AJIMIHICTPAIIISI AJIMUHUCTPALIUS KBBIPBIM

COBETCHKOI'O COBETCKOI'O JUKYMXYPUETH
CLIbCBKOT' O CEJbCKOI'O COBETCKHUHI
MOCEJIEHHS MMOCEJIEHUSA KOWM IIYPACBHI

COBETCHKOI'O COBETCKOI'O KbbIPBIM

PAMOHY PAMOHA TKYMXYPUETH
PECIIYBJIIKA PECHYBJIMKHA KPBIM
KPUM
MOCTAHOBJIEHUE

nrr. CoBeTrckuii

ot 05 aBrycra 2019 roga Ne 256

O0 yrBep:xkaeHUNM AJIMHUHHUCTPATHBHOIO PerjaMeHTAa
M0 MNpPeJOoCTABJEHUI0 MYHMUMIAJIBHON  YCJIYIH
«Pa3bsicHeHus mno BOIIPOCaM NPUMEHEeHUus!
3aKOHO/ATeJIbCTBA 0 MECTHBIX HAJIOTax U cOopax»

B cootBercTBUM co cTtathsimu 12, 21 Hanmorosoro koaekca Poccuiickoit @eaepaiiuu,
®enepanbabiM 3ak0HOM 0T 06.10.2003 Ne 131-D3 «O06 oOumx mpUHLHKIAX OpraHU3aluu
MecTHOro camoynpasieHuss B Poccuiickon ®enepauyn», denepasbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO6 opraHuzanuu MPEJOCTaBICHUS] TOCYJAPCTBEHHBIX U
MYHUIIMNAIbHBIX YCIyr», Ha OCHOBAaHMM YCTaBa MYHULHUIAIBHOTO 00pa3oBaHUs
Cogetckoe cenbekoe nocenenne Coserckoro paitona Pecriyonuku KpeiM, anMuHucTpanus
COBETCKOr0 CENBbCKOr0 MOCEIICHUS

ITOCTAHOBJISAET:

1.YTBepauth A JIMUHUCTPATUBHBIN perinaMeHT o [IPEIOCTABICHUIO
MYHULIMIIAIBHON YCIyTH «Pa3bsicHEHMs MO BONpPOCaM IIPUMEHEHHUS 3aKOHOAATENIbCTBA O
MECTHBIX HaJIOTax U cOOpax» COTJIACHO MPHIIOKEHHUIO.

2.Hacrosiiiee MOCTaHOBJCHHE TMOMJICKHUT OOHAPOAOBAHWIO Ha OQUIHAIBHOM
[Toprane [IpaButenscTBa PecmyOnuku Kpeim Ha ctpanuiie COBETCKOro MyHHUIIMIIATBHOTO
paiioHa (sovmo.rk.gov.ru) B paznene — MyHununaibHble 0OpazoBaHus pailoHa, OApa3el
CoBeTckoe cenbCcKoe IOCENEeHHEe, a Takke Ha MHPopManuoHHOM creHae CoBETCKOro
cesibckoro coeta 1o ajapecy: Pecniyonuka Kpeiv, CoBeTckuil paiion, nrr. CoBeTckui, yi.
30 set [ToOensl, a.25.

3. HacTosiee nocTaHOBJIEHUE BCTYIIAET B CHITY CO JIHS €r0 0OHAapOJOBAHMUS.

4. KOHTpOJIb 32 UCIIOJTHEHUEM HACTOALLET0 TIOCTAaHOBJIEHUS OCTABJISIO 32 COOOM.

3amMecTHUTENb INIABBI AAMUHUCTPAIUT
CoBeTCKOro CeJbCKOro nmocejJeHus AJILKot



[Ipunoxxenue

K MIOCTAHOBJICHUIO aIMUHUCTPAITAN
COBETCKOT'O CEIIbCKOTO MOCCICHHS
ot 05 aBrycra 2019 r. Ne 256

AJIMUHUCTPATUBHBIN PETJIAMEHT
[0 NMPeI0CTABJIEHHI0O MYHUIIUNIAJIbHOM yeayru «Pa3bsicHeHus mo Bonpocam
NpUMeHEeHHUs 3aKOHOIATEeIbCTBA 0 MECTHBIX HAJIOTax U cOopax»

1. O0umMne moJ10KeHud

1. Hacrosimuii agMUHUCTPATUBHBIA perjiaMeHT pa3paboTaH B COOTBETCTBHU C
®enepanbubiM 3akoHOM 0T 27.07.2010 Ne 210-®d3 «OO6 opraHu3anuu NpeaoCcTaBICHUS
rOCyJIapCTBEHHBIX U MYHHUIIUTTAIBHBIX YCITYT>.

2. AIMUHUCTPATUBHBIN pPETIaMEHT MO MPEAOCTABICHUIO MYHULIUNAIBHON YCIyru
«Pa3bsicHeHHs 1O BOIMpocaM MPUMEHEHMs] 3aKOHOAATENbCTBA O MECTHBIX Hallorax u
coopax» (manmee - AJIMUHHCTPATUBHBIA pErjlaMeHT, MYyHUIUIAJIbHAs yCIyra),
yCTaHABJIMBAET MOPAIOK U CTAHAAPT MPEAOCTABIICHUS MYHULIUITAILHON YCITYTH.

3. 3asgBuUTelleM MNpU MPEIOCTABICHUM MYHUIUNAIBHOM yCIyrd sIBIsSETCA
bu3nueckoe U IOPUAMYECKOE JHUI0 (32 HUCKIIOUYEHHEM TOCYAapCTBEHHBIX OPIraHOB,
TePPUTOPUATHHBIX OPTaHOB, OPTAHOB TOCYAAPCTBEHHBIX BHEOIOHKETHBHIX (DOHIOB M WX
TePPUTOPUATBHBIX ~ OPTaHOB, OPraHOB MECTHOTO  CaMOYIIpaBJEHUs) JMOO  UX
YIOJHOMOYEHHBIC TMPEACTaBUTENN, OOpaTuBImMecs B aaMUHHUCTpamuio (CoOBETCKOTO
cenbekoro nocenenus: Coerckoro paiiona Pecriyonuku Kpbim (nanee — AqMuHUCTpaIus)
0 MECTHBIX HaJIOrax M cOOpax ¢ 3ampocoM O MPETOCTABICHUH MYHHUITUTIATHLHOW YCITyTH,
BBIPAKEHHBIM B YCTHOM, MUCbMEHHOM WU 3JIEKTPOHHOM (opMme (nanee - 3asBUTEND).

4. TTopsimox nHGOPMHUPOBAHUS O TIPEIOCTABICHUN MYHHUITUTIAIBHON YCITYTH:

Anpec mecta HaxoxaeHuss AnMuHuCTpauud COBETCKOTO CENbCKOTO MOCENICHHUS,

Pecnybnuka Kpeim, CoBetckuii paiion, nrt. Coerckuii, yi. 30 aet [Tobenst, 1. 25.

I'paduk paboThl aAMUHUCTPALINH:

[Tonenenvuuk - yetBepr ¢ 8-00 1o 17-15 yacos.

[Iataumna - ¢ 8-00 mo 16-00 yacos.

cy600Ta, BOCKpECEHHE - BBIXOJIHBIC JTHHU.

nepepbiB ¢ 13-00 no 14-00 gacos.

npueMHbie THU: noHeneabHuk ¢ 8-00 qo 12-00 yacos;

BTOpHUK ¢ 8-00 10 12-00 wacos, ¢ 13-00 go 14-00 yacos;
yeTBepr ¢ 8-00 1o 12-00 wacos, ¢ 13-00 no 14-00 yacos.

Tenedhon Anmunuctpauuu 0 36551 9-14-07

AJnipec 3IEeKTPOHHOM MOYTHl AIMUHUCTpaALUU: possovet@sovmo.rk.gov.ru

Anpec opunmansHoro caiita CoOBETCKOro CENbCKOTo mocejaeHust B cetu MuTepHer -
sovmo.rk.gov.ru

5. OcCHOBHbIMU TpeOOBaHUSMHU K HHMOPMUPOBAHUIO 3asBUTENECH O MOpsIKe
PeI0CTaBIECHUSI MyHUIIUNIATBHOM YCIIYTH SIBISIIOTCSL:



- IOCTOBEPHOCTH MPEA0CTaBIsIeMON HH(OpMAIIUH;

- Y€TKOCTh B U3JIOKEHUU WH(HOPMAITIH;

- MIOJIHOTa UH(POPMHUPOBAHUS;

-  HamBIAHOCTE GopM  TpemocTaBisieMod wHpoOpManuu (TIPH  MHUCHMEHHOM
WH()OPMUPOBAHNN ),

- ya1o0OCTBO U AOCTYIMHOCTh MOTy4YeHUs UH(POpMaInu;

- OMIEPaTUBHOCTH MPEIOCTaBICHUS HH(OPMAITIH.

