMHX )IeﬁCTBI/ISIX, KOTOPBIC HGO6XOJII/IMO COBCPUIUTE 3aABUTEIIIO
B OCJIAX MOJIYYCHHA MyHHHHHaHBHOﬁ YCIyTu.

40.3. B cimyyae npu3HaHUS KanoObl HE MOJyIeXkallel yIOBJIETBOPEHHUIO B OTBETE 3asBUTEIIO,
AAa0TCA apryMCHTUPOBAHHBIC PA3BACHCHUA O MPUYMHAX IMPUHATOrO PCIICHHSA, a TaKKC I/IH(l)OpMaL[I/IfI (0}
nopsaaKke o0OKaoBaHUs IMPUHATOT0 PCIICHHA.

41. Iopsaaok 00:xa10BaAHNS PelICHUS T10 Kaj100e
41.1. Tlpunsaroe, Mo pe3ysbTaTaM PacCCMOTPEHHUS KAIOOBI, PEIIEHNE MOXKET ObITh 00’KaJIOBaHO B
MOPSIZIKE, YCTAHOBJICHHOM JCHCTBYIOIIMM 3aKOHOJATeIbCcTBOM Poccuiickori ®enmeparuu u (W)
Pecryomuku Kpbim.

42. IlpaBo 3asiBUTEJIA HA NOJy4eHHe MH(OPMAIIUN U IOKYMEHTOB, HEOOXOAUMBIX JIJIs1
000CHOBaHMSI M PACCMOTPEHHUS KAJT00bI
42.1. 3asButens BrpaBe 00patuthcs B OpraH, MHOTO(QYHKIIMOHAJIBHBIN IIEHTP 3a MOJyYeHUEM
uHpopMallMd ¥ JOKYMEHTOB, HEOOXOAMMBIX JUIsi OOOCHOBaHHMS W PACCMOTPEHUS JKaloObl, B
MMCBMEHHOU (popme, B TOM YHCIie TPU JTUYHOM OOpaIleHUH 3asiBUTENIS, WIK B JJIEKTPOHHOM BUJIE.

43. Cnoco0bl uHGOPMHUPOBAHUS 3asiBUTEJICH 0 MOPSIAKE NMOJAYM U PACCMOTPEHMS KAJT00bI

43.1. Uadopmanuio o mopsake mojadyd U pacCMOTPEHHS KaloObl 3asBUTENb BIPABE MOJIYYUTh
Ha WHGOPMALMOHHBIX CTEHJAaX, B MeCTaxX MPeIOCTaBICHUS MYHHIMIIAIBLHOM YCIYTH, MOCPEICTBOM
TeaeOHHON CBS3M, MPU JHUYHOM OOpAaIlEHUH, TOCPEICTBOM IMOUYTOBOW CBSI3U, B SJIEKTPOHHOM BHIE
(EIIT'Y, PIIT'Y, odummaneueii caidt Oprana, odunuansueiii cadt I'BY PK «M®Ll», snekrpoHHas
noura Oprana).

IIpencenarens CoBeTCKOro
CEJIBCKOr0 COBETA - IJIaBa aJIMUHUCTPALIUN
COBETCKOr0 CeJbCKOTO MOCEIEHUS H.B. Pyaenko

[Ipunoxenne Ne 1 x
K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHUS] MyHULIUIIAIBHON YCIYTH



«BpIaya apXUBHBIX CIIPABOK, aPXUBHBIX
BBIIIMCOK U apXUBHBIX KOIIUH IO COLIUAIIBHO-
IIPABOBBIM 3aripocaM» AJIMUHUCTpaLUU

(Ha3BaHME apXUBA)

(IIOYTOBBIN HHJIEKC, apec,

TenedoH, dakc) (ampecar)

ApXHMBHas ClIpaBKa
Ne

(nara)

Ha Ne oT

OcHOBaHUE:

PYI(OBOI[I/ITGJ'IB OopraHu3alnuu

(momnuce) (pacudpoBKa MOAIHCH)

Ileuarn

Ucnomaurenp

TeneoH

[Ipunoxenne Ne 2 x
K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHUS] MyHULIUIIAIBHON YCIYTH



«BpIaya apXUBHBIX CIIPABOK, aPXUBHBIX
BBIIIMCOK U apXUBHBIX KOIIUH IO COLIUAIIBHO-
IIPaBOBBIM 3aIpOcCam»

AJIMUHHCTpaLIUU
(Ha3BaHME apXUBa)
(IOuTOBBII MHJIEKC, ajpec,
TenedoH, dakc) (ampecar)
APXHNBHASI BBIIIUCKA
Ne

(nara)
Ha No OT
OcHoBaHue:
PYKOBOI[I/ITCJ'H: OopraHu3anuu

(moamnuce) (pacupoBKa MOAIHCH)

Ucnomaurenp

Ileuarn

tenedon

[Tpunosxenne Ne 3



K aJIMAHHCTPAaTUBHOMY PErIAMEHTY
IIPEIOCTABIICHNS] MYHULIUIIAJIBHON yCIIyTU
«BpIaya apXUBHBIX CIIPAaBOK, aPXUBHBIX
BBIIIACOK U apXUBHBIX KOIIUH 110

COI[MAILHO-TIPABOBBIM
AJIMUHHCTpALIUU

3arpocam>»

(®.N.0., 1

100 HAMMEHOBAHUE

FOPUIUIECKOTO JIUIIA)

(ampec MecTa KUTEIbCTBA, AAPEC JIIs

KOPPECIOH ICHIUH)

(KOHTaKTHBIN Tene(oH)

(®

3ASBJIIEHUE

0 MPEAOCTABJICHNHU apXUBHBIX CIIPABOK

JIEKTPOHHAs TI0YTa)

[Ipomry mpenocTaBuTh /apXUBHYIO CITPABKY/apXUBHYIO BBIITHCKY/apXUBHYIO KOTTHIO/TEMAaTHUECKHUI

(noOyYepKHymsb HYHCHOE)
MepeYCHB/TEMATHUYECKYIO TIOI00PKY/TeMaTHIeCKUuii 0030p/:

s pusmueckoro nuna:
« » 20 r.
(moamuck) (pacurudpoBKa MOAMICH)

(IOKYMEHT, MOATBEPIK AN MTpaBa (ITOJTHOMOYHS ) PECTABUTEIIS )

JI71s1 FOpUAMYECKOTo JIUIa

« » 20 r.  PykoBoautens
(HauMEeHOBaHUE 0P. JIUIIA) (moamuck) (pacumdpoBKa IMOITUCH)
M.IL

(IOKyMEHT, TOATBEP K AAOLTNH MpaBa (IOJTHOMOYHS) IPEICTABUTEA)



[Ipunoxenne Ned

K aJIMMHHUCTPATUBHOMY peraamMeHTy
IPEIOCTABJICHNS MYHUIMIAIBHON YCIyru
«Bbljaua apXuBHBIX CIPAaBOK, apPXUBHBIX
BBIIIMCOK U apXMBHBIX KOIUI M0 COLIMAIIBLHO-
IPaBOBBIM  3ampocam»  AJMHUHUCTpaLMU

PACIIMCKA B IOJIYUYEHUU TOKYMEHTOB
Ne oT
(coomeemcmeyem peKeu3umam,
VKA3AHHBIM 8 JHCYPHATle pecucmpayuu)

Brigana

(D.U.0. 3as6umens)

[IepedyeHb JOKYMEHTOB, IPEACTABICHHBIX 3asIBUTEIIEM CAMOCTOSATEIBHO:
1.

2.