6. Ilpm oOpameHun 3asBUTENS JUYHO WIM 1O TeledOoHYy CHCIHATHCT
AIMUHUCTpAU MOJAPOOHO W KOPPEKTHO HMHPOPMHUPYET O TOPSAKE M CpOKax
PeI0CTaBIECHUSI MyHUIIUTIATLHOM YCIYTH, a TaKXKe MPEI0CTaBISET HHYIO0 HHTEPECYIOIIYIO
3asiBUTENS MHGOPMALIMIO IO BOMIPOCY MPEAOCTABICHUS] MYHULIUITAILHON YCITYTH.

Bpemsi oxxupgaHusi oTBeTa NMpU YCTHOM HH(MOPMHUPOBAHUM 3aSBUTENISI HE MOXET
npeBbIIaTh 15 (MATHaAATh) MUHYT.

B ciyyae oTCyTCTBHUSI BO3MOKHOCTH OTBETUTH HA MOCTABJIEHHBIN BOIIPOC B MOMEHT
oOparieHusi, CenuaiiucT AIMUHUCTPAIMK TpeIaraetT oOpaTUBIIEMYCS TEPE3BOHUTH B
KOHKPETHBIN J€Hb U K HA3HAYEHHOMY CPOKY TOTOBHUT OTBET.

[Ipu otBerax Ha TenedOHHBIE 3BOHKHM W JIMYHBIE OOpAIICHUS CIICIIHATUCTHI
AIMUHUCTpauu MOAPOOHO W B BEXIMBOW (KOPPEKTHOH) ¢dopme HHPOPMUPYIOT
0OpaTUBIIUXCS JIUIT TI0 BOTIPOCAM MPEAOCTABICHNS MYHUIIATIAILHON YCIyTH, 00pariarTcs
K HUM Ha «BbI», NPOSBIAIOT CHOKONUCTBHE U BBIAEPXKKY, JAIOT PA3bsICHEHUS], UCKIIOYas
BO3MOXHOCTh OLTMOOYHOTO WJIH JIBOSKOTO TOHUMAHHSI.

OtBer Ha TenedOHHBIM 3BOHOK HAYMHAETCA C HMH(POpPMAMKM O HAUMEHOBAHUU
CTPYKTYPHOTO MOApa3aeieHus, (paMuiIni, UMEHU, OTYECTBE U JOHKHOCTU CHEIUAINCTA,
OpuHSABLIEro TenedOHHBbI 3BOHOK. Bpems TtenedoHHOro pasroBopa He JOJKHO
npeBbIIaTh 15 (MATHaAATh) MUHYT.

B ciyyae oTCyTCTBHUS BO3MOKHOCTH CaMOCTOSITEIbHO OTBETUTh Ha MOCTABJIECHHBIC
OoOpaTUBLIMMCS  JIMIIOM  BOINPOCHI, CHEUHUATUCT, TMPUHSABIIUNA 3BOHOK, JIOJDKEH
nepeaapecoBarh (IEPEBECTH) €ro Ha JPYroe YHOJHOMOYEHHOE JOHKHOCTHOE JIMLO WM
COOOIIUTH 0OpaTUBIIEMYCS JHUILY TeIe(hOHHBIH HOMEDP, 0 KOTOPOMY OOpaTUBIIEECS JIHUILIO
MOKET MOTYyYUTh HEOOXO0UMYIO HH(POPMAIIHIO.

7. Ilpy TUCEMEHHOM OOpAIllEeHNH 3asSBUTENSI OTBET HAMPABIISICTCS IO TOYTE WU B
AIIEKTPOHHOM BHJE (B 3aBUCHMOCTH OT CHOCO0a JOCTaBKM OTBETa, YKa3aHHOTO B
MMMCbMEHHOM OOpaIleHn!, WK crocoda oOpanieHus 3assBUTeNs 32 HHGOPMaIHei) B aapec
3asBUTENA B CpPOK, He mnpesblimarommi 30 (Tpuauarb) AHEW CO AHSL PETUCTpPALUU
oOpaileHus.

Nudopmarus npegocTaBisieTcss B IpocTo, 4ETKON dhopMe ¢ ykazaHueM (pamuium,
MMEHHU, OTYECTBA U HOMEpa TesieoHa HEMOCPEICTBEHHOTO HUCIIOIHUTENS, 32 MOAMUCKHIO
COOTBETCTBYIOIIETO JIOJKHOCTHOTO JIMIA AJIMUHUCTPAIIUU.

8. HNudopmanus o mecte HaxoxzaeHus u Tpaduxe padoOThl AJIMHUHHCTpALUU
pa3Meraerca Ha oQUIMaIbHOM caiite AamuHucTpanuu. Pa3smemaemas uHbopmaius
COJIEPIKUT:

- TEKCT HACTOSIIEr0 aAMUHUCTPATUBHOTO PETTIAMEHTA;

- opMy 3asBICHUS O MPEJOCTABICHUN MYHULIUTIATBHON yciyru (mpuiioxxkenne Ne 1
K aJIMUHUCTPATUBHOMY PErIaMEHTY);



- OJoOK-cXeMy  IIOCIE€IOBaTENbHOCTH  ACMCTBUM  NpU  MPEAOCTaBICHUU
MYHULUIAIBHON yCIyrH (mpuiiokeHne Ne 2 K aIMUHUCTPATUBHOMY PETJIaMEHTY).

9. KoHcynbTamuu (cpaBKu) NpeIOCTABISIOTCS MO CIEIYIOUIUM BOIIPOCAM:

- MepeueHb JOKYMEHTOB, HEOOXOIMMBIX [JIsl MPEAOCTABICHUS MYHHIIMIIATBLHOU
YCIYTH;

- HWCTOYHUK TIONYyYEHHUS JIOKYMEHTOB, HEOOXOAMMBIX [UIS MPEIOCTABICHUS
MYHULIMTIAIBHOMN YCIIYTH;

- BpeMs IIpu€Ma JOKYMEHTOB;

- CPOKH IIPEAOCTABICHUS MYHUIIUIIAJIBbHON YCIIYTH;

- TIOPSAZIOK O0KaJoBaHUs JeUCTBUM (0€3ACHCTBYS) U PEIICHUH, OCYIIECTBISIEMBIX U
[IPUHUMAEMBIX B XOJ€ IIPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH;

- MECTO HaXOXKJEHUS U rpapuk paboThI ClIEHUATNCTOB AAMUHUCTPALIVH;

- CBEJCHUs O HOPMATHUBHBIX aKTax II0 BOIIPOCAM IPEIOCTABICHUSA MYyHULUIIAIBHON
yclIyr'u (HAaMMEHOBAaHKE, HOMED, J1aTa IPUHATUSA HOPMATUBHOT'O MPABOBOIO AKTA).

10. B mnoMmemeHusix mnOpueMa M BbIAYM JIOKYMEHTOB 3aiBUTENI0 B LENAX
O3HAKOMJIEHUS TPENOCTABIIETCA IPAaBO JOCTyna K 3aKOHOJATENIbHBIM M HHBIM
HOPMATHMBHBIM  IIPABOBBIM  aKTaM, PETYJIUPYIOLIMM  IOPSAOK  IPENOCTABICHUS
MYHULIMIIAIBHOMN YCIIYTH, B TOM YHCJIE K aAMUHUCTPATUBHOMY PETJIAMEHTY.