[lepedyeHp TOKyMEHTOB, KOTOpPBIE OYIyT MOJYYEHBI IO MEKBEIOMCTBEHHBIM 3alIpOCaM (3ANONHAEMCS 8
cayuae, eciu maxue OOKyMeHmMbl He ObLIU NPeOCmasienbl 3assumerem no cOOCMEeHHOU UHUYUAMUEe) .

1.

2.

(Oonxcrocmov, @.U.O. 0orxicHOCMHO20 TUYA, NOONUCH 8bI0ABULEC0 PACTIUCKY)

[Ipunoxenne Ne 5



K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHNS MYHULIUIIATIBHON YCIYTH
«Bblaua apXUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK U apXUBHBIX KONIUH 110
COLIMAJILHO-IIPABOBBIM 3aIIPOCaM»
AJMuHUCTpaLuu

BAIIPOC (OBPAIIEHUE)
oysa  obopMIIEHMS  APXMBHOM CIHIPAaBKM, APXMBHOM BHIIMCKM, aAPXMUBHOM KOIUM
(HyXHOe TOINUYEpPKHYTh) I10 IOKYMeHTaM
HaszBaHMre OpraHa

Vubopmanms o [IePCOHAJIbHBIX OAaHHBIX XpaHuTCcsa u ofbpabaTeHBaeTcd C
cobmoIeHreM POCCUMCKOTO 3aKOHONATEJLCTBa O [IePCOHAJIbHEIX IAHHBIX. 3aloJIHIsS
IaHHYI aHKeTy, B maeTe coryiacue Ha oBpaboTKy MNepPCOHAJIBHBIX OaHHEIX <*>.

damMunus, VM, OTUYECTBO auia,
3anpammMBanero apXUBHYIO CIIpaBKY,
IOaHHBIE IacrnopTa (cepus, HOMEep, KeM
BEIIAH, IaTa BHIAUM), IOOBEPEHHOCTH

damunmsa, MA, OT4YeCTBO, ronm
POXIOeHMA auua, ¢ KOTOPOM
3anpammpaeTcs ApPXMBHAA crnpabBka
(yxazarTb BCe crydan U3MEeHEeHUI
bamMmmm, MMeHM, OTUYecTBa), yKaz3aThb
craTryc (meHCHOHED, Oe3paboTHEN,

cryxaumyi, paboTHUK, CTYIOEHT)

Ha ube wuMS BHIMCHBATH APXUBHYIO
CIpaBKy
Tema 3anpoca (obpameHms) (HyXHOe

IONUEPKHYTE) , XPOHOJIOTUYECKME PaMKU
3anpammMBaeMoy MHbOoOpMaLUM :

1. TpymoBOM cCTax (HaxOXIeHMUE B
IOEeKPeTHOM OTIyCKe; B OTIyCKe IO
yxonmy 3a pe®eHKOM; B IOJII'OCPOYHEHIX
KOMaHIMPOBKAX; B ydeOHBIX OTIIyCKax) ;
2. mBapmniara;

3. HaTrpaxzmeHUue;

4. panoH KpanHero Cesepa (PKC);

5. IpMMEeHEHMEe PpEeNpeCcCUM;

6. IpMBaATU3ALUUSA XUJIbs, OTBOL SBEMJIN;
7. meperMeHOBaHME YJIMIIEL;

8. BHIIEJIEHUE XWJIOM IJIOMAaIM M T.I.

s KaKou LeJm 3anpamMBaeTCcs
apxMBHas CIpaBKa

BelcylaTe IO I[IOYTEe MM IIepenaTb [IpU
JIMYHOM IIOCelleHUN

Anpec, 1o KOTOPOMY HalpaBUTb
CIIPaBKYy, TeyedoH (momamHmM”,
pabounit, COTOBEIM)

20 T. llomnuce

(ODaTa) (momnmce IMOJIBE3OBATEJIS)



<*> CMm. @enepanbubiii 3akoH oT 22.10.2004 Ne 125-®3 «O6 apxuBHOM zene B Poccuiickoii
DOenepanuny (¢ n3menenusimu Ha 04.12.2006) // Cobpanue 3akoHonatenberBa Poccuiickoit deneparuu.
2004. Ne 43. Cr. 4169 (I1. 3, Cr. 25).
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CnpaBoynass uHpopMauusa K persviameHry aamuHucrpanuu CoBerckoro
CeJIbCKOro mocejieHusi «Bpiaya apXuMBHBIX CIIPABOK, APXHUBHBIX BBINHCOK U
apPXMBHBIX KOIMH 10 COLMAJIBbHO-IIPABOBBIM 3aIPOCaM ».

3. TpeGoBanus K NOPSAAKY HH(POPMHPOBAHUS O NPEAOCTABJICHUHU
MYHUIHMIAJIBHON YCJIYI'H

3.9. IlpenocraBieHne MyHUIIUITAILHON YCIIYTH «Bblfaya apXMBHbIX CMPABOK, apPXMBHbIX BbINMCOK W
apXMBHbIX KOMUWI MO COLMANbHO-NPABOBbIM 3anpocam» OCYIIECTBISETCS OTHEJIOM IO MPABOBHIM
BOIIpOCAaM, BOINPOCAaM MYHHMIIMIAIHHOTO HMMYIIECTBA, 3€MJICYCTPONCTBA, TEPPUTOPHAIBHOTO
TUTAHUPOBAHUS U MPEIOCTABIICHUS MYHHUIMITAIBHBIX YCIYr aJIMUHUCTPANUNA MYHHUIUIIAIEHOTO
obpazoBanus CoBerckoe cenbckoe nocenenne Coperckoro paiioHa Pecriyommku Kpeim (manee —
oT/en).