11. 3agBuTEns MMEET MPaBO HA MOJYYEHUE CBEIECHUN O XOJ€ MPEAOCTaBIICHUS
MYHULIMIIAIBHON YCIYTM C MOMEHTA IPUEMA €ro 3asBJIEHUS M JOKYMEHTOB (nanee -
3alpoC) Ha IIPENOCTABICHUE MYHULUIAIBHOM YCIyTH. 3asBUTEIIO IIPEIOCTaBISAIOTCS
CBEJICHUS O TOM, Ha KaKOM 3Tale (B IPOLIECCE BHIIOJHEHUs KaKOM aJIMUHUCTPATUBHOU
IPOLEypbl) MyHULIMITAIIBHON YCIIyTH HaXOAUTCS HAIPABIICHHBIN UM 3aIIpocC.

12. /Ins mosiydeHUsl CBEICHHUW O XOJ€ MPENOCTABICHUS MYHULMIIAJIbHOW YCIIyTH
3asBUTENIEM YKa3blBalOTCS B IMHCbMEHHOM OOpalleHUH (Ha3bIBAOTCS - IMPU YCTHOM
oOpallleHuu) JaTa W BXOASAIIMKA HOMEp, IPOCTaBICHHbIE B IOJIYYEHHOH IpH Moaaue
3arpoca KONMU 3asiBICHMS, a Takke (aMuiIMs, UMs, OTYECTBO U (WMIM) HAMMEHOBAaHUE
3a5BUTEIIA.

13. Pa3menienne mHbOpMaluu O MOPSAIKE MPEIOCTABICHUS YCIYTH MHBAIAIAM C
Y4E€TOM OTrpaHUYCHUN UX KU3ZHEACITEIbHOCTH, B TOM 4YHCJIE, NPU HEOOXOIUMOCTU
AyOonupoBaHue HEOOXOAUMOWM Ui TIONYy4YEHHUS YCIYTH 3BYKOBOW U 3pUTEIbHOMN
uH(bOopMaIuu.

2. CTaHI[apT npeaocraBJaCHUA MyHI/IHI/IHaJILHOﬁ yYcayru

14. B cooTBEeTCTBMM C HACTOSAIIMM AJMHUHUCTPATUBHBIM  PETJIAMEHTOM
OPEAOCTABISACTCS MYHUUHMNAIbHASA yCiayra MO Jadye IHUCbMEHHBIX pPa3bACHEHUU
HAJIOTOIJIATEIbIIMKAM M HAJIOIOBBIM areHTaMm MO BOINPOCY MPUMEHEHUS HOPMATHMBHBIX
IPaBOBBIX AKTOB MYHHUIMIAIBHOTO 00pa3oBaHus COBETCKOTO CEJIbCKOTO TMOCEIeHUs
Coserckoro paiiona Pecnyosmukun KpeiM (manee — MyHHUIIMIIATbHOE OOpa3oBaHUE) O
MECTHBIX HaJjlorax u cOopax.

15. MyHHUIIMNIATBHYIO YCIOYTY MPEIOCTaBISIeT CHEUUAIUCT AJIMUHUCTpALINH,
YIOJIHOMOYEHHBIM Ha MPEJOCTaBICHUE MYHUIMIAIBHOW YCIyTrH (Jajiee - CHelUauCT
AJIMUHUCTpaLNN).



16. Pe3ynpTaToOM NpenoCTaBICHUS] MyHUIIMIIAIBHON YCIYTH SABJISIETCS:

- INCbMEHHOE Pa3bsICHEHHE 110 BOIIPOCAM NPUMEHEHHS] MYHHULIMIIAIbHBIX IIPAaBOBBIX
aKTOB MYHULIMIIATBHOTO 00pa30BaHMs O HAJIOTax U cOopax.

17. Cpok mpenocTaBieHus] MyHULIMIIATBHON YCIYTH COCTaBisieT He Oonee 2 (ABYX)
MECSILIEB CO JHS PErUCTPalvu 3asBJICHNS B A IMUHUCTPALUK.

18. OTHOLIEHHS, BO3HHMKAIOIIUE B CBSI3W C NPEIOCTABICHUEM MYHMIIUNAIbHON
YCIIYTH, PETYJIUPYIOTCS CIEAYIOIUMU HOPMAaTUBHBIMH MPABOBBIMU aKTaMU:

- Koncrurynuei Poccuiickont denepanny;

- Hanoroseim kozekcom Poccurickoun Denepannu;

- ®enepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-d3 «OO0 opraHu3aiuu
IIPEIOCTABIECHUS TOCYAAPCTBEHHBIX U MyHUIIMIIAIBHBIX YCIYT>»;

- HACTOSAILMM aJIMUHUCTPATUBHBIM PETIIAMEHTOM.

19. HWcuepnbiBaromiuii nepeuyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUM C
HOPMATHBHBIMHM IIPABOBBIMM aKTaMH Ui INPEJOCTABJICHHUS MYHMIUMNAIBHOW YCIYTd H
YCIIyT, KOTOpbIE SIBISIOTCS HEOOXOIWMBIMH M OOSA3aTENbHBIMHU JJISl IMPEIOCTABIICHUS
MYHULIMIIAIBHOMN YCIIYTH, OJIEKAIUX IPEACTABICHNIO 3asIBUTEIIEM.

19.1. Ins npenocTaBlieHHs MYHULMIAIBHOM YCIYIM 3asBHUTENb IPENCTABIISET
3asBJICHHE IO Ja4e€ NUCbMEHHBIX PA3bICHEHUM HAJIOTIOIUIATENBIIUKAM M HAJIOTOBBIM
areHTaM II0 BONPOCY NPUMEHEHUS HOPMATUBHBIX IPABOBBIX AKTOB MYHHULMIAIBHOTO
oOpa3oBaHMs 0 MECTHBIX HaJlorax M cOopax (manee - 3asBleHHE) 10 (HopMe, YKa3aHHOU B
OPWIOKEHUH | K HacTosAmeMy AIMUHUCTPATUBHOMY PETIIAMEHTY.

20. HMcuepnbiBaromuii IepedyeHb OCHOBAHMM Ul OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl IPEAOCTABICHUS] MyHULIMIIAIBHON YCIYTH.

20.1. B mnpueMe IOKyYMEHTOB 3asBUTEII0 OTKA3bIBACTCS, B CIIyd4ae €CIH OH
oOpartuics 3a pa3bsICHEHHEM NPUMEHEHHs IIPaBOBBIX AaKTOB O Hajorax M coOopax,
IPUHATHE KOTOPBIX HE BXOAUT B KOMIIETCHIIMIO OpraHa MECTHOTO CAMOYIIPABJICHUS.

21. HcuepnpIBaominii NepeyeHb OCHOBAHUMN JUIsl IPUOCTAHOBIICHUSI MM OTKa3a B
IIPEAOCTaBICHUHA MYHHUIIUIIAJIBHON yCIIYTH.

21.1. OcHoBaHHUs 1Sl MPUOCTAHOBJICHUS MPEJOCTABICHHUSI MYHULIUITAIBHON YCIyTH
3aKOHOJATEIBCTBOM HE MPETYCMOTPEHBI.

21.2. OcHoBaHMs [IJIs OTKa3a B MPEJOCTABICHHMM MYHULHUIIAIBHON YCIyru
3aKOHOJATEIBCTBOM HE MPETYCMOTPEHBI.

22. Tlepedenb yclyr, KOTOpbIE SIBISIOTCS HEOOXOJUMBIMU U 00S3aTEIbHBIMU AJIS
[IPEIOCTABICHUS MyHULUIIAIbHOU YCIIYTH.

VYenyru,  KOTOpble  SBISETCS  HEOOXOAMMBIMM M OOSI3aTENIBHBIMHM IS
[IPEIOCTABICHUS MyHULUIIAIbHOW YCIIYT'H, OTCYTCTBYIOT.

23. Ilopsnmok, pa3Mep M OCHOBAaHMs B3MMAHMs IOLUIMHBI WM WHOW ILIATHI,
B3MMAaeMOM 3a IIPEIOCTaBICHUE MYHUIIUTIIAIBHON YCIIYTH.

[IpenocTaBneHrne MyHULIUIIAIbHON YCIYTH OCYILECTBISETCS OECIIaTHO.

24. MakcUMalbHBI CPOK OXWJAHMS B OYepead IpU IoJade 3ampoca o
IIPEAOCTABICHUA  MYHHULMNAIBHOM  YCIYTM W IIPpU  TOJYYEHHH  pe3ysbpTara
IIPENOCTaBICHHON MYHULIMIIAIBHOMN YCIIyTH.

Bpems oxumanus B ouepeauM IpyM IOJaye 3asBICHHUS O MPENOCTABICHUHU
MYHULIMIIAIBHON YCIYTH U IIPU MOJYYEHUH PE3YJIbTaTa NPeaOCTaBICHUS MyHULMITAIBHON



YCIIyTU HE JIOJKHO MPEBBIIATh 15 MUHYT.

25. Cpok U MOPANIOK PETUCTPALMM 3alpoca 3asaBUTENST O MPEIOCTaBICHUU
MYHULMIIAIbHON YCIYTH.

25.1. CpeuuanucT, OTBETCTBEHHBIA 3a MPUEM W PETHCTPALUIO 3asBJICHUS,
PErHCTPUPYET 3asBJIEHHE O MPEAOCTABICHUH MYHHULMIAIBHOM YCIYIM B JI€Hb €ro
MOCTYTUICHUS.

[Ipy moctymneHuu 3asBICHUS B JJIEKTPOHHOM BHUAE B Hepabouee BpeMsl OHO
PETHCTPUPYETCS CIELMAINCTOM, OTBETCTBEHHBIM 3a IPUEM U PETUCTPALUIO 3asBICHUS, B
pabounii 1eHb, CASAYIOUIUH 3a THEM NOCTYIUIEHUS YKA3aHHOTO 3asBJICHUS.

25.2. B cnywae ecnau 3asBUTENb HAlpaBWi 3asdBJICHUE O IPEAOCTaBICHUU
MYHMIUIIAIBHOW YCIIYI'M B DJIEKTPOHHOM BHJIE, CIIELMAIMCT, OTBETCTBEHHBIN 3a IPUEM U
PErMCTPalMIO 3asBJICHHs, B TEUEHHE 3 JHEW CO JHS IOCTYIUICHUS TaKOIrO 3asiBICHUS
IPOBOJUT IPOBEPKY JOKYMEHTOB.

26. TpeboBaHusl K IMOMEIIECHUSM, B KOTOPBIX MPEAOCTABISAETCS MyHULMIAIbHAs
yciyra.

26.1. Ilomenienue il mpueMa 3asBUTENIEH JOJKHO COOTBETCTBOBATh CAHUTAPHO-
SMUAEMUOJIOTHUECKAM TMpaBWJIaM U HOpMaTuBaM «l MrueHnuyeckue TpeOOBaHUS K
NEPCOHANBHBIM  3JIEKTPOHHO-BHIYMCIUTENBHBIM ~MallMHAM W OpTaHu3alud  PabOoThI
Canllun 2.2.2/2.4.1340-03».

26.2. llenTpanpHblii BXOA B 37aHME AJMHUHUCTpAIMM JTOJDKEH OBITH 000pyAOBaH
BBIBECKOI1, cozieprkaleil THPOpMAaIMIo O €ro HAMMEHOBAHUU U PEXUME paOOTHI.

26.3. IlomemeHuns, BBIAEICHHBIE Ul IIPENOCTABICHUS MYHULAINAIBHOM YCIIYTH,
JOJDKHBl ~ COOTBETCTBOBAaTh  CAHUTAPHO-JIIMIAEMHUOJIOTMYECKUM  HOpPMaTWBaM W
TpeOOBaHUsAM MOKapHOW Oe3onacHocTH. KoamdecTBO MeCT O0XXKMIAHUS ONpenesseTcs
UCXO0As U3 PaKTUUECKON HAarpy3KH U BO3MOKHOCTH UX Pa3MEILLEHUS B IOMELICHUH.

26.4. Ha xabuHeTe mpuemMa 3asBUTENEH AOHKHA HAXOAUThCS MH(POpPMalMOHHAs
TabanyKa (BhIBECKA) C YKa3aHHUEM:

HOMEpa KaOMHeTa;

dbamMunuM, MMEHH, OTYECTBA U JOJDKHOCTH CHEIHATUCTa, OCYIIECTBISIOIIETO
MIPEA0CTABIEHNE MyHULIMIIATBHON YCIIYTH;

26.5. B Mecrax npenocTtaBieHHs] MYHHULUIIAIBHON YCIYTM pa3MENIatOTCS CXEMBbI
pacnoJIOKEHUs]  CPEACTB  MOKAPOTYLIEHUST W MyTed HBaKyallUM COTPYJIHUKOB
aAMUHUCTPALIMH U IOCETUTENEH.

26.6. IlomemieHne Uil OKUAAHUS 3asBUTEISIMU IIpUEMa OOOPYIYeTCsl CTYJIbSIMH,
CTOJaMHM (CTOMKaMM), 00ecreunBaeTCsl KaHLEIIPCKUMU MPUHAIEKHOCTAMU.

26.7. Paboune mecTa COTPYIHUKOB, NMPEAOCTABISIONIMX MYHULUIAIbHYIO YCIYTy,
JOJKHBI OBITH 000PYI0BaHbl CPEACTBAMH BBIUMCIUTEILHON TEXHUKHU (KaK IIPaBWIIO, OJIUH
KOMIIBIOTEP C YCTAHOBJIEHHBIMH CIIPABOYHO-UH()OPMALIMOHHBIMU CUCTEMAMU Ha KaXKJ10TO
CIELMAINCTA), OPTTEXHUKOM, CPECTBAMH CBSI3U.

27. Iloka3zaTenu JOCTYIIHOCTH U Ka4eCTBA MYHUIIUIIAIBHON YCIIyTH.

27.1. Iloka3aTensiMu JOCTYITHOCTH MYHULIUITAJIBHON YCITYTU SIBJISFOTCS:

- uHpopManusg O MPEAOCTABICHUA MYHHUIIMINAIBHOW YCIYTd pa3Mellaercss Ha
opuIMaTHFHOM caiiTe A IMUHHUCTPAIINN;

- obopynoBaHHe  TEpPPUTOPUN, NPUIETAOIIUX K  MECTOPACHOJIOKEHHUIO



aJIMUHUCTPAIIMM MECTAaMH MTAPKOBKH aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YHCJIC JJIS JIMIL C
OTrpaHWYEHHBIMUA BO3MOYKHOCTSIMU;

- cobmroaenue rpaduka paboTel A IMUHUCTPAITUEH;

- ycIyra OKa3bIBaeTcs OECIIaTHO.

27.2. Tloka3aTensiMi Ka4eCcTBa MyHHIIUITATLHOW YCITyTH SBJISIOTCS:

- coOmrofeHne  CPOKOB M MOCIENOBAaTEIbHOCTH  BBITIONHEHHS  BCEX
aJIMHHUCTPATHBHBIX TPOICAYpP, MNPEAYCMOTPEHHBIX HACTOSIIMM aJIMUHUACTPATHBHBIM
pErIaMeHTOM;

- KOJMYECTBO OOOCHOBAHHBIX JKAJO0 3asBUTE]CH O HECOOIIOJACHUU TOpPSIKa
BBITIOJIHCHUSI  QJIMUHUCTPATUBHBIX  TPOILEIYP, CpPOKOB pPETUCTpAllMHM  3ampoca |
NPEJOCTABJICHUS] MYHHUIUIAIBLHOW YCIyrd, 00 OTKa3e B HCHPABICHHU JOMYIICHHBIX
OIEYaTOK U OMIMOOK B BBIIAHHBIX B PE3YJIbTATE MPEAOCTABICHUS MYHHUIUIIAIBLHON YCIYTH
JIOKYMEHTax JIM0O O HApYyIICHHHM CPOKa TaKWX MCIPABICHHUHA, a TakXe B Cllydae
3aTpeOOBaHUs JODKHOCTHBIMU JIMIAMHM aIMHHHUCTPALMU JIOKYMEHTOB, IUIAThl, HE
MPEIyCMOTPSHHBIX HACTOSIIUM aIMAHHCTPATHBHBIM PETIIAMEHTOM.