Mecronaxoxaenue otaena: 297200 Peciyonuku Kpeim, CoBerckuit paiioH, nrt. COBETCKUM, YII.
30 ner TloGenpr, 25, Amnmuauctpamnus COBETCKOTO cenbcKoro nocenenus CoBETCKOro paiioHa
PecniyOnuxu Kpbim.
KonrakrtHeni Tenedon: 9-14-07 (nmpuemnas); dpaxc 9-13-08.
DneKTpOHHBIN ajpec aaMuHUCTpauu COBETCKOTO CelIbCKOro mocenenus CoBeTcKoro paioHa
Pecny6ninku Kpeim: possovet@sovmo.rk.gov.ru, sovpossovet2016@yandex.ru.
Caiit agmunuctpaunn CoBeTCKOro cenbckoro mnocenenus Coperckoro paioHa PecmyOnuku
Kpeim B cetn UHTepHeT: CoBeTckuii-noccoBet.Pd.
Pexxum paboThI ¢ 3assBUTEISIMU:
CIEIUATTUCTHI OT/eNIa OCYIIECTBIISIOT MIPUEM 3aSBICHHN OT (PU3MUECKUX U IOPUIUICCKUX JIUII B
COOTBETCTBUU C PEKUMOM PabOTHI:
noueaenbHUK: ¢ 8.00 1o 12.00;
BropHUK: ¢ 8.00 1o 14.00, mepepsis ¢ 12.00 mo 13.00
getBepr: ¢ 8.00 mo 14.00, mepepwiB ¢ 12.00 go 13.00.
B paboune npeanpazgHUYHbBIE THU MPUEM 3asBIICHUN HE OCYIIECTBIISAETCS.
3asgBUTENN MOTYT HOJYYUTh MH(OPMALMIO TO BOMPOCAM MPEAOCTaBICHHUS] MYHHUIUNAIbHON
YCIYTU y CIEUUATNCTOB CTPYKTYPHOTO TMOJpAa3eieHuss AIMUHUCTPALMU MYHUIUIAIHHOTO
obOpazoBanust CoBeTckoe cenbckoe nocenenue Coerckoro paiiona Pecriyonmuku Kpeim — oTnena
[0 TPaBOBBIM BOMpOCAM, BOIPOCAM MYHULMIAIBHOTO HMMYIIECTBA, 3€MJICYCTPOUCTBA,
TEPPUTOPUATHHOTO MJIAHUPOBAHUS U MPEAOCTABICHUS MYHUIMIIAIBHBIX YCIYT aAMUHUCTpALUU
Cosetckoro cenbckoro coBera CoBeTckoro paiiona Pecriyonuku Kpbim:
- IPU HETIOCPECTBEHHOM OOpaIlleHUH B OT/IEN,
- o tenedony 9-14-07;
- TMIOCPEJICTBOM HAIIPABJICHUSI COOTBETCTBYIOIIETO BOMPOCA O MOPSJIKE MOTydeHUsT HHPOpMAIUU
Ha AJIEKTPOHHBIN afpec aaMuHHCTpaui COBETCKOTO celbCKoro mnoceneHuss CoBETCKOTo paiioHa
pecnyonuku Kpeim (E-mail): possovet@sovmo.rk.gov.ru, sovpossovet2016@yandex.ru:
- Ha oduumanbHOM caiite AnMunuctpauun COBETCKOTo cenbcKoro mnoceneHus: COBETCKOTo
paitona pecriyonuku Kpeim B cetn MuTepuet: CoBetckuii-occoBeT.PO.
NHpopmmnpoBaHMe No BONPOCam 3arno/IHEHUA 3aABNEHNA Ha NPeAoCTaBieHne MyHULMNAAbHOW
YyCNyrn, CPOKax MpeAoCTaBAEHUA MYHULUMNANbHOM YCAYrM, BPeMeHUM W MecTe npuema
3anaBuUTeNen, nopsake obrKanoBaHMA AencTBUA (6e34eNcTBUA) U PEeLLEHUIN, OCYLLECTBAAEMbIX U
MPUHMMAEMbIX B XOAe MNpPefoCTaBfeHUAs MYHULMMNANbHOM YCNyrM, O XoAe npeaocTaB/ieHus
MYHULMMNANBHOM YCAYrK, a TaKXKe WHbIM BOMPOCaM, MMEIOLWMM OTHOLUEHWE K MOpPAAKY
npeaocTaBNeHUA MYHWUUMMNANBHOM YCAYrK, OCYLLeCTBAAETCA ChneuuanuctamMu otgena no
BOMPOCaM MYHULMMNANbHOTO UMYLLECTBA, 3€MEYCTPOINCTBA, TEPPUTOPUAIBHOTO NIAHMPOBAHMUA
M NpefoCTaBNeHUA MYHUUMMNANbHbIX YyCayr agMuHucTpaumm COBETCKOro CenbCKoro coBeTa
CoBeTckoro panoHa Pecnybankm Kpbim npu AnyHom obpatteHnm ambo no tenedoHy.

6. Onucanue pe3yabTaTa NPEAOCTABIEHUSI MYHHIMNATbHON yCJIyrH

6.1. PesynpTaToM nmpenocTaBiieHUss MyHULIMNIAIBHON YCIIYTH SIBJISIETCSA:
- apxuBHble cnpaBku (IIpunoxenne Nel k HacrosmeMy AJIMHHHCTPAaTUBHOMY
perIameHTy);



- apxuBHble BblmUckH (IIpunokenne Ne2 k HacrosmeMmy AJMHHHUCTPaTUBHOMY
periamMeHTy);

- apXUBHBIE KOIIUU;

- TeMaTHYECKHE MOIO0PKH KOMUI apXUBHBIX JJOKYMEHTOB;

- TeMaTH4YECKHe 0030PbI APXUBHBIX IOKYMEHTOB;

- UH(OPMAIIMOHHOE THCHMO;

- YBeIOMJICHHE O HEBO3MOXKHOCTH MPEI0CTaBUTH MH(OPMAIHIO.