3. Cocras, nocJjie0BaTeJbHOCTh U CPOKH BbITIOJHEHUS A IMUHUCTPATHBHBIX
Npoueayp, Tpe0OBaHUA K MOPSAAKY UX BbINOJTHEHUS

28. CoctaB M  IOCIENOBAaTEIbHOCTb  JEHCTBUA NIpU  MPEAOCTaBICHUU
MYHULIUIIAJIBHON yCITyTH.

[IpenocTaBneHne MyHMLIMOAIBHOM YCIYrM BKIOYaeT B ce0s  cleayrouue
aJIMMHHUCTPAaTUBHbBIE TIPOLIEAYPBHI:

1) npuem u perucTpanus 3asBJICHUS U NPUIOKEHHBIX K HEMY JOKYMEHTOB;

2) paccMOTpeHUE 3asBJIEHUS U JIOKYMEHTOB, NpPHUHATHE pELIEHUS O Jade
NUCbMEHHBIX Pa3bsICHEHUI IO BOIIPOCAM MPUMEHEHUSI MyHULMIAIBHBIX IPABOBBIX aKTOB
0 Hajorax u coopax;

3) HanpaBJEHUE PE3yJbTaTOB PACCMOTPEHUS 3aAsIBJICHUS.

29. IlpueM u peructpaiiys 3asBICHUS U MPUIOKEHHBIX K HEMY TOKYMEHTOB.

29.1. OcHoBaHMeM I Hayaja aJMUHUCTPATUBHON NpPOUEAYpbl SBISETCA
MOCTYIUICHHE B AZIMUHHUCTPAINIO 3asBJICHUS U MPUIOKEHHBIX K HEMY JTOKYMEHTOB.

29.2. 3asBieHHE, TNOCTYIMBILEE HEMOCPEICTBEHHO OT 3asBHUTEISA, IOCPEICTBOM
(bakCUMUIBHOW WM TIOYTOBOW CBSI3W MPUHUMAETCI M PETUCTPUPYETCS B JIE€Hb
HNOCTYIUIEHUS] CHELUAIINCTOM, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB AJIMUHUCTpPALIUU.
IIpu nuuHOM oOpamieHuu 3asBUTENS] B AJMHUHUCTPALMIO O €ro Npoch0e Jenaercs
OTMETKAa O IpUEME 3asiBICHMS Ha KOIUU WM BTOPOM SK3EMIUIIPE C YKa3aHUEM JaThbl
prueMa 3asBJICHUS.

29.3. Ilpu nuuHOM OOpAaILlEHUH 3aABUTEIb IPEIBAPUTEIIBHO MOXKET IOJYyYUTh
KOHCYJIbTALIMIO ClleHuainucTa AJMUHHUCTPALMM, OTBETCTBEHHOIO 3a MH()OPMHUPOBAHUE, B
OTHOILIEHUHU NOPAAKA IPEICTABICHUS U IPABUIBHOCTH O(OPMIICHUS 3asIBJICHHUS.

29.4. B neHb perucTpaluy 3asBICHUS YKa3aHHOE 3asBJICHUE C MPUIIOKEHHBIMU
JOKYMEHTaMHU CIEIUAINCT, OTBETCTBEHHBIN 3a MpUEM JOKYMEHTOB AJIMUHUCTpPALUU
nepenaeT riaBe AJIMUHUCTPALINU.

29.5. Pe3ynbTaTOM BBINOJHEHUSA aJMHHHCTPATUBHOW MPOUEAYPHl SBISETCA



MOJIyYEHHUE 3a5BJIICHUS C TPUIIOKEHHBIMU K HEMY JOKYMEHTAMU TJIaBOM A IMUHHUCTPALINH.

30. PaccMoTpeHue 3asBiaeHUS, IPUHIATHE U HAMPABIICHUE 3asIBUTENIO PELLICHHUS.

30.1. OcHoBanveM g Hadajga aJMUHUCTPATHUBHOM MPOUEAYpbl SBISETCA
MIOJIyYEHUE 3asBJICHUS U NIPUJIAraeMblX K HEMY JOKYMEHTOB IJIaBOW A IMUHUCTPALUU.

30.2. I'maBa AAMHHHCTpalMM HE TMO37HEe padoyero AHS, CIEAYIOLIEro 3a THEM
Nepeaadn 3asBJICHHUS M NPWIAraeMbIX K HEMY JIOKYMEHTOB, OINpPEAENISIEeT CIELUaIucTa,
OTBETCTBEHHOT'O 34 PACCMOTPEHHUE 3asBJICHHS (Hanee - OTBETCTBEHHBIN HWCIIOJHUTEND),
IIyTEM HAJIOXEHUS COOTBETCTBYIOLIEH BU3bl Ha 3asBJICHUE M INEPENAECT YKa3aHHBIC
JOKYMEHTBI CIIEIIUATIUCTY, OTBETCTBEHHOMY 3a MPENOCTABICHUE MYHUIMITAIIbHOW YCIYTH
(mamee - OTBETCTBEHHBIN UCIIOJIHUTENb).

30.3. OTBETCTBEHHBI MCIIOJHUTEIL pacCMaTpUBAET 3asiBIICHHE W odopmiser
NMCbMEHHOE Pa3bsICHEHUE.

OTBeT Ha BONpPOC MPEAOCTABIACTCS B MPOCTOM, YETKOM W TOHATHOU (opme 3a
NOJMUCHIO TJIABbl AJJMUHUCTPALIMK JIMOO JIUIIA, €r0 3aMEIAOIIETO0.

B otBere Takke ykaspiBaeTcs (amuiusa, UMS, OTYECTBO, HOMep TenedoHa
JOJHKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 32 MOJITOTOBKY OTBETA Ha OOpaIleHHe.

[Ipu paccmoTpeHuu oOpalleHUsl YMOJTHOMOYEHHOE OJDKHOCTHOE JIMILIO BIIpaBe
MPUBJIEKATh MHBIX JOJDKHOCTHBIX JIML AJMUHUCTpALMU JJI OKa3aHHUS METOJUYECKON W
KOHCYJIbTATUBHOM ITOMOIIIH.

OTtBeT Ha oOpallieHue 3asBUTENS MOAMUCHIBAETCS TJIaBOM AJIMHMHUCTpAIMA B CPOK
He Oosiee 2 (nByX) pabouux JHENH ¢ MOMEHTA MOJIyYEHHS MTPOEKTa OTBETA OTBETCTBEHHOIO
UCIIOTHUTEIS.

[Tocne noanucanus OTBETa CIEUHUAINCT, OTBETCTBEHHBIN 32 IPUEM U PETUCTPALIUIO
NOKYMEHTOB, PETUCTPUPYET OTBET B JKYpHAJ€ PETUCTPALMU KOPPECIOHJICHLIMHU C
IPUCBOCHUEM HCXOJISAIIET0 HOMEpa M HampapisieT ajpecaTy Mo moyTe Jubo Bpydaer
azpecary JIMYHO B TeueHue 1 (0JHOro) pabouero JHs CO JIHS MOMUCAHUS.

OtBer Ha oOpaimieHue, nocrynaromee B ¢GOpMe 3IEKTPOHHOIO JOKYMEHTA,
HampaBlseTcss B (opMe AIEKTPOHHOTO JOKYMEHTa IO aApecy 3JCKTPOHHON MOYTHI,
YKa3aHHOHM B OOpallleH!H, WK B MUCbMEHHOU (opMe MO MOYTOBOMY apecy, YKa3aHHOMY
B 00palieHuu.

31. MakcumanbHblid CPOK UCIIOJIHEHUS AMUHUCTPATUBHON NPOLIETYPHI COCTABISAET
2 (nBa) Mecsilia ¢ JaThl pEeruCTpalvy 3asiBICHUSL.

32. Pe3ynbTaTOM aJMUHACTPATUBHON IPOLIETYPHI SBISETCA:

- HampapJeHuEe JMOO Tmepenaya MUCHbMEHHBIX pPa3bsCHEHUH aJIMUHHMCTpPALMUA TI0
BOIIPOCaM MPUMEHEHHUS MyHULIMIIAIbHBIX TPABOBBIX aKTOB O HAjorax u coopax.

4. (I)OpMLI KOHTPOJIA 32 HCIIOJTHCHUEM AAMUHUCTPATUBHOI'O PEIJIaMECHTA

33. KoHuTponp 3a coOOMIOAEHHMEM U MCIOJIHEHHEM JOKHOCTHBIMHU JIMLAMU
AnMUHHCTpanuy, IMOJIOKEHUN aJIMUHUCTPATUBHOIO PErVIAMEHTA M WHBIX HOPMATHUBHBIX
MPABOBBIX AKTOB, YCTAHABIMBAIOUIMX TPEOOBaHUS K MPEIOCTABICHUIO MYHUIIUMATbHON
YCIIYT'H JOJDKHOCTHBIMHM JIMIIAM M MYHHIMNAIbHBIMU CIy’KallUMUA AJIMUHHUCTpAluH, a
TaK)Ke€ 32 IPUHATHEM UMU PEUICHUI BKIIOYAeT B ceOst OOLINI M TEKYIIHI KOHTPOJIb.

34. OOmui KOHTPOJb HAJ TMOJHOTOW M  KAyeCTBOM MPEIOCTaBICHUS
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MYHULUNAIBHON YCITYTH OCYLIECTBIIAET riaBa AAMUHUCTPALIMH.

35. Tekyuuid KOHTPOJb OCYLIECTBISIETCS NyTEM MPOBEACHUS IIJIAHOBBIX H
BHEIUIAHOBBIX MPOBEPOK TMOJHOTHI M KauyeCTBAa HCIOJHEHHS MOJIOKEHHM HACTOSIIErO
aJIMUHHUCTPATUBHOIO pPEIrJIaMEHTa, MHBIX HOPMATUBHBIX MPABOBBIX akTOB Poccuiickoi
O®enepanun, Pecrybmuku KpbiM, ycTaHaBmmBaronux TpeOOBaHUS K MPEIOCTABICHUIO
MYHHUUUIIAIBHON YCIYTH.

[Ipu mpoBeneHHN TPOBEPKU MOTYT PacCMaTPUBATHCS BCE BOMPOCHI, CBSI3AHHBIE C
MPEJOCTABICHUEM MYHUIUMIIAIBHON YCIYrd (KOMIUIEKCHBIE MPOBEPKH) WU OTJIEJbHbIC
BOIIPOCHI (T€MaThdecKue MpoBepku). [IpoBepka MOXKET MPOBOAUTHCA MO KOHKPETHOMY
oOpaleHuIo 3asBUTENA, TaKXe COAEpKallylo >ajno0y Ha jaeilctBusi (Oe3nelicTBHe)
JOJKHOCTHBIX JIML], YYACTBYIOIIMX B UCIIOJTHEHUN MYHULIMIIATBLHON YCIIYTH.

36. [omKHOCTHBIE JIMIlAa, OTBETCTBEHHBIE 3a MPENOCTABICHUE MYHULHUIIAIBHOU
yCIyI'M, HECYT TEpCOHAJbHYI0  OTBETCTBEHHOCTh 32  COOJIOJIEHHWE  TOpsJKa
IPEAOCTABICHUS MYHHIUIIAJIbHON YCIIYTH.

37. Ilo pe3yipraraM IpPOBEACHHBIX MPOBEPOK B CIIy4ae BBISBICHUS HapyIIECHUN
3aKOHOJIATENBCTBA M HACTOSIIIETO0 AJMHHUCTPATUBHOIO PErJaMEHTa OCYIIECTBISAECTCS
MPUBJICYEHUE BUHOBHBIX JOJKHOCTHBIX JIMI] AJIMHUHUCTpPAlMd K OTBETCTBEHHOCTH B
COOTBETCTBMHM C IEUCTBYIOIINM 3aKOHOAATENBbCTBOM Poccniickon ®Penepanun.

38.  OTBETCTBEHHOCTh 32  HEUCIIOJIHEHWE, HEHAJJIeXKallee  HCIOJHECHHE
BO3JIO)KCHHBIX ~ OOS3aHHOCTEM MO  TPEAOCTABICHUIO  MYHHUITUNIATBLHOM  YCIIYTH,
npeaycMoTpeHHas B cooTBeTcTBUM ¢ TpynoBbiM Komexkcom Poccuiickoin @enepainuu,
Konekcom Poccuiickoit  ®enepanu 00  aAMUHUCTPATHBHBIX  IPaBOHAPYUICHUSIX
BO3JIAraeTcs Ha JIML, OTBETCTBEHHBIX 3a MPEIOCTABICHNE MyHULUITAIIbHON YCIYTH.

5. locyneOHblii (BHeCya1eOHBbII) MOPAIOK 00:KaJT0OBAHUSA PellleHNH U 1eiCTBUH
(0e3neiicTBHSI) OPraHa, MpeaOCTABJISIONIEr0 MYHUIIUNIAJIBLHYIO YCIYTY, €ro
AOJIZKHOCTHBIX JIMI JIH00 MYHUITMTIAJIBHBIX CJIYKAIUX

39. 3asgBuUTEns, HWMEET NPaBO Ha JocyleOHOe (BHecymeOHOe) o0XKaloBaHHE,
OCTIapUBaHUE PEIICHHM, ACHCTBUN (0e3MelCTBUs), MPHUHATHIX (OCYIIECTBICHHBIX) MPHU
MPEIOCTaBIECHUHA MYHHUIIUTIATLHON YCIIyTH.

OO6xanoBaHue 3asBUTEISIMH pEUICHHUM, JeHCTBUN (0e31elCTBUSA), TPHUHATHIX
(OCYIIIECTBIICHHBIX) B XOJI€ TPEAOCTABICHUS MYHUIIMIIAIBLHON YCIYrd B J0CYyAcOHOM
(BHecyieOHOM) MOpSAKE, HE JUIIAeT MX IMpaBa Ha 00KaJOBAaHUE YKA3aHHBIX PEIICHMI,
nercTBuil (0e31eicTBIS) B CyIcOHOM MOPSIJIKE.

40. IIpeameroM aocyaeOHOro (BHECYe0HOT0) 00)KaOBaHUS MOTYT OBITh PEIICHUS
(meiicTBUs, Oe3neilcTBUE), NPHUHATHIE (OCYIIECTBICHHBIC) TIPU  MPEIOCTABICHUU
MYHUIIUNATBHOW YCIyru. 3asBUTENIb MOXET OOpaTUTbCS C kKajno0oil, B TOM 4YuCiIe B
CJIEIYIOLIUX CIIyqasiX:

1) HapyuieHue Ccpoka perucTpaiuu 3ampoca 3asBUTENs O MPEeA0CTaBICHUU
MYHULIMOATBHON YCIIyTH;

2) HapylIeHHE CPOKA MPEIOCTABICHUS MyHULIUTTAIIBHOU YCITYTH;

3) TpeboBaHME y 3asBUTENS JOKYMEHTOB, HE TPEIyCMOTPEHHBIX HOPMATHBHBIMU
nmpaBoBbIMM akTamu Poccuiickonn denepanny, HOPMATHBHBIMU IIPABOBBIMU aKTaMU
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Kanyxxckoit o0nacTu st MpeA0CTaBI€HNUs MYHULMIIAIBLHON YCIyrd, MyHUIIUTIATbHBIMU
MPaBOBLIMHU aKTaMU MYHUIATIAILHOTO 00pa30BaHMUSI;

4) oOTKa3 3asBUTENI0 B TPUEME JOKYMEHTOB, TMPEIOCTABICHUE KOTOPBIX
MPEIyCMOTPEHO HOPMAaTUBHBIMU IpaBOBbIMH  akTamu Poccuiickoii  ®enepanuu,
HOPMATHBHBIMH TIPaBOBBIMH akTamu PecmyOmmku  KpbeiM s mpegocTaBiieHHS
MYHULIUOATBHON YCIAYTrd, MYHUIUNAIbHBIMH MPABOBbIMH aKTaMU MYHHIUIIAIBLHOTO
oOpa3oBaHus;

5) 0TKa3 B MPEIOCTABICHUH MYHUIIMIAIBLHON YCIyTH, €CIM OCHOBAHUS OTKa3a HE
npenycMOTpeHbl (heepabHbIMU 3aKOHAMU U MPUHSATHIMU B COOTBETCTBUU C HUMHU UHBIMU
HOpPMATUBHBIMU  TIPaBOBbIMM  akTamMu Poccuiickoit ~ ®enepanuu, HOPMATUBHBIMU
npaBoBeIiMM akTamu PecnyOnuku KpbiM, MyHUIMTNAIBHBIMM IPABOBBIMU  aKTaMU
MYHUIIUNIATBHOTO 00pa30BaHuUs;

6) 3arpeboBaHME C 3asBUTEIS MPU NPEIOCTABICHUM MYHUIMIAIBHOW YCIyrd
1aThl, HE MPEAYCMOTPEHHOM HOPMATUBHBIMU MPABOBBIMU akTamMu Poccuiickoi
denepanyu, HOPMAaTUBHBIMU TTPABOBBIMH akTaMu Pecrybnmuku KpbiM, MyHUTIUTTATEHBIMUA
MPaBOBLIMU aKTaMU MYHUIATIAILHOTO 00pa30BaHMUSI;

7) 0TKa3 opraHa, MpeOCTaBIISIONIET0 MyHULIMOAIbHYIO YCIYTY, MyHUIIUIIAIBHOTO
CIIyXamiero Ju0o JOKHOCTHOTO JIMIA OpraHa, MPEJOCTABIISIONIETO MYHUIIMITAIBHYIO
yCIIYTYy, B MCTPABIICHUH JOMYIIEHHBIX OMEYaTOK M OMIMOOK B BBIJAHHBIX B pPE3yibTaTe
MPEIOCTABIICHUS MYHHUITUTIAILHON YCIYTH JOKyMEHTaX JTUOO HapyIIEHHE YCTAaHOBICHHOTO
CpOKa TaKUX MCHPABIICHUM.