8. [lepeyeHb HOPMATHBHBIX IPABOBLIX AKTOB, PeryJIMPYIOIIMX OTHOLICHHS,
BO3HHMKAIOIME B CBSA3M € NPeJ0CTABJIeHHeM MYHHIIUIIAJIbHOM yCJIYru

8.1. IlepeueHb HOPMATHUBHBIX IPAaBOBBIX AaKTOB, PETYIHUPYIOIIUX MPEJOCTABICHUE
MYHHUIUITAILHOU YCIYTH:.

- Koncruryuueir Poccuiickoit ®enepauun ot 12.12.1993 («Poccwuiickast raszera»
25.12.2993, Ne 237);

- @epepanbHbiM  3ak0HOM 0T 06.10.2003 Nel31-®3 «OO0 oO0mwmx npuHIUIAaxX
OpraHM3alii MeCTHOTro camoynpaBieHuss B  Poccuiickoit  @enepauun» (CoOpanue
3akoHoaarenbcTBa Poccuiickoit deneparuu, 06.10.2003, Ne40, ct. 3822);

- ®enepanbHbiM 3ak0HOM OT 27.07.2010 Ne210-®3 «O06 opranuzanuu MnpeaocTaBIeHUs
rOCYJapCTBEHHBIX M MYHHIMNAIBHBIX Yyciayr» (CoOpaHue 3akoHomarenscTBa Poccuiickoi
®enepanun, 02.08.2010, Ne 31, ct. 4179.);

- ®enepanbHbIM  3ak0OHOM 0T 02.05.2006 Ne59-®3 «O mnopsznke paccCMOTPEHHS
obpamenuii rpaxnaan Poccuiickoit deneparun» (CobOpanue 3akoHOATENbCTBA Poccuiickoi
®denepanun, 08.05.2006, Ne19, ct. 2060);

- ®enepanbHbIM 3aKOHOM OT 24.11.1995 Ne 181-®3 «O coumanbHOM 3alIUTE HHBAIUIOB
B Poccuiickoii ®eneparuu» («CoOpanue 3akoHomarenbcTBa Poccuiickoit ®Denepamumy,
27.11.1995, Ne 48, ct. 4563);

- ®enepanpHbiM 3akoHOM OT 27.07.2006 Ne 152-®3 (pen. ot 31.12.2017) «O
nepcoHaNbHBIX  JMaHHBIX» («Poccmiickas raszera», Ne 165, 29.07.2006, «Cobpanue
3akoHoaarenbecTBa POy, 31.07.2006, Ne 31 (1 4.), ct. 3451, «[lapmamenTckas razeta», Ne 126-
127, 03.08.2006);

- ®enepanbHbIM 3aK0HOM OT 22.10.2004 No 125-®3 «O6 apxuBHOM nene B Poccuiickoit
Oenepanun» (¢ u3MeHeHusiMU, B pemakiuu oT 28.12.2017) (CoOpanue 3aKOHOIATEIIHCTBA
Poccuiickoit deneparuu, 2004. Ne 43, Ct. 4169);

- IlocranoBnenuem IlpaButenscrBa Poccuiickoit ®@enepanuu ot 26.03.2016 Ne236 «O
TpebGoBaHMsIX K MPEAOCTABICHHUIO B AIEKTPOHHON (POpME rocy1apCTBEHHBIX U MYHUIIUTIAIBHBIX
yeryr» (OduimaabHblii HHTEPHET-TIOPTAN MPpaBoBOi nH(opmaruu http://www.pravo.gov.ru, oT
05.04.2016 1.);

- Pacnopspkennem IlpaButensctBa Poccuiickoit deneparuu ot 25 nekadps 2013 roma
No2516-p «O06 yrBepxkaenuun KoHuenuuu pa3BUTUS MEXaHHU3MOB  IPEIOCTABIICHUS
rOCYIapCTBEHHBIX U MYHHIIMIIAIBHBIX YCIYT B AJIEKTPOHHOM BuAe» (OQUIMaNbHBI HHTEPHET-
nopranx  mpaBoBoi  uHpopmauuu  http://www.pravo.gov.ru,  30.12.2013, «CobOpanue
3akoHoaarenbeTBa POy, 13.01.2014, Ne 2 (vacts II), ct. 155);