41. OcHoBaHWeM JUIS Hayajga MPOUEAypbl JOCYyAeOHOTO (BHECYAeOHOTO)
00>KajI0BaHUs SIBISETCS MOCTYIJICHUE KaN0O0bl 3asBUTENS B A IMUHUCTPAIIUIO.

XKanoba momaercst B mucbMeHHOM (hopMe Ha OyMa)KHOM HOCHUTEJIE, B DJIEKTPOHHOM
¢dopme. Kanoba Moxer ObITh HampaBieHa IO I[OYTE€, C  HCIOJb30BAHUEM
UH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CeTel OOIEro MOJb30BAHMS, a TAKKE MOXKET
OBITH MPUHSTA IPU JIUYHOM MPUEME 3asIBUTES.

42. B mocyne6HOM TOpsIKE MOTYT OBITh 00KajJoBaHBI ACUCTBUS (Oe3/eicTBHAE) H
pelIeHusT JOJKHOCTHBIX JIUL AJMUHHUCTPALMM, MYHULUNAIBHBIX CIyXallUX - TJaBe
AJIMUHHUCTpaLHH.

43. XKanoba nomKHa COnepKaTh:

1) HaumeHnoBaHume opraHa MECTHOTO CAMOYNPABJICHUS, JOJDKHOCTHOTO JIMIIA
AnMuHHCTpanud 00  MYHUIIUNIATBHOTO — CIIY)KAIllero, perieHuss W JICUCTBUS
(Oe3neicTBHE) KOTOPHIX 00XKATYHOTCS;

2) damunuio, UMs, OTYECTBO (TOCJIEAHEE - MPU HAJWYUHU), CBEACHUS O MECTE
KUTEIbCTBA 3aABUTENA - (PU3MUECKOro JiMla JUOO0 HAMMEHOBAaHUE, CBEIEHUS O MECTe
HAXOXKIEHUS 3asIBUTENS - IOPUIMYECKOro JIMIA, a TaKkKe HOMep (HoMmepa) KOHTAKTHOIO
tenedoHa, anpec (azpeca) dJIEKTPOHHOM MOYTHI (IPU HAJMYUHU) U MOYTOBBIA ajpec, Mo
KOTOPBIM JIOJIKEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBemeHuss 00 OOXadyeMmblX peHIeHUAX U JAeHcTBUAX  (0e37AeiCTBHM)
AJMUHHCTpAIIMY, JOJDKHOCTHOTO JIMIa AJMUHUCTpAIMM JUOO MYHUIUTIATHHOTO
CITy>Kalllero;

4) noBOABI, HA OCHOBAHMM KOTOPBIX 3asIBUTE]Ib HE COTJIACE€H C PEIICHUEM U
neiictBuem (6e3melicTBUEeM) AJMUHUCTPALMU, TOJDKHOCTHOTO JHIAa AJIMUHUCTpPALIUU
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I1M00 MyHULMIAIBHOTO CITy’Kallero. 3asiBUTENIEM MOTYT ObITh NPEACTABIEHbI JOKYMEHThI
(MpU HATTMYKH ), TOATBEPKIAIOIINE JOBOBI 3asIBUTENS, JINOO UX KOTIHH.

44, Ha cragum nmocynmeOHOTO  OOXanoBaHWS  JEUCTBUM  (Oe3mercTBUS)
AJIMUHUCTpAIMU, JODKHOCTHOTO JMLA AJIMUHUCTPAalMd JIMOO MYHUIUIAIBHOTO
CIIy’KaIllero, a TaK)Ke PELIEHUM, MPUHATBIX B XOJ€ MPEAOCTABICHHUS MYHHMIIMNAIbHON
yCIyTH, 3asBUTEIb HMEET TMpaBO Ha TMOdydeHHe UHPOpMAMU U JOKYMEHTOB,
HEOOXOMUMBIX JiJIsi 00OOCHOBAHUS M PACCMOTPEHHUS KaloObl, a TaK)Ke Ha MPEICTaBICHUE
JOTIOJIHUTENBHBIX MaTEPHAIIOB B CPOK He Oosiee S (MATH) THEH cOo AHS 0OpareHus.

45. XKanoba, moctynuBiias B AJMUHUCTpAIIMIO, paccMaTpUBaeTcs B TedeHue 15
(maTHagUaTH) pabouux AHEW CO JHS €€ perucTpanuu, a B ciaydyae o0KaloBaHUs OTKa3a
AJMUHUCTpALUM, JAODKHOCTHOIO JIMHA AJIMUHUCTpalMd JMOO MYHUIUIAIBHOIO
CIIy’Kalllero B IpUEME JOKYMEHTOB Yy 3asBHUTENs JUOO B HMCHPABICHUM JONMYIIEHHBIX
OMEeYyaToOK M OMMOOK WIM B cily4yae 00KajJOBaHMs HApYyLIEHHUsS YCTAHOBJIEHHOI'O CpOKa
TaKHUX UCIPABICHUI - B TeueHUe 5 (ITH) pabouuX AHEW CO JIHS €€ pEerucTpalii.

46. Ciydan ocTaBlIeHUS KanoObl 6e3 oTBeTa:

a) Hamu4he B >Kajo0e HEINEH3YPHBIX JIMOO OCKOPOWTENBHBIX BBIPAXKEHUH, Yrpo3
’KU3HH, 3I0POBbIO0 U UMYILECTBY JOJKHOCTHOTO JIMLA, @ TAKXKE YJIEHOB €r0 CEMbU;

0) OTCYTCTBHE BO3MOXHOCTH MPOYMTATh KaKylO-IMOO dYacTh TEKCTa >KaloObl,
dbamunnio, UMsi, 0TYECTBO (MPU HATMYKMK) U (MJIM) TTOYTOBBIN apec 3asBUTENS, YKa3aHHbBIE
B Kasobe.

B BhIlIEyKa3aHHBIX CIy4asx 3asBUTENIO HE Mo3aHee 3 (Tpex) pabouyux JHEH co AHs
pETUCTpallMM HaIPaBJIAETCA IMHCbMEHHOE YBEIOMJIEHHME OO0 OCTaBJIEHUM KajaoObl 0e3
OTBETa C YKAa3aHWEM OCHOBAHWMW IPHUHATOrO PELICHMs], 32 UCKIIOYEHUEM CIIydasi, €CIIM B
Kayio0e He yKa3aHbl pamMuiIns 3asBUTENS U (WIK) TOYTOBBIN aJIpec, 0 KOTOPOMY J10JIKEH
OBbITh HaNpPaBJIEH OTBET.

47. Ilo pe3ynbraraM pacCMOTPEHHMsI KajJoObl MPUHUMAETCS OAHO U3 CIEAYIOLIUX
pELIEHNM:

1) )xamoba ynoBIETBOPSIETCS, B TOM 4YUCie B (popMe OTMEHBI MPUHATOTO PELICHMUS,
WCIPABIICHUSI JOMYIICHHBIX OMEYaTOK M OMmHOOK B BBIJAHHBIX B pe3yJbTare
MIPEAOCTABIIEHUS TOCYIAPCTBEHHON WJIM MYHHMIIMIAIBHOW YCIYyTrW JOKYMEHTaX, BO3BpaTa
3asIBUTENIO JIEHEKHBIX CPEJICTB, B3UMAHUE KOTOPBIX HE MPETYCMOTPEHO HOPMATHUBHBIMU
nmpaBoBbIMM akTamu Poccuiickon denepanny, HOPMAaTHBHBIMU IIPABOBBIMU aKTaMU
cyonexToB Poccuiickoit denepannu, MyHULIUNIATBHBIMU PABOBBIMH aKTaMH;

2) B yIOBJIETBOPEHHUH KaAJI0ObI OTKA3bIBACTCS.