- IIpuxazom Munkynetypsl Poccun ot 31.03.2015 Ne 526 «OO6 yTBEep)KICHMM HPaBUI
OpraHu3alii XpaHEeHHs, KOMIUIEKTOBAHHUS, y4€Ta U HCIOJIb30BaHUS JOKYMEHTOB APXHBHOTO
¢donna Poccuiickoit denepanuu U APYruX apXUBHBIX JTOKYMEHTOB B OpraHax rocyJIapCTBEHHOU
BIIACTH, OpraHaXx MECTHOTO caMoympaBlieHUs U opranuzanusax» (OQuiuanbHbIi HHTEPHET-
nopTaJ npaBoBoi nHpopmaruu http://www.pravo.gov.ru, 10.09.2015);

- Ilpukazom MuHucTEpCTBA KYJIBTYPHl M MacCCOBBIX KOMMYHMKalui Poccuiickon
@eneparuu ot 18.01.2007 Ne 19 «O6 yrBepxaeHun IIpaBuii opraHuzani  XpaHEHMs,
KOMIUIEKTOBAaHHUS, y4yeTa M MCIIOJIb30BaHUs JIOKyMeHTOB ApxuBHoro ¢onga Poccuiickoit
denepanyu ¥ JPYrux apXUBHBIX JOKYMEHTOB B TOCYIAPCTBEHHBIX M MYHHUIIUIIATBHBIX apXUBaX,
My3esx U Oubnmorekax, opranumzanmsx Poccuiickoii akamemun Hayk» (bromiereHs
HOPMAaTHBHBIX aKTOB (peepaibHBIX OPraHOB UCTIONHHUTENbHOU BiacTh oT 14.05.2007 Ne 20);

- «Mertoauueckue pEKOMEHJALMU IO HCIOJHEHHUIO 3allpOCOB COLUAIBHO-IIPAaBOBOIO
xapakrepa» denepanbHOro apXMBHOIO areHTCTBa Beepoccniickoro HaydHO-UCCIIEI0BATENIbCKUM
WHCTUTYTa JIOKYMEHTOBEICHUS ¥ apXuBHOTo jena (yrBepkiaeH @DenepalbHbIM apXUBHBIM
areHTCTBOM, TEKCT JOKYMEHTa TMpPHUBEIEH B COOTBETCTBUM C MyOiMKanued Ha caiite
http://archives.ru/);
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- Koncrurynueit Pecnyonuku Kpsim ot 11.04.2014 («KpsiMckue uzBectusi», 12.04.2014,
No68);

- 3akoHoM Pecnyonmuku Kpeim ot 14.08.2014 Ne 50-3PK «O6 apxuBHOM (oHIe
Pecriyonuke Kpeim» (¢ usmenenusimu ot 15.12.2014 Ne 32-3PK/2014 «O BHeceHUU U3MEHEHUM
B HeKoTophble 3akoHbl Peciyonuku Kpeim») (Kpbimckue uzsectus, Ne 165, 19.08.2014);

- 3akonHoMm Pecrybmuku Kpeim ot 09.12.2014 Ne 28-3PK/2014 "O HaneneHuu opraHoB
MECTHOTO CaMOYIpaBJICHHUsI MYHHUIMIAIbHBIX 0Opa3zoBanuil B PecriyOnuke KpbiM oTaenbHbIME
rOCyJapCTBeHHBIMH TONHOMOuMsAMU Pecnyonmuku Kpeim B chepe apxuBHOro pgema" (c
U3MEHEHUsIMH, B penakuuu ot 26.12.2018)(Kpsmmckue uzBectus, Ne37, 24.12.2014);