He nosanee nus, cneayroomero 3a JHEM NPUHATHS PEIICHMS, YKa3aHHOTO B 4acTH 7
HACTOSALIEH CTaThU, 3asBUTENIO B IMHUCBMEHHOM (opMe M TO KEJIAHUIO 3asABUTENS B
JIEKTPOHHOM  (OpMe  HampaBiIsI€TCs MOTHUBHMPOBAHHBIH OTBET O  pe3yibTaTax
pPaccMOTPEHMS KaTO00BbI.

B ciyuae nmpusHaHus KajioObl OJIEKaALIEH YOBIETBOPEHNIO B OTBETE 3asIBUTEIO,
naerca HHQOpMalus O JEHCTBUSAX, OCYLIECTBISIEMBIX OPIaHOM, NPEIOCTABIISIOLIUM
rOCyJapCTBEHHYIO YCIYyr'y B LEIAX HE3aMEIJIUTEIbHOIO YCTPAHEHHUS BbISIBICHHBIX
HapylIeHUd NPU OKA3aHMM TI'OCYJAPCTBEHHOM WJIM MYHHULMIAIBHOM YCIYTH, a TAaKKe
MPUHOCSATCS M3BUHEHUS 3a JIOCTABIICHHBIE HEYN00CTBA M YKa3bIBae€TCs HH(pOpMAIUS O
JalbHEUIINX JEUCTBUAX, KOTOpble HEOOXOIUMO COBEPIIUTH 3asBUTENIO B IEISIX
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NIOJIyYEHMSI TOCYIapCTBEHHON WJIM MYHULIUIIAJIBHON YCIIYTH.

[TonoxeHuss HacToAWEro AJAMUHUCTPATHBHOIO PErJIAMEHTA, YCTaHABJIMBAIOIIME
MOPSAJOK PACCMOTPEHHUs >Kajno0 Ha HapyIlleHUs MpaB TpaXKAaH M OpPraHU3alMid TNpU
MIPEAOCTABIEHUN TOCYAAPCTBEHHBIX U MYHULMIIAJIBHBIX YCIIYT, HE PACIPOCTPAHSIOTCS Ha
oTHoweHus, peryiaupyemele denepanbHbiM 3akoHOM 0T 02 mas 2006 roma Ne 59-@3 «O
NOpsJIKE pacCMOTpeHus oOpaiieHuit rpaxaan Poccuiickoit @eneparum».

48. Ciiydan 0TKa3a B yIOBJIETBOPCHUH JKAJIOOBI:

a) OTCYTCTBUE HapyLIEHUS NOPsAJIKA MPEJOCTABICHUS MyHUIIMIAIIBHON YCIIYTH;

0) HanMuue BCTYNMBILETO B 3aKOHHYIO CHUJIY PELICHUs Cyna, apOuTpaKHOrO cyAa 1o
&Kaji00e 0 TOM K€ ITPEeIMETE U 110 TEM K€ OCHOBAHUSIM;

B) IoJ1a4ya >Kajio0bl JIMIIOM, MTOJIHOMOYHUSI KOTOPOTO HE MOATBEPKIEHBI B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccurickon denepanuu;

I) HAJIMYME pEUIeHUs MO >Kajole, MPUHATOrO paHee B OTHOIIEHUU TOTO IXKe
3asBUTEJIS U 10 TOMY K€ ITPEIMETY KaI00BbI.

49. He no3nHee OHS, CIEAYIOIIETO 3a JHEM MPUHATHSA PELICHHS, YKa3aHHOTO B
nyHKTe 46 HacTOsIIEro AJIMHUHUCTPATHUBHOIO PErjIaMEHTa, 3asgBUTENI0 B MHCbMEHHOU
dbopMe U 10 KeNaHUIO 3asIBUTEINS B ANEKTPOHHON (hopMe HampaBisieTcs MOTUBUPOBAHHBIN
OTBET O pe3yJIbTaTaX PaCCMOTPEHHUS JKaJIO00bI.

50. B cnydae ycTaHOBIIEHHS B XOJ€ WJIHM MO pe3yjbTaTaM PAacCMOTPEHUs KajioO0bl
MIPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO MPAaBOHAPYIICHHUS WM MPECTYIUICHUS,
JIOJDKHOCTHOE  JIMIO, HAJEJIEHHOE IIOJIHOMOYMSMU 10 PAacCMOTPEHHIO  Kalloo,
HE3aMEUIMTENBHO HAIIPABIET UMEIOIINECS MaTepUaibl B OPraHbl IPOKYpaTyphl.

51. B ciiydae Hecornacus ¢ pe3ynbTataMu 00>KajloBaHMsI B 10CYZEOHOM IMOPsIIIKE, a
TaKKe Ha J000H CTaAuM pPAacCMOTPEHUS CIIOPHBIX BOIPOCOB B XOJ€ J0OCYIEOHOIO
00’aJIOBaHUS 3aMHTEPECOBAHHBIE JIUIA UMEIOT ITPABO OOPATUTHCS B CyJl B COOTBETCTBUU C
3aKOHOJATENBCTBOM Poccurickon denepanuu.



HpOH_Iy AaThb IIMCbMCHHBIC PA3bACHCHUA
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IIpunoxenue Ne 1

K a/IMMHUCTPATUBHOMY perjiaMeHTy

0 NMPeI0CTABJICHUI0O MYHUIIUNIAJbHOM YCJIYTH
«Pa3bsicCHeHHs 110 BONIPOCAM NPUMEHEHHA
3aKOHOJAATEJIbCTBA 0 MECTHBIX HAJIOTaxX U cOopax»

Komy

oT
Anpec:
Ten.

3ASABJIEHHUE

K 3asBrnenuto npunarato:

1.
2.
3.
n n 1_"
(moamuch)
A, Jaro coryiacue Ha 00paboTKy MOUX

INNEPCOHATBHBIX JaAHHBIX.

(moamuchy)
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IIpunoxenue Ne 2

K a/IMMHUCTPATUBHOMY perjiaMeHTy

0 NMPeI0CTABJICHUI0O MYHUIIUNIAJbHOM YCJIYTH
«Pa3bsicCHeHHs 110 BONIPOCAM NPUMEHEHHA
3aKOHOJAATEJIbCTBA 0 MECTHBIX HAJIOTrax u coopax»

BJuok-cxema

10 NPeJ0CTABJICHUI0O MYHUIIUNIAJTBHOM YCJYIH MO Jaye MMCbMEHHBIX Pa3bsCHeHUI
HAJIOTOIVIATEIbIIUKAM U HAJIOTOBBIM areHTaM M0 BONPOCY NPUMEHEeHHs
HOPMATHBHBIX IPABOBBIX AKTOB MYHHIIHIIAJIBHOI0 00PAa30BAHMS 0 MECTHBIX
HaJIorax u coopax

[lpueMm 3BagaBiieHUA

Orxas B InprueMe 3aABJIEHMA, B HpmeM " perucrpaluma 3ad4dBJIEHUA,
Cllydae HaJlmum4dg OCHOBAHMUM IJId B CJIydyae OTCyTCTBUA OCHOBAHUM
OTKa3a B IIpryeMe 3aABJICHUA Jid OTKa3a B IIprueMe 3aABJICHUA

[looroToBKa NMCBMEHHHX
Pa3bACHEHUM IO BOIPOCY
[IPVMEHEHMSI HOPMAaTUBHO—
IPaBOBBEIX AKTOB O MECTHHX
HaJjorax u cbopax

Belmada NOMCBMEHHBIX Pa3bACHEHUM
10 BOINPOCY IIPMMEHEHUS
HOPMaTMBHO-IIPABOBEX aKTOB
O MECTHHEIX HaJiorax 1 cbopax