- YcraBoM MyHUIIUMTIATBLHOTO oOpa3zoBanusi CoBeTckoe cenbckoe nocenaeHue CoBETCKOro
paitona PecriyOnuku Kpbim;
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	ПОСТАНОВЛЕНИЕ
	от «10» июня 2019 года              пгт. Советский  № 192
	услуги «Выдача архивных справок,
	архивных выписок и архивных
	копий документов»
	В соответствии с Федеральным законом от 06 октября 2003 года № 131-ФЗ «Об общих принципах организации местного самоуправления в Российской Федерации», Федеральным законом от 01 декабря 2014 года № 419-ФЗ «О внесении изменений в отдельные законодательн...
	Административный регламент
	Обращение за получением муниципальной услуги может осуществляться с использованием электронных документов, подписанных электронной подписью в соответствии с требованиями Федерального закона «Об электронной подписи» от 06.04.2011 № 63-ФЗ и требованиями...
	к административному регламенту предоставления муниципальной услуги «Выдача архивных справок, архивных выписок и архивных копий по социально-правовым запросам» Администрации ___________________________________
	(соответствует реквизитам,
	указанным в журнале регистрации)
	ЗАПРОС (ОБРАЩЕНИЕ)
	для  оформления  архивной справки, архивной выписки, архивной копии
	(нужное подчеркнуть) по документам ________________________________
	название Органа
	Информация   о   персональных   данных   хранится  и  обрабатывается  с
	соблюдением  российского  законодательства  о персональных данных. Заполняя
	данную анкету, Вы даете согласие на обработку персональных данных <*>.
	┌───────────────────────────────────┬─────────────────────────────────────┐
	│Фамилия,   имя,   отчество    лица,│                                     │
	│запрашивающего  архивную   справку,│                                     │
	│данные паспорта (серия, номер,  кем│                                     │
	│выдан, дата выдачи), доверенность  │                                     │
	├───────────────────────────────────┼─────────────────────────────────────┤
	│Фамилия,   имя,    отчество,    год│                                     │
	│рождения    лица,     о     котором│                                     │
	│запрашивается   архивная    справка│                                     │
	│(указать   все   случаи   изменения│                                     │
	│фамилии, имени, отчества),  указать│                                     │
	│статус   (пенсионер,   безработный,│                                     │
	│служащий, работник, студент)       │                                     │
	├───────────────────────────────────┼─────────────────────────────────────┤ (1)
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	│1.  трудовой  стаж  (нахождение   в│                                     │
	│декретном  отпуске;  в  отпуске  по│                                     │
	│уходу за ребенком;  в  долгосрочных│                                     │
	│командировках; в учебных отпусках);│                                     │
	│2. зарплата;                       │                                     │
	│3. награждение;                    │                                     │
	│4. район Крайнего Севера (РКС);    │                                     │
	│5. применение репрессии;           │                                     │
	│6. приватизация жилья, отвод земли;│                                     │
	│7. переименование улицы;           │                                     │
	│8. выделение жилой площади и т.д.  │                                     │
	├───────────────────────────────────┼─────────────────────────────────────┤ (3)
	│Для   какой   цели    запрашивается│                                     │
	│архивная справка                   │                                     │
	├───────────────────────────────────┼─────────────────────────────────────┤ (4)
	│Выслать по почте или  передать  при│                                     │
	│личном посещении                   │                                     │
	├───────────────────────────────────┼─────────────────────────────────────┤ (5)
	│Адрес,   по   которому    направить│                                     │
	│справку,     телефон     (домашний,│                                     │
	│рабочий, сотовый)                  │                                     │
	└───────────────────────────────────┴─────────────────────────────────────┘

	_________________________ 20__ г.       Подпись ___________________________
	(Дата)                                   (подпись пользователя)
	3. Требования к порядку информирования о предоставлении муниципальной услуги

